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CIRCULAR. 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


(Index of Post Office Circular, pages 241-448) 


ACCOUNTS 


PAGES 

Account books to be kept written up to date. ..........-..... 368 
Accounts to be forwarded as soon as possible after closing date 395, 408 
Business Reply Service. Accounting for See Mails 
Cash Remittances: 

Not to be forwarded in Accountants envelopes 272 

Only one remittance to be described on a remittance form 295 

Remittance forms not to be forwarded without cash 447 

To accompany requisitions for stamps PAD Mb Atle? 

To be prepared by Postmaster personally on 

To be sent to Cashier not Stores Department 415, 420, 423 
Cheques: 

Amount of discount to be charged on acceptance 339 

To be endorsed exactly AISWOTAWING So a 268, 328 

To shew name of remitting office on back when sent to the 

Cashier or Bank : ak eee ae 404, 423 
Two witnesses to the mark of an illiterate person must sign 
their names i a eter aged see aremeeeeh cece eee 268, 328 

C.O.D. Service. Accounting for See Mails 
Duty Parcels. Accounting for ON ORANG Sie eal See Mails 


Money Order Service. Accounting for 
Postmasters to answer telegraphic enquiries from the Accounts 


Receipt Form No. 1075 returned to Chief Accountant . 


Branch quickly: == 348 
Radio Licences. Accounting for See Radio 
Saleable Forms: 
Registered envelopes to be accounted for as saleable forms 284 
Saleable forms to be requisitioned separately from stamps 411 
Stamps: 
Gredit not to be exceeded = 2525 92 oe i ee 271 
Stamps: New Issue 
Not to be put on sale prior to 12 May, 1938 280, 312 - 
Requisitioning for, instructions to be followed 280 : : 
Stamps of 1932 issue to be sold not returned 280, 312 y 
To be checked against invoice when received and Stamp - * 


See Money Order 


Cai in 


i INDEX 


ACCOUNTS (Cont’d.) 


Stamps: Requisitions 
Not to be sent to Stores Department 
Special requisition for stamps for Christmas period 6 be fade 
To be accompanied by cash and the proper remittance form - 
To: shew? Office Of OVI IM 5 Mee oa nee nenoncn cone earn 
Telegraphs. Accounting for 
Advice of Reception Service 


Bills for Payment 
Must be certified by Postmasters before forwarding to Department 
for payment Se eevee 0 A an Cy ae etre erence 
To be legible and in dyateae Pe eum ae oe Ie eee 
Business Reply Service 


Coastal Steamers must be reported both inward and outward... .... .... .. 

Correspondence from outport offices to shew the Postmaster’s signature 
and office of origin 

Counterfeit currency: Description of peer eit $10. 00 Federal Reserve 
Note 


Dates of birth of officials to be verified by birth certificates 
Date stamps. Change of year type 


. Eire. New name for Irish Free State 


Entry. of unauthorized persons into Posts sal feleeeone Offices on 
private side forbidden 

Envelopes containing Local Parcel Post Bills ro he ried sad aan ed tc 
Head Postmaster Se ROR ee a gore ERE oS 

Expenditure must be aaninoseedl oS Sears Fes hey inna Re eee 

Fuel and Light 


Kindling wood authorized to be purchased in 1938 equal in value 
to that purchased in 1937 


{nformation obtained in the course of official duties not to be divulged te 
outside parties 

Injuries on duty. Nearest Medical Health Otticer Te intend an officia} 
injured in the course of his duties Sos 

Inspection of Department by H. E. the Coneeae 

Inspectors: Matters brought to notice by 

Insurance. Limits of in parcel mails : 

Ireland. Name Irish Free State changed to Ireland or Eire 


Jubilee Guilds, contributions to . 


Leave 
Bills for relief to shew dates during which expenditure incurred 
Form of telegram to be sent to Chief Accountant and Staff Clerk 
Officials not to absent themselves from office without permission 
Two weeks leave in 1938 to be granted subject to the needs of the 
Service 


Legal Actions Taken: 
' Against Austin Ceaser, Burin, for using telegraphs to defraud and 
for forgery in case of telegraphed Money Order. ... .. 
' Against Postmistress Flat Islands, P.B., for embezzlement 
Against Postmaster, Hodges Cove, for embezzlement 
Against Postmaster, Joe Batts Arm, for embezzlement 
Against Postmistress, Quirpon, for embezzlement 


Mail Bags 


Not to be condemned by Outport Postmasters 
To be returned to G. P. O., St. John’s, when empty 


PAGES 


415, 420, 423 
432 

251, 272 

375 


See Telegraphs 
See Mails 


329, 342, 406 


274, 285 


395, 398 


274, 285 


374, 381 


We clasp tia... Dei RE ES tt a 
ee INDEX Hl 
'- MAILS : enn 
Advice of Reception Service. 


Advice of Reception Cards 


oe a - Five cents in stamps to be affixed to Advice of 
: j Reception Cards . re pee ee at 289 
en. r Must be returned to sender i 410 
: To be forwarded with enquiries re aaah panne 
i insured packages Bo ie lee ee es 326 
: Treatment of card by office eo nasinc it pe eae: ia 5° 245 
140, 447 4 Not to be used for Departmental correspondence ........ . . 243 
: 385 i Use of by other Government Departments ae ae 243 
2 Mails ; Air Mail Service: 
311 Countries to which “All-up” Services applies 263 
39 Introduction of “‘All-up” Scheme for Empire 262, 354 
8 : Arrangements for delivery, etc., of mail by M.V. ‘“‘Winnifred Lee” 349 
7 5 a 
=o) CE; Business Reply Service: 
42, 406 Accounting for eee ee eg gs 283 
4450 F Conditions under which. Sy may “a4 ect ee te 281 
74, 285 Correspondence containing coin must be compulsorily 
ME PISTOT OC eee eo ee eee a ae es 393 
5, 398 : Description_ : Fee ee ere 281 
; Rules for St. John’s G. P. O. soul East ‘End P. oO. a 283 
394 4 Treatment of correspondence by Business Healy Service 283 
320 : ayes > : z 
Change in Main Line Train Services: 
j Hrom three ito twortrains per weeks’ eeiie cies 443 
oe From two to three trains per week we 314 
Christmas Period: 
249 : 
Latest posting dates 1938 
269 Canada, U.S.A. and South America 409 
265 ; Foreign countries via Great Britain 402 
295 Newfoundland except St. John’s 422 
246 Reports on Christmas mails to be forwarded to Director ot 
, 285 : Postal Services . shin Gres Cite la ep AEE 242, 414 
261 > 
a Couriers 
Bills to b~ certified by Postmaster and forwarded to Director 
361 OfePostale SeGVICESE i a ee ea cee 249 
373 ' Bills to be on authorized form before Bene will be made 269, 357 
» 381 
: Changes im Courier Services: 
ie Instructions regarding change from Summer to Winter 
Service. Pee Se ee snes 434 
Summer to Winter Service poet aT, 425. 430: 433, 435545 
409 Winter to Summer Service S. 309, 314 
313 Gontracts. mailed, 32.256) haces: eS : saute 317, 337 
385 Contracts may be ‘gennected oS one Senihs. otice” 250 
341 Contracts provide that Couriers shall provide protection to 
445 mail against damage by water or weather conditions 298 
Contracts to be signed before bills are forwarded 269, 317, 337, 358 
Couriers to connect with each other with both inward and 
278 Ouiwand malls 247 = = = mae eee Se 249 
sof ence aes 249 


401 Couriers to take all mail offering in one = 
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INDEX 


MAILS: Couriers (Cont’d.) : 


Mails for onward conveyance to be assorted first at 
Distribution Points .. . 
Performance of Courier Services 
Posmtasters, not Couriers, to. doraihunieate atin Director of 
Postal Services regarding Courier Services : 
Postmasters to see Courier has suitable conveyance 
Questionnaire for the 4; 5:and 12-month services: ‘71... 62-02------- 
Tenders for Courier Services to be exhibited —... 
Date Stamp impressions not always clear. Rubber pads to be 
used as a base for stamping . Fe Pen ter == 


Delivery of Mails 
Registered, insured and dutiable packets to be delivered only 
to addressee or agent if written. authoriyt ao 
Direct Transatlantic Steamer Schedule 


es Double faced packets for indiyiduals. to. be made up carefully a 


exclude letters for other people .. ... .... 
Enquiries re delivery of letters, etc., to be pene iS "Director = 
Postal Services not to foreign Administrations 


Franked envelopes, if suspected as being of private nature, to be- 


stopped oe . 

Insufficiently prepaid ee endence cue of 

Insured mail to be delivered only to addressee or agent if written 
authority presented ... ele eee a ee 

Letters containing coin must ee oe RAIS peed by the P. M. 
and cost of registratidn coNlected from the addressee if no! 
paid by sender... sy 

Mail incorrectly deliv ed and Speed a che Peeeatcat ae 
explanation ... ... 

Mail received at wrong office. of delivery. to. be. date. stamped before before 
forwarding to proper office of delivery 

Mail to be assorted carefully to avoid errors and consequent delay 
in delivery and inconvenience to public : 

Mail to be fully and properly addressed before acceptance for 
despatch Bs. : PLS Re 

Mail to be tied in bundles in cefeiges, 

Make up of mails at Carbonear, Harbour Grace Pail Eee Roberts to 


relieve congestion on T-P.QO. 
Mutilated postage stamps not to be used for pee eee of postage 


Parcels. 
C:0:D: Parcels:=: © ==: 


Money Orders for C.O.D. jeaegals to be sent to payees 
Remitting for Beate eee 
To be sent to Money Geder Gifices only 

Treatment of Part D of C.O.D. lee 


Duty Parcels 


Duty Bill numbers to be shewn on Duty 
Remittance Form 

Duty Cash Refund Notices Sane be prawns completed . 
before forwarding to Head Office .. —.- 


Duty Cash-Refund Notices paid to be forvesiel with 
Form 1016 eS bee 
Duty Refund and Rediictod Mecca! i te aie 
with promptly . 
Instructions for duty refund Bpplicatiane! 
Instructions for redirection of duty parcels 


298, 


379, 381, 406, 


277, 298, 337, 


389, 


411, 


369, 


415, 


315 
406 


, 389, 393 


, 411, 434 


, 369, 442 
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MAILS: Parcels (Cont’d.) 


Instructions for return of duty parcels and claims for 
cancellation or reduction of duty .. ms 
Payment for duty parcels must be made fea asta 
To be delivered only to addressee or agent if written 
AUENORIEYADLESETICEG et rn 
Insurance, Limit of .. 


Local Parcel Post Bills econ nays 


Envelopes containing L.P.P. Bills to be returned to Head 
Postmaster .. : ee 
Often found in Saves Suna i Head Ottice « as ee css 
To accompany parcels despatched from St. John‘s : 
To be retained by receiving office .. .... .... ie 
Parcels containing liquids and powders to be spades eed a 
Parcel mailimay be insured but not registered... .... |... ......... .... ..- 
Reestablishment of Parcel Post to Spain ... 
Pensions cheques, treatment of if undeliverable at ake) of delivery 
Posted mail cannot be handed back to sender .. yet See 
Postmasters must not affix postage stamps for ine mrelice A 


Prohibited publications; stroker. ee eee... ....245, 258; 285, 


Rates of Postage 
Advice of Reception Service. Government Departments... ... 
BN Stor OUTED CL VICES! tas | Me ee re er cree crnncoee eens ence 
Books .. 
Cards Lah Hel fer 
COs) Parcels =: eens 
Empire ‘“‘All-yp” Air Sees ee ae 
insurance, Local and Foreign Darenicy Pees ise a ee 
Ibe Waves, Mxoreall etael Noa Tepol Ges cs oa ce cece Sk es SG me 
Parcels WOGal AMOGE OLCIL Ie ee es eee wees ets cose ae 
Smiallpackeets tyres xe ee ee cree oy eee eee cece seve cece, cons) ore 


Registration 
Government Correspondence, Registration Ober 
Gummed Labels for Registered Mail. _ 
PTtrOC uC tOMeOte ee eee ae 


Use of .. eee 
Ordinary etl canpeninee coin or ere eee oS BS 


subject to compulsory registration and the registration 
fee collected trom) the agdressee). 25 5 es ee ee 


Registered Envelopes. 
Introduction of 


Requisition for, to ee sens ee Smet 
To be accounted for as saleable forms .. Sa eas 


Registered Mail 
If undeliverable to be forwarded to Dead Letter Office 


after two months 
To be delivered only to bar ease or ene if ke 


authority presented bey outa ee 
To be marked with blue crayon Gs denttiedgon ie ea 


Register Record Book. Entries to be in ink . 


Sailings Coastal Steamers 


Final for 1933 


Initial for 1938 
Seals on mail bags to oe pressed £ seats? ie eo Gee ih 


being withdrawn... .-. .... 


*’ PAGES 


394 
391 
330 
362 
333 
246 
274 
342 
390 
401 
309, 345, 365 


243 
249 
377 
394 
390 


262, 265, 355 


390 
394 
386 
386 


413 
349 
350, 374 
365 
258 
375 
284 
378 
283 


378, 38), 406 
250 


431 
303 


334 
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MAILS (Cont’d.) 
Sending of Coin by Mail 


Must be securely wrapped and in registered envelopes .. .... - 
Not accepted for abroad except in insured boxes 
Stamps previously used not to be used again for prepayment of 
postage Stn Fe 
Time of closing of eal ee esate is eaadel peters 9 : a.m. 
Time of delivering mail received up to 10 p.m. : 
Transfer receipts must be given and received for all al received 
for delivery or given for despatch 
Use of mutilated postage stamps prohibited 


Ncicorloe 


Introduction of new system of weather forecasting ..... .... -..- -.-. + 
Lists of stations in Newfoundland F Sree 
Transfer of office from Botwood to Netonndlantd Aiceart™ 


MONEY ORDERS 


Amounts of Money Orders issued to be extended to proper 
distribution column . .... .. 

Applications for Money Orders on rier S. jas in excess ee $200. 00 is fe 
referred to) the Chief Accountanta 9 -- ae 

Blank Money Order books to be supplied by Stores 

Care to be taken to use correct conversion tables . 

ClO yess a Sie Gg ele A aie pee eas ne, 2 

Commission on MONE fonder drawn on U. Sun : 

Full particulars of foreign issuing office to be entered on “paid 
sheet” .. cet ey ore ob 

Instructions re eased of ener Orgies 

Instructions re spoiled Money Orders 

Issue of Money Orders. Care necessary 

Money Order facilities at Leading Tickles West 

Money Order Offices in Newfoundland and Newfoundland 
Labrador, List of 

Money Orders not to be issued on a aes heeine ¢ no Tremere Order 
facilities 

Money Orders not to be Snes, on “JESSE Snes feted prior to the 
term in which payment made 


Payment of Money Orders 


; Enquiries re payment not to be made by D.H. messages 
Identity of payee to be definitely established 
Instructions for payment of Postal Orders 
Postmasters to be sure Order is correctly made out, etc., be- 
fore payment is made 


Postal Note stamps only increase the value of Canadian Postal 
INoteShs 3 


Signature by mark on tases Gres ae. Be SAG a 


Telegraph Money Order Transfers 


Advice to shew both date of receipt and date of payment 
Original copy of paid telegraph Money Order transfer to be 
sent to Head Office 
Written date and date of date stamp must | post on ned 
Money Orders 
Newfoundland Fisheries Board. Notices re laheiee eee enenledd 


Newfoundland Institute for the Blind. Posters eck for aid to be 
exhibited es ie a a Ou a 


PAGES 


358, 441 


249, 349 
247, 394 
292 
235 
308, 380 
380 
332 


404 
435 


255 
‘404 


255 
274 


329 
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INDEX 


Nomenclature Board: 
Grand Falls Station renam: indsor . 
Salt Pans renamed Hillgrade _.. 
Northern Ireland. Name to apply to esos of ena, een ope 
Fermanagh, Londonderry, Tyrone ... .... ... 
Notice to public regarding compulsory rene Her of all areal canines 
Be ey ops (COMM ote 0 AG AN Read Ment ck PEE Ba, BE ee SAS eh oo, 


Offices: Interior repairs not paid for by Department nee office is in 
P.M.’s residence 
Official cash, etc., to be kept fecal when paesenernie Gracia” is aout of 
the office é 
Officials living in Govetninent: Snead Dwellities see iaeore fo Dirmtter aH 
Postal Services when repairs necessary. 


Pension Cheques. Treatment of, if undeliverable at office of delivery 

Postal facilities imtroducediatwindian Bay  ... -.. sa serseee 

Postmasters must not extend credit PeScene on instructions — Head 
@ERICe Ee eck ee BES ERE 2. sed as. 


Postmasters to forward Bank Statements received from the Bank in their 
district to Chief Accountant, G.P.O., by registered mail at end 
OPFEACH WTO M eee re ee race rel eon crn nce 


Post Office Boxes. Reports to be forwarded to Head-Office 


Post Office Circular: 
Foreword by Secretary tee ey cs 
Indexes tompacesmls-124 OmiMelusiven em 2m ee a or en eee eens ee wn 
Instructions to be read 


RADIO 


Certificates of proficiency. Holders of .. .... 0. 10. 10. eee see wee ee ee 
Complaints 
Licences: 
Accounting for, 
Instructions regarding collection of licences in 1938 
Licences required for sets on Fishing and Coastal 
vessels . Se 
Number of licences eed ue ine Snag on eeteni 
Remittance form and duplicate attached to 
General Report a 
Postmasters not to issue Receiine races fo1 
Amateur Licences : 
Refunds of radio licences to ne ene by Head Office, 
not the office of issue i 
Action to be taken when set claimed to Be Getective. 
Duplicates of licences to be clear 
Expiry date 31 December 
Final Notice Form No. 1254. Introduction as 
Legal action to be taken against owners of unlicensed sets 
Licences issued in books of 25. Requisitions to shew 
number of forms required 
Licences to be issued by any Postmaster to any person on 
request, regardless of place of residence 
Lists of owners to be sent to Head Office 
Police and Ranger Force to assist in radio check-up 
Procedure regarding payment of Court Charges 
Reminder Card and Final Notice Horm: use of — =)... - 


Radiotelegraph (Amendment) IN anaes i Ge Agree 
Rates for insuring parcel mails . 


ROS eS To EA MMs: 7 Ruane et” See) Gees) Mae TE: TY aan ens PED ON 


PAGES 


Vil 


342, 


Si 


241, 
245, 


294, 


327, 


360, 


367 


344 


363 


375 
360 
363 
360 
344 
400 


344 


347 
371 
367 
347 
346 
415 


246 
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Salaries: 


Cannot be paid in advance) ee nee ees cece elm cng eared coe 
Payment of in December: -..0 22. se. 2c cone cree cree cave eee oo 


Statistics: 


Stores: 


Instructions for using forms 1212, 1213, 1214... .... ... -.. ++. 
Statistical period for April 1938 ... ........ 2... 2... se se2 eres sere ees ote 
Statistical period for November 1938 ... .... .... .--. --- ss o> 


Batteries not to be left exposed to the weather... ... .... -.-- -- 

Clocks, stoves, etc., not supplied to offices located in Pome 
residences... 

Explanation teeing pecs cite, ‘of paetec cued concer re- 
quisition involves large expenditure oe 

Form numbers must be quoted on requisitions ... .... .... --. 

Instructions for requisitioning for Money Order Ibooks.= =... -.- 

Lead seals from mail bags to be returned to Stores monthly - 

Letter scales on hand in limited number... : oe 

Locks and keys supplied by Stores, sbaeaition of Be 

Old or defective wireless tubes to be returned to Stores—not 
discarded . 

Postmasters erenid state a prticle requisitioned can fee pur- 
chased locally and price .. 

Requisitions for registered gore TISSTS) 

Requisitions for wireless tubes... .... .... -.-. -... -2-. ---- --2= <-2- <--5 => 

Requisitions must shew date, office name and officials name 

Requisitions, preparation of .. ne en ae 

Return of disused and Speers eee er enemeesdecs 

Return of Stores Receipt Card, Form 1300, eal 

Safes, Instructions to be followed when difficulty experienced 

in opening .. ec ae 

Special “A” srinslies epee to be Ee: in even “nena re 

Stores Department to supply blank Money Order Books 

Typewriter ribbons, etc., to be ordered according to name and 
number of machine for which required ad : 

Wireless Batteries must be requisitioned for in good cme. 

Wireless Batteries not to be returned to Stores when dead 


TELEGRAPHS 


Accounting for, 

Copies of telegrams only to be attached to charge 
accounts for Government Departments. Originals 
to be) kept at officelof acceptance) oa. 

Credit not to be extended without authority from Head 
Office .. 

List of Relennene Renee mane) 5 ee beeaeded i. 
Chief Accountant by mail 

List of Telephone subscribers to $3 attached to = 
statements . - ues 

Rates of Telephone eae Setar 

Receipts to be obtained for At payee on eeeount = 
telegraph expressage, etc., and attached to state- 
ment before taking credit 

Bait reports to be sent daily before 10.00 a.m. for seein in 

Daily Broadcast at 11 a.m. 4 ‘ 

Call signs for Public School Exploring Sener 1938 
Captains of schooners, etc., asked to notify Telegraph Delivers 
their address in St. aun 


PAGES 


301, 333, 


273, 


320, 
358, 


381, 


305, 


342, 
321, 


253, 


272, 


335, 


326, 


357 
438 


345 
301 
398 


306 


298 


301 
342 
342 
401 
321 
386 


343 


301 
350 
305 
342 
297 
441 
333 


382 
305 
320 
301 


3045 
305 


319 


383 


41] 
353 


363 


357 
438 


13, 345 
301 
398 


306 
298 


301 
342 
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8, 401 
321 

31, 386 


)5, 343 


301 
350 
305 
342 
297 
12, 441 
21, 333 


382 
305 
320 
301 


305 
305 


319 
398 
3, 383 


2, 372 
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INDEX 


TELEGRAPHS (Cont’d.) 


Christmas reports. on. iarpear ie service to be sent to Director 
of Telegraphs ... 
Collect Telegrams: 
Charge on.from Government Departitents to be collect- 
ed before delivery ... 


Not to be accepted: accSeet s H. 3. (ne (eoeecner ue | 


Not to be accepted. -from pear te on trains or 
steamers ..... — Oi 


Confirmatory copy of ieee over Lapaennal site an be =n ; 
suey ne in skeleton form 


=» .€opies of telegrams. Instructions to he allowed eee copy is 
requested ... 


Dead Head messages not ta. be accepted to and from the U.S.A. 
Delivery of Telegrams: 


To be effected free within one or one and one half miles : 


To lapsed or unregistered. cade addresses _ ee 


ompasseneers) onutrains) 6 yee ea ee Lea atte a 


~ Dogfish report—acceptance of. wesoes Sayers ots eye, cee 
Fire Hazard Notices: Hinidity, ar 


Fire Patrol authorized to affix felennade Tees on » Departments z 


poles <7. 


Greeting Services: 

Christmas and New Year 1938-39— . 
Dates for checking .. Ei 
Filing date to be neh on | messages ‘filed tartar 31st 

December . ais ih adi te ae 
Fixed Texts... : 
Not to be subject ie pation delay © 
Rates, Fixed texts . a 
Senders own omcetiane 


Christmas and New Year 1937-38— 
x Christmas Greeting messages not checked as instructed 
Traffic for 1937-38 record for Department 


Easter 1938: 
Foreign Messages— 
SCO CORES oe iy ie, eee ee Ae et rc 


= : TMS trwuCtlOmS oe EO oes css 


EEC ea eee cue eee eer ccc eae 
Time: in MORGES Fy ee ee ee acs ace 


=< Local Messages— 


IRRESO CL CORES) oye ee eta en ic eeae eceaeese eae 
Tia StI ELON ere er ere olay cise cance ess 
TERS ee ee ir HR CNR Te Sec aee cee! once gases ors 
OIRiTyi bITa st OG CO ee et ee ee er oe Seva naecgar ce oes 
Traffic Statistics oe Fee a ee a 
Excess supplies of Greeting forms to 73 ere for ran use 


Mother’s Day 1938: 
Fixed texts 
Instructions ee ie ere hoe lean or 
Rates. eye. -:- 
Time in force 

oe Traffic Statistics 

Hours of business— 
At St. John’s on Sundays during sealfishery .. . 
On Sundays . Fo ee cor es 


Credit not to be eee input Auteoniey ‘soni Head. Office 
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POST OFFICE [SBE CIRCULAR. 


THURSDAY, 6th JANUARY, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundiand 


APPRECIATION © 


His Excellency the Governor has sent a message to the Department in which he expresses 
his personal apprecistion and thanks to all ranks of the Staff for the very efficient manner in 
which the large amount of additional work of the Christmas pressure period was handled so that 
the cenvenience of the public could be studied to the utmost. 


The Hon. J. H. Penson, M.C., Commissioner for Finance, has also sent a message in which 
he states that the whole Staff are greatly to be congratulated on the manner in which the heavy 
rush of work was handled and that this has caused general satisfaction and is something of which 
the Staff should certainly feel proud. ¢ 


I have, on behalf of the Department, acknowledged these gracious and welcome messages 
from His Excellency and the Hon, Commissioner, and I should like to take this opportunity myself 
of thanking the Staff, both in St. John’s and in the Outports, for the magnificent way all ranks 
responded to the heavy demands of the work. AJ] ranks, whether Supervising officers or rank-and- 
file, worked faithfully and well for long hours at high pressure in order to dispose of the heaviest 
volume of mail and telegraph traffic in the history of the Department and their efforts were 
praiseworthy in the extreme. 

—SECRETARY. 


RETIREMENTS 


Curling ee: as Ree he ne nae Mr. Archibald Bungay, Postmaster and Operator, retired on the 
3lst December, 1937, on medical grounds. 


RESIGNATIONS 


Mrs. R. Rowe, Telephone Attendant; effective on the 31st 
December, 1937. 


APPOINTMENTS 


Miss Dorothy Windsor to be Postmistress and Telephone Attend- 
ant_as from the Ist January, 1938. 


TRANSFERS 
. ...Mr, G. D. Wells, Assistant at St. Anthony, to be Postmaster and 


Telegraph Operator at Curling. He will take up his new 
duties as early as possible in the New Year. 


..Mr. E. Snow, Messenger at Clarke’s Beach, to be Assistant at St. 
Anthony. He will take up his new duties as early as possible 
in the New Year. 

. A. Stuckless, Assistant at Deer Lake, to be Telegraphist at 
St. John’s. He will take up his new duties on or about the 
4th January, 1938. He will be relieved at Deer Lake tem. 
porarily by Mrs. Wm. Squires. : 
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A OFFICE CLOSED 
Burin Bay 


eet seen ase vise sess vsne wee we. THE Telephone Office at Burin Bay was closed on the 3lst 
December, 1937. The nearest office for all kinds of Postal 
cnd Telegraph business is now Burin. 


MAILS é 


_ Christmas Reports 


All offices where the salary of the official-in-charge is $240. or more a year should as soon 
as possible after receipt of this Circular send in reports to Headquarters with reference to the 
Christmas and New Year work at their offices. For the purposes of the report the pressure 
period shouly be considered as commencing on the 16th December and finishing on the 5th 
January inclusive. The information asked for with reference to mails should include all des- 
patches from St. John’s, the North Sydney -Assorting Office or the T. P. O. up to and including the 
3lst December. Distant offices which will not receive these mails until after the 5th January 
should consider the pressure period as extending up to the time these mails are received. 


The report dealing with questjons 1 to 9 should be sent to the Director of Postal Services 
and that part dealing with questions 10 to 13 should be sent to the Director of Telegraphs. 


The report should be as brief as possible. There is no need to copy out the questions. The 
numbers of the questions should be written down and the answers given opposite. 


To the Director of Postal Services 


(1) Did the outgoing mail posted at your office during the pressure period properly 
connect with the due despatches? If not give full particulars as to cause of delay, 
estimated number of items involved and how long delayed. 


(2) How many bags of mail were despatched from your office during the pressure 
period? If separate letter and parcel mails were despatched, give the total number 
of each. , 


(3) Were the incoming mails at your office received in gocd order and without un- 
reasonable delay? If not give full particulars. 


(4) How many bags of incoming mail] were received during the pressure period? Give 
separate figures for letter and parcel mails where necessary. 


(5) Were there any cases of breakdown or exceptional delay in the working of the 
Courier Services to or from your office which should be brought to notice? If your 
office is a distribution office did the Couriers take all mails for onward trans- 
mission? If any mail was delayed give particulars. 


(6) Were there many cases of missorted letters and parcels arriving at your office? 
If so which offices were at fault. 


(7) Were any complaints received frcm the public with regard to the mail services? 


(8) Did you have a sufficient supply of stamps? 


(9) Are there any points with reference to the Christmas mail services which you 
would like to bring to notice with a view to effecting an improvement in the ser- 


vices next year? 
To the Director of Telegraph Services 


(10) How many Greetings telegrams were handed in at your office for forwarding ana 
how many were received for delivery? 


(11) Did you have a sufficient supply of greetings forms and envelopes? 


(12) Did you display an advertising poster for the Greetings Service at your office? 
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: Wy? 
(13) Did the telegraph arrangements at your cffice work satisfactorily” 


Foreign Mails 


Ccrrespondence for Canada, the U. S. A. and American countries generally, will be accept- 


ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) 1 ae 
same day, on Thursday, the 6th January. Delivery should be effected in Montreal and Ne oe 
on or about Mcnday, the 10th January. Correspondence for Great Britain and ae ee : 
ccuntries will be held back for despatch by the ¢.S. “‘DROMORE” due to sail from St. oe . be 
the 8th January and arrive at Liverpool on the 16th January, but any letters endersed ae af 
York” will be forwarded for connexion with the ¢.&. “AQUATANIA” due to sail from New Yor 
on the 12th January and arrive at Southampton on the 18th January. 


Correspondence for Great Britain. Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) = 
despatch, same day, on Monday, the 10th January. Delivery should be effected in Montreal ars 
New York on or about the following Friday. Correspondence for Great Britain and Transatlantic 
ecuntries will be forwarded for connexion with the S.S. “DUCHESS: OF YORK” due to sail from 
Halifax on the 15th January and arrive at Liverpool on the 22nd January, but any letters en- 
dorsed “Via New York” will be forwarded for connexion with the &:S. “EUROPA” due to sail 
from New York on the 15th January and arrive at Southampton on the 20th January. 


Advice of Reception Service 
Some Postmasters are using the newly issued pink Advice of Reception Cards (Form No. 
1295) for the purpose of obtaining receipts for the official registered correspondence, such as 
remittances, accounts, etc., which they forward to Headquarters. It should be noted that the 
Advice of Reception Service is not meant to be used for the Department’s own correspondence 
and the use of the pink cards in this way should, therefore, cease. 


If an Advice of Reception is desired by an official of any other Government Department or 
any other individual having the right to use frankei envelopes for official correspondence he 
should be required to pay the regulaticn fee of 5 cents. 


The right, where it exists in accordance with the law of sending correspondence through 
the post without the obligaion of paying postage, applies to ordinary correspondence only and in 
the inland, not the international services. If the sender desires to register such correspondence 
or cbtain an Advice of Reception he must first pay the regulation fees laid down. 


Testing of Weights and Scales 


The Board of Customs employ Inspectors of Weights and Measures for the purpose of 
testing weights, scales and balances throughcut the Island. 


These Inspectors are authorised to test the weights and scales at Post Offices and any In- 
spectcr, upon production of his credentials, should be allowed access to Post Offices for this 
purpose. 


The usual charge for this inspection service would vary from about cone dollar at the 
larger offices to 30 cents at the smaller offices. depending upon the number of scales, etc., to be 
tested. The test is due tc be made once a year. 


Pcstmasters should ask the Inspectors for a bill which they should sign as evidence that 
tne scales at their offices have been duly tested. The Inspector should then be told to send the 
bill to the Director of Postal Services. A cheque in payment for these services will be issued from 
the Headquarters of the Department direct to the Inspector. : 
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TELEGRAPHS 


Conserving Excess Supplies of Greetings Forms 


The difficulty of estimating the public needs when supplying special printed forms and 
envelcpes to Outport Offices makes it desirable to control the issue of supplies. Postmaster: 
should, therefcre, see that any forms which are not used are carefully put away in the large 
strong envelopes in which they are mailed, in order that they may be kept clean and tidy for 
use on a future occasion. 


Christmas Traffic 


In the Post Office Circular of the 31st December, 1936, reference was made fo the record 
Christmas traffic handled. 


It is worth mentioning that last year’s record was greatiy exceeded this season. 


At the Head Office, the total number of telegrams of all classes handled cn the 23rd 
December, 1937, was 9,196, as compared with 7,567 on the same day for the preceding year, 
an increase of 1,629 telegrams. Greeting messages transmitted on the 23rd December last num-— 
bered 5,627 as compared with 5,174 in 1936. From the 14th December up to, and including, the 
3lst December, 1937, a total of 18,432 greeting messages were handled as compared with 11,973 
for the similar period last year. When the complete returns are in at the erd of the period cover- 
ed by the special Christmas rate, it is estimated that the greeting messages will number about 
19,000 as compared with 13,303 last season, an increase cf about 50%. 


There is evidence that the public handed in their Greetings Messages earlier this season 
than is usually the case. Two and a half times as many Greetings Messages were received up 
to the 22nd December, 1937, as compared with the previous year. It is desirable, of course, that 
the public should be encouraged to hand in their traffic early in order to avoid the serious con- 
gestion which arises when it is held over until the last minute. 


The increase in traffic is due in a great measure to those Outport Postmasters and 
Operators who missed no opportunity to advertise the Greetings Services in their districts. 
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| POST OFFICE 


THURSDAY, 12th JANUARY, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


Index to Fost Office Circular 


An index to the Post Office Circular has been prepared for the period of issue from the 
19th November, 1936, to the 30th December, 1937, embracing from pages 1 to 240 inclusive. This 
index will be supplied to all offices and should be maintained with the Circular to which it refers, 


The index will provide an easy reference to all matters which have already been dealt with 
Reference to matters which are of regular weekly occurrence, such as appointments, retirements, 
vacancies, foreign mails, etc., has been omitted from the index in order to keep it within reason- 
< able bounds, : 


It is understood that many offices have already devised methcds for keeping the Circulars 
in neat and proper order. Where offices, owing to lack of suitable material, have been unable to 
keep the Circulars together, except by tying them with string or tape, consideration will be given 
to the supply of a cheap binder for the purpose. Any office which requires a binder for its Cir- 
culars should communicate with the Staff Clerk, General Post Office, St. John’s. 


MAILS 


a _ Advice of Reception Form 1295 


== The attention of all Postmasters is directed to the instructions given in connexion with this 
service on Page 224 of the Post Office Circular under the heading “Office of Reception,’ 
paragraph 4, which reads as follows:— 


“The card is to be treated as a registered article by the office returning it, by the 
Travelling Post Office, and by the office delivering it to the sender, and the usual pro- 
cedure and records maintained for registered articles must be followed in the case of 
these cards, The registration number must be written on the front df the card.” 


= It is observed that the above instructions are not being strictly adhered to. Many offices 


are returning these cards to the senders under the registration number of the articles to which they 
Eeter 


After delivery of the article to which an A. R. Form was attached and the signature of the 
addressee and the delivering officer have been given on the card, the latter must be treated as an 
individual registered item, that is to say it must be registered by the office returning it to the 
sender under a separate number, which number must appear on the front of the card. In this way 


an see record is kept of the card from the point of mailing to the point of delivery to the 
sender. 


Prohibited Publications 


- Information has been received from the Customs Department that the publication named 


rar Ob ” 
(CLICK Should be added to the list of prohibited publications given on page 82 of the Post Office 
Circular of the 8th April, 1937. 


oe Newfoundland Assorting Office at North Sydney and the St. John’s General Post 
aE ould be careful to exclude:any oi these publications from circulating in the maiis and 
2 orward any copies which may come under their notice to the Director of- Postal Services 
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under special cover. Any copies which may be r>ccived by Newfoundland Offices direct from 
abroad, either from foreign offices of exchange or in mails made up in the offices of the publish- 
ers, should be dealt with similarly. 


Parcels May Be Insured But Not Registered 


happens that Postmasters accept parcels at the parcel post rates and then proceed to register 
44 _ them on payment of the registration fee by the semier. If the sender desires registration he must 
ie pay the letter rate of postage and then the articie becomes a letter packet not a parcei. 


{ 
| 
| Postmasters should note that parcels may be insured but not registered. It frequently 


The Department affords special treatment and undertakes to pay compensation in respect 
of parcels by the Insured Parcel System, the fees and compensation limits for which are as follows: 


% 
S ili Imsur2nce Rates on Lccal Parcels 
‘ H HOOK aAMOUMES: UPRIORS OLOO et Sle eee ee ree ee vend cae sete : SEAS Nes rv Pe ae 5c: 
1 HOM aos OVEG on O00) NOt GxXGeecinc ohOlO0) ct ie ce ee 1c,” 
i More Aanouratis Oe NON) royore @rxaeecbins PADLNY cco seco cose aay cms <poe ces ooo acco ce SE l5c. 
q; HoGamountsoverw: 0:00 notexcecsding: s0l00 9 24 ee 20c 
{ HoOGAaMouMts OVeL so-O0mouexcceding: S000 =. 2) ee OC. 
Horamounts over 40:00 notiexceesinc 20:00): sees eee Fe 30c. 
} Limit of Insurance within. Newtoundland $50.00. 
Imsvrance Rates to Canada and U. S. A. 
: l! mounts up to S1000 3. 6. Joe pete eee PS Ho es 10c. 
& I AImMounts OVer SLO.00 not exceeding SZ 0.009 peat — ey Seow. 15c. 
be } Amounts over 20.00 not exceeding 30.00... .... .... pod SE es 20. 
ey Atmountsrovier 30-00 not exceeding 40100) ee ee Case oe 25c. 
I Ammotnts Oven a4 000gnot exceeding S0K00 ee ee ee ee Sey 30c. 
i Limit of Insurance to Canada and United States $50.00. 
. ij 
= Insurance Rates to Great Britain 
2 } \ 
~ i Amountekup totSl0.0UN, oe ee oe eS 
Hf Armountscowed Sl 0:00 mot exceed ims 20100) sees ce ee ee ee oes 
i Amcunts over 20.00 not exceeding 30.00... 2.0 00. on. ee 20e! 
: ji PMOMMES OVER 50.00 mou excecdimcn 40.00 “ies. fos ee oy eee ee Caer 2c. 
ay Amounts over 40.00 not exceeding 50.00... .... .... .... BY es ee on en cee ee 30c. 
if Amounts over 50.00 not exceeding 60.00... .... ee epee ee 35c. 
Amounts over 60:00 not excecdinie: 70l00... team ae ne ees ee. 40c. 
“ss i Amounts over 70.00 not exceeding 80.00... .... .... ....-.. Dera Be Se 4 5e: 
5 i Amcunts over 380.00 not exceedizg 90.00... .... .... ie era WOtRERR a  O0e 
: \ Amounts over $0.00 not exceeding 100.00 - eoeven we eeeiey ee  O0e 
2s f Limit of Insurance to Gr2at Britain $100.60. 
Ae: 
fi 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 13th January. Delivery should be effected in Montreal and 
New York on or about Monday. the 17th January. Endeavour will be made to effect connexion for 
correspondence for Great Britain and Transatlantic countries by the S.S. “AUSONIA” due to sail 
from Halifax at midnight on the 15th January and arrive at Plymouth on the 22nd January. 
Failing this, connexion will be made with the ©.S. “MONTROSE” due to sail from Halifax on 
the 22nd January and arrive at Liverpool on the 3Cth January. Any letters for Great Britain and 
Transatlantic countries, endorsed “Via New York” will be forwarded for connexion with the S.S. 
“BERENGARIA” due to sail from New York on tne 19th January and arrive at Southampton on 


1! 
the 25th January. 
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Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, ia 
be accepted at the General Post.Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 aa a 
despatch, same day, on Monday, the 17th January. Delivery should be effected in Mon ee a 
New York on or about the following Friday. Correspondence for Great Britain and Transatian ‘ 
ecuntries will be forwarded for connexion with the SS. “MONTROSE”, but any letters endorse 
“Via New York” will be forwarded for connexion with the S.S. “BREMEN” due to sail from New 
York on the 22nd January and arrive at Liverpool on the 27th January. 


TELEGRAPHS 


Telegrams Addressed te Passengers on Trains 


Attention is drawn to the following notice sent to all offices on the lst August, 1935:— 


“Telegrams addressed to passengers on trains due after hours, or at other times 
when it is not possible to make delivery to Conductor personally, shall be delivered to 
the Railway Agent, the usual receipt snall be obtained. Address telegrams in care of 
Conductor.” 


Daily Weather Forecast 


The first weather forecast for Newfoundland compiled at Botwood was received at the Head 
Telegraph Office, St. John’s, on the 4th January, 1938. and broadcast over the Telegraph and Tele- 
phone system of the Department at 11 a.m, the same day. 


Previous to that date readings from the Observatory stations at St. John’s, St. George’s, 
Grand Bank, Millertown, Fogo and Cartwright were collected at St. John’s and condensed in one 
message which was transmitted to Toronto from whence the forecast was issued, reaching St 
John’s some time after noon daily; too late for the daily telegraph broadcast. 


The present forecast is received from Botw35o0d each morning except Sunday, at 10 a.m. and 
is ready for the daily telegraph broadcast at 11 a.m. All offices should be sure to copy this fore- 
cast and exhibit it for the information of the public daily. 


ACCOUNTS 


Money Orders Issued for Places Where There Are 
No Money Order Facilities 


Many Postmasters, contrary to the instructions given in paragraph 14, page 5 of the In- 
structions to Postmasters in charge of Money Order Offices, are issuing money orders for places 
in which there is no Money Order office. This irregularity is a source of trouble both to the 
public and the Head Office and usually involves an excessive and unremunerative use of the 
telegraph service as the Postmaster of the nearest money order office invariably sends a dead head 
telegram to the Head office for permission to pay an order issued on a non-money order office. 


The list of Money Order Offices in Newfoundland and Newfoundland Labrador was given 
on pages 55 and 56 of the Post Office Circular of the 18th February, 1937, and any additions or 


amendments to this list are published in the Post Office Circular and should be duly noted by all 
concerned. 


Whenever, therefore, a Postmaster is in doubt as to whether the Post Office in a settlement 
has money order facilities he should consult thislist and if there are no such facilities inform the 
applicant that a money order cannot be issued on the Post Office in that settlement. As far as his 


cwn knowledge goes he should endeavour to assist the applicant by informing him as to the near- 
est Money Order Office. 


In future any Postmaster who may be respcnsible for issuing a money order on a settlement 
where there are no money order facilities will be liable to be called upon to pay the costs of any 
telegrams rendered necessary by his negligence. 
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Counterfeit Currency of the U.S. A. 


The Treasury Department of the U. S. A. has issued the following description of a new 
counterfeit note:— 


“$10 Federal Reserve Note.—On the Federal Reserve Bank of New York, New York, 
1934 Series; check letter “I”; face plate No. 81; back plate No. 308; W. A. Julian, 
Treasurer of the United States; Henry Morgenthau, Jr., Secretary of the Treasury; 
portrait of Hamilton. 


“This is a fairly deceptive production printed on one sheet of bond paper of good 
quality from photo-etched plates. The portrait, poorly shaded, has a worried expres- 
sion, the eye-brow lines being especially severe. Underneath the corner numerals at the 
top of the note the dark shading is invisible. The border lathework is poorly etched 
and printed heavily in dull black.” 


Postmasters should exercise care in handling United States notes of this variety and 
denomination. 


a new 


v York, 
Julian, 
easury; 


of good 
2xpres- 
5 at the 
etched 


ty and 


249 


CIRCULAR. 


Pages 249-252 


POST OFFICE 


THURSDAY, 20th JANUARY, 1938 - 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundiand 


NOTICE 


The special attention of the Staff is directed to the rule to the effect that unauthorised com- 
munications to any newspaper or person of information obtained by members of the Staff in the 
course of official duties or from official documents, will be treated as a serious breach of duty. 
This not only refers to matters affecting the public services but also to matters affecting the per- 
sonal relations of the Staff with the Department. 


The Post Office Circular is an official document within the meaning of this rule and in so 
far as it serves the purpose of broadcasting news, a radio station is in the same category as a 
newspaper. 


List of Money Order Offices in Newfoundland and 
~ Newfoundland Labrador 


As from the lst February, 1938, money order facilities will be available at the Post Office 
at Safe Harbour. - 


Postmasters should make this addition to the list of Money Order Offices given on pages 55 
and 56 of the Post Office Circular of the 18th February, 1937. 


MAILS 


“Winter Courier Services 


It should be noted that Couriers are under fhe direction of Postmasters and the couric 
services must be performed in accordance with the contracts. 


Special attention should be paid to the following:— 


1. Unless weather conditions make it impossible to do so, Couriers should connect with 
each other with both inward and outward mails. A Courier should not leave his farthest point on 
the return journey without the mails from Couriers at points farther distant. This applies par- 
. -ticularly to mails for outward despatch. In a few cases it has been found that Couriers reach their 
destination points with inward mails and return to their starting points without waiting for the 
connecting Courier with outward mails. It is the duty of Postmasters to see that an inward and 
outward mail is conveyed on every trip and any failure in this connexion must be reportea 
immediately by telegraph to the Director of Postal Services. 


i 4. The Postmaster must also see that the Contractor has a suitable conveyance and that he 
as provided proper and sufficient coverings for the protection of the mail against damage by 
‘water or weather conditions. 


i 3. All mail offered at any one trip must be taken on that trip, and if the Contractor’s 
nary means of conveyance is not sufficient, he must provide at his own expense any necessary 


additional means provided, however, that li iti ito" 
or the ae ’ ’ travelling conditions are not such as to endanger life 


: Sai 4. The Postmaster should at end of each month furnish the Director of Postal Services with 
: ee signed by the Courier and properly certified by the Postmaster for the services performed 
; oe the month. If any office has not a sufficient supply of courier bills application should be 


aoe 
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made to Stores Department for them. These bil's may be forwarded ‘in official envelopes free 0‘ 
postage and are an exception to the general rule laid down on page 240 of the Post O-fice Circu’ar 
of the 30th December, 1937, to the effect that all bills against the Department and sent through the 
post are subject to the full letter postage. 

5. All communications regarding the cou ier services must be sent by the Postmaster, no- 
the Contractor, direct to the Director of Postal Se vices. 

6. Contractcrs should be advised that unless they do everything possible to fulfil the term- 
of their contract it will be terminated w:th a month’s notice and another appointment made, 

7. When an office has to assort mail for o:her offices on a courier route this mail must be 
attended to first and the Courier despatched a promptly as possible, (See Page 22 Post Office 
Circular of the 24th December, 1936). 


Despatch and Receipt of Mails 


At offices where mails are not more frequent than twice per week and where Couriers lzav- 
with the mails at or before 9 a.m. the closing hour for outward mails will be 10 p.m. the day 


- previous. 


Inward mails received up to 10 p.m. on any day must be available for delivery that day, and 
if received after 10 p.m. Saturdays should be available for delivery between 9 a.m. and 10 a.m 
Sundays. 2 


Courier Services 


Postmasters at offices from which Courier Services start should answer the following ques 
tions and forward their replies to the Director of Postal Services as soon as possible after receip. 
of this Circular. 

The questions need not be copied. Only the number and the answer to each question need 
be given. : 

1. Is the service for 4, 5 or 12 months? I there is more than one service the period shoul’ 
be given in each case. 

2. What is the distance in miles or fracticn of a mile from the starting point to the enc 
of the Courier’s route (one way)? . 

3. How many intermediate offices does he call at? 

4. How many trips per week does he make? 

5. What is the average number of bags taken each trip? 

6. Under normal conditions does the Courier make connexions with all trains, steamers and 
other Couriers? 

No information is required regarding the 7 and 8 months services from Ist May to 30th 
November and 3ist December. 


Register Record Book 


It has come to notice that some Postmas ers make pencil entries in the Register Record 
Book and other traffic books such as the Duty Delivery Book and the C, O. D. received bock. 
All entries in these and all other Post Office books must be made in ink. The rule forbidding 
erasures and markings over in Accounts Books applies also to the Register Record Books and 


to the other traffic book. 
Letter Bills must be checked against the Register Record Bock before a mail is despatched 


Foreign Mails 


Correspondence for Great Britain, Canada. the U.S. A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s. up to 3.30 p.m, (late fee letters 4.15 p.m.) for 
despatch same day, on Thursday, the 20th January. Delivery should be effected in Montreal and 
New York on or about Monday, the 24th January. Correspondence for Great Britain and Trans- 
atlantie countries will be forwarded for connexion with the S.S. “AUSONIA” due to sail fror 
Halifax on the 23rd January and arrive at Live pool on the 31st January, but any letters endorsed 
“Via New York” will be forwarded for connexicn with the S.S. “‘AQUATANIA” due to sail fror 
New York on the 26th January and arrive at Southampton on the Ist February. 

The S.S. “AUSONIA” advised last week <s due-to sail from Halifax at midnight on the 
15th January and arrive at Plymouth on the 22nd January was replaced by the S.S. “ANTONIA.” 
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e of - Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ular ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
1 the same day. on Monday, the 24th January. Delive y should be effected in Montreal and New York 
on or about the following Friday. Correspondence for Great Britain and Transatlantic epuntricg 
no. will be held back for despatch by the SS. “NOVA SCOTIA” due to sail from St. John Ss on the 
28th January and arrive at Liverpool on the 3rd February, but any letters endorsed “Via New 
2rm- York” will be forwarded for connexion with the S.S. “AMERICAN TRADER” due to sail from 
New York on the 28th January and arrive at Plymouth on the 6th February. 
st be : 
ffice ACCOUNTS 
Instructions were given in Secretary’s Circular Letter, Form No. 1073, of the Ist December, 
1937, that “When postage stamps are being orde: ed the cash to cover the amount of the order mus! 
ee be sent with the requisition.’’ Certain Postmasters are sending in cash for postage stamps but are 
he omitting to enclose the proper remittance form. 
Attent'on is drawn to pages 43 and 71 of the Post Office Circular in which stress is laid or 
, and the necessity for enclosing the proper remittance form with any cash sent to the Cashier. When- 
a.m ever a Postmaster requires a fresh supply of stamps, therefore, he must send the cash, the stamp 
remittance form and the stamp requisition form 
Failure to send the stamp remittance form with the cash and requisition form will probabl. 
result in delay in filling the order. 
jues 
ceip. - TELEGRAPHS 
See i Errors, Delays and Failures 
oul” In the month of December there were 7 errors, 6 delays. Three of the errors were over the 
: telephone system. The following offices were irvolved:— 
enc 
Errors 
Between Western Bay and Broz Cove... .... ... ... eS oe : 
us Catalina ‘and’ Topsail) 4 4 ee bs 1 
< Western Bay and Caplin Cove... ... .... .... MO el a a 
s and ce St: John’s and, Topsail ne) os a ee ee ee Gk 1 
e Springdale and Rattling Brook.... .... .... .. 1... .... ne ee ay ee 
30th At Carmanville! = 7 2 joe eee 
“Placentia yA eas ata ee ae ee 


Delays 
At Corner Brook a Priority telegram was delayed in delivery. 


: At Topsail a file of four telegrams were misplaced in the office and consequently 
ecord delayed in transmission. 


book. A telegram failed in its purpose ty being filed in error at St. John’s Head Office. 
gang It is worthy of remark that there were nc cases of lost telegrams. Considering the excep- 
3 and tional amount of traffic dealt with during the month the record for December may be considered 
as very satisfactory. 
ched 
Traffic 
, will The total number of paid telegrams for December was 58,431, of which 1,585 were sent by 
y for the Priority Service. The total in December 1936 was 48,378. 
1 and The number of Service messages for D cember was 5,056 as compared with 5.304 in 
rans- December 1936. 
fror The number of D. H. messages for Decemier was 1,680, as compared with 1,440 inDecember 
orsed 1936. “ 
from : Renewed attention is called to the necessity for using the service message and D.H. message 
system only in cases of emergency. 
n the The public message service consisted of 8,754 words, which is the equivalent of 5,840 tele- 


NTAL grams at the St, John’s Head Office. 


he 
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z 
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ee Telegraph Offices and Call Letters a 


The following particulars of Telegraph Offices, shewing the Call Letters and the character 
of office, whether \/orking Land Line or Wireless, are given for the information of the Staff. A 
continuation of this list will be given week by week until the whole of the offices in the Service 
are listed. hi ; 


L. Denotes Landline W. Wireless 
Call Character Call Character 
Office Letters of Office Office Letters of Office 
AS a Buchans FM Jb 
Aguathuna East AW .- E: Burgeo GV W. 
Aguathuna West vl L. (Private) Burin BU Wevand) le 
Argentia AG L, (Raeeezy) 
Avondale AD L. : Cc ie 
Arnolds Cove hate Campbellton CM L. and We 
_ Station SW L. (Railway) Cape Broyle CV L. 
Cape LaHune . SN W. 

Bs Cape Race DF and Wwe 
Badger BG “L. (Can. Govt. 
Badgers Quay VF W. Cape Ray PY ang Wwe 
Baine Harbour DY W. (Gan. Goute 
Bay Bulls BJ Js Carbonear Q L. 

Bay L’Argent SB W. Carmanville CZ W. 
Bay Roberts RO I Catalina CA W. 
Belleoram BK W. and L. Change Islds. Cr W. 
Bell Island RW W. and L. Channel CB ee and aw, 
Bishops Falls BN L. Clarenville SO L. 
Bonavista A W. Clarke’s Beach Ck hy, 
Bonne Bay BO L. and W Coachman’s Cove JC Whee 
Botwood BA L. Conche CQ W. 
Braggs Island WC W. Conception Hr. CN L. 
Branch BD W. Cooks Harbour KS W. 
Brig Bay BH W. Corner Brook JH Te 
Brigus BM Jt) ~ Cow Head WD Ww 
Brigus Junction BS L. (Railway) Curling BY L. 
Brunette JK W. Coxs Cove DX Ww. 
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THURSDAY, 27th JANUARY, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundiand 
pes 


RESIGNATION 


Sn Point South .. .... .... .... . Mr. George Snow, Postmaster, effective 31st January, 1938. 


APPOINTMENT 


Botwooda . s voce suse uss sets vcs. Mr. Bert Wells to be Messenger as from the Ist February, 1938. 


Correction in Last Week’s Circular 


Page 252 “Telegraph Offices and Call Letters.” Cross out “Railway” after Argentia. 


MAILS 


Foreign Mails 


Correspondence for Canada, the U. &. A. and American countries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m) for despatch, 
same day, on Thursday, the 27th January. Delivery should be effected in Montreal and New 
York on or about Monday, the 3lst January. Correspondence for Great Britain and Trans- 
atlantic countries will be held back for despatch by the S.S. “NOVA SCOTIA” due to sail from 
St. John’s on the 28th January and arrive at Liverpool on the 3rd February, but any letters en- 
dorsed “Via New York” will be forwarded for cornexion with the S.S. “BERENGARIA” due to sail 
from New York on the 3rd February and arrive at Southampton on the 9th February. 


Correspondence for Great Britain, Canada, the U. 9, A. and foreign countries generally 
will be accepted at the General Post Cffice, St. Johns, up to 3.30 p.m. (late fee letters 4.15 p.m.) 
for despatch, same day, on Monday, the 3lst January. Delivery should be effected in Montreal 
and New York on or about the following Friday. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.S. “DUCHESS OF ATHOLL” due 
to sail from Halifax on the 5th February and arrive at Liverpool on the 12th February, but any 
letters endorsed “Via New York” will be forwarded for connexion with the S.S. “EUROPA” due 
= to sail from New York on the 5th February and arrive at Southampton on the 10th February. 


TELEGRAPHS 


Arrears of Telephone Rentals 


= A circular letter has been sent to Postmasters at telegraph offices repeating for telephone 
a to which private telephones are connected, giving a list of subscribers who are in arrears for 
= tal of telephones for the period ending 30th June 1937. 


- pegs receiving these letters are expected to use every effort to ensure that the amounts 
= lee adie before 31st January if possible, and failing payment before that date to notify 
as spector of Telegraph and Telephone services immediately by service message so that 

“angements may be made for the prompt disconnexion of the telephone. 


> 


Sagas 


oe 
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Contracts for Telegraph Peles 


Contracts for the supply of telegraph and telephone poles are being awarded during the 
present month and the successful tenderers are being advised of the acceptance of their tenders 
by service message. Postmasters at offices whe: e such messages are being delivered are asked to 
impress upon the contractor the necessity for prcmpt return of one copy of his contract, properly 
signed, to this Department. Officials should make every effort to ensure that poles supplied are 
strictly in accordance with the specification given in the notice calling for tenders and that 
delivery is made exactly as shown on the contract. 


Reduction in Rates 


Effective as from 16th January, 1938, tke cable rates to the Island of Madeira will be as 
follows:— 


NLT. 
Full CDE DFD min. ADD. WORDS 
MULTI Leh eeee 22 EE Se AE Ug $0.40 $0.24 $0.20 $3.34 $0.13 1/3 
Porto santo. 5 eee aes ey ee $0.42 $026. $0:21 $3.50 $0.14 


The foregoing should be recorded in the office tariff in the appropriate places on page 38. 


Charges on “Collect” Telegrams freém Government Departments to be 
Collected Before Delivery 


The Postal Telegraphs in common with the Telegraph Companies, have always accepted the 
principle that a telegram is the property of the addressee and should be delivered irrespective of 
the fact that it may be a “collect” telegram on which the addressee refuses to pay the charges, in 
which case the office of origin is responsible for the charges. 


It has been found necessary to modify this ruling in respect of “Collect” telegrams filed by 
Government Departments for points on this Derartment’s Telegraph system, and as from the date 
of this issue of the Circular the following regulation will apply. 


The charges on a “collect” telegram originating from a Government Department must in 
all cases be collected before the telegram is delivered to the addressee. If he refuses to pay, the 
telegram should not be delivered and the office of origin should be informed by service message. 
The office of origin will inform the Government Department concerned for decision as to whether 
the telegram is to be cancelled or delivered free to the addressee. 


The office of origin is held responsible for the charges on a telegram filed as “collect” 
and must insist on a deposit or a guarantee of the charges, from the person filing same. A Post- 
master or clerk failing to protect the Department in this respect. will be called upon to make good 
the tolls of messages uncollectable at the office of destination. 


Clerks are again reminded that ‘‘collect’’ telegrams must not be accepted for Government 
Departments except from authorised officials of the Department to whom the telegram is addressed. 


List of Telegraph Offices and Call Letters 


(Continued from Page 252 of Post Office Circular of 20th January, 1938 


L. Denotes Landline. W. Wireless. 
Call Character Office Letters Character 
Office Letters of Office Call of Office 
D. 1S, 
Daniels Harbour DH W East Wabana BI L (Private) 

Deer Lake DR L Englee NG W 
Dunville DU L English Hr. West XR W 
Exploits EX W 


We 


nt 
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Call Character Call Character 
Office Letters of Office Office Letters of Office 

F. Great Burin GU L 
Fair Islands FD WwW Green’s Hr. GH L 
Flat Islands, B.B. AJ Ww Greenspond GP Ww 
Flat Islands, P.B. FI Ww Griguet GI W 
Flowers Cove FW Ww Groais Island HP W 
Fogo INS WwW 
Fortune FO L H. 
Fortune Harbour FR Ww Hant’s Hr. H L 
Fox Harbour FH L Harbour Breton HB WwW 
Francois IF W Harbour Buffett SU WwW 

Harbour Deep MB WwW 

G. Harbour Grace x L 
Gambo GS 163 Harbour Main HM L 
Gander Bay GY Ww Heart’s Content K L 
Garnish AN WwW Heart’s Delight HA L 
Gaultois AU W Hermitage He Ww 
Glenwood GW L (Railway) Herring Neck HG L 
Glovertown AB Me; Hickman’s Hr. Waxd iL 
Grand Bank GB W. and L Hillview A L 
Grand Bruit WM W Holyrood Veh L (Railway) 
Grand Falls GF L Horse Island H! WwW 
Grand Falls Station GD L Howley HN L 

ACCOUNTS 


Irregular Use of D.H. Telegraph Service 


Contrary to instructions repeatedly given, many Postmasters are sending Dead-Head 
telegraph messages for enquiries concerning the payment of Money Orders. 

The attention of Postmasters is directed to page 68 of the Post Office Circular of the llth 
March, 1937, in which it was laid down that Postmasters should not send dead-head telegrams in 
connexion with enquiries made by the public concerning the payment of Money Orders. All such 
telegrams should be paid for by the person making the enquiry. After this date any Postmaster 
who infringes this regulation is liable to be charged with the cost of telegrams irregularly sent. 


Dating of Advices of Telegraphed Money Orders 


Considerable trouble has been caused at Head Office by Postmasters who neglect to enter 
the date of receipt on Telegraphed Money Order Advice received at their offices. These advices 
to pay are often received at Head Office without shewing either the date of receipt or date of pay- 
ment. It is essential that both dates be clearly shc wn. 


Dates on Issued Money Orders > 


Attention is also drawn to the failure of certain Postmasters to enter the correct date on 
Money Orders issued. It has been noted that tre month of issue as shown in writing does not 
always agree with the impression of the date stamp. Postmasters should make sure that both the 
written date and that of the date stamp impression on the issued Money Order are identical. 


Receipts for Telegraph Expressage, Etc. 


A receipt must be obtained for all payments on account of telegraph expressage, refunds, 
etc. Credit will not be allowed for payments of this nature unless the receipt is attached to the 
statement for the period in which the payment was mde. 
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Irregular Delivery of Duty Parcels 


It has recently come to notice that some Postmasters deliver duty parcels and await the 
addressees’ convenience for payment. This is a seriougtbreach of Post Office regulations and must 
cease forthwith. Any officer who fails to protect the revenue by disobeying this regulation will be 
held responsible for any losses which may be incurred in this connexion. 


Stolen United States Postal Money Order Forms 


The following U. S. A. Money Order Forms have been reported stolen:— 
leogarisponta(Stas2)elndae -ce mn nmennnenmentire Nos. 79126 to 79200 inclusive 
Bethel Springs, (henn)) 0 1  o e Nos. 120243 to 120400 inclusive 
Mussissipi) City 5 eee PRperae 2 Oh eo eens Nos. 40546 to 40600 inclusive 
Maubushwicyaew ene oe ee Nos. 11688 to 11800 inclusive 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on Fage 31 of the Post Office Circular of the 7th 
January, 1937, and Page 58 of the Circular of the 11th February, 1937. 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundiand 


ae OBITUARY 


sive 


sive 
sive The Department regrets to announce the passing of Mr, Nathan French, Head Postmaster, 
OSI- St. John’s, who died on the 31st. January 1938. 

th 


Mr. French entered the service in_September 1925 as Postmaster at Bay Roberts. He was 
promcted in September 1932 to the post of Travelling Auditor and in_July 1934 he was ap- 


pointed to the position of Head Postmaster. 


Mr. French was admirably equipped to fill the important responsibilities of the position of 
Head Postmaster. He was able in his work and his energy and enthusiasm coupled with his 
loyalty and single-minded devotion to duty made him an outstanding officer who can ill be spared. 
The Department has suffered an irreparable loss by his passing. To his sorrowing wife and 
family we of the Department extend our deepest sympathy. = 


SECRETARY. 


VACANCIES 


= St. John’s General Post Office . Head Postmaster. Salary $2200-80-2600. Applications addressed 
: to the Secretary, Department of Posts and Telegraphs, will 
be received up to Tuesday, the 15th February. Candidates 
should state their names in full, date of birth, educational 
qualifications and departmental experience, and whether 
married or single. Candidates are.forbidden to solicit out-~ 
side aid in support of their applications. Appointment will 
be subject to a probaticnary period of one year. It is not 
the intention to appoint anybody from outside the service 
to this vacancy and there is no need, therefore, for it to be 
advertised to the public. 


APPOINTMENTS 


Be an Miss Leah Snow to be Postmistress as from lst. February, 1938. 


~~ RETIREMENTS 


ruary, 1938, having reached the age limit for messengers. 


Mr. Thomas Davis, Messenger, to retire on the 28th. February 
1928, having reached the age limit for messengers. 
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MAILS - 
: Registered Envelopes 


| 


f The Department is putting on issue immediately specially made strong registered envelopes 


/ for the greater security of money passing through the post. These envelopes are of four sizes and 


a 


are lettered (A) (B) (C) and (D) as follows: 


Envelopes Sizes in inches Price in cents 
(A) 6 1/8 x 334 1 
(B) 8 x 5 1 « 2 
(C) 9 x 4 2 
(D) 11% x6 4 


The ordinary postage and the registration fee must be affixed in stamps in the right hand top 
corner of the address side of the envelope. 


Supplies of the new envelopes are being sent to all offices and they must be taken into stock 
and accounted for as saleable forms. Fresh supplies of these envelopes should be requisitioned 
as necessary on Stamp Requisition Form No. 1043. 


These envelopes must not be used for sending official remittances to the Accounts Branch 
at Headquarters. They are supplied only for the the use of the public not for official use. 


All offices should take steps to acquaint the public with the introduction of these en- 
velopes but without incurring expense thereby. 


Prohibited Publications 


Information has been received from the Customs Department that the publications nam- 
ed below should be added to the list of prohibited publicaticns given on page 82 of the Post 
Office Circular of the 8th April 1937. 


Screen Guide 
Official Detective Stories. 
Actual Detective Stories of Women in Crime 


The Newfoundland Assorting Office at North Sydney and the St. John’s General Post Office 
should be careful to exclude any of these publications from circulating in the mails and should 
forward any copies which may come under their notice to the Director of Fostal Sérvices. Any 
copies which may be received by Newfoundland Offices direct from abroad, either from foreign 
offices of exchange or in mails made up in the office of the publishers, should be dealt witb 
similarly. 


Correspondence [Insufficiently Prepaid 


There is reason to believe that many of the staff are not fully acquainted with the rules re- 
garding the treatment of correspondence which has not been properly prepaid by the sender. 


If there is a shortage of postage on a letter _or other article of correspondence, but not a 
parcel or a register, the item should be taxed with double the deficiency. If for example the 
proper postage is 4 cents and the sender has affixed a 2 cents stamp only the deficiency is 
2 cents and the item should be taxed double this, or 4 cents; if no stamps at all have been affixcJ 
the item should be taxed 8 cents. 


Particular care should be taken with letters which weigh more than one ounce. There is 
reason to believe that many inland letters weighing over one ounce, instead of being prepaid at 
the inland rate of 4 cents for the first ounce and 2 cents for each additional ounce or fraction of 
an ounce, are allowed to pass bearing 4 cents postage only. Any letter of this description should 


fe taxed with double the deficient postage but the taxing officer should be sure that the letter 
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definitely weighs more than one ounce. If there there is any doubt the sender should be giver 
the benefit and no tax should be raised. 


The taxing of an item deficient in postage may be done wherever the item comes under 
notice at the office of posting, at a distribution office or at the office of delivery. The taxing 
nvelopcs officer should write on the cover of the item the letter “T” and the amount of the tax, es. \ 
Sizes and “T 4 cents” and he should add a clear impression of the office date-stamp by the side of the 
the endorsement. The officer delivering the item should first of all collect the amount of the 
tax from the addressee and if necessary he should inform the addressee of the reason of the 
tax. Revenue collected in respect of taxed correspondence should be brought to account as 
miscellaneous revenue. 


Registers and Farcels—If at any point in the circulation through the post of a register it nN 


is observed that the value cf the stamps affixed is insufficient to cover the appropriate charges 
jana tb the register should be marked with the amount of the deficiency, not double the deficiency as in 
= the case of ordinary correspondence and the amount of the deficiency should be collected from 
the addressee on delivery. Parcels must be prepaid in full before being accepted from the public, 
Ito stock both as regards ordinary postage ard also the special fees for insured and C.O.D. services. 
isitioned 
Foreign Mails 
Branch Correspcndence for Great Britain, Canada, the U.S.A. and foreign countries senerally. w ll 
SG: be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) to1 
ese en— despatch, same day, on Thursday the 3rd February. Delivery should be effected in Montreal 


and New York on or about Monday the 7th. February. Correspondence for Great Britain and 
Transatlantic countries will be forwarded for connexion with the S. S. “ASCANIA” due to sail 
from Halifax on the 6th February and arrive in England on the 13th February, but any let- 
ters endorsd “Via New York” will be forwarded for connexiomwith the S. S. “QUEEN MARY” 
due to sail from New Ycrk on the 9th February and arrive at Southampton on the 14th February. 


IS Nam-= 
12 Bost Correspordence for Great Britain, Canada the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) 
for despatch, same day, on Monday the 7th February. Delivery should be effected in Montreal 
and New York on or about the following Friday. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S. S. “DUCHESS OF YCRK”’ due to 
sail from Halifax on the 12th February and arrive at Liverpcol on the 19th February but any 
letters endorsed “Via New York” will be forwarded for connexion with the S. S. “BREMEN” 
ore due to sail from New York on the 12th February and arrive at Southampton on the 17th February. 
; Office 
should An additional despatch for Great Britain and Transatlantic countries will be made by the 
o) aeatray, S. & “GERALDINE MARY” but the date of sailing of this boat has not yet been advised. 
foreign 
it with + TELEGRAPHS 
Te‘egrams to His Excellency the Governor must not be accepted “Collect” 
The staff should take note that telegrams addressed to His Excellency the Governor should 
not be accepted for transmission unless they are fully prepaid. In no circumstances should 
les 7a they be accepted “Collect.” 
Ler. 
a Telegrams to Palestine and Transjordania 
le the The Department has been notified to the effect that effective immediately the full ordin- : 
ncy is ary rates on telegrams from Newfoundland to Palestine and Transjordania will be as follows: ES 
ffixcJ Palestine—41 cents per word. i 
Transjordania—44 cents per word. tj 
Bre is Other rates follow the usual proportions; urgent rate being double, deferred rate one half : 
aid at and code rate three fifths of the full rate. The Night Letter rate is one third of the full rate 
ion of with a minimum charge for 25 words. If any officer*® in doubt as to the rate to be charged a 
nould he should consult the Head Telegraph Office, St. John’s by service telegram. i 
letter The necessary corrections should be made in the tariff books. 2 
h 
¥ 
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List of Telegraph Offices and Call Letters 


(Continued from Page 254 of Post Office Circular of 27th January, 1938.) 


L. Denotes Landline W. Wireless 
Office Call Character Office CaN Character 
\ Letters of Office Letters cf Office 
j! I LaScie FS W 
|! Indian Bay IB Ww Lethbridge BX L (Railway) 
Fi Indian Island ID W Lewisporte BR ib. 
| Little Bay NS WwW 
HH : J Little Bay Islands UB Ww 
i Jacksons Arm Jets) Ww 
| Jersey Harbour JR W M 
& | Jersey Side Marystown MY Ww 
= i (Placentia) ahs L (Railway) Merasheen MA WwW 
‘&: if Millertown Junction JG L (Raiiwayy 
s K Millertown RI it, 
3 Hh. Kings Cove KIS W Moretons Harbour MO W&eL 
Musgravetown VIC 1G, 
i Thy . Musgrave Harbour CF W 
1 Mt Lamaline VA W 
W: oon a LaPoile NK W 
yyy 
ACCOUNTS 
Errors in Money Orders 
Ke The following is a list of offices where officials were responsible for making fcur or mw.?2 
is hy errors in the Money Order Service during the month of November 1937. 
td } 
> it Office No. of Errors No. of orders issued and paid during Novezii.es 
‘2 Md. Aguathuna . ts 202 
4 ! Belleorane: «spice aot te. 4 140 
& Botwood teeing eee f. ae 8 615 
aS. Cugling 5. 307 
er Wadley Cove] oe ep hea 4 37 
1) Lewisporte ... .... 25 anaes 8 315 
i Victoria Village 6 65 
| { ee es 
\ 42 1621 
i i 
4] Number of orders issued during November... .... .... Py eee, OA UE 
1 Number of orders paid at Post Offices hiss Neveinber A me SOG 
sy TO ee ee ee 2 33,779 
otale number Of sirnOrs.. joe kg oh gee, 
Percentage of Errors... ORES. OS 


S: if i.e. Nearly 8 errors per every 1000 aes Geonea ane EEL 


Number Of figure eERROrS 40... (2. ee ee eee Ts... Lh age el Det 
Percentage Of figUre.erbOrs.... 8 2 Wier ey Seas"... .... Se ee 37 
i.e. Nearly 4 figure errors per every 1000 orders assured and paid. 


The record for November is an imp®>vement upon that of previous months. It is hoped that 
the staff will continue to give the necessary aitention to the work in order that this improve. 
ment may be maintained. 
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THURSDAY, 10th. FEBRUARY, 1938 


y) Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundiand 


OBITUARY 


The Department regrets to announce the passing of Mr. Alexander Williams, who died on 
the 5th. February, 1938. Mr. Williams was retired from the Service on the grounds of ill- 
’ health on the 30th. April, 1937. 


He entered the service in July 1913 as Telegraph Messenger and was promoted to Letter 
Carrier in 1914. He served from the 15th February, 1917 until the end of the war with H. M. 
Naval Forces and on his return in 1919 was promoted to the rank of Assorting Clerk. From 
1926 until the date of his retirement he served as a Mail Clerk on the main line Travelling Post 


Cffice. 


JUBILEE GUILDS 


Many of the Staff of the Department have during the past two years supported the Jubilee 

Guilds of Newfoundland and Labrador by becoming members and paying the annual subscrip- 

‘ tion which was reduced last year frem one dollar to fifty cents. Lady Eileen Walwyn, the President 

Be : see ~«=Cs«C«t: the: Guilds, has written to the Department expressing the hope that the generous assistance 
=. given by the Staff of the Department in past years will be continued. 


es Z The Staff are probably all well aware of the the magnificent work which the Guilds are do- 
; ing and no doubt those who have hitherto been members, as well as many who have not before 
contributed, will desire to show their appreciation of the valuable work of the Guilds by contri- 

buting the sum of fifty cents and becoming members. A membership card will be sent to each 
contributor. 


Arrangements will be made in the Accounts Department for subscriptions to be deducted 


‘from salary and paid into the funds of the Guilds on receipt of the necessary authority from 
members of the Staff. 


RESIGNATIONS 


Be chateate 38 cece Mrs. John Spencer, Postmistress effective 9th. February, 1938. 
Vacancy not advertised. 


CORRECTION 


-;; The total number of errors and the percentage of errors in connexion with Money Orders 
Were shown on page 260 of last week’s Circular as follows:— 
Motalinumber of Hrcorse ee 
Percentage of Errors 


=; This should, of course, be amended to read:— 
: Total number of Errors... ... ... 
Percenitage-of! Errors, 2 2% a) NSE thos Soeur ee 


en the notice which appeared on page 234 of the Post Office Circular of the 23rd. December 


aielats & quantity of twenty-five cents stamps despatched to Burin North were claimed no} 


een received by the Postmaster. This notice was given under a misunderstanding as the 
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Postmaster states that these stamps were actually received by him. The shortage of $11.50 was. 
therefore, in respect of other denominations of stamps but which denominations investigation 
has failed to determine. In place of being charged with half the value of the loss the Postmaster 
has been fined the sum of one dollar for failing to act upon the instructions given on page 48 of 
the Post Office Circular of the 4th February 1937 relative to errors in stamp remittances. 


MAILS 
“All-up’”’ Scheme for Empire Air Mail Services 


As from the 14th. February first class mati, that is, letters and postcards and packets prepaid 
at the letter rate of postage and addressed to the the countries detailed in the list below will cn 
arrival in England be forwarded to destination by Imperial Air Mail Services without the nees 
for air surcharge or for distinguishing mark on label to indicate that the items in question are 
intended to be forwarded by air. 


The countries referred to are:— i 
Anglo-Egyptian Sudan, Aden 
Kenya (Colony and Protectorate) Palestine and Transjordan 
Uganda Protectorate British India (including British In- 
Tanganyika Territory dian Post Offices on the Persian 
Mauritius Gulf, in French India and in 
Nyasaland Protectorate Tibet but excluding Portuguese 
Northern Rhodesia India.) 
Southern Rhodesia Ceylon 
South Africa:— Seychelles 
Wnion of South Africa : Burma 
South West Africa Malaya 
Basutoland Federated Malay States 
Bechuanaland Protectorate Unfederated Malay States 
Swaziland ie Straits Settlements 
Zanzibar Protectorate North Borneo 
Egypt Sarawak 


All first class mail addressed to the above-named countries should be made up by the St. 
John’s General Post Office and the Main Line T.P.O. going West in a special bundle labelled 
“London, F.S. Correspondence for Empire “All-up” Services which should be included in the bag 
for England. Specially printed labels for such bundles will be furnished by the Stores Depari- 
ment for use in the St. John’s General Post Office and in the T.P.O. 


The above-named countries are served by the England-Africa and England-India-Malayz 
Imperial Air Services. Correspondence addressed to other countries served by the England- 
Africa and England-India-Malaya-Australia services, if intended for onward transmission by ais 
after reaching England, must be prepaid in addition to the ordinary postage at the special 
air surcharge rates which for information are given below: 


Country Letters per 14 Ounce Postcards 
SVs es ceo ete Is 6 cents 4 cents 
lirany (except INOGthr Lay eee 4 330? 
USE | ccc ark aes lS aM mn EC 62% 4ar % 
Bahreineer re te ee, 12 on Gi 
SEY O Ore 3. «shea ssc Ro eilee annua er im ee 22). OL S222 
Dutehebhast Indies. 6 2 2a 1202 ee 
Australia.... 30) 12) 
NewarZealandc.3 9 20a oe ee 308) WA 
OMe IONE sy ee NP oe 6 
Macao... 245 Pee 
Chinas. p26 fsb eatial, asl oat SOm oe Ife 
Belgian Congos: tye... ae Bibs 16 Se 

a Portuguese West Africa... ... 0... ... cae , OME an ay: ‘ 

fesr hOxrect! ce = € N(p2es) 


morn 


©. Om eo 


fo) 
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Portuguese West Africa... .... .... ... 16 cents 8 cents 
Madagascar ... Sy Folic at ponerse racial! 48) oa’ 1S sod 
French Equatorial Africa... .... ...... bye 6 ae 
Nigeriavete of See eee toe Bo 
Gold’ Coast Colonye= 4s UPA ages 6 - 


The special air mail rates for air corgésponcence addressed to countries served by the United 
States Foreign Air Mail Services are given on page 226 of the Post Office Circular of the 9th 
December, 1937. 


Letter Postage to British Empire, etc. Countries 


The following list is given in order that the Staff may be aware of the full list of countries 
to which the British Empire rate of postage aprlies. This rate is 5 cents for the first ounce and 3 
cents for each additional ounce or fraction of an ounce. The Postal Union rate which applies to 
all countries not shown in this list is 7 cents for the first ounce and 4 cents for each additional 
ounce or fraction of an ounce. 


Aden Gold Coast Colony Pitcairn Islands 
Ascension Grenada St. Helena 
Australia Great Britain and St. Lucia 

Azores Northern Ireland St. Vincent 
Bahamas Honk Kong Samoa (British) 
Banks Islands India Sarawak 
Barbades Irish Free State Seychelles 
Bermuda Jamaica Sierra Leone 


British Guiana 
British Honduras 
British Somaliland 


Kenya and Uganda 
Leeward Islands 
Malay States 


Solomon Islands 
South Africa 
South Georgia 


Brunei Malta Southern Rhodesia 
Burma Mauritius Straits Settlements 
Cameroons New Guiana Sudan (Anglo Egyptian) 
Canada New Hebrides Tanganyika 
Cayman Islands New Zealand Tibet 

Ceylon Nigeria Togo (British) 
Ccoks Islands Norfolk Island Tortola 

Cyprus North Borneo Tristan Da Cunha 
Egypt Northern Rhodesia Turks and Caicos 
Falkland Islands Nyasaland Islands 
Fanning Island _ Palestine United States of 
Fiji Islands Papua America 
Gambia Persian Gulf Ports of Zanzibar 

Gibraltar Bahrein 

Gilbert and Dubai = 

Ellice Islands Muscat 


A compla nt was made recently by a member of the public that he was charged the higher Postal 
Union rate for lettegs addressed to Aden. The above notification should, therefore, obviate the 
possibility of any further complaints of this nature in the future. This information will be con- 
tained in the Post Office Guide which is in course of preparation. 


Foreign Mails 


Correspondence for Canada, the U.S.A. and Amercian countries generally will be accepted 
at the Genera] Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch. 
same day, on Thursday the 10th February. Delivery should be effected in Montreal and New 
York on or about Monday the 14th February. Correspondence for Great Britain and Trans- 
atlantic countries will be held back for despatch by the S. S. “GERALDINE MARY” the date of 
sailing of which has not yet been definitely announced but will probably be on the 16th or 17th 
February, but any letters endorsed “Via New York” will be forwarded for connexion with thc 
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©. S. “PRESIDENT HARDING” due to sail from New York on the 16th February and arrive at 
Plymouth on the 24th February. 


Correspondence for Canada, the U.S.A. and American countries generally will be acceptec 
at the General Post Office, St. John’s, up to 3.3¢ p.m. (late fee letters 4.15 p.m.) for despatch. 
same day, on Monday the 14th February. Del;very should be effected in Montreal and New 
York on or about the following Friday. Correspondence for Great Britain and Transatlantic 
ccuntries will be held back for despatch by the S. S. “GERALDINE MARY” but any letters endor- 
sed “Via New York” will be forwarded for connexion with the S.Si “AMERICAN BANKER” 
due to sail from New York on the 18th February and arrive at Plymouth on the 27th February. 


Information with regard to the closing of the mails for despatch by the S. S. “GERALDINE 
MARY” will be given as soon as the date of sailir g of this boat is known. 


TELEGRAPHS 


Telegrams from Trains and Steamers Must be Prepaid 


Telegrams handed in by passengers on trains or steamers enroute, must be prepaid. If a “Col- 
lect” telegram from a passenger is passed in by 6 messenger after the train or steamer has left a 
service message should be sent to the sender at the first stop or port where it can be delivered 
notifying the sender that “Collect’ telegrams cannot be accepted from passengers enroute and that 
the telegram has been filed ‘‘Unsent.’’ 


A receipt or acknowledgment of delivery of the service message should be obtained from the 
passenger whenever possible. Failing this delivery should be made to the Conductor or Purser 
who should be asked to sign the receipt. 


Storage Batteries and Delco Chargers 


The attention of all offices at which storage batteries and Delco chargers have been installec 
is again directed to pages 207 and 208 of the Posi Office Circular of the 11th November 1937. The 
instructions should be read again and care should be taken to see that batteries are only filles 
with water immediately before charging and that batteries are kept charged during frosty 
weather by giving them a short chargé before the staff leave the office on cold nights, Saturday 
nights or the eve of whole holidays. Officers sktculd be sure that oil in the base of the engine is 
changed as set forth in the instruction book and that the engine is never started withoui 
making sure first that the base is full of oil. 
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THURSDAY, 17th, FEBUARY, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundiand 


VISIT OF HIS EXCELLENCY THE GOVERNOR 


On Friday the 4th. February the Department was horoured by a visit from His Excellency the 
Governor who was accompanied by the Hon. J. H. Penson, M.C., Commissioner for Finance and 
Lt. Commander J. A. Dicken, A.D.C. 


His Excellency inspected the various Secticns cf the Department and the St. John’s General 
Post Cffice and commented favourably upon the work of the Staff. 


APPOINTMENTS 
Deer Take |. 2. 0 2... du... «.. Mir G. C. Ralph to be Assistant as frém the 4th. January, 1935 
St. John’s General Post Office .. ... Mr. Donald French ‘to be Assorting Clerk as from the Ist. 


February, 1938. 
Bay D’Espoir ... .... .... .. Miss Mary Sutton to_ be Postmistress and Telephone Attendant 


veh Head cf 


= 


Ie 


= of At the bottom of page 262 of last week’s Circular cross out the item which reads ‘Portuguese 
: est Africa 20 cents and 10 cents” and insert “Portuguese East Africa 16 cents and 8 cents.” 


In order to relieve congestion on the above named T.P.O. on the inward journey to St. John’s 
mails will be made up at the Post Offices at Carbonear, Harbour Grace and Bay Roberts as follows. 


as from the 10th. February, 1938. 


? CORRECTION 


MAILS 


St. John’s-Conception Bay T.P.O. 


Each Office will make up a bag for St. John’s G.P.O. This bag will contain all St. John’s 
letters, all St. John’s Registers, and all letters passing forward through St. John’s. Sep- 
arate bundles will be made for St. John’s and St. John’s forward. 


Registers to pass forward through St. John’s will be made up in one package addressed 
to St. John’s G.P.O. and billed on the Conception Bay T.P.O. as one registered item. 


Registers which are to connect with No. 1 Express at Brigus Junction will be made up 


in one package addressed to No. 1 Express T.P.O., and billed on the C.B. T.P.O. as one 
registered item 


Double-faced bundles, that is with the address of the outside letters exposed to view, 
will be made up for towns in Newfoundland for which there are fifteen or more letters. 


Letters for places along the main lines of Railway for which there are less than fifteen 


letters each will be made up in mixed bundles and face-slipped ‘‘No. 1 Express.” 


Stee will be made up in separate bags in accordance with instructions on page 41 of the 
ost Office Circular of the 28th January, 1937. 


soe 
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7. Insured parcels for St. John’s, if there are as many as five, will be made up in a bag 
labelled “Insured G.P.O, St. John’s.” 


8. Foreign letters will be assorted into bundles as follows: 


A. At Carbonear 


(1) Montreal, (6) Sydney fwd. 

(2) Toronto, (7) New York, 

(3) Halifax and Campbellton, (8) New York fwd. 8% 
(4) Halifax and Sydney, (9) Boston 

(5) Sydney, (10) Boston fwd. 


All the above will be face-slipped. All foreign letters not belonging to any one of these divi- 
sions will be made up in bundles for No. 1 Express. 


B. At Harbour Grace and Bay Roberts 


(1) Montreal, (5) Sydney fwd. 
(2) Toronto, (6) New York fwd. 
(3) Halifax and Campbellton, (7) Boston fwd. 


(4) Halifax and Sydney, 


All the above will be face-slipped. All foreign letters not belonging to any one of these -divi- 
sions wil] be made up in bundles for No. 1 Express. Two of these bundles will be made (a) Can- 
ada, (b) U.S.A., and also a third bundle for Great Britain and Transatlantic countries whenever 
these mails are due to be sent to the No. 1 Express for despatch via Canada. Care should however 
be taken to see that mails for Great Britain and Transatlantic countries are forwarded to St. 
John’s whenever a direct boat with which they can connect is due to leave St. John’s for Liver- 
pool or other British port. 


Assorting Divisions 


Renewed attention is directed to the instructions on page 37 of the Post Office Circular of the 
21st. January, 1937, with reference to assorting Divisions. 


In particular, the offices listed below, whose outward mail circulates through Carbonear, are 
directed to make double-faced bundles for St: John’s and any settlement in Newfoundland for 
which there are 15 letters or more for despatch at one time. 


Old Perlican, : Kingston, 
Daniel’s Cove Perry’s Cove, 
Grates Cove, Salmon Cove, 
Red Head Cove Victoria, 

Bay de Verde Freshwater, 
Caplin Cove, Brownsdale, 
Lower Island Cove, New Melbourne, 
Burnt Point, Hant’s Harbour, 
Northern Bay, New Chelsea, 
Cchre Pit Cove o” interton 
Western Bay, New Perlican 
Broad Cove, Heart’s Content. 


All letters for places for which there are not as many as fifteen for despatch should be made 


‘ up in a mixed bundle. Foreign letters should always be made up in a separate bundle from local 


letters. 


’ Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch 
same day, Thursday the 17th. February. Delivery should be effected in Montreal and New York 
on or about Monday the 21st. February. Correspondence for Great Britain and Transatlantic 
countries will be despatched by the S.S. “GERALDINE MARY” expected to sail on the 17th 


1e 
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February, but any letters endorsed “Via New Ycrk” will be forwarded for connection with tre 
S. S. “QUEEN MARY” due to sail from New York om the 23rd, February and arrive at South- 
ampton on the 28th. February. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John‘s, &p to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch. 


same day, on Monday the 21st. February. Delivery should be effected in Montreal and New York—— 


on or about the following Friday. Correspondence for Great Britain and Transatlantic countries 
will be despatched by the S. S. “DROMORE” which is expected to sail from St. John’s for 
Liverpool on the 22nd. February, but letters endorsed “Via New York” will be forwarded for con- 
nection with the S. S. “EUROPA” due to sail from New York on the 25th. February and arrive 
at Southampton on the 3rd. March. 


TELEGRAPHS 


Errors, Delays and Failures 


In the month of January there were 12 errors and 1 failure of service. Two of the errors were 
over the Telephone system. 


ERRORS 

Between, Lomond) and, Bonne Baya i =. gee a ee ee ee 2) Telephone) 

de St. John’s and BonnesBay.... cisceakt Senos SO Sti See ee 1 

4 St. John’s. and..Campbellton, « §:24 0 oot aa ee 1 

ag St. John’s and Deer Lake OA oe CS te ec, og Re ae eee 1 

Placentia, ande Grands Banke ae ee ee ieee ee eal: 

My Placentia and Lamaline : PA RE iC OAs olan) ale ar 1 
Mippers-Harbeurand Baie Verte ie a ae 1(Telephone) 

At Placentia (Relief. Operator)... 3. 3 eae at oe Gl ees Be 2 

OBA Bera ee Us tee Ne aaa abi phoned ea RAN a: Apsara 

VIOBOMAVEStA 205 i ANS eee Cale Re ees ee oe es | 

YP pArnN OlUSHC OVE KH coir: fos twig ON TE Ree es enn de iene eee ce 1 

yulsittlesBayalslandsnt: tte. Pi Cs Pe ee ce ees 1 


FAILURE OF SERVICE 
At Princetonu@RelietvApent) e205. er ee ee ee ee ae aL Gee Gage Z9/ 


CORRECTION: In the list of Telegraph errors, failures and delays, published on page 199 of 


the Post Office Circular, Badger’s Quay is shown as being responsible for two errors. This should 
read ‘‘one error—by relief operator.” 


Traffic 


The total number of paid telegrams for January was 29845 of which 1157 were sent by the 
priority service. The total for January 1937 was 23497. 


The number of service messages for January was 4753 as compared with 4594 for January 
1937. 


The number of DH messages for January was 1468 as compared with 1225 for January 
1937, 


Renewed attention is called to the necessity for using the service message and DH message 
system only in cases of emergency. 


The public message service consisted of 774] words which is the equivalent of 5170 telegrams 
at the St. John’s Head Office. 


268 17th, February, 1938 
Ice and Weather Reports From Labrador Wirelcss Stations 


Commencing Saturday the 12th. February ice and weather reports will be received from 
Point Amour, Battle Harbouy Belle Isle, Cartwright and Hopedale in the interests of the Seal- 
fishery. 


These reports are being given to the local Daily Papers and Broadcasting Stations for the 
information of the public. 


ACCOUNTING 


Endorsement of Cheques 


Cheques are to be endorsed exactly as they are drawn. For example if a cheque ‘s drawn 
in favour of “John James Brown” it must be endorsed on the back “John James Brown.” If the 
person concerned cannot write, he must put a cross (X) on the back of the cheque as his en- 
dorsement and two witnesses to this mark must sign their names and add their addresses on 
the back of the cheque. One of them should also write opposite the cross “John James Brown— 
His mark.” 


Cases are not infrequent where the drawer of a cheque spells the name ircorrect!y of the 
person in whose favour the cheque is drawn, e.g., the name “Piercey” might be spelt “Piercy”. In 
those cases the endorsement should show the full name exacily as it appears on the front of the 


cheque and underneath the correct name of the person concerned. 


Offices Issuing Mutilated Money Orders 


The following is a list of offices at which the officials in charge are responsible for issuing 
mutilated Money Orders during the month of January 1938:— 


Argentia, Hermitage, 
Bell Island Mines, Herring Neck, 
Braggs Island, Humbermouth, 
Carbonear, Lawn, 
Carmanville, Little Bay West, 
Catalina, Ay Little Heart’s Fase, 
Channel, Lower Island Cove. 
Corner Brook, Lush’s Bight, 
Curling, Musgravetown, 
Fermeuse, ; Searston, 
Gooseberry Cove, Summerford, 
Grand Falls, St. Fintans, 
Hampden, St. John’s East. 
ox Hants Harbour, Trinity, T.B. 


Heart’s Delight, 


These offices should exercise greater care as repeated instructions have been issued on 
pages 175, 227 and 239 with regard to this matter. An officer issuing a mutilated order will be 
held responsible for any loss incurred to the Revenue through his failure to obey instructions. 


ved from 
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POST OFFICE 


for the THURSDAY, 24th FEBRUARY, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


TRANSFERS 


St. Johnis, GiiP. Ou. ke eee Mr. W. G. Facey, Postmaster St. John’s East End Post Office to_ 
‘S drawn be Head Postmaster, St. John’s G. P. O. as from 1st March, 
’ If the 1938. 
| his en- ‘ : . , 
oe om St. John’s East End Post Office .. Mr. W. G. Atwill, Senior Clerk, St. John’s G. P. O., to be Post- 
Soe master St, John’s East End Post Office as from Ist March, 


1938. 


, of the VACANCY 


rey”. In Port “Anson? 35, Jee Oe eG Postmaster and Telephone Attendant. Salary $84. per annum. 


it of the 


Applications close 8th March, 1938. Advertised locally. 


: Injuries on Duty 


In connexion with Rule 21 of the Book of Rules issued for the Discipline and Guidance of 
Civil Servants, in which are laid down the instructions to be followed by any person in the Depart- 


issuing i = ment who may be injured by an accident in the course of or arising out of his or her official em- 


ied on 
7ill be 
ns. 


ployment, it should be noted that in the case of injuries requiring medical attention the services 
of the nearest Medical Health Officer of the Department of Public Health and Welfare should be 
obtained. Only if the services of such an officer are not readily available should an outside doctor 
be called. 


Whenever hospital treatment of injured cmployees is necessary it should, if possible, be 
obtained at the General Hospital or one of the Ccttage Hospitals maintained by the Government. 


MAILS 


Mail Contracts 


The following notice appeared on page 118 of the Post Office Circular of the 10th June, 1937: 


“Two copies of contracts for the conveyance of mail have been or will be posted to 
all who have been awarded seven month’s, eight month’s or twelve month’s contracts 
One copy must be signed by the Contractor, the signature witnessed and returned to 

_ the Director of Postal Services.” 

“Postmasters will enquire from Contractors if their contracts have been properly 
signed and returned, and advice them that no payment will be made for Courier services 
after the month of June unless one ccpy properly signed has been received by the 
Director of Postal Services.” 


: Despite this notice the Department has received a number of bills for the winter Courier 
ce and the contract has not been received by the Director of Postal Services. These bills have 
h returned to the Contractor with a notation tc the effect that his contract has not been received. 
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5d. loa toad hla Wee 


ernainds 


Courier Bills 


The following notice appeared on page 125 of the Post Office Circular of the 24th June 1937 
“Postmasters from whose offices couriers are operating and who have not proper 

forms of courier bills in stock should apply to Stores Department for them.” 

There are still many offices using a scrap of paper for the preparation of courier bills. Such 

will be returned in future as irregularly prepared. Postmasters at fault should read the 

"rand follow the instructions given in this and all other cases. 


24th February, 1958 
Foreign Mails 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s up to 3.30 p.m. (late fee letters 4.15 p.m.), for 
despatch, same day, on Thursday, the 24th February. Delivery should be effected in Montreal and 
New York on or about Monday, the 28th Februery. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded to Halifax for connexion with the S.S. “MONTCLARE” due 
to sail from Halifax on the 5th March and reach England on the 12th March, but any letters 2n- 
dorsed “Via New York” will be forwarded for cornexion with the S.S. “NORMANDIE” due to sai? 
from New York on the 2nd March and arrive at Southampton on the 7th March. 


Correspondence for Great Britain, Canada. the U. S. A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for des- 
patch, same day, on Monday, the 28th February. Delivery should be effected in Montreal ar-l New’ 
York on or abuot the following Friday. Correspondence for Great Britain and Transatlantic countries 
will be forwarded for connexion with the S.S. “MONTCLARE” but any letters endorsed “Via New 
York” will be forwarded for connexion by fast s’2amer, the particulars of which have not yet beer 
advised. 


If the S.S. “‘DROMORE” has not sailed from St. John’s for Liverpool on the 24th February 
mails for Great Britain and Transatiantic countries will be despatched by this steamer instead of 
being forwarded to Halifax. 


TELEGRAPHS 


Delivery of Messages to Lapsed Registered or Unregistered Addresses 


Should a cable message be received for an address which has lapsed and been cancelle3 or 
for ai address not previously registered, the adcressee should, if known, be communciated with 
and advised of the receipt of the message and thet he has apparently overlooked renewing or re- 
gistering the address. At the same time it shoud be pointed out that under the Telegrapn Com- 
panies regulations the message cannot be delive:ed until such time as the address has been re- 
newed or registered. If the addressee then declires to register the address the message shouica 
nevertheless be delivered to him with a written notice to the effect that any future messages sc 
addressed will be reported undelivered without zny advice to the addressee. 


A copy of such notice will then be delivered to the Telegraph Company for its information. 
A careful record should be kept of all such where the addressee declines to register an address 
in order that any subsequent messages may be correctly handled. 


Upon receipt of a cable message directed to an unregistered address, old registers or re- 
cerds should not be referred to further back than the beginning of the preceding year in an effort 
to ascertain for whom th&cable message is intended. 


Winter Schedules of Labrador Wireless Offices 


Point: Amo urge fee ee. 2... GS} Elion. 10) (O jodoa. 
Bathe HanbOUly ess ora... 8 a.m. to 9 p.m. or until all traffic is cleared. During the Ge2al- 
fishery 3 a.m. to 11 p.m. 


TEENY USUI sees ae SR eee eee er This station is officially closed during Winter months, but 
schedules are retained with St. John, N.B. (VAR) to clear 
Government traffic at 8.50 a.m., 12.50 p.m. and 8.50 p.m.: 
also a schedule with Point Amour at 2.30 p.m. to clear 
weather messages. Receiver is kept on unofficially most of 
the day. Watch keeping hours during the Sealfishery are 
210) Sook, 10) Il jopan, Gravel 3).3K0) jorieol, to) &) joLan 


Gaeswagliein th ee ees, ae 8 a.m., 10 a.m.. Neon, 2 p.m., 4 p.m., 8 p.m. 
RDO AUK Scr cuspellala eens MOURN Cat AEN Crane 8 a.m., 10 a.m., Noon, 2 p.m., 4 p.m. and 6 p.m. 


All times are Newfoundland time. 


38 f '. 94th February, 1938 td 
List of Telegraph Offices and Call Letters 


will (Continued from Page 260 of tne Post Office Circular of 3rd February, 1938) 
for 
and L. Denotes Landline. W. Wireless. 
ns- APSR BONE NS 
due Call Character Call Character 
ou Office Letters of Office Office Letters of Office 
sail N P ; 
Nfld. Airport AP L (Railway) Pass Island WS W 
2 New Harbour NH Ne Petit Forte PF W 
a Newtown CH L Pilley’s Island PI W 3 
ee Nipper’s Jstzvdooyore 8X W Placentia ING L and W 
ey Norris’ Arm xs io Pool’s Cove RA W 
me Norris’ Point NX Ww Port au Port RV i 
oe Northern Bay NB L Port aux Basques c L (acceptance 
one Notre Dame Junct. NO L (Railway) Only, G ©Co) 
Port Blandford CY L 
ary 0 Port de Grave DG L 
an Oderin ladle WwW Port Saunders RU WwW 
Old Perlican OP it, Port Union WW Vs 
Princeton c L (Railway) 
Pushthrough HS W 


; ACCOUNTING 


ith Irregularities in Accounting 
re- 
1m - A list is given below of certain types of accounting irregularities made by Postmasters 
re- with an indication of the offices mainly responsikle. As all these matters have at various times bee 
uld brought to the notice of the Staff, those who are at fault should read the instructions carefully and 
; SE effect the necessary improvement in their work. 
ee Stamp Credits. A survey of current Postmasters’ statements reveals stamp balances on hand 
Bee exceeding credit limits. Steps must be taken immediately by Postmasters to whom this applies to 
reduce their balances on stamp account to their respective limits. 
Re= Omission cf Duty Bill Numbers from Duty Remittance Form 1045 
te Arnold’s Cove Station Little Paradise 
\ Brooklyn Little Bay 
/ \ ak. Cove Little Eay Islands 
Battle Harbour Long Beach 
U ~ British Harbour Morrisville 
| Cape La Hune Salmon Cove 
aie Gander Bay Tizzard’s Harbour 
Jamestown 

but 
sae Daily Telegraph Checks. Out of 78 offices on the St. John’s circuit only 8 sent in the correct 
m.: Telegraph cash for 3lst"December. Most of the errors were due to not checking the greeting 
aan messages as instructed. Postmasters should note that instructions relating to the checking date 
ot for special greeting messages must be carefully followed. 
Ure 


In preparing the daily checks care must be taken to charge the correct amount for each 
message. 


As all messages are checked according to date it is essential that the date of each message 
be noted before including with checks. 


me 


<s 


SS 
1937. 


TET Tae TTT a RE I) neers 


24th February, 1938 


Service messages in respect of Telegraph checks must be answered promptly. 


Sending in Stamp Requisitions Without Czsh 


Bay Roberts 
Belleoram 
Brown’s Arm 
Hant’s Harbour 
Harbour Grace 
Little Paradise 
Marystown 


This is contrary to instructions contained in Secretary’s Circular Letter, Form No 
Nist December 1937, and on page 251 of the Post Cffice Circular of the 20th January, 1938. 


Port aux Choix 
Ramea 

St. Jacques 

St. Lawrence 
Sops Arm 
Terra Nova 
Tors Cove 


Failure to Attach List of Telephone Subscribers to Term Statements 


Hare Bay 


St. George’s 


Irregular Use of “Accountants” Envelopes for Remitting Cash 


Cape Broyle 
Conception Harbour 
New Perlican 


Kelligrews 
St. George’s 


= 10/2, Of 


This is contrary to instructions on page 42 of the Post Office Circular of the 28th January. 


Stolen United States Postal Money Order Forms 


The following U. S. A. Money Order Forms have been reported stolen:— 


CentraloNe Mex... 


ROC eMStaton co geo 
Weclo dahon eB BR ra Bal ee ee, | BA Te 


Marshfield? inde: 0) Sere eee 


Coakley, Ky: eee 3 ee 


Rope: Miss 34 2. 
West Norwood, N.J. 


IBIRCICO MV) Aas eat Sie ene a ee 
Townsend) Del. uae Fe eee 
Cardiny Olila ce ec eee oe oe ene eee ec ay ae 
Beloit Wiss Stave. ae ee ee a eae 


.. Nos. 
ENos: 
.. Nos. 
.. Nos. 
HP NOSS 

... Nos. 

.. Nos. 
Vos. 


98728- 98800 
91042- 91400 
37801- 38000 
31589- 31600 

586- 600: 
65244- 70006 
60565- 6060C 
19603- 19806 


Le a ee NOSe 
[= NOs: 
. Nos. 


119399-11960C 
124601-124806 
81676- 81703 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on Page 31 of the Post Office Circular of the 7ts 
January 1937 and Page 58 of the Circular of the 11th February, 1937. 
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POST OFFICE | 


ly. 


THURSDAY, 3rd MARCH, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


1 No. 1072, of 
938, APPOINTMENTS 


St. John’s Telegraph Delivery ... ... Mr. Leslie French to be Messenger as from .lst March, 1938. 


Sryogs (CARE ONE cos cosa ca00 6060 9608 ogo] eau Mr. H. D. Beck to be Telephone Attendant as from Ist April, 1938 
ics Eien oa ge eee ES RSE, Mrs. Wm. B. Lovell to be Postmisjfess and Telephone Attendant 
as from ist March, 1938. 


RETIREMENTS 


3th January. 
Mr. W. Stone, Messenger, to retire on the 31st March, 1938. 


St. John’s Telegraph Delivery ... ... 


/ Brakes CONCH ee ee Mrs. E. Delaney, Postmistress and Telephone Attendant, retired 
on the 15th February, 1938. on abolition of office. 


_Mrs. J. Crocker, Telephone Attendant, to retire as from 3lst 
March, 1938. 


Swikt: Current... 5.) 04555 ee: 


3728- 98800 


1042- 91400 

801- 38000 = Office Closed 

589- 31600} 

586- 600 3 _ ...The Post Office at Brakes Cove, B.O.J., closed_on_ the 15th 
244- 70006 2 February, 1938. The nearest office for all classes of business 
565- 60600 is Cox’s Cove. 

503- 19800 3 

99-11960¢ J ope y 
Oiioango ted Office Opened 

76- 8 

: 7193 CIVENS eee hee da ee eg EE A Postal and Telephone Office was opened at MclIvers, B.O.I., { 
aid. Post- on the 1 March, 1938. Only Post Office work of a non- ; 
f the 7th Money Order nature will be performed. Telegraph facilities | 


will be available by telephone connexion with Curling. \ 
The nearest office for Money Order and C.O.D. work will \ 
be Cox’s Cove. ; 


STATISTICAL PERIOD 


~é 
os Postmasters are reminded that the semi-annual statistics will be taken during the month of 
pril, commencing on the Ist April and ending on the 30th April. The necessary forms are being 
ed to all offices. Reference is made on page 190 of the Post Office Circular of the 14th October. 
ast ctions which at different times have been issued to guide the Postmasters in filling in the 
patistical forms. In many instances, the statistical reports for last November show that these in- 
s Ctions have not been followed as they should have been. Postmasters in filling in the statistical 
Srms should Satisfy themselves that they are filling them correctly, according to the instructions 
h have been issued. In particular attention is again directed to the following points:— 


“(1) Form 1213, the Correct Use of the “Tctal” Column 


= In this column should be entered the added totals of each class of correspondence, e.g., 
=." Mm the case of local letters the total number posted, passing through, and delivered 


a bil Aha ae aod a Dia eb dala fab bm 


ord March, 1938 


would be entered on the appropriate line in the Total column. The letters delivered are 


those delivered in Post Office Boxes end by Letter Carriers as well as the General 
Delivery. 


(2) The Entering of Foreign Parcels on Forins 1213 and 1212 


The foreign parcels delivered to be entered on Form 1213 are those which are admitted 
duty free. Dutiable small packets, dutiable parcels and dutiable insured parcels deliver- 
ed are to be entered on Form 1212 in the space provided for Duty Parcels Delivered. 


(3) Form No, 1214 For “Gross Receipts from Telezraphs” 


Some Postmasters enter the total number of telegrams and phonotelegrams handled. 
“Gross receipts” mean the total fees collected, either in cash or certified bills, on tele- 


grams and phonotelegrams-handled during the period of the statistics; that is during 
the month of April. 


IRELAND 


The staff should note that the name “Irish Free State’ has been changed to “Ireland” or 
Sires. 


Newfoundland Fisheries Board 
A notice issued by the Newfoundland Fisheries Board with reference to the lobster fishery 
has been sent to all offices in the following areas. 
(1) From Ladle Cove to Campbellton, Notre Dame Bay. 
(2) In the Bay of Islands. Z 


All offices receiving this notice should exhibit it in a conspicuous position on the public 
side of their offices for the information of the public. 


MAILS 


Parcel Post to Spain 


With reference to the notice which appeared on page 47 of the Post Office Circular of the 
4th February, 1937, notice is hereby given that the parcel post service to Spain is resumed under 
the following conditions:— 


(1) The name of the province must appear in the address. 


(2) The service will apply to ordinary parcels only which will be accepted at senders 
risk and no compensation will be payable in respect of loss or damage. 


(3) The senders must indicate on the Customs Declaration his instructions for dis- 
posal of the parcel in the event of non-delivery. 


(4) Parcels for places in Spanish Gavernment territory must be marked “via Eng- 
land and France.” Parcels for places in Insurgent territory must be marked ‘vie 
England and Portugal.” 


The parcel post service to the Balearic Islands, Spanish Morocco (except British Agencies) 
and Spanish Guiana is still suspended. 


FOREIGN MAILS 


Correspondence for Canada, the U.S. A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m, (late fee letters 4.15 p.m.) for despatch, 
same day, on Thursday, the 3rd March. Delivery should be effected in Montreal and New York 
on or about Monday, the 7th March. Correspondence for Great Britain and Transatlantic coun- 
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- 3rd March, 1938 


tries will be held back for despatch by the S.S. “‘DROMORE” which will sail for Liverpool as 
soon as ice conditions permit, but any letters endorsed “Via New York” will be forwarded for con- 
nexion with the S.S. “QUEEN MARY” due to sa:] from New York on the 9th March and arrive a! 
Southampton on the 14th March. 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s. up tc 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Monday, the 7th March. Delivery should be effected in Montreal and New 
York on or about the following Friday. Correspcndence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion with the S.S. “DUCHESS OF YORK” due to sail from 
Halifax on the 12th March and arrive in England on the 19th March, but any letters endorsed 
“Via New York” will be forwarded for connexion with the S.S. “BREMEN” due to sail from 
New York on the 12th March and arrive at Southampton on the 17th March. 


TELEGRAPHS 


Tne Public News Despatch is a daily bulletin of Foreign and Local news issued under the 
authority of the Home Affairs Department and in a number of cases is the only medium isolated 
Outport Offices have of keeping posted on questions of public interest. It is the wish of the Home 
Affairs Department that this message be distribuied to every Telegraph and Telephone Office on 
this Department’s system. The attention of the Staff in the Outports is therefore again called to 
the instructions already published on pages 63 ard 107 of the Post Office Circular. 


The forecast which is a daily feature of this Broadcast is essential in the interests of safety 
to fishermen and sailors and must be given the very widest and most prominent publicity. 


LIST OF TELEGRAPH OFFICES AND CALL LETTERS 


(Continued from page 271 of the Post Office Circular of 24 February, 1938) 


L. Denotes Landline W. Wireless 
Call Character Call Character 
Office Letters of Office Office Letters of Office 
R. St. Albans OR WwW 
Ramea JM Vw St. Andrew’s D L 
Red Island, P.B. RE WwW St. Anthony AY W 
Rencontre RE W St. Brendan's GJ W 
Rencontre West MF W St. Fintans (@>.< L 
Robinson’s Station RD L (Railway) St. George’s SA L 
Renews RG LE St. Jacques 12 L 
Rose Blanche WAKS Ww. St Johns) Gr 22 ©: A L 
Se L and W 
Sagona vs Ww Signal Hill (Canadian 
Seal Cove (W. Bay) SV Ww (St. John’s) MS Marconi Co.) 
Sound Island WR WwW St. Joseph’s Os Ww 
Spaniard’s Bay SR L St. Juliens HQ W (Seasonal) 
Springdale SP Ww St. Kyrans KY Ww 
Spruce Brook GC L (Railway) St. Lawrence ST W 
Stephenville Crossing S L St. Mary’s 
Stone’s Cove SC W 


ord March, (Jos 


ACCOUNTS 


Errors in Money Order Work 


Percentage of figure errors 
i.e. Approx. 415 figure errors per 


The following is a list of Post Offices where officials were responsible for making four or 
more errors in the Money Order service during the month of December, 1937:— 
Office No. of Errors Orders Issued and Paid During December 
Aguathuna és <220 7h 2 4 155 
ATOM bay 08 po: ae 5 153 
Belleorames 4 101 
BOUWOOd tt ee 4 736 
IB GIGUS ee ee a 4 ie 
Buchans. 2. sete 6.1 f 1,639 
Capetalune: 22 he. ire 4 30 
Comer Brook 32-1. 4 2,306 
Curling’: 24, #800 #8 o. 5 413 
Deer Hake =). ae 4 542 
Gambo . 257. ses 4 262 
z Grand! Balls. ote. & 4 2.514 
e | Lewisporte .. 4 307 
a: Millertowne., <0)... dae! 4 323 
Moreton’s Harbour. 252: 4 119 
| Nipperms Hanboulse. 4 89 
l NOLS POiInt 4 See fe 3) 35 
RobertssAnm es =o. 4 56 
| St.Brendans 2 = 4 123 
4 StinGeorpersie wiki. 6 345 
“Fe Wictonia: Village... 64) 2 5 74 
a ii! — —— 
y 93 10,544 
| 


' Number of Orders issued and paid at Post Offices during December: 
: Number of Orders issued ... ..,. .... .... -- 28.017 
> t : iS 
, | Numbertof Orders? paidic: eye Ss 64) eet ee 14,617 
| 
otah ee 42.634 
£ Wi Mov Wumbder Of eGrors  -. -- ae gb yc rit ala reeatin ri PUN A cetaceans B32 
< RencentaceyOfpennorsy' yey the et Ce era 78 
% } i.e. nearly 8 errors per every 1,000 orders issued and paid. 
ae H : 
2 i Total number of figure errors 197 
H 46 


every 1,000 orders issued and paid. 


Repayment of Money Orders 


Despite repeated instructions some Postmesters are repaying Money Orders drawn on Eng- 


Hy 
H land and European countries without the authority of the Accounts Department, St. John’s. 
| 
bis. | All such orders are advised on England ard are not repayable to the remitter without the 
[i authority of the Accounts Department, Sf. John’s, which will be advised by the Money Order 
: . 
| | Derartment, London, as to whether the order has been paid. 
. . 
| Postmasters failing to follow imstructions will be held responsible for any less which may 
arise through double payment of these orders. 
i} 
{ 
it 
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CIRCULAR. 


iy aes Pages 277-280 


POST OFFICE. 


& Oe 


THURSDAY, 10th MARCH, 1938 


ber Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENT 


St. John’s G. P. ©. ... .... .... .... ... .. Mr. Thos, Grotty, Letter Carrier, to be Porter in the St. John’s 
G &. Gas from Ist Marek, 193s: 


RESIGNATION 


i, Birchy Head .. .... .... .... ..... +... Mr, Thos. Hutchings, Postmaster, as from 3ist March, 1938. 
Salary $36 per annum. Applications close 22nd March, 1922. 


Advertised locally. 


Direct Transatlantic Steamer Schedule 


The following is the schedule of the Furness Withy Steamers between Liverpool and St. John’s 
for the next two months. This schedule is subject to change without notice: 


: Steamer Liverpool to St. John’s St. John’s to Liverpool 
-3 Nova Scotia 16th March 
‘== - Newfoundland 10th March lst April 

oe Nova Scotia 3lst March 22nd April 

a Newfoundland 21st April 10th May 


Postmasters should take the necessary steps to keep the public informed of the latest date 
and time of posting at their offices for connexion with direct despatches from St. John’s by the 
above mentioned steamers. 


Testing of Weights and Scales 


Attention is directed to the reference on the above matter which appeared on page 243 of the 
Post Office Circular of the 6th January last. 


It has now been decided that the Department of Customs will in future make no charge for 
the testing and examination of weights and scales in Government Departments. 


Late . Theat 
said Win cache is nr anSbcaresina Svicheadsdbal hah eae wale ceed be ra een 


The third and fourth paragraphs of the reference on page 243 should, therefore, be regarded 
as cancelled. 


ng- 
MAILS 
the 
be Fraudulent Use of Postage Stamps Already Used 
= Every person who uses or attempis to use in prepayment of postage on any letter or mail- 
nay a. ible Matter posted in Newfoundland, any postage stamp which has been before used for a like pur- 


S€, Or who uses or attempts to use for the purpose of transmission by or through the post any 
card or stamped envelope or stamped post band or wrapper which has been before used for 
€ purpose shall incur a penalty not exceeding forty dollars for every such offence (extract 
trom Lagan and Telegraph Act). 


= 


278 10th March, 1938 


If a Postmaster has grounds for believing beycnd all reasonable doubt that a stamp affixed 
to an item of correspondence or printed or embcssed on any stamped stationery has already been 
used he should withhold the item of correspondence from the normal course of circulation in the 
mails and forward it with a report to the Secretary. The stamp should not be cancelled with the 


office date stamp. The report should give the date of posting of the item and the name and address 
of the sender if known to the Postmaster. 


It goes without saying that Postmasters should exercise extreme care in this matter and 
should not withhold an item from due course of circulation unless the evidence of fraudulent use 
is conclusive. It does not follow for example that because a stamp is dirty it has necessarily been 


used on a previous occasion. The most conclusive evidence is the mark of a previous date stamp 
or postmark. 


Attention is directed in this matter to page 130 of the Post Office Circular of the Ist July, 
1937, in which reference is made to the irregular use of Customs duty stamps. 


Foreign Mails 


Correspondence for Canada, the U. S. A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, cn Thursday, the 10th March. Delivery should be effected in Montreal and New York on 
or about Monday, the 14th March. Correspondence for Great Britain and Transatlantic countries 
will be held back for despatch by the S.S. “NOVA SCOTIA” due to sail from St. John’s on the 16th 
March and arrive at Liverpool on the 22nd March. but any letters endorsed ‘““Via New York” will be 
forwarded for despatch by the S.S. “BERENGARIA” due to sail from New York on the 17th 
March and arrive at Southampton on the 23rd March. 


Correspondence for Canada, the U. S. A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Monday, the 14th March. Delivery shculd be effected in Montreal and New York on 
or about the following Friday. Correspondence for Great Britain and Transatlantic countries will 
be held back for despatch by the S.S. “NOVA SCOTIA’®ebut any letters endorsed “Via New York” 
wil. be forwarded for connexion with the S.S. “EUROPA” due to sail from New York on the 19th 
March and arrive at Southampton on the 24th March. 


Return of Mail Bags 


The attention of the Staff at all offices is again directed to the necessity for returning mail 
bags to the St. John’s General Post Office without delay and by every despatch leaving the office. 


The offices in the St. Barbe and White Bay Distrigfs, where winter courier services are 
difficult, may however return empty bags whenever it is possible for the couriers to take them on 
return trips. 


=n no circumstances should any Postmaster take it upon himself to condemn a mail bay as 
unfit for further use and to retain it at his office. The Stores Department arranges for the repair 
of all faulty mail bags and consicerable economy can be effected by putting such bags into service 
for a further period. " 


TELEGRAPHS 


Examination of Telegrams 


Attention is directed to the following Circular No. 48 issued on the 17th June, 1935, in 
connexion with the examination of telegrams for evidence of transmission and daily exchange of 
numbers to avoid losses:— 


“A. At regular intervals (hourly if possible) the sent file should be inspected to ascertain 
if all telegrams sent since the last inspection bear the proper evidence of trans- 
mission. 
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“B. The numbers on telegrams sent and received are to be examined to see that none 
are missing, and any errors discovered are corrected. 


“C. Numbers are to be compared daily between offices at closing. 


“D. If through any unavoidable cause numbers cannot be exchanged on the date of 
transmission, comparison must be made on the following morning. 


“E. Where a telegram is lost through failure to observe or apply these rules a minimum 
fine of 50 cents will be imposed on each operator at fault. This amount will be 
increased as may be necessary in order to cover all expense to which the Depart- 
ment is put as a result of the errcr.” 


> Special Sunday Arrangements During Sealfishery 


Continuing the practice of former years the St. John’s Head Office will be open on Sundays 
from 8 a.m. to midnight during the prosecution of the Sealfishery. The Railway wireless station at 


Port-aux-Basques will serve as a relay staticn fcr the sealing steamers operating in the Gulf of St. 


Lawrence. 


New Public Telephone Office 


A public telephone was installed in the residence of Mr. D. J. Legge, Heatherton, on the 26th 
February. Robinson’s Station is the controlling telegraph office. 


ecrecy of Telegrams 
S cy of Tel: g 


Any person employed in a Telegraph office who divulges the contents or substance of a tele- 
gram otherwise than by delivering the telegram or giving a copy of it to the person to whom he is 
authorised to deliver such telegram or give such copy shall be guilty of a misdemeanour, and on 
conviction thereof shall be liable for every such offencé to a penalty not exceeding four hundred 
dollars or to imprisonment without hard labour for any term not exceeding two years (extract 
from Postal and Telegraph Act). 


If an officer of the Department is served with a subpoena calling for the production of a 


‘message before a legal tribunal he should send notification immediately to the Secretary, giving 


all particulars and await instructions. 


Even under subpoena messages should nct be produced elsewhere than before the legal 
tribunal nor should they be exhibited or surrendered to any legal prosecuting or other Attorney 
outside the Courtroom. When messages so produced have served the Court they should be return- 
ed to the office message file. 


Should an application or a demand be received from any source other than by subpoena 
from a legal tribunal for the production of a particular message or for permission to examine the 
telegraph files of the offices, the Post Office official should not comply with the application or de- 
mand but should telegraph full particulars of the matter immediately to the Secretary. 


List of Telegraph Offices and Call Letters 
(Continued from page 275 of the Post Office Circular of 3rd March, 1938) 


L. Denotes Landline. : W. Wireless 
Call Character Call Character 
Office Letters of Office Office Letters of Office 
T: WwW 
Tacks Beach KD: gs Ww Wesleyville CW W and L 
Terra Nova NQ L (Railway) Western Bay WB ie 
Topsail N L and W Whitbourne DA L 
Trepassey SY WwW White’s Road WL (Railway Seasonal) 
Trinity R Ww Winterton SI L 


Twillingate TW W 


adiae 
au 


eee Siete. 
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ACCOUNTING 


New Stamps 


New Stamps of the 2, 3, 4 and 7 cents denc minations will be put on issue on the 12th May, 


1938, and endeavour will be made to send the necessary supplies to all offices in advance of that 


date. The new stamps, however, must not be sold to the public before the 12th May and severe 


disciplinary measures will be taken against any Postmaster who disregards this important in- 
struction. 


The designs of the new stamps will be as follows:— 


ZRCETSe er ee enmare mer snen ete Tn H. M. The King 

SECCMMUES | eee ee ee ee eee H. M. The Queen 

4 Cents PL Be Be oe ca ee H. R. H. Princess Elizabeth 
MICOTNTS Oe Gs a eae ee Ga ae H. M. Queen Mary 


All Postmasters of offices which have a stamp credit of $30. or more should immediately on 
receipt of this Circular prepare a requisition for the four denominations mentioned above and for- 
ward the requisition to the Chief Accountant, General Post Office, St. John’s. 


The total value of the requisition will be left to the discretion of Postmasters but as a guide 
it should be sufficient if the requisition is made for double the quantity of these four denomina- 
tions that the Postmaster normally sells in one month. 


If, however, large orders are received from individuals the Postmaster should make a special 
requisition for these orders accompanied by the cash and the proper remittance form. It should be 
pointed out to the individuals concerned that the receipt of the cash will ensure their receiving the 
order in proper time. The special requisition shculd be additional to the ordinary requisition which 
will be made for normal public needs. 


The stocks of existing stamps of the 2, 3, 4 and 7 cents denominations should not be returned 
to Headquarters but should be sold. 


In the case of all offices with a stamp crecit of less than $30. the requisitions for the initial 
supplies will be prepared at Headquarters. 


The above notice insofar as it effects the seneral public should be brought to the attention 
of the public by all Postmasters but no expense should be incurred thereby. 
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CIRCULAR. 


h May, 

of that 

severe THURSDAY, 17th MARCH, 1938 

a Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


OBITUARY 


The Department regrets to announce the death of Mrs. J. G. Goobie, Postmistress at Queen's 
Cove, who passed away Tuesday. 8th March. Mrs. Goobie entered the service in 1911. 


tely on RESIGNATION 


id for- 

i /illgrade PAR RTE RE te och eres cee Miss Edith Tizzard. Postmistress, as from 18th March. 1938. 
pce Salary $60. per annum. Applications close 12th April. 1938- 
ee Advertised locally. 
pec) APPOINTMENT 
uld be : 
ng the z fa : A : 
rich St John’s General Post Office... .... Mr. Jas. Stanford Holloway, Letter Carrier, to be Assorting 

FE Clerk as from the 7th March, 1938. 
— BS. Business Reply Service 
initial The Business Reply Seryice will be introduced on an experimental basis in St. John’s on the 
lst April, 1938. As from that date postal users in St. John’s who have been granted a licence to 
Bon use the Business Reply Service will be able to enclose in their letters to their Outport correspond- 


ents specially printed envelopes or cards which their Outport correspondents may use in their reply 
communications without paying postage. 


The following instructions. particularly as regards the treatment to be given to Business 
Reply Letters and Cards, apply mainly to the Staff in St. John’s. but the Outport Staff should 
make themselves familiar with the details of the service in order that they may deal properly 
with any Business Reply correspondence posted at their offices and if necessary give information 
to the public using their offices with regard to the service. 


Description of Business Reply Service 


Under the Business Reply Service a person who wishes to obtain a reply from a client 
without putting him to the expense of paying postage may enclose in his communication an un- 
stamped envelope, reply card or gummed labe: of the special pattern shown below. He may also 
: Be ak in his advertisement in newspapers and other publications a special design to be 
ane a label to be affixed to an envelope or card. The client can post the card or envelope in the 
oi hed but without a stamp; and the addressee will pay the charges on all the replies he 
= . @ service applies to the inland Postal service only. 


M doses Saetareiwshipd ade cle kee 


i ae 


a CONDITIONS 


(1) Any person or firm using this service must obtain a licence through the local Head 
Postmaster. No charge is made for such licence. 

(2) A Business Reply Licensee must be a renter of a Post Office Box at the General or 
East End Post Offices. 

(3) Complete printed proofs of the cards, envelopes, gummed labels or of the advertisement 

embodying the label design which the licensee intends to use must be forwarded tc | 


| 
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the Head Postmaster for approval. The relative design must conform to the following 
_ pattern and regulations and be printed in black. 


No Postage 

Stamp 
Postage / necessary if 
will be posted in 
Paid by | Newfoundland 
Licensee | or 

| Newfoundland 

| Labrador 


Business Reply Envelope 
Licence No. 37 


John Doe CS ere Ltd. 
1697 Water S‘reet, 
St. John’s. 


(a) The design must not be less than 4” long by 234” wide. = 

(b) The name and full postal address of the licensee must be printed parallel to the 
length below the panel containing the licence number. 

(c) A space of not less than 144” must be left between the top edge and the top of x 
the licence number panel. Where appropriate the word “Envelope” on the pat- = 


i i tern to be replaced by “Card” or “Label.” 
i i (d) The words ‘“‘No postage stamp necessary if posted in Newfoundland or New- 
Yt 41); foundiand Labrador” must be printed in the top right hand corner. 
j i 4 (e) The words ‘‘Postage will be paid by licensee” must be printed in the top left hand 
i corner. The name of the licensee may be used instead of the word licensee. 
a (f) There must be two wide black vertical lines near the right hand edge Agi 
Ns (g) Cards must be of material not less than a hundredth of an inch thick and not mu 
) more flexible than the cards issued and sold by the Post Office. f the 
Wi il: (h) Labels must be printed on paper which will easily teke an adhesive substance we 
Wed and which is not too thick to admit of the labe] being securely fastened down. oe 
ih (4) The normal postage will be collected on delivery in respect of each Business Reply 
ie item returned to the licensee. e.g.: 
i i (a) A Business Reply letter posted in the Outports will be charged on delivery ....... 4c. 
| | AeBisinessiRephymeticn posted iw thenCity, = 4 te ee ee Ge 
ie iA. Business \Replyscard posted in) the Outports, «4 24)... 2 ais Ae oc. ee Ee 
! He Hl AGRusinesswReply card sposted in the City) Ge.) ok aes, LCE Ne 
‘i (b) In addition to the normal postage the licensee will be charged on. delivery with a atl 
atti fee at the rate of %c. for each item _ “delivered. Where the items delivered at any to 
alt one “time ne total to an odd number the ‘total value of the fees will be rounded up to en 
Hh | the next cent, e.g. if 24 items were delivered 12c. would be collected in fees; if sa! 
| ! | 25 items were delivered 13c. would be collected in fees. 
t 
| i | (5) In other respects Business Reply envelopes, cards or labels will be subject to the gen- : wi’ 
| i | eral regulations relating to the inland letter or postcard except that they cannot be fo 
si i | redirected after delivery to the business reply address and if re-transmitted must be Ne 
| | | enclosed in a cover and postage prepeid. : ca 
iE 4 | 
RUE EL: 
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Treatment of Business Reply Correspondence in Outport Offices. Any Business Reply En- 
velopes or Cards posted in Outport Offices should be assorted as ordinary correspondence. 
Although they will not bear postage stamps they should not be surcharged, nor should they be 
weighed. If the sender of a Business Reply letter or card insists upon registration he should be 
required to pay the registration fee at the time of posting the item. 


Treatment by the Travelling Post Offices. Business Reply correspondence should be made 
up into two bundles, one addressed to the St. John’s General Post Office and the other to the East 
End Branch Office, St. John’s. 


Rules for St. John’s G. P. O, and East End Fost Office: 


(1) The bundle of Business Reply correspondence will be assorted at a special fitting 
immediately on arrival, according to addressees. 


(2) A Business Reply Docket (Form 1203) showing the amount of the charges to be collect- 
ed will be made out in carbon triplicate for each addrrssee. The dockets will be in 
book form and numbered serially; two copies will be torn out of the bock and placed in 
the special fitting on top of the relative correspondence, the third copy will remain in 
the book. 


(3) A card “Please collect Business Reply Correspondence” will be placed in the Post 
Office Box of each addressee. ! ’ 


(4) When the addressee presents the card at the Post Office Counter the Business Reply ! 
correspondence will be handed to him on payment of the charges shown on the docket. 
The delivering officer will sign the di plicate copy of the docket for the receipt of the 
cash and hand that copy to the addressee. The top copy of the docket should be signed 

by the addressee for receipt of the corresponence. 


Business Reply charges should be brought to account in the cash accounts sent to the 
Accounts Branch as “Business Reply Revenue—Dockets 1 to 7.” The top copies of the 
dockets should be attached to the cash accounts and sent to the Accounts Branch. The 
triplicate copy of the docket will remain in the Business Reply Docket Book. 


MAILS 


Registered and Insured Mail 


The Staff should take particular note that registered, insured and dutiable mail must not be 
clivered to any person other than the addressee except on his or her written’ authority which 
must be attached to the delivery receipt. The delivering officer is responsible for making sure that 
the written authority is genuine. If he has any doubt in the matter he should withhold delivery 
until he is properly satisfied. Such mail should not be delivered to children even when they 
Produce written authority. : 


A AI Bice bt beni) date vy 


Foreign Mails 


be accepted at the Genera! Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 17th March. Delivery should be effected in Montreal and 
New York on or about Monday, the 21st March. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion by the £.S. “DUCHESS OF BEDFORD” due 
to sail from Halifax on the 26th March and arrive in England on the 3rd April, but any letters 
endorsed “Via New York” will be forwarded for despatch by the S.S. “QUEEN MARY” due to 
Sail from New York on the 23rd March and arrive at Southampton on the 28th March. 


| 
Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally. will 
t 


Correspondence for Great Britain, Canada, the U.S. A. and foreign countries generally. 
€ accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) 


ewill b | 
Efor i 
despatch, same day, on Monday, the 21st March. Delivery should be effected in Montreal and tt 

i] 

| 

i 

i 


ew : : 
= ais on or about the following Friday. Correspondence for Great Britain and Transatlantic 
a "les will be forwarded for connexion by the S.9, “DUCHESS OF BEDFORD” bit any letters 


endorsed “Via New York’ will be forwarded for connexion with the S.S. “AQUITANIA”’ due 
to sail from New York on the 26th March and arrive at Southampton on the 2nd April. 
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TELEGRAPHS 


Free Telegrams Not Admitted to the United States 


EL 


The Staff should take note of the following instruction issued by the United States Tele- 
My graph Communication Companies:— 


| : “Under the new American Communication Commission all American Communication 
| Companies are positively prohibited from accepting D.H. messages to and from tl:e 
| United States.” 


I - ACCOUNTING 
Errors in Money Order Account 


Errors in Money Order Accounts are frequently caused by the carelessness of Postmasters 
who forward paid money orders improperly endorsed or not endorsed at all. 


: The number of errors registered against these utfices would be reduced considerably, with 2 
| conseyuent saving of time and trouble at Head Office, iy more attention was paid to this matter as 
orders improperly dealt with have to be sent back by registered mail to the office at fault. 


It is rurther noted that the number of errors caused py bad figures is on the increase. 

During the month of January last there were thirty cases where the value of money orders paid 

{ differed from the amount shown by the issuing office on the issue sheet. In most cases it is 

apparent that bad ur careless handwriting was responsible. The ofticers at fault must make an 

a |; effort to improve their handwriting. particularly where figures are coucerned. Whenever possible 

: the entry on the issue sneet should be made at the time the money order is issued. If for any 

reason this is impracticable and it is necessary to make the entries on tne issue sheet later on 

x ¢ from the money order stubs, especial care shou] be taken by the issuing oificer in filling in the 
; j stub in order to ensure that no error will later be made on the issue sheet. 


io Registered Envelopes 


Postmasters are reminded that Registered Envelopes must be accounted 10r as saleable 
forms, under Miscellaneous Business. 


ies See Post Office Circular, Page 258, third paragraph. 


pear ee 


2a Stolen United States Postal Money Order Forms 


The following U. S. A. Money Order Forms have been reported stolen:— 


Truesville, KS : d fee reese) ccs oe at @NOSs, 2h 9am OUMMelUsSIVe 
Portland Oregon, (Sta NON, 02) net wt ee Nos, 5304-5400 inclusive 
Whalllow, Sta Seber seco. 2; Pec Se oe oe Gee Nos -16401=17000 inclusive 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 31 cf the Pest Office Circular cf the Til 
January, 1937, and page 58 of the Circular of the llth February, 1937. 


ue 


Wet oie (tect eis to beth 


VW 


28 


CIRCULAR. 


Pages 283-288 


POST OBFIGE 


THURSDAY, 24th MARCH, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


Port Anson .. .... 000. ssc. .... «+s ss «. Postmaster and Telephone Attendant. Salary $108. per annum. 
Applications close 19th April, 1938. Advertised locally 


| 
VACANCY 
| 


APPOINTMENT 


Hillgrade les sissy sets tess sess aa. ss. .Mrs. Bert Rodgers to be Postmistress and Telephone Attendant 
as from 22nd March, 1938. 


Change of Name 


‘“Hillgrade’”” and the Staff should note that the name “‘Hillgrade”’ will in future be used for all 
departmental purposes. 


LH Rbba halen MeL pond shies! 


Northern Ireland 


| 
} 
| 
| 
| 
| 
| 
| 
| 
The name of the settlement named ““‘elt Pans’ in Friday’s Bay has been changed to 
i 
| 
| 
| 


In the notice which appeared on page 274 of the Post Office Circular of the 3rd March it 
was stated that the name “Irish Free State” had been changed to “Ireland” or “Eire.” 


The name “Northern Ireland” will continue to be applied to the six northern counties of 
Antrim, Armagh, Down, Fermanagh, Londonderry, Tyrone. 


MAILS 


Coin in Registered Letters 


Coin may be sent by post in the inland service in registered envelopes but it should be 
Securely wrapped before being enclosed in the envelope. The new registered envelopes which 
| 


Sar imabidovan cinistea sah. Jid datsisthdadecdinhah someuah EERIE eet eT eee ae 


have been issued recently provide adequate safeguard if the coin is properly wrapped. 


Any ordinary letter in the inland service which is found to contain coin should be com- 
Pulsorily registered at the office where it comes under notice. The delivering office should col- 
lect the registration fee from the addressee on delivery. 


Letters containing coin cannot be accepted if they are addressed to places abroad even if the 
ender tenders them for registration. The only way in which coin can be posted for transmission 
broad is by the Insured Box service, the regulations in regard to which were given in Secretary’s 
Circular No. 12 of the 19th January, 1935. 


; If an ordinary letter containing coin and addressed to a place abroad is discovered in the 
emails it should be forwarded with a report under separate cover to the Director of Postal Services. 


Prohibited Publications 


= The magazine named “GANG” should be added to the list of prohibited publications given 
Page 82 of the Post Office Circular of the 8th April, 1937. 


286 2Sthi Slacchsros: 


The Newfoundland Assorting Office at Ncrth Sydney and the St. John’s General Post Offic 
should be careful to exclude any of these public< tions from circulating in the mails and should for 
ward any copies which may come under their notice to the Director of Postal Services under speciz 
cover. Any copies which may be received by Newfoundland offices direct from abroad, either fror 


foreign offices of exchange or in the mails made up in the offices of the publishers, shculd b 
dealt with similarly. 


Foreign Mails 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch 
same day, on Thursday, the 24th March. Delivery should be effected in Montreal and New Yor! 
on or about Monday, the 28th March. Correspondence far Great Britain and Trorsatlantic countrie 
will be held back for despatch by the S.S. “NEWFOUNDLAND” due to sail from St. John’s cn th: 
Ist April and arrive at Liverpool on the 7th April, but any letters endorsed “Via New York” wil 
be forwarded for connexion with the S.S. “NORMANDIE” due to sail from New York on the 36%! 
March and arrive at Southampton on the 3rd Arril. 


Correspondence for Canada, the U. S. A. <nd American countries generally, will be acceptc: 
at the General Post Office, St. John’s, up to*3.3C p.m. (late fee letters 4.15 p.m.) for despatch 
same day, on Monday, the 28th March. Delivery should be effected in Montreal and New Yor! 
on or about the following Friday. 


Correspondence for Great Britain and Tr<nsatlantic countries will be held back for despatct 
by the S.S. “NEWFOUNDLAND” but any letters endorsed “Via New York” will be forwarded fo: 
connexion with the S.S. “BREMEN” due to sail from New York on the 2nd April and arrive a 
Southampton on the 7th April. 


TELEGRAPHS 


Easter Greetings Service for Newfoundland and Labrador 


The fixed text Easter Greetings Service w.ll be in force this year as from the Ist April to the 
19th April inclusive as indicated in the service message sent to all offices on the 15th March. Tn< 
service will extend to all Newfoundland offices and will include the Labrador Stations of Bac‘l: 
Harbour, Cartwright, Hopedale and Port Hope Simpson via Battle Harbour. 


The special rates are as follows:— 
Between all points in Newfoundland and the Labrador Stations mentioned above 36ec 


The list of fixed text messages is as follows:— 
1. Sincere good wishes for a Happy Easter. 
Best wishes to you and yours for a Happy Easter. 
All join in best wishes for a Hapry Easter to you and your family. 
Love and best wishes for a Happy Easter from all at home. 
Love and best wishes for a Happy Easter to all at home. 
Love and best wishes for a Happy Easter. 
At this Happy Easter time we serd you joyous greetings. 
Best wishes. May your Easter be bright with renewed hopes. 


Amo ke Ww tw 


co 


Reciprocal Greetings 
9. Thanks for Greetings. May the berediction of Easter be yours. 
10. Thanks for Greetings. Best love to you all. 
11. Thanks for Greetings. Best love from us all. 
12. Thanks for Greetings which are heartily reciprocated. 


Messages will be delivered on an Easter ce rd telegram. 


Senders may use their own wording in their greetings messages but in such cases the or- 
dinary telegraph rates will apply. 


- 
ai eae ea OR es 


A si ee e 9 -_ 
ie as 94th March, 1938 23% 
ffice Greeting messages will be mailed postage free from the nearest Telegraph or Telephone 
for- office to Post Offices in Newfoundland where there is no telegraphic communication. The re- 
cial gulations covering acceptance, transmission and delivery of Greeting messages may be found on 
‘rom pages 11 and 54 of the Post Office Circular which summarised are as follows:— 
oe 1. The sender selects the message by the number which is transmitted in place of the 

text. 

2. The date and time are not to be trensmitted, although both should be shown for re- 

cord purposes on the message at the office of origin. 
‘ept- : 3. All Greeting messages irrespective of the filing date must be accounted for on the 
atch, last day of the period, the 19th Ap: il. 
coe 4. Messages of senders own compos:tion will be accepted at the ordinary rate of 25c 
oe and 2c., but will be delivered on the decorative form. These messages will bear 
: wie date and time and be treated in every way as an ordinary message. 

wil} 

36th 5. If an office runs out of this years forms, last years must be used in preference ta 
an ominary telegraph form. 
sptes 6. Where an ordinary form has to be used, a copy of the message on a greeting form, 
atch. ; procured from the nearest office, which has a surplus supply, should be delivered. 
York : : 
ae It is difficult to estimate the number of Greeting forms needed at each office and as only a 
limited number have been printed the quantity sent out is based on the number cf Greetings 
patch Telegrams last year allowing for a slight increase at each office. 
ol soy 
Raia It should be made clear to senders of Greetings messages to the: Labrador Stations that 
- these stations are not supplied with the special forms and envelopes and that Greeting messages 
will be delivered on the ordinary telegraph <Zelivery forms. 
Students at Outport Offices 

Young men or women between the age of 15 and 20 years old may, with the prior authority 

vl of the Secretary, be admitted to Outport Post Offices to learn telegraphy and Post Office work, 
.. under instruction from the Postmaster. Only one student will be admitted at an office at a time, 
Ses and he or she must be of good character without any physical handicap and have at least Grade 
ee VIII education. 

The tuition period is for six months after which telegraph tests are applied. 

i5e. If the student has made sufficient progress to justify an extension this is usually granted 

oe. for a further period of six months. 

The progress of students is carefully watched from the monthly reports which the Postmaster 
is expected to furnish to the Director of Telegraphs and preference with regard to relief work or 
permanent employment is given to those who skow the best results. The Department does not. 
however, guarantee to find a position for the student when the course is finished and he or she must 
clearly understand this before being allowed to take the course of instruction. Students wno make 
exceptional prowress may be given three or four months tuition at one of the head repeating offices 
for experience in typewriting and general office practise, in which case a small payment sufficient 
to defray living expenses would be allowed. 

Postal and telegraph officials are strictly forbidden to accept remuneration or other con- 
sideration from students. 

ACCOUNTING 
Return of Stamp Receipt Form 
1e or- Attention is drawn to Secretary’s form letter 1073 reading in part: “You must check the 
stamps received against the figures showing on the invoice and if they agree sign the Receipt 
= : = staliteesteniind maa: scinenemiaaaatinis ssssteaaaiiebeniamanithamamesameten 


veer 


siaisias ia Rial tockact CER Sea eee Se. Me FREER GAC TIE TPR We APN Ace OG git 
el 
=" re eae 24th March, 1933 
Boa fii 
: i | Form and send it to the Chief Accountant.” Contrary to the above instruction the undermentioned 
§. | ' Posmasters have failed to return Stamp Receipt Form No. 1075:— 
i jh | Alexander Bay Station Nippers Harbour 
a Bartlett’s Harbour North Harbour, P.B. 
! Bell Island Mines : “North Harbour, St. Mary’s 
Black Duck Brook “Old Shop 
' Brown’s Arm Picadilly 
Cape St. George Pinchards Island 
Clattice Harbour Point May 
Colliers Central Port au Port 
Dunfield Portugal Cove 
re i Elliott’s Cove Port Union 
E Hi Flat Island, P.B. Pouch Cove 
5 i\ Fogo Quirpon 
Z hy Gambo Rattling Brook 
¥ j Glenwood S St. Barbe 
: if Grole St. Mary’s 
i}, Hampden St. Julien’s 
; Hillgrade : Sally’s Cove 
fi Horwood Shallop Cove 
= | Jerseyside, Placentia Ship Cove, St. George’s 
j Joe Batts Arm Shoal Harbour 
ii! LaScie Southside, Harbour Grace 
i { Lethbridge Spanish Room 
8 Little Hearts Ease Summerford 
e — Lourdes Summerville 
= Meadows Terrenceville 
Milltown Tompkins 
ith Monroe Trinity East 
Musgrave Harbour Wareham, B.B. 
3 L New Bonaventure West Bay Centre 
o* } Newfoundland Airport Whitbourne 
Newstead Winterton 


The above named offices should immediztely on receipt of this Circular return the Stamr 
Receipt Form 1075 as instructed. 
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Pages 289-2 


POST OFFICE 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


Mr. Freeman White to be Postmaster and Telephone Attendant 
as from lst April, 1938. ' 


/Birchy 1 GEG Uae, Gaes fron onc6 ecg, cos G00 


Queen's Covi a ee Miss Margaret Goobie to be Postmistress and Telephone Attend- 
ant as from the 11th March, 1938. 


VACANCY | 


Hare Baye es. ee cis. Postmaster and Telephone Attendant. Salary $120. per annum. 
Applications close 12th April, 1938. Advertised locally. 


= Correction 


CoM iell iishier eva b. ckeee a eee ae 


Page XI “Index” under Telegrams. The Item “To be destroyed by burning after two years 
—page 71” should read “page 171.” Postmasters should make this correction in the copies of the 
Index sent to them. | 


MAILS > 


Advice of Reception Service 


arbibakuta lls ieee 


Although it is clearly stated on page 223 of the Post Office Circular of the 9th December 
1937, that a fee of 5c. for an Advice of Reception should be collected from the sender and affixed 


in stamps to the register or insured parcel it is reported that certain offices are forwarding 
Advice of Reception cards with registers and are not collecting this fee from the senders; at least 


| 
| 
| 
~they are not seeing that stamps to the value of 5c. are affixed to the register. Officers who arc | 
| 
| 
‘ 
| 


at fault in this respect should note that their carelessness is causing a loss of revenue and thai 
they are responsible for making good any defic‘ encies. 


: If any registers or insured parcels with Advice of Reception cards are received in St. John’: 
— it is apparent that the proper fees have not been collected and affixed in postage stamps tc 
the registers or insured parcels, the amount of the deficiency will be charged to the Postmaster 


Concerned by means of an Error Notice. Suitable action will be taken against those officials whe H | 


reliberately or repeatedly fail to collect the prescribed fees. 


| 
} 
| 
THURSDAY, 31st MARCH, 1938 
| 


It should be noted that the minimum fee for a registered letter in the inland service witn 
pan Advice of Reception card is 14c, made up of 4c. postage, 5c. registration and 5c. for Advice of 
et If the register weighs more than one ounce the total amount to be collected from the 
= Nder will be greater than 14c. because the postage will be greater. 


Ge All officers, particularly those at fault, are instructed to give this matter their special atten- 
-1 and they should read the instructions on page 223 of the Post Office Circular to make them- 
ves fully acquainted with this service. =F 
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Foreign Mails 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 3.50 p.m. (late fee letters 4.15 p.m.) for des- 
patch, same day, on Thursday, the 3lst March. Delivery should be effected in Montreal and 
New York on or aloout Monday the 4th April. Correspondence for Great Britain and Trans-~ 
atlantic courtries will be held back for despatch by the S. S. “NEWFOUNDLAND” due to sail 
‘rem St. John’s on the ist April and arrive at Liverpool on the 7th April, but any letters en- 
dorsei “Via New York” will be forwarded for connexion by the S. S. “QUEEN MARY” due te 
3ail from New York on the 6th April and arrive at Southampton on the 11th April. 

Correspondence for Great Britain, Canada, The U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) 
for despatch, same day, on Monday, the 4th April. Delivery should be effected in Montreal or New 
York on or about the following Friday. Corressondence for Great Britain and Transatlantic 
countries will be forwarded to Halifax for conrexion by the S.S. ‘DUCHESS OF YORK” due ts 
sail from Halifax on the 9th April, and arrive at England on the 17th April, but any letters 
endorsed ‘‘Via New York” will be forwarded to New York for connexion by direct steamer, the 
particulars of which have not yet been advised 


TELEGRAPHS 


Easter Greetings Service to European Countries 


The Cable Companies advise that a service of Easter Greetings Messages with fixed texts 
will be in force from the 12th to l¢th April incluive to practically all European countries at the 
special flat rate of $1. per message, plus the usua | tax of 10 cents. The fixed texts which will b< 


used by all three Cable Companies, the Imperie1, ‘the Commercial and the Anglo, will be as 
follows:— 


1. Sincere good wishes for a Happy Faster. 
2. With deep affection I greet you on this Easter Day. 
3. May your heart be filled with gladness and may happiness be yours this Easte= 
Day. 7 
Best wishes to you and yours for a Happy Easter. 
This Easter greeting carries to you the warm affection of an old friend. 
All join in best wishes for a Happy Easter to vou and your family. 
Love and best wishes for a Happy “aster. 
8. My wish is that you may enjoy a Happy Easter and tnat peace may atteni you 
to-day and through all the days to come. 
9. May Easter gladness be yours to-day, and all good things attend you. 
10. Easter brings all the world togetner in praise and joy. May this message find 
you with a heart full of gladness. 
11. Our thoughts turn to you this Easter with affection and regard. 
12. May this Springtime blossom for you with flowers of Easter peace and content- 
ment. 
13. Best wishes for a Happy Easter. May your future be as bright as the Springtime 
14. On this day which marks the glorious Resurrection of our Saviour, I send you 
a joyous “reeting. 
15. May this Holy Easter be for you full of Celestial Gifts. 
The sender should select his message b} number from the above list. Greeting Tele- 
crams can be delivered in the following languages: English, French, German, Italian, Spanish. 
Dutch and Portuguese appropriate to the country of destination. 


au Ga) lags 


The prefix “GTG” will be used in lieu of the message check and for messages destined to 
places other than in Great Britain and Ireland the language in which the telegram should be 
delivered should be shown before the number of the Greetings message, as for example, “French 
6.’ “German 4,” etc. 


Greetings Telegrams for Great Britain and Northern Ireland will be transmitted by 


‘telegraph throughout if addressed to the following Cities: Belfast, Birmingham, Bradford, Bris- 
tol. Dundee. Edinburgh, Glasgow, Liverpool, London, Manchester, Newcastle-on-Tyne and 


you 


find 
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Southampton. Greetings telegrams to places other than these will be mailed from the Cable 
Office nearest to destination. Such messages should bear the full Postal address of the ad- 
d:essee. The flat rate of $1. per message will apply whether the Greetings telegram is trans- 
mitted by telegraph throughout or posted from the nearest Cable Office. 


Easter Greetings Service for Newfoundland 


The period of operation for this service was shown on page 286 of the Post Office Cir- 
cular of the 24th March as from the lst to the the 19th April inclusive. This should be cor- 


rected to read from the 12th to the 19th April inclusive. 


Advertising posters in connexion with this service have 


been printed and forwarded tc 


those offices which are within convenient reach by post from St. John’s. These posters, as soor 
as they come to hand, should ibe exhibited on the public side of the office for information of the 


public. 


Errors, Delays and Failures 


For the month of February there were 9 crrors and 4 failures. 


over the telephone system. 


Errors 


Between Channel and Deer Lake 
Indian Bay and Topsail 


” 


*Newtown and Wesleyville 


di English Harbour West and Cacmbs Cove... .... .... 
Great Jervois and Pushthrough ... .... .... .... 

Arnolds Cove (Ry.) and Chance Cove . = 
ie ese 1 


” 


At Woodstock 
“ Bay Bulls 


welcittile Bay Islands = 8. 2.428 @eebviae © 


Failure of Service 


At Bell Isiand sigs ee ee 


=) Teamaline 6 A aaa Me Panny 
erst. JORM’S (jcc asecs. iyid ys an ee 


Ee LOPSalls oo. pee reea ek: ae Dene ee 


Fines 


1 
1 
1 


eee 1 
1 


Three of the errors were 


1 (prefix ‘“ord’’ drcpped) 
(Telephone) 
(Telephone) 
(Telephone) 

(illegible writing) 
(illegible writing) 


Fines of 50 cents each were imposed on the following officers for failure of service:— 


Mr. J. Rowsell, Beil Island, 
Mrs. L. Stacey, Lamaline, 


Mr. W. L. Brown, St. John’s. 
Mr. E. P. Walker, Topsail. 


*The omission of the prefix “Ord” in this case was not queried at the repeating offices at 


Wesleyville and Topsail or St. John’s. 


The matter has been brought to the attention of the officers concerned. 


Correction 


In the list of Telegraph Errors, Failures and Delays published on page 267 of the Post 
Office Circular of the 17th February one error is shown as having occurred between Nipper’s 
Harbour and Baie Verte. This entry should be cancelled and the number of errors at Little Bay 
islands increased from one to two. , 


——~ 


ear ees tt 


apna Re IS PWD SN TT LT 


Segre a 32. se 


JS ee oe aoe nye 


abet Oe Aes sab 


POLST BE DE ROE Se eS Ge 


292 31st March, 1938 
Traffic 


The total numbe rof paid telegrams for February was 24,609, of which 944 were sent by 
the Priority Service. The total for February 1937 was 21,825. 

The number of Service messages for Fchruary was 4,045 as compared with 3,706 for 
February 1937. 


The number of D.H. Messages for February was 1,086 as compared with 990 for February 
1937. Renewed attention is called to the necessity for using the service message and D.H. mes-~ 
sage system only in cases of emergency. 


The public message service consisted of 7,648 words which is the equivalent of 5,100 
telegrams at the St. John’s Head Office. 


ACCOUNTING 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for making fou- 
or more errors in the Money Order Service during the month of January 1938. 


Office No. of Errors Orders Issued and Paid During January 
Herring Neck.... ne 4 140 
wewisporte)) ee Pe u 188 
Norris’ Arm .. 4 134 
Pomt eamington. 5 o 5 53 
SUMMmMySIG@w Bre 4 47 
Winitbourmdler sa. 5 152 
29 714 

Numberqote Oxders issued) Durmn= January. 299 3. ee nia 

NUMDEG Ot Orders: paid, dunime wentany Beet ee Cas ee 10.207 

Total ec ees A ee O64 S: 

Total number of errors .. .... asec caele, seein ee an ee A aie he ERO TD. 

RERCeNtAReWOLeCRROLS (oc ny Wee a ee Bee stoke} 

i.e. nearly 9 errors per every 1000 orders issued and paid. 
otal gnurmberPor fileure, Crrors. 6 oe ee 
REKCentage 1oferigure CrlOlsy cen en ee 56 


i.e. Approximately 5% figure errors per every 1000 orders issued and paid. 


While the number of offices responsible for as many as four errors in the month is lower 
‘han usual there is Jan undesirable increase in the percentage of figure errors. The Stcff 
concerned should give particular attention to this matter. 


Irregularities in Accounting 


It has been noticed that certain Postmasters when entering Money Orders on the vaid 
sheets are not paying strict attention to the datesf payment, for example: 


Telegraph Money Order No. 16187 issued at Bell Island on the Ist March 1938 for $14 and 
paid at Little Bay on the same date was entered by the latter Postmaster on the paid sheet for 
the 28th February. In this case the date of issue and payment was clearly shown but it some- 
times happens that the paying Postmasters fail to show clearly the date of payment and errors 
of this nature are not so easily detected. 


Postmasters should not under any circumstances enter paid Money Orders on accounts 
dated prior to the term in which payment was made. 
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THURSDAY, 7th APRIL, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


RESIGNATION 


Vie Bay. 20 ns Mrs! S& Collins) Postmistressuiands helephone, Attendant erfec— 
tive 3lst, March, 1938. 


eee Sains en SATE eddie ued ek Lal ies dirus dudeigupsans sdioecd.sscosrccesceccsis ss ces 


Postmasters are reminded that when the Post Office is located in a building other than 
the official’s residence special care should be taxen to see that all cash, and other valuables are 
placed in the safe when the office is left vacant for any period. 


Doors should also be locked and no opportunity should be given any person to enter the 
building during the time that no responsible official is on duty. 


| 
Safeguarding of Cash and Other Valuables | 
| 
i 


ss 
ee Windcws should be properly fastened at night. 

ay 

Bae Postmasters will be held fully responsible if ‘uring their absence anything is taken from 
=: their offices as q resuJt of their failure to take the mecessary precautions. 

= 

52 MAILS 


4 tage elie Seer) nit eho ip ga hap aca SAW ah beg 


Foreign Mails 


\ 
Correspondence for Great Britain, Canada. the U. S. A. and American countries generally l| 
will be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) | 
| 
t 


GAS OR Ge Gia 


for despatch, same diay, on Thursday the 7th, April. Delivery should ‘be effected in Montreal and 
New York on or about Monday the 1lth, April. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded ifor connexion by the S. S. “ANTONIA” due to sail from 
Halifax on the 11th, April and arrive in England on the 19th April, but any letters endorsed via 
New York will be forwarded for connexion by the S. S. “AQUITANIA” due to sail from New 
York on the 14th April and arrive at Southampten on the 20th, April. 
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Correspondence for Great Britain, Canada, the U. S. A. and American countries generally 
will be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) 
for (\lespatch, same day, on Monday the 11th April. Delivery should be effected in Montreal and 
New York on or about the following Friday. Correspondence for Great Britain and Trans- : 
etlantic countries will be forwarded for connexion by the S. S. “MONTROSE” due to sail from 
Halifax on the 16th April anid arrive in England on the 23rd April, but any letters endorsed via 
New York will be forwarded for connexion by the S. S. “EUROPA” due to sail from New York H 
en the 15th, April and ‘arrive at Southampton on the 20th April. : 
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TELEGRAPHS 


International Code 


Circular notices issued on the 15th January and 8th February 1935 to all Operators sug- 
fested that they should familiarize themselves with the Continental Code. 
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In view of the fact that this is an international ccde used by all shipping, airplanes, coasf 
stations, and our own Customs Cutters it is very essential that all Operators of the Postal Tele- 
azaph system should be able to use it. A questionnaire will shortly be issued to ascertain which 
Operators have followed the suggestion of 1935. Operators are advised again to practice the ccde. 


Storage Batteries and Delco Chargers 


The attention of all offices at which storage and Delco chargers have been installed is again 


- directed to pages 207 and 208 of the Post Office Circular-of the 11th November 1937. The in- 


structicns should be read again and care should be taken to see that batteries are only filled 
with water immediately before charging and that batteries are kept charged during frosty weather 
by giving them a shori charge before the staff icave the office on cold nights, Saturay nigits 
or the eve of whole holidays. Officers should be sure that cil in the case of the engine is chang- 
ed as set forth in the instruction book and that the engine is never started without making sure 
{first that the base is full of oil. 


Certificates of Proficiency in Radio Telegraphy 


The following is an additional list of persons holding certificates in Radiotelegraphy (see 
pages 35, 40 and 68 for previous lists.) 


First Class: 


James Dempsey, St. John’s, Wilfred Bradbury, Bay Roberts, 
George Walter Meade, St. John’s. 


Second Class: 


Charles B. Blackie, St. John’s, 
Wm. J. Moriarity, Haz>bour Grace 
Felix Murphy, St. John’s, 

John Rolls, St. John’s, 

Edward Fontaine, Cape Bauld, , 
A. Sparrow, St. John’s, 


James A. Pittman, St. John’s, 
loyi Abbott, Argentia, 

Cyril He Smalkesi Johns: 
George Tucker, St. John's. 

Robert Patrick Myrick, St. John’s 
Edward P. McCarthy, Renews. 


ACCOUNTING 


Irregularities in Accounting 


The following errors as detailed continue ta be made by Postmasters contrary to repeated 
instruction. 


(1) Omission of Duty Bill numbers from Duty Remittance Form 1045: 


Joe Batts Arm 


Argentia Lamatline 
Arnolds Cove LaScie 
Badger Lethbridge 
/ Me Battle Harbour Monroe 
/ Boyd’s Cove Morrisville 
/ Brooklyn Port au Choix 
Nf Cape Race Roberts Arm 
Catalina St. Brendan’s 
Fortune Seal Cove, W.B. 
Gambo Shoal Harbour 
\ Horwood South Branch 


Tizzard’s Harbour 


i (art eo 


; - : ae 
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coast , oS ‘(2) Incorzectly preparing Duty Remittance Forms; for example, total cash and total of 
Tele- q : : 
aa Duty bills listeqd on the back of the form not in agreement: 
ecde. : Argentia . Coley’s Point South 
Burnt Point Curling 
Cape LaHune Gander Bay 
i / Grand Bruit 
. (3) Remitting duty on General Remittance Form: 
ane Roberts Arm 
2 in- ‘ 
filled (4) Omitting to list duty bills at space “A” en the back of term =eports: 
athe f 
. E e oN Laurenceton 
nights BN 
hang- (5) Dropping Radio Licences from balaree brought forward from term report to term 
3 sure : \ report: 
: Lark Harbour. 
é 
: (6) Omitting names of Telephone Subscriters from term reports: 
j Chance Cove ~ Channel 
Arnola’s Cove 
7 (see (7) Omitting name of office from reporis: 
St. Jones Without Kitchuses 
(8) Not dating reports: 
Long Harbour. 
Remittances of Cash 
There are still a few offices sending in two remittances of cash and describing s2me on one 
remittance form. In no circumstances must there be more than one remittance of cash on any 
one remittance form. See Post Office Circular of 24th June, page 128, under Head; “‘“Remittance 
: ef Cash”. paragraph B. 
N's 


MATRERS BROUGHT TO NOTICE BY INSPECTORS 


The following matters have been brought to notice by the Inspectors in connection with 
their periodical visits to Post Offices. 


1. Vounting of Words: 


fe 
: 
‘s 
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+ 
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It was observed that at certain offices, particularly those having telephone connections, 
eated : the numbers of words in sent anz! received telegrams were not always counted. Frequently the 
numbers of words were not written on the form in the space providei. It is most importan: 
that this is done in respect of every telegram sent or received on land line, wireless and tele- 
Phone circuits, as it helps to ensure that no words have been dropped from or adijed to the tele- 
gram. 


Ss 


i 2. Timing of Telegrams: 


Certain offices neglect to time telegrams. In the case of telegrams sent from an office the 
filing time, that is the time at which the teleg:am was handed in by the sender and the time 
the telegram was sent, must be shown on the face of the telegram in the space provided for 
that purpose. In the case of telegrams received for delivery the time the telegram was received 
at the office must be shown. 


OY 


o. Receipts for Telegrams Delivered: 


Certain offices are neglecting this necessary precaution. A receipt must ‘be obtained for 
every telegram delivered, whether it is '2elivered by the Postmaster himself or by a Messenger 
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In the case of telegrams delivered by anybody who is not a member of the staff of the ee ts 
nent the Postmaster should obtain a receipt from the person who unde-takes to deliver the 


telegram, ani give him a form to be signed by the addressee. The Postmaster should see that 
the signed form is returned at the first opportunity. 


4. Advice of Non-Reccipt: 


Should a telegram be receivei which for any reason cannot be delivered the office from 
which it was received must be advise? at once by service telegram. 


The above points should be carefully noted by the staff of the Department, particularly 
{hose at Telephone Offices. 
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THURSDAY, 14th APRIL, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 
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APPOINTMENTS 


vA. 9 Sit tg i 


Siz Johnise ead Office: a. Miss Ida Tibbs to be Shorthand-Typist in the Accounts Branch 
as from Ist October, 1937. 


St. John’s Telegraph Delivery ........ Mr. Alexander Andrews to be Head Messenger as from Ist, 
aa: Mazcch, 1933. 


ee eat ie! et mee ay 


St. John’s Telegraph Delivery... .... Mr. Kevin Lawlor to be Messenger as from Ist, April, 1938. 


Some ar Jon 3o; 
St. John’s Telegraph Delivery ... .... Mr. Herbert Antle to be Messenger as from tet Sees 1938. 


/ Burnt Islands): BiBs as, ee Miss Ellen Kelly to be Postmistress as from Ist, May, 1938. 


PROMOTIONS 


Sta onnes ean OL ces Mr. A. Woolridge, Grade III Clerk, to be Grade II Clerk as 
from lst, January, 1938. 


Si Johnis Head Oftice- = Mr. T. Manning, Assorting Clerk in the St. John’s G P. Q. 
to be Grad III Clerk ‘as from 1st January, 1938. 


St. gohnys) GP Ose ee Mr. W. Garf, Grade III Clerk to be Grade M Clerk as from 
lst, January, 1938. 


RESIGNATION 


J Bum Islands) 3Be Mrs. Annie Kelly, Postmistress, efféctive 30th April, 1938. Not 
advertised. 


Stores 


All requisitions for Stores should be addressed to the Controller of Stores, General Post 
Office, St. John’s. Except in cases of emergency requisitions should be posted and not telegraphed. 


Postmasters should ordinarily requisition for one month’s supply at a-time and avoid hav- 
ing excess stock on hand. The requisition should be filled in in detail giving the quantity requir- 
ed, the form number, the name of article etc. If no form number is given a sample form should 
be enclosed with the requisition. The Controlle> of Stores will decide whettrer ‘tite requisition 
will be filled and if considered necessary may reducé the quantity shown on ‘the requisitior. 


Every item supplied by the Stores Department is charged to the office requisitioning same 
and periodic comparisons are made as to the cost of upkeep of offices in. the various classes. It 
is, therefore, essential that Postmasters and other responsible officials should see that the 
expenditure at their offices is kept to a minimum. All cases of. excessive expenditure will 
necessitate detailed explanation. 


In the:case of .Pestmasters requisitioning for Stores not intended for use at their offices. 
such as batteries for private telephone subscribers, etc. the fact should be definitely stated in 
order that the correct entries may be made in the Stores Department records. 
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Offices in Private Residences. Post Offices situated in private residences or in an annex to 


a_private residence will not normally be entitled to.supplies such as clocks, stoves, lamps, fuel. 
oil, furniture, etc. It is a condition of appointment to offices of this class that official stationery 
only will be supplied. 


Government Owned Dwellings 


Postmasters who may be oecupying Government. owned ‘dwellings should report to the 
Director of Postal Services stating what repairs ‘if any) tare necessary. The estimated cost 
should be given under the following heads: ? 


(a) External repairs including painting. 
(‘b) Internal structural repairs. 


(c) Internal renovation (other than that included in (b))} such as papering, painting, 
replacement of glass and other minor repairs usually made by tenants of rentea 
dwellings. 


MAILS 


Courier Services 


Notices calling for tenders for certain courier services effective from the Ist, May have been 
mailed to the offices affected and should be posted in a conspicuous position on the public side 
of the office. 


Immediately after the closing date for tenders Postmasters should remove the notices from 
their office and forward them, with any unused tender forms, by first mail to the Director cf 
Postal Services. 


Protection of Mail Against Damage by Water and Weather Conditions 


The Courier’s contract states that he shall provide proper and sufficient protection of mail 
bags and mail packages against damage by water or weather conditions. 


It is the duty of the Postmaster to see that the Contractor has provided the necessary cov- 
erings for this purpose, and if not to report the matter to the Director of Postal Services. 


If mails are received at any office in a wet or damaged condition a report should be made 
immediately to the Director of Postal Services stating the cause of the same. : 


Direct Transatlantic Steamer Schedule 


The following is the schedule of the Furness Withy Steamers between Liverpool] and St. 
John’s for the next two months. This schedule is subject to change without notice: 


Steamers Liverpool to St. John’s St. John’s to Liverpool 


Sissy) Nova scotia)... --. a. =. ; 22nd April 
S. S. “Newfoundiand” 21st April 10th May 
SuiSGaNovauscotia 268 90 ho... so .. 6th May 27th May 
Se So sNewtfoundlandi. ....... ... 24th May 14th June 


- Postmasters should take the necessary steps to keep the public informed of the latest date 
and time of posting at their offices for connexion with direct despatches from St. John’s by the 
above mentioned steamers. oe 
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Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for ‘despatch. 
come day, on Thursday the 14th, April. Delivery should be effected in Montreal and New York 
on or about Monday the 18th, April. Correspondence for Great Britain and Transatlantic coun- 
{ries will be held back for despatch by the S. S. ‘Nova Scotia” due to sail from St. John’s on the 
22nd April and arrive at Liverpool on the 28th April, but any letters endorsed “Via New York” 
will be forwarded for connexion by the S.S. ‘Aquitania” due to sail from New York on the 
20th April and arrive at Southampton on the 26th April. The sailing date from New York of 
the S.S. “Aquitania” previously advertised as the 14th April has been altered to the 20th April. 


Correspondence for Canada, the U.S.A. andAmerican countries generally, will be accepted 
4t the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch 
same day, on Monday the 18th, April. Delivery should be effected in Montreal ani New York 
on or about the following Friday. Correspondence for Great Britain and Transatlantic coun- 
tries will be held back for despatch by the S.S. ‘““Nova Scotia’ but any letters endorsed ‘via 
New York’ will be forwarded for connexion by the S.S. ’Bremen’ due to sail from New York 
on the 23rd, April and arrive at Southampton on the 28th, April. 


TELEGRAPHS 


Copies of Telegrams 


Copies of telegrams may be delivered to the addressee or sender on proper identificaticn 
at the office of delivery or origin on the payment of a fee of ten cents for each copy beyond the 


first delivered. g 


Authority must be obtained by service message from the Director of Telegrephs to deliver 
copies and such authority will be made in duplicate, one copy of the order to be wired to the 
office requesting permission to furnish a copy of the telegram, and the other to be passed over 
to the Accountant as a debit charge against the office of delivery. 


\ 


Free Delivery of Telegrams 


The limit of free delivery of telegrams isas follows:—Where there is no messenger tele- 
grams shall be delivered by the Postmaster up to one mile. Where there is a messenge>= the free 
delivery shall be one and a half miles with the extension of this distance left to the discretion at 
che Postmaster. Beyond these limits a telegram becomes liable to special delivery. Under cer- 
tain conditions aelegram may be delivered by trustworthy chance or a request should be sent 
by chance to the addressee to call and take delivery. 


When a telegram is received for an addresee outside the delivery limits and no immedizt 
possibility of free delivery presents itself, the office of origin should be notified of non-delive: iv 
and the cost of delivering by special messenger. 


In every case confirmation of delivery musi be obtained. 


Sunday Duty 


It should be noted that Postal Telegraph offices are requirea to ve open for all classes oi 
business between 9 a.m. and 10 a.m. on Sundays where this is necessary to meet the needs of the 
vublic. (Post Office Circular, 17th, December, 1936, Page 19.) 


Any failure to observe the above order, except in the case of illness, will be considered 
a sericus breach of regulations. 
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Interception of Telegrams 


The following regulations govern the interception of telegrams:— 

A telegram may be intercepted on proper written authority and a copy delivered to the 
addressee or his recognized and identified agent at an intermediate point between the place of 
origin and the office of destination. 


The charge for this service will be a flat rate equal to the local charge on a ten word 


message between the point of interception and destination or the office of origin and the peirt 
of interception as the case may be. 


The original telegram must go through to the office of destination where the proper no- 
tations as to its disposal are made. 


ACCOUNTING 


Offices Issuing Mutilated Money Orders 


The following is a list of offices at whicn the officials in chatge are responsible for issuing 


/ mutilated Money Orders during the month of March, 1938:— 


Cape Broyle, Haystack, 
Dunville, Stephenville Crossing, 
Catalina, Trinity, B.B. 


Gooseberry Cove, 


Be 
Fae, 
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THURSDAY, 21st APRIL, 1938 
Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENT 


VA Flare Baye ie 2 oe eis ane ee RI ne Bac oe, Mr. Bram G. Keeping to be Postmaster and Tele- 
phone Attendant as from 1st May 1938. 


eid Srtabadisaai hibiimlabidahag lade f 


RESIGNATION 


Channel ieee ee ee eee Mr. Victor Janes, Messenger, effective 12th April, 
1938. Salary $120. per annum. Applications 
close 26th April, 1938. Advertised locally. 


Correction 


Page 297. Appointment of Mr. Herbert Antle should read ‘“‘Ist April, 1938,’ Arot “Ist March, 
1938.” 


Statistics 


Postmasters and Telephone Attendants are reminded that Aprii statistical psriod will end 
on the 30th April and as soon as possible afterwards the completed statistical forms should be 
returned by first mail addressed to the Statistical Officer, General Post Office, St. John’s. 


Stores 


Return of Obsolete or Disused Material. It is most important that all disused material 
should be returned to Stores without delay. This applies particularly to such items as Teiephones. 
Wireless Apparatus, Steel Gasoline Drums etc. Always mark on the package where it is from. 
Never return bulky articles such as scales or telephones loose in mailbags. 

Requisitions Involving Large Expenditures. When requesting expensive items, sucn as fur- 
niture, steel stamps, clocks, stoves etc., an explanation should always be given showing the 
necessity for such articles. 

Typewriter Ribbons ete. Always state name and number of machine when requesting Type- 
writer or Adding Machine Ribbons. 

Local Purchases. It is customary to authorise Postmasters to make small purchases locally. 
When requesting articles such as Wallpaper, Paint, Brooms, Chairs etc., it will facilitate mat- 
ters if Postmasters will state whether the article can be purchased locally, and if so, the price. 


= MAILS 


; 
E 
: 
: 
: 


br cd ib 
4 


Foreign Mails 


3 Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
; at. the General Post Office, St. John’s, up to 11.30 a.m. (late fee letters 12.15 p.m.) for des- 

= patch, same day, on Thursday the 21st April. Delivery should be effected in Montreal and 
New York on or about Monday the 25th April. Correspondence for Great Britain and Trans- 
atlantic countries will be held back for despatch by the S.S. “NOVA SCOTIA” due to sail from 
St. John’s on the 22nd April and arrive at Liverpool on the 28th April, but any letters endorsed 


a 
ea 


ee 
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(a vaa New York” will be forwarded for connexion by the S.S. “QUEEN MARY” due to sail from 


NewYork on the 27th April} and arrive at Southampton on the 2nd May. 

Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St: John’s, up to 3.30 P.M. (late fee letters 4.15 P.M.) for 
despatch, same day, on Monday the 25th April. Delivery should be effected in Montreal and 
New York on or about the following Friday. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for despatch by the S.S. “DUCHESS OF ATHOLL” due to sail from 
Montreal on the 29th April and arrive in England on the 7th May, but any letters endorsed 
“Via New York” will be forwarded-for connexion by the S.S. “COLUMBUS” due to-sail from New 
York on the 30th April and arrive at Plymouth on the 7th May. 


TELEGRAPHS 
Mothers’ Day Greetings Service 


A_special Greetings Service by telegram will be introduced for the inland service in con- 
nexion with the Mothers’ Day Festival on the 8th May. Special Greeiings Forms and a supply 
of Greetings Envelopes have already been sent to all Outport Offices. 

Greetings messages of fixed texts, the list of which is given below, will be accepted at the 
special rate of 15 cents from the 4th to the 7th May inclusive. Messages wiil be delivered on the 
7th May or the morning of the 8tn May. 

The procedure will be the same as for Christmas and Easter Greeting Services. Messages will 
be selected by number which will be shown in place of the check. There will be no time or date 
shown and all messages, irrespective of the filing date, will be accounted for on the last day of 
the period, the 7th May. 

Attention is directed to the necessity for transcribing the messages in ink in neat and clear 
handwriting at offices where there is no typewriter. 


The iist of fixed texts is as follows:— 
1. To my dear Mother I send greetings on this day set apart for a special tribute to Mothers. 


2. Though far away my thoughts are with you today Mother, as I know yours are so often 
with me. 


. 1 send affectionate greetings to my Mother on Mothers’ Day. 
. Fondest love and best wishes always, but especially on this day devoted to Mothers. 


. Greetings to my Mother. On this Mothers’ Day I send best wishes for your happiness. 
All my love and best wishes to my own dear Mother on Mothers’ Day. 
We send this message of love and affection this Mothers’ Day. 


I am thinking of you this Mothers’ Day and hope you are well and happy. 


This Mothers’ Day my thoughts are with you in love and gratitude for all you have done 
for me. 


10. To the Mother to whom I owe so much, I send love and best wishes on Mothers’ Day. 


Greetings Messages to Mothers will be delivered on the exclusive card-telegram at all points 
served by the Department’s telegraph and telephone system, or mailed free of postage from the 
nearest office to its destination. : 

It is hoped that the Staff will take a keen interest in endeavouring to popularise this 
service with the public. Thesposter issued by the Director of Telegraphs should be displayed on 
the public side of Post Offices, together with one of the special forms and a Greetings envelope. 


Reduction in Rates For Empire Cables 


Cable and Wireless Ltd., (KWPERIAL) has notified the Department that on and from the 
25th April a uniform rate, in place of the existing varying rates, wili apply to cable traffic ex- 
changed between all parts of the British Empire with the exception of the Anglo-Egyptian Su- 
dan. The uniform rate will be 30 cents a.word for full-rate cables (ORD) and the rates for 
other classes of traffic will be in proportion tc this uniform rate. 
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As from the date mentioned, therefore, the cable rates VIA IMPERIAL from Newfoundland 
to any of the countrie2s in the list below will be as foilows:— 


Class of Traffic. Indicator Rate. 

Full Rate (ORD) 30 cents per word } Plus the 
Code (CDE) 20 ? ” Government 
Deferred (WUC )) a ealbyer hy ARSE 09 a) ‘ tax of 10 
Night Letters (NLT) $2.50 for 25 words or less plus cents on 


10 cents fomeveny. | each message 
additional word. J 


_The list of countries to which the above rates would apply is as follows:— 


Aden Fanning Isle 
Ascension Fiji 
Australian Commonwealth Gibraltar 
Bahamas Gilbert and 
Bermuda Ellice Islands 
British Guiana Hong Kong 
British Honduras India 
British North Borneo Kenya 
British Somaliland Labuan 
British West Africa Malay States 
Gambia Malta 
Gold Coast Mauritius 
Nigeria Nauru 


Sierra Leone 
Cameroons (British Zone) 

British West Indies 
Antigua 
Barbados 
Caicos Isles 
Dominica 
Grenada 
Jamaica 
Montserrat 
St. Kitts 
Se wueia 
St. Vincent 
Tobago 
Trinidad . 
“porkststime See Pp $87 (1741) 

Brunei 

Burma 

Ceylon 

Chatham Islands 

Christmas Island 

Cooks Island 

Cyprus 

Falkland Isles 


British West Indies 


New Guiana Territory 

New. Zealand 

Norfolk Island 

Nyasaland 

Palestine 

Papua 

Pemba Island 

Perim 

Rhodesia North and South 

Rodriguez 

St. Helena 

Samoa except Tutuila 

Sarawak 

Seychelles 

Solomon Islands 

South Africa 

South West Africa 

Straits Settlements 

Tanganyika 

Tonga or Friendly Isles 

Transjordania ~ £« p 323 

Uganda yf a 
j a 

Union Islands. js vexed 


The Commercial Cable Company (COMMERCIAL) has advised that it will reduce its 
rates to the Empire uniform rate cf 30 cents forfull rate cables (with rates for other classes of 
traffic in proportion) for all cables to the following countries:— 


British West Indies 


Antigua St. Vincent 

Barbados Tobago 

Caicos Isles Trinidad 

Dominica Turks Island 

Grenada 

Jamaica Bahamas 

Montserrat British Guiana 

St Ksitts) British Honduras and the Falklana@ 
Ste, ILC Isles 

ETT = “ 


304 21st April, 1938 
The Anglo American Telegraph Company (ANGLO) has not yet advised any reductions in 
its rates. 


General Instructions. The following instructions should be followed by the Staff commenc- 
ing on the 25th April. 


se (1) The Staff should draw the attention of the senders of cables to Empire countries of the 
} } cheaper uniform rate which is available if the cable is ordered or routed “Via Imperial.” 


i (2) In the case of those countries for which both IMPERIAL and COMMERCIAL offer the 
|? cheaper uniform rate the sender should be informed accordingly and left to choose the 
ait 4 route by which he desires his cable to be sent. If he makes no choice the cable should be 
4 routed “Via Commercial.” 


| (3) In future ali cables handed in by the public at Outport Offices should show the route 
: | indication, “‘Via Imperial,’ “Via Commercial" or “Via Anglo’’ as the case may be. If the 

sender does not order any particular route the receiving clerk should route the cable “Via 
: ' Commercial.” It is important that this instruction be followed in order to avoid con- 
a fusion in the Accounts Branch. 


(4) The Staff shouid place a red ink mark against the names of the Empire Countries to 

which the Empire uniform rate will appiy in pages 36 to 49 of the Telegraph Traffic Book 

and the number of this page of the Post Office Circular should be entered in the 
Telegraph Traffic Book for future reference. 


(5) It should be noted that thes instructions and the Empire uniform rate do not apply to 
Canada, the rates for telegrams between Newfoundland and Canada being On a message 
basis which is already below the Empire uniform rate. 


i! ACCOUNTING 
7 | Money Orders Irregularly Issued on Non Money Order Offices 


i THe It has been noticed that several Postmasters have been issuing Money Orders on “Newfound- 
land Airport.” 
This office is not a Money Order Office and any member of the public requiring a Money 


Order for payment at the Newfoundland Airport should be informed to this effect and told that 
the nearest office to the Newfoundland Airport, at which a Postal Money Order can be cashed, 


is Glenwood. 


Postmasters should consult their lists of offices before issuing Money Orders, as it often 
happens that Money Orders are drawn on Non-Money Order Offices. 


Stolen United States Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen:— 


3 Holliday. (lon ea Vet Be ee as Nos. 58380-38500 inclusive 
' HaberenaN dd: (Stans 28 ee wo) " 43597-43600” 
oH Shepp, (Leunepat 2!) 26 perme mete ey ”  5854- 6000 ” 
at Marka N.C oakiinnelil in creed? *  9q22- 9200 ” 
‘| Ctemencons Key beet o° bow: Wi eNOt “6238-6400 ” 
ip \ Chitwosd.Onegieetiud So. jee. wot Of “ 17001-17200” 
é 


: The above Money Orders, if presented at a Newfoundland Office, must not b2 paid. Pcst- 
: be masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
| January 1937, and page 58 of the Circular of the 11th February, 1937. 
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THURSDAY, 28th APRIL, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 
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APPOINTMENTS 


St. John's Parceli@ftice 20s) sea gt Ree Mr. J. Curtis to be Supervising Officer with 
allowance for supervision as from the lst. Jan- 
uary, 19238. 


Benoitis; COVe bayAOly STAT G Spee ces Mr. James Janes to be Telephone Attendant as 
from Ist April, 1938. 


Opening of New Office 


Benoitis Coveo Bay ofelslands) 2 ees eee A public telephone office was opened at Benoit’s 
Cove, B.O.I. on the Ist April, 1938. The office is 
located in the store of Mr. James Janes. Only 
telegraph business will be accepted which will 
be routed Via Curling by telephone. Mails will 
continue to be handled at Curling. 


Stores 


Wireless Tubes. When requisitioning Tubes, Postmasters should always state whether they 
are required for a two or three tube transmitter, an ordinary Marconi thre=2 tube receiver or for a 
special receiver. It is imperative that all discarded tubes be returned to Stores in future, in order 
that they may be tested befcre bzing condemned. 


The Department has recently installed a Tube Testing Service and all old tubes should, 
therefore, be forwarded to the Stores Department..They should never be destroyed. 


Wireless Batteries. Wireless Batteries, being bulky must always be forwarded by freight, and 
not by Express. When requisit’oning batteries it should be remembered that freight acceptance 
frequently closes before the arrival of steamer at its terminus. It is, therefore, not always pos- 
sible to ship batteries by return steamer. The importance of ampie time for shipping cannot be 
too strongly stressed and Postmasters are urged to send in their requisitions well in advance of 
the time required for putting the new set of batteries into use. 


Editi sohiidibhabasisddibdssmteen inlA ede coisas doen uc aad cadeicts eed or lick ubiek UL. ccts. sc, cr atincaildaica natects odlsed 


“Special A” Wireless Batteries. Fluctuations of temperature will adversely affect this battery. 
It is desirable that the battery be installed in a box surrounded by perfectly dry sawdust or 
chips, and if possible, kept in a warm place. Unless these precautions are taken there is grave 
danger of the battery freezing in Winter and thus becoming useless. Similar precaution should 
be taken in case of all batteries. When an ‘“‘A” battery is low in voltage it may be boosted by 
means of adding a dry cell battery in series, and in many cases this will prolong the life of the 
battery considerably. Care should be taken that the voltage is not raised to a point where there 
would be danger of blowing the tubes. The battery tester should be used frequently. 


Batteries which have, through use or other reason, become unfit for further service should 
not be returned to the Stores Department unless special instructions are given to this effect. If 
discarded “A’’ batteries are stored near a source of heat it will sometimes be found:that a certain 
amount of work may still be obtained from them after two or three weeks rest. 
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Batteries should always be removed from packing cases immediately on rece‘pt. as there 
fl is danger that water may have entered during transportation. Postmasters should endeavour 
Hi | to obtain delivery of batteries immediately on arrival and should guard against their being left 
on wharves or other places exposed to the weather. In the case of batteries being received 
in a damaged condition an immediate report should be made to the Controlier of Stores. 


MAILS 


Commencement of Coastal Steamer Services 


The Newfoundland Railway has advised that ice conditions permitting the Coastal Steamer 
Service will commence operations as follows:— 


| 

| “CLYDE” —Sailing from St. John’s Tuesday, May 3rd, calling at ports on South Sid= 
{ of Notre Dame Bay to Lewisporte. This steamer will leave Lewisporte on 
Friday, May 6th, for North Side of Green Bay. 


“NORTHERN 
RANGER”—Sailing from St. John’s on Thursday, May 5th. on St. John’s-Humtermouth 
Route. 


“SAGONA’”’—Sailing from St. John’s on Friday, May 6th, on Fogo Service. 


Further notification wiil be given the Staff in the Circular and by telegram with reference 
to the cessation of the Winter courier services and the commencement of the Summer services. 


AV Foreign Mails 


| | atl Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, 
ce will be accepted at the General Post Office, St. John’s, up to 11.30 a.m. (laie fee letters 12.15 
if p.m.) for despatch, same day, on Thursday the 28th April. Deiivery should be effected in Mon- 
Wee treal and New York on or about Monday the 2nd May. Correspondence for Great Britain and 
et Transatlantic countries will be forwarded for connexion by the S.S. “DUCHESS OF YORK” 
due to sail from Montreal on the 6th May and arrive in Engiand on the 14th May, but any let- 
ters endorsed “Via New York” will be forwarded for connexion by the S.S. “EUROPA” due to 
sail from New York on the 3rd May and arrive at Southampton on the 8th May. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late letters 4.15 p.m.) 
for despatch, same day, on the Monday the 2nd May. Delivery should be effected in Montreal 
Ah and New York on or about the following Friday. Correspondence for Great Britain and Trans- 
a Ed atlantic countries will be forwarded for connexion by the S.S. “DUCHESS OF YORK,” but 
th AE any letters endorsed ‘Via New York” will be forwarded to New York for connexion by fast 
iE i steamer, the particulars of which have not yet been advised. 


TELEGRAPHS 


Reduction in Rates fer Empire Cables 


The Anglo American Telegraph Company Lid. (ANGLO) has notified the Department that 
on and from the 25th April it will reduce its cable rates to the uniform Empire rates shown 
on Page 303 of last week’s Circular for cables addressed to the following countries:— 
British West Indies British West Indies 


Antigua St. Kitts 
Barbados St. Lucia 
Caicos Isles St. Vincent 
Dominica Tobago 
Grenada Trinidad 
Jamaica Turks Island 


Montserrat British Guiana 
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here Instruction (2) on page 304 of last week’s Circular should, therefore, be amended to read 
vour : as follows: 
left 


(2) In the case of those countries for which IMPERIAL, COMMERCIAL and ANGLO offer 


ived 
the cheaper uniform rate the sender should be informed accordingly and left to choose the route 
by which he desires his cable to be sent. If he makes no choice the cable should be routed “Via 
Commercial.” ; 
The Commercial Cable Company (COMMERCIAL). Turks Island should be crossed out 
of the list of countries for which the Commercial Cable Company will reduce its rates to the 
Empire uniform rate. 
ae Errors, Delays and Failures 
Bro i For the month of March there were 7 errors, 1 delay and 1 failure. 
ra : ERRORS: 
: Between Rencontre west and (Gannish 3 7 2 1 
Between) Wihitbounme angus Olin Sees. ges meee ee ae OR ce 1 
ith Between Topsail and. St. John's) ....: eet, 1 ee eee 1 
Between Grand Halls and St. Johnis’ >. 5 56. See 1 
Between’ St. John’s and’ Deer ‘ake 6. ee eee 1 
AStEC AMM e bya: ee ane eat 9 SRN CN We SR eae ee Meena re Meee eee i 
ce At. Harbour Buffett (ee). eso) et eee ee ee Pe Re ee ee 1 
ee DELAYS: 
FENG 9S) y= AN UE a aN de pe Nee TO Vr NE ie Gh ea ee 1 
FAILURES: 
At Channel coc 8 le PS eels Oe ale te een 1 
Vie 
1S FINES 
?- Fines of 50 cents each were imposed on the following officers for errors in figures and failure 
id in service: Mr. P, Strickland, Rencontre West; Mr. W. Marsh, Garnish; Mrs. Vey, Channel. 
5 Traffic 
‘oO : 
The totai number of paid telegrams for March was 29,371, of which 1,098 were sent by 
a : the Priority Service. The total for March, 1937, was 31,896. It should be noted, however, that 
) : the 1937 figures included 5,796 Easter Greetings telegrams. The Greeting telegrams this year will 
I : be included in the figures for April. 
é 
: i The number of Service messages for March was 3,420 as compared with 4,689 for March, 
1937. 
L 


The number of D.H. Messages for March was 1,249 as compared with 1,176 for March, 1937. 
4 enewed attention is called to the necessity for using the service message and D.H. message 
system only in cases of emergency. 


The Public message service consisted of 9,176 words, which is the equivalent of 6,120 
telegrams at the St. John’s Head Office. 


Obtaining Money by Forged Telegrams 
gf 
On the 12th April, at Clarenville, an unknown man claiming to be acting for a young 
woman living at Brownsdale, Trinity Bay, handed in a telegram addressed to her father in her 
name, asking to have $50. wired her immediately as she was very ill and on her way to the hospital. 


This telegram was forged and the attention of Postmasters is drawn to the possibility of 
similar attempts being made at other offices to obtain money by telegram on false pretences 
or by using the signature of another person. 


Where suspicion exists the officer concerned should accept the telegram without comment. 
Wire full particulars to the Director of Telegraphs and await instructions. 
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rs The existing Postal Telegraph regulations with regard to identifying persons before paying 
. over money to them for any official purpose must be rigidly observed in all cases. 
mt ACCOUNTING 
=) ai Errors in Money Order Work 

{ The following is a list of Post Offices where Cfficials were responsible for making four or 
; more errors in the Money Order Service during the month of February, 1938. 
: Office No. of Errors Orders Ussued snd Paid 
: During February 
Bell island Manes! = oe. 8 eo 6 1070 
HEEWASPORG! he ey ee 6 170 
z Victoria. Villageye? eo na ae te. 4 42 
zs WWESCDONty cae. ea She ieee 4 12 (To 22nd February only) 
Ba 20 1300 
Number ofe Orders assued™ during Hebruagy 229922 ee secon. Mey (NG! 
NMiimbers of @rders, paidsdurine! February 6. 26% 12 ....... 8,103 
PR Oballyg meee yee Se ee 26,816 
| otal snumber, of RELrOrsi ct cli gue em Sie) Le PA cnt: 247 
: ReKcentaSer ot, CLnOns, <n... ei ee eg Ni 92 
ri i.e. Approximately 9 errors per every 1009 aqdlers hecued ane Da aid. 
otal number of feMne errors co fe ee ee 112 
45 


| 24 Percentage of figure errors ....... ... 
l.e. 4% figure errors per every 1000 orders ened Caan pai =a 


¥ | j This record is so far the best for any month since the system of monthly publication of the 
H errors in the Money Order Service was instituted, and is evidence of the fact that the Staff 
t is generally exercising more care in this important branch of the Department’s work. 
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THURSDAY, 5th MAY, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 
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VACANCY 


Flat Islands, P.B. ... .... .... .... ... ..Postmaster and Wireless Operator. Salary $360. per annum. 
Applications close 17th May, 1938. Advertised by telegraph 
27th April, 1938. 


Extension of Postal Facilities at Indian Bay 


Commencing lst May, 1938, all postal facilities, with the exception of Money Orders and 
C.O.D. parcels, will be available at Indian Bay in addition to the telegraph facilities introduced on 
the lst September, 1937 (see Post Office Circular 14th October, 1937, page 191). 


Mails will be despatched on both inward and outward trips of the S.S. “SAGONA.” Indian 
Bay will act as the distributing office for Wareham and Trinity, B.B. 


Prohibited Publications 


The Magazine entitled “INTIMATE ROMANCES” should be added to the list of prohibited 
publications given on page 8#of the Post Office Circular of the 8th April; 1937- 


The Newfoundland Assorting Office at North Sydney and the St. John’s General Post Office 
should be careful to exclude any of these publications from circulating in the mails and should 
forward any copies which may come under their notice to the Director of Postal Services under 
special cover. Any copies which may be received by Newfoundland Offices direct from abroad, 
either from foreign offices of exchange or in mails made up in the office of the publishers, 
should be dealt with similarly. 


Daylight Saving Time 


Daylight Saving Time comes into force in Newfoundland on the second Sunday in May. At 
midnight on Sunday, the 8th May, therefore, all clocks should be put forward one hour making 
the time 1 a.m. Monday, the 9th May. 


MAILS 


Cessation of Winter Courier Services and Commencement of 
Summer Services 


(1) The last despatch of mail for the Winter courier services was made on the 25th April, except 
for offices in Bonne Bay to which a special despatch was made via Curling on the 2nd May. 


(2) The next despatch to offices on the Winter routes will be by the Coastal Steamers CE yD) 
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“NORTHERN RANGER?” and “SAGONA” sailing from St. Johns on 2nd, 5th and 6th May 
\ respectively. 


A 7 (3) The Gambo-Cape Freels motor boat service commenced on Monday, 2nd May, with the same i 
ee ports of call as in 1937. ' 


| 
i f (4) Trinity Bay South 


Until further notice mails will be despatched as follows:—— 
ad (ay Mondays via Whitborne for all points Whitbourne to Brownsdale. 
(b) Wednesdays via Carbonear for all points Heart’s Content to Brownsdale. 


| | (c) Thursdays via Whitbourne for all points Whitbourne to Brownsdale. 
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fi Foreign Mails 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 11.30 a.m. (late fee letters 12.15 p.m.) for despatch, 
ve same day, on Thursday, the 5th May. Delivery should be effected in Montreal and New York on ' 
by or about Monday, the 9th May. Correspondence for-Great Britain and Transatlantic countries will i 
;- 3 be held back for despatch by the S.S. “NEWFCUNDLAND”™ due to sail from St. John's on the 
ae 10th May and arrive at Liverpool on the 16th May, but any letters endorsed “Via New York” 
itd will be forwarded for connexion by the S.S. “QUEEN MARY”’ due to sail from New York on the 
(3 11th May and arrive at Southampton on the 16th May. 
t 


haa Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.3C p.m. (late fee letters 4.15 p.m.) for despatch, 
E same day, on Monday, the 9th May. Delivery shculd be effected in Montreal and New York on o1 
| about the following Friday. Correspondence fcr Great Britain and Transatlantic countries wil 
; be forwarded by the S.S. “NEWFOUNDLAND” but any letters endorsed “Via New York” will be 
forwarded for connexion by the &.S. “BRITANNIC” due to sail from New York on tne 13th May 


and arrive at Plymouth on the 21st May. j 
o 


ft TELEGRAPHS 


Easter Greetings Traffic 


15) The total number of Easter Greetings telegrams dealt with this year was 7,179 as compared 
with 5,796 for Easter 1937. The figures were mcde up as follows:— 


i 

f fi 1937 1938 Increase 

| ‘ Bemestie er erie Bet shows oo wild 5,738 6,870 1,132 
e: 

' 

| 

‘ 


mabredor F222. 6. er ee ye ie Cee ee : 226 226 
(CANES Ee oe ee ee a ae a ee 58 83 25 
potals’) oe  ... pe eee ie ee 9G 7,179 1.383 


ie oe ‘i 323 the Domestic Greetings Telegrams were sent at ordinary rates in 1937 and 557 in 
ie 1938. The remainder were fixed text Greetings Telegrams sent at the special cheap rate. 


ae The number of Greetings Telegrams for Easter 1938 is the highest since the service was 
ee instituted. 


Ice and Weather Reports 


The daily ice and weather reports received from Labrador and local Wireless Stations in 
the interest of the Sealfishery were discontinued as from 27th April. 
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Special Sunday Service 


8 a.m. until midnight, resumed norma! Sunday hours as from Sunday, the 2nd May. 


Reports of Coastal Steamers 


The Coastal Steamers will shortly be operating on their Summer routes and the attention 
of Postmasters is called to the necessity, in the interest of the general trade of the country and 
the travelling public, to report the movements of these steamers promptly. 


The Department has been reporting the movements of the Coastal steamers for years and 
on the whole has given satisfactory service in this respect but it is the occasional complaint otf 
failure of service which it is necessary to guard against. The aim of the Department must be to 
give a service at all times as nearly perfect as possible, subject to local conditions and circum- 
stances over which the Department has no control. 


The latest steamer reports available will be broadcast from St. John’s over the whole tele- 
graph system with other information of public interest daily at 11 a.m., and later reports sent t 
ports interested at 5 p.m. instead of 4 p.m. as formerly. Coastal Postmasters will follow the 


following rules:— 


Reporting 


1. Report the sailing of coastal steamers promptly to St. John’s in the usual way, 
giving the time of arrival and departure. “DX” indicates that a ship is inward towards her 
terminus, and “UX’’ outward bound. 


2. At 9 a.m. report any steamer which has arrived or departed since 6 p.m. the previous 
day. 


3. If a steamer arrives during the night and is delayed in port at 9 a.m. report 
that the steamer is still in port, giving the time thus “9 a.m. UX Clyde a 1 a.m. still here.’ 
If the steamer is still there after 2 p.m. report again for the 5 p.m. issue from St. John’s 
giving this information. 


4. If a steamer is delayed for a long period at your port report her twice daily as in- 
dicated above. 


5. If the steamer is storm bound at some harbour where there is no telegraphic com- 
munications the next port of call having telegraph facilities should issue reports twice daily 
thus “9 a.m. Clyde not arrived,’ “4 p.m. Clyde still not arrived.” 


Compiling and Transmission 


6. The St. John’s Head Office should endeavour to have steamer reports as late and 
up to date as possible before making uf the daily messages. 


7. Repeating offices will see that the latest reports are forwarded to the ports in- 
terested before closing. : 


8. A steamer report, copied at a repeating station too late to be included in the 5 
p.m. report but of interest to ports on that circuit, should be forwarded to the offices in- 
terested before closing. 


Posting Steamer Reports 


9. Steamer reports are to be posted up in a prominent place for the information of 
the public immediately when received. 


10. The public should be informed that reports are sent twice daily at the time specified 
above and no free enquiries can be made on behalf of individuals. 


The St. John’s Head Office which, since the 13th March, has been open on Sundays from 
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ACCOUNTING 
Stolen Canadian Postal Money Order Forms 


The following Canadian Money Order Forms have been reported stolen: 
Ottawa (Eastview Sub-Post Office) Ont. ... ... .... .... .... ... Nos. 6800-7200 inclusive 


Stolen U.S. A. Postal Money Order Forms 


The following U.S.A. Money Order Fomrs have béen reported stolen: 
Thornburg, HOW da pee eg Re ee ee Nos. 36001 to 36600 inclusive 
Cambria, Iowa... .... Bo Seay he as ere ay ... Nos. 27401 to 28000 inclusvie 


The above Canadian and U.S.A. Money Orders, if presented at a Newfoundland Office, must 
not be paid. Postmasters should follow the instructions given on page 31, of the Post Office Circular 
of the 7th January 1937, and page 58 of the Circular of the 11th February 1937. 


Offices Issuing Mutilated Money Orders 


The following is a list of offices at which the officials are responsible for issuing mutilated 
Money Orders during the month of April 1938. 


Argentia Harcourt 
B 

org Hillview 
Carbonear : : 
Channel Lush’s Bight 
Deer Lake Point Leamington 
Eastport Roberts Arm 


The officials concerned should pay greater attention to the instructions which are re- 
peatedly issued in this matter. 


New Stamps 


The new stamps of the 2, 3, 4 and 7 cents denominations have been received and supplies 
will be sent to as many offices as possible in time to be put on issue on the 12th May but not_ 


_before. If any member of the publie endeavours to obtain these stamps before that date he should 


be informed that under no circumstances can they be sold until the authorised date of issue, the 
12th May. Severe disciplinary measures will be taken against any Postmaster who disregards 
this important instruction. 


As was indicated on page 280 of the Post Office Circular of the 10th March any stocks of 
the existing designs of the 2, 3, 4 and 7 cents denominations remaining on hand on the 12th May 
should not be returned to Headquarters but shculd be sold. 
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POST OFFICE 


CIRCULAR. 


THURSDAY, 12th MAY, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


OBITUARY 


The Department regrets to announce the death of Mr. William J. Thistle, which took place 
at North Sydney on the 6th May. Mr. Thistle was for many years Mail Clerk on the SS. 
“CARIBOU.” He was born on the 7th November 1891. He entered the Service of the Department 
of Posts and Telegraphs on the 8th June, 1906, as a Letter Carrier; was promoted to be an 
Assorter at. the St. John’s General Post Cffice in June, 1911, and Mail Clerk in the Travelling 
Post Office in August, 1912, which post he held until January 1922. He was Clerk-in-Charge of 
the Night Shift at the St. John’s General Post Office from January 1922 until October 1925, 
when he was transferred to the position of Mail Clerk on the S.S. “CARIBOU”, the duties of which 
post he discharged to the day of his death. Mr. Thistle all through his career was a loyal and 
efficient servant of the Department and his passing isa matter of sincere regret to the Depart- 
ment and to his former colleagues. 


Sentenced for Embezzlement and Tampering With the Mails 


Mrs. Muriel Bailey, ex-Postmistress of Flat Islands, P.B., was arrested and charged on the 
25th April with embezzling certain sums belonging to the Post Office and to members of the 
public, and with illegally opening and withholding from delivery certain post letters which it 
was her duty to deliver. She was convicted and sentenced to serve seven months imprisonment 
in His Majesty’s Penitentiary. 


APPOINTMENTS 


St. John’s General Post Office Mr. John J. Gibbons to be Letter Carrier as from lst May, 1938. 


St. John’s General Post Office Mr. Edward N. Taylor to be Letter Carrier as from lst May, 
1938. 


Belleoram Miss Bessie Harris to be Messenger Assistant as from lst May, 
1938. 


TRANSFERS 


Mr. Stephen Dicks, Assistant at Burin, to be Postmaster and 
Operator as from 5th May, 1938. 


Mr. Reginald Harris, Postmaster and Operator at Bette: 
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to be Assistant as from 5th May, 1938. 


RESIGNATION 
Mrs. Bert Rodgers, Postmistress and Telephone Attendant as 


from 31st May, 1938. Salary $60 per annum. Applications 
close 25th May, 1938. Advertised locally. 


12th May, 1938 
MAILS. 


Summer Railway Schedule—Changes in Courier Services 


The Summer Railway schedule becomes effective on Sunday, May 15th, from which date 
three expresses will operate weekly: 


No. 3 will leave St. John’s 10 a.m. each Sunday. 
No. 1 will leave St. John’s at 5 p.m. each Tuesday and Thursday. 


No. 4 will leave Port aux Basques 7.30 p.m. each Tuesday, and No. 2 at 7.45 a.m. each 
Sunday and Friday. No. 4 will arrive at St. John’s 6 p.m. on Wednesdays, and No. 
2 at 11 a.m. Mondays and Saturdays. 


To correspond with the summer railway schedule the following changes in the courier 
route become effective from the dates given: . 


(1) Trinity Bay South 


(a) Effective from Saturday, 14th May, mail for all points Heart’s Content to 
Brownsdale will be despatched to Carbonear each Saturday by 6 p.m. train. 
The courier wil] make his rcund trip from Heart’s Content to Carbonear and 
Brownsdale each Monday, commencing on Monday, 16th May. 


From Tuesday, 17th May, mail for all points Whitbourne to Brownsdale will be 
despatched by No. 1 Express each Tuesday and Thursday. Courier will make 
his round trip from Heart’s Content 1o Whitbourne each Wednesday and Friday. 


(c) From Wednesday, 18th May, Courier will make his round trip from Heart’s 
Content to Brownsdale each Wednesday and Saturday. 


Bay de Verde District 


From Monday. 9th May, the courier will make his round trip from Grate’s Cove 
to Carbonear each Monday and Thursday. Mail will be despatched to Carbonear 
daily except Monday and Thursday. 


Whitbourne to Bellevue 


From Wednesday, 18th May, the Courier will make his round trips each Wednes- 
day. Mail will be despatched each Tuesday. 


Keels to Port Rexton 


From Monday, 16th May, the courier will make his Hoe trip each Monday. Mail 
will be despatched each Sunday. 


Hickman’s Harbour to Clarenville 


From Wednesday, 18th May, the courier will make his round trip each Wednesday. 
Mail will be despatched each Tuesday. 


Cape Freels to Gambo 
The motor boat service from Gambo to Cape Freels is now in operation. 


Effective from Sunday, 15th May, the boat will leave Cape Freels in sufficient time 
to connect with the Express leaving St. John’s at 10 a.m. each Sunday arid remain 
to connect with No. 2 Express for St. John’s each Monday. Mail will be despatched 
from St. John’s each Sunday. 


Deer Lake to Bonne Bay and Trout River 


A courier service will be operated from Deer Lake to Bonne Bay and Trout River 
to supplement the “Northern Ranger Service.” 


The first despatch will be on Monday, 9th May. Other despatches will be advised : 
by the Director of Postal Services. 
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Foreign Mails 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, 
will be accepted at the General Post Office, St. John’s, up to 11.30 a.m. (late fee letters 12.15 
p.m.) for despatch, same day, on Thursday, the 12th May. Delivery should be effected in Mont- 
real and New York on or about Monday, the 16th May. Correspondence for Great Britain and 
Transatlantic countries will be forwarded for connexion by the S.S. “DUCHESS OF BEDFORD” 
due to sail from Montreal on the 20th May and arrive in England on the 28th May, but any 
letters endorsed “Via New York” will be forwarded for connexion by the S.S. “NORMANDIE” 
due to sail from New York on the 18th May and arrive at Southampton on the 23rd May. 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, 
will be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on 
Sunday, the 15th May. Delivery should be effected in Montreal and New York (Central Districts) 
on or about the following Wednes2ay. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion by the 8.S. “DUCHESS OF BEDFORD” but any letters 
endorsed “Via New York” will be forwarded for connexion by the SS. “AMERICAN TRADER” 
due to sail from New York on the 20th May and arrive at Plymouth on the 29th May. 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Tuesday, the 17th May. Delivery should be effected in Montreal and New York on 
or about the following Saturday. Correspondence for Great Britain and Transatlantic countries 
will be held back for despatch by the S.S. ‘NOVA SCOTIA” due to sail from St. John’s on the 
27th May and arrive at Liverpool on the 2nd June, but any letters endorsed ‘‘Via New York” 
will be forwarded for connexion by the S.S. “GUEEN MARY" due to sail from New York on the 
25th May and arrive at Southampton on the 3Cth May. 


TELEGRAPHS 


Mothers’ Day Greetings Telegrams 


The Mothers’ Day Greetings Telegram service ,with special cheap rates, was well patronised 
this year by the general public. The total number of Mothers’ Day Greetings telegrams dealt 
with for the four days from the 4th to the 7th May was 2,533, as compared with 2,093 in 1937 
and 1,441 in 1936, an increase of over 75% since the service was instituted two years ago. 


449 of the 2,533 telegrams were taken over the counter at the General Post Office, and 306 
delivered in the City of St. John’s. 


Certificates of Proficiency in Radio-telegraphy 


The undermentioned candidates have successfully passed the examination for second class 
certificates of proficiency in radio-telegraphy since the publication of the previous list on page 


294 of the Post Office Cycular. Other lists are given on pages 35, 40 and 68 of the Post Office 
Circular. 


Hoawatde Secha nn =i Cupids Clarence Ray Morgan . ... Bay Roberts 
DesmonduWaley. ss. es St. John’s John Dunphy. St. John’s 
Robert Newbury = 2) 2 9St) Johns Robt Ho Heale 4 5 oo St. John’s 
Harry Thos. Moores Blackhead, B.D.V. Aymore Spurrell. ..... Badger’s Quay 


ACCOUNTING 
Remitting for C. O. D. Parcels 


Considerable trouble is being caused at Head Office and to the general public by the care- 
less manner in which certain Postmasters are remitting amounts collected in respect of the de- 
livery of C.O.D. parcels. 


Pee a 


5 ieee 12th May, 1938 


It has happened on numerous occasions that the money order covering the amount col- 
lected while made out in favour of the right payee has been sent by the issuing Postmaster to a 
different person who has carelessly deposited the money order in his own Bank account making 
it necessary for this office to demand a refund when it has come to notice. In many cases the 
money order has been made out to the wrong payee and cashed, and an error of this nature is not 
usually detected until the sender of the parcel has made enquiry which usually happens when | 
the parcel has been outstanding for some time. | 


¥ 

hii 

if It is often difficult to obtain a refund in these circumstances and as these errors can be 
attributed to nothing but carelessness on the part of the issuing Postmasters these officials, besides 
rendering themselves liable to be fined, will be held responsible for any amounts which may prove 
uncollectable through their errors. 


The following Canadian Money Order Forms have been reported stolen:— 


Woodbridge: Manitoba...) i ee Nos. 5989 to 6000 inclusive 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January 1937, and page 58 of the Circular of the 11th February, 1937. 


| 
| 
| ? 
ie Stolen Canadian Postal Money Orders 
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POST OFFICE 


THURSDAY, 19th MAY, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


MAILS 


Mail Courier Contracts 


Two copies of contracts for the seven and eight month’s courier services have been posted 
to all contractors, 


One copy must be signed, the signature witnessed, and returned to the Director of Postal 
Services before the 31st May. 


That part which records the couriers’ bills must not be separated from the contract, and 
nothing must be written on that part of the contract. 


Postmasters should enquire from the contractor when forwarding bills for May if his con- 
tract has been properly signed and returned, and if not, see that it is attended to at once. 


Bills for courier services will not be paid until the contract is returned to the Director of 
Postal Services. 


Foreign Mails 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Thursday, the 19th May. Delivery should be effected in Montreal and New York on 
or about Monday, the 23rd May. Correspondence for Great Britain and Transatlantic countries 
will be held back for despatch by the &.S. “NOVA SCOTIA” due to sail from St. John’s on the 
27th May and arrive at Liverpvol on the 2nd. June, but any letters endorsed “Via New York” will 
be forwarded for connexion with the S.S. “QUEEN MARY” due to sail from New York on the 
25th May. and arrive at Southampton on the 30th- May. 


Correspondence for Canada, the U. 9. A. and American countries generally, will be accept- 
‘ed at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday, the 
22nd May. Delivery should be effected in Montreal and New York (Central Districts) on or about 
the following Wednesday. Correspondence for Great Britain and Transatlantic countries -will be 
held back for despatch by the S.S. “NOVA SCOTIA” but any letters endorsed “Via New York”: will 
be forwarded for connexion by the &.S. “BREMEN” due to sail from New York on the 28th May 
and arrive at Southampton. on:the 3rd June. 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m, (late fee letters 4.15 p.m.) for despatch 
same ‘day, on Tuesday, the 24th.May. Delivery should be effected in Montreal and New York on 
or about the following Saturday. Correspondence for Great Britain and Transatlantic countries 
will be held back for despatch by the S.S. “NOVA SCOTIA” but any letters endorsed “Via New 
York’’ will be forwarded for connexion by the S.S. “BREMEN.” 


Duty Parcels Returned or Glan for Refunds 


Despite the full instructions given on pages 158 and 237 of the-Post Office Circular with 


reference to the return of duty parcels and. the treatment of claims for cancellation or reduction 


of duty many Postmasters are still failing to deal properly with cases which arise at their offices 


alee ee 19th May, 1938 


It is important to note that no claim for refund of duty paid or for cancellation of duty 
will be considered unless Form No. 1005, giving Duty. Bill Number, value of goods returned, 
criginal duty and stating whether the duty has been paid or not, is properly completed in all 
respects and forwarded by the Postmaster to the Head Postmaster, St. John’s. Envelope No. 
1006 should be used for the purpose. : 


In most cases it is necessary for the parcel to be forwarded to the Parcel Post Office, &. 
John’s, and whenever this is done the envelope No. 1006 containing Form No. 1005 should be 
securely tied to the parcel. The original official custems declaration form issued in the country 
of origin and showing the value and description of the goods contained in the parcel must always 
be returned. Sometimes the official customs declaration form is in the form of a label or tag and 
sometimes it is an adhesive form stuck to the parcel. It is essential for the Customs Departmen: 
that it should always accompany a returned parcel. 


Whenever a person in very poor circumstances makes application for a parce] containing 
second hand goods to be del:vered to her without paying the assessed duty it is necessary that a 
certificate should be furnished by a Clergyman, Doctor or J. P. as to the circumstances of the 
addressee. This certificate must be attached to a Form No. 1005 which should be properly pre- 
pared and forwarded to the Head Postmaster, St. John’s. The parcel must always be returned for 
re-examination when there is no customs declaration form showing the contents as second hand 
goods. If, however, ihere is a customs declara*ion which reads “Second hand clothing only” it 
would not be necessary to return the parcel. The customs declaration form attached to Form 
No. 1005 and the certificate would be sufficient. It should be clearly understood that no applica- 
tion for cancellation of duty can be considered if the contents of the parcel are new. 


It should be noted that an addressee of a parcel who applies for the duty to be reduced or 
cancelled is responsible for the postage in connexion with the return of the parcel to St. John’s and 
reforwarding to the office of delivery except in the cases indicated in the first paragraph on page 
159 of the Pcst Office Circular. 


The special instructions with reference to the return of parcels to the country of origin for 
the exchange of goods are given on pages 153 anc 237 of the Post Office Circular. 


If Off cers fail to carry out these instructions cases will be held in suspense until the cesirect 
information is forthcoming. 


TELEGRAPHS 


Wording of the Address of Telegrams 


1. The address must contain all the particulars necessary to ensure delivery of the telegraim 

without enquiry or request for information. 

Every address to be admissable must contain at least two words, the first designating the 

address and the second the name of the telegraph office of the locality of destination. 

3. The address must, in tee case of large towns, include the name of the street and the number 
or, in the absence of these particulars, it must state the profession of the addressee or give any 
other useful information. 

4. Even for small localities the designation of the addressee must be supplemented so far as pos- 
sible by full particulars for the guidance of the office of delivery. 

The above regulations are applicable to local as well as international telegrams. 


to 


In Cablegrams an address of one word (excluding the office of destination) to ensure prompt 
and correct delivery, must be registered. 


Registered Addresses 


The following regulations govern the registration of code addresses: 
A registered address shall consist of one word of not more than ten letters and the name 
of the telegraph office of destination. 
The registered word must be an arbitrary or artificiat word and not a proper name of 
surname. 
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The local fee for registration is $2.50. The Department assumes no responsibility or liability 
for failure to deliver messages addressed to surnames without the given name or initial or other 
particulars necessary to ensure proper deliveries. 


Messages with doubtful addresses or with unregistered code addresses should not be dis- 
played to any but the true addressee, therefore delivery of such messages will be effected only 
with the greatest caution. : 


Rate of Pay for Labor for Telegraph Maintenance 


‘All classes of labor employed on telegraph and telephone lines or elsewhere by the Telegraph 
section will be paid at the rate of twenty-five cents per hour until further notice. Postmasters 
should make sure that the number of hours is shown and that the rate per hour is correct before 
certifying bills. Postmasters are also expected to see that the number of hours shown were actual- 
ly worked insofar as it is possible for them to do so. The expenditure order number must 
always be shown on the bill and a report of the work done (Form No. 1246) must be attached in 
all cases. 


See also pages 40, 47 and 139 of the Post Office Circular. 


Private Telephones 


No additional private telephone will be permitted on main telephone lines connecting 
public offices over which telegrams are transmitted and in no cases will a request for a private 
telephone be granted if the distance from the subscriber’s residence to the nearest point on a 
branch line to which only private telephones are connected, or to the nearest post office or public 
telephone office, exceeds one quarter of a mile. 


The attention of Postmasters is also directed to page 43 of the Post Office Circular with 
reference to the irregular connecting of telephones to the Department’s telephone lines by private 
individuals without authority. 


Original Telegrams Should Not Be Attached to Bills 


On the 2nd October, 1934, the following regulations were issued in connexion with Out- 
port Charge accounts for the Customs Department as follows:— 


“All telegrams handed in by Collectors of Customs addressed to Revenue Cutters and 
certified by Collectors should be treated as paid messages. Send a bill with a copy ot 


each message to the Accountant, St. John’s, with your monthly returns. Amounts will 
be collected here.’ 


This rule applies to Charge Accounts for the Department of Public Health oa Welfare and 
other Governm§nt Departments. 


Some Postmasters send in the original telegrams instead of copies. This practice should 
cease and only copies should be attached to the Lill as vouchers. 


The original telegrams should be retained in the office issuing the statement. 


ACCOUNTING 


Remittance of Cash 


The following errors were made by the Staff at the undérmentioned offices in the remit- 
tances received during the past week: 


1. Remittance forms not showing to what account cash was to be credited 


Bonavista < Long Harbour, P.B. 
eae Norris’ Arm 
atalina : 
Channel St. Fintan’s 
Harbour Breton i Sweet Bay 
‘ Laurenceton Chapel Arm 


1th May 2938 ; 7 319 
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2. Using one remittance form for more than one remittance: 


ne 


Cape Onion Little Hr. (Twillingate} 
an peg i Little Harbour East 
avendish _ Lourdes 
ai) Clarenville 2 St. Bernard’s 
‘ Colinet 


A 3. Remittances received with no rem iftancc forms: i 


Newfoundland Airport Raleigh 
: Piccadilly : Rattling Brook 
. : Port Anson : Ship Cove, P.B. 


. 4. Cash remitted in “Accountant” envelopes: : 
Flat Bay . Newstead 


Full instructions with reference to cash remittances have been given on pages 88, 128 and 
187 of the Post Office Circular and the Staff responsible should refer to these instructions again 
in order to avoid these irregularities in the future. ~ 


Post Offices With Official Bank Accounts 


It has hitherto been the practice for the Bank Managers of Branch Banks holding accounts 
in the name of the Postmasters at the following cffices:— 


| Corner Brook Bell Island Mines 
} Curling Burin North 
Grand Falls Fogo 
i St. George’s : Grand Bank 
‘ Heart’s Content '  Twillingate 


Bay Roberts 


to forward direct to the Chief Accountant a statement, showing the balance on hand for eacfr 
account, at the close of business cn the last day of each month. As and from 31st May, 2938. the 
Bank Managers will pass these statements to the Postmasters who should forward them immed- 
ae iately by registered mail to the Chief Accountant, General Post Office, St. John’s. It will be the 
responsibility of the Postmasters of the above mentioned offices fo make application to the Man- 
agers of the Branch Banks for these statements an the last day of each month. 


AN Expenditure Must be Authorised 


Renewed attention is drawn to Secretary’s Circular No. 5 of the 4th December, 1934, in 
= which i#™vas laid dawn that no expenditure should be incurred unless formal authority had first 
been given by the Secretary. 


i! If this instruction is not observed the expenditure incurred without authority is liable tc be 
Tae charged against the officer responsible. 


Money Order Bocks 


: 

1 The work of supplying Blank Money Order Books to Money Order Offices has been trans- 
| oe ferred from the Accounts. Branch to the Stores Section. In future, therefore, requisitions for these 
ia books should be addressed to the Controller of Stores. Postmasters are reminded that it is import- 
| aid ant to quote the number of the last form on hand when requisitioning new books. r 
| 
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CIRCULAR. 


POST OFFICE 


THURSDAY, 26th MAY, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENT 


ifs Island, P.B.... .... .... .... ...... Miss Eleanor D, Moulton to be Postmistress and Wireless 


Qperator. (no dole ! ) 
TRANSFERS 


St. Anthony ... ot Ber ae ... .. .-Mr. Joseph Patey, Postmaster and Operator at Conche, to be 
Assistant as from lst June, 1938. 


VF (COINONS on, cose ocos cute tas cos aco oe . Mr. W. B. Perry, Postmaster and Operator at Groais Islands. to. 


be Postmaster and Operator as from Ist June, 1938. 


Y Groais Islands eee Vie oe Sowa Assistant at Gt Anthony, to_be Postmaster and 


Operator as from lst June, 1938. 


(These transfers are made in order to obtain the benefit of 


Mr. Patey’s telegraph experience at St. Anthony) 


Leave 


Subject to the needs of the service two weeks annual leave will be granted to officials at 
telegraph offices only who entered the Postal service prior to January 1938. The leave schedule is 
being prepared at Head Office and it is hoped to be able to relieve all concerned between. the 
menths of June and October inclusive. This will be possible only if the members of the Staff co- 
operate and proceed on leave on the dates authorised and return to duty promptly. It is the duty 
of the official on leave to see that he does not visit a place from which he knows he cannot re- 
turn to duty in the specified time. 


Renewed attention’ is drawn to the certification of bills for annual and sick leave, and the 


method of preparing bills. This was explained on page 117 of the Post Office Circular of the 10th 
June 1937. 


Postmasters when proceeding on leave should read carefully the instructions given on pages 
101 and 157 of the Post Office Circular. 


STORES 
Stores Receipt Cards—Form No. 1300 


It has come to notice that a number of officials are dilatory in returning Stores Receipt Cards, 
Form No. 1300. These cards are issued for the purpose of obtaining receipts from offices for goods 
supplied from the Stores section. For record and auditing purposes it is essential that all such 
cards should be returned to the Stores section properly filled in immediately upon receipt of goods. 


Letter Scales 


A limited number of Letter Scales are on hand at the Stores section and will be supplied to 
the more important offices not already in possession of this item of equipment. Requisition should 
be made to the Stores section with a report stating the present type of scale which is used for 
weighing letters and its condition. 
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SA ' 26th May, 1938 
Kindling Wood 


Postal Telegraph and Postal Telephone Offices which are supplied with coal are also sup- 
plied with kindling wood. 


Effective the Ist July, 1938, such offices are authorised to purchase sufficient kindling wood 
for the year 1938-39 at a cost not exceeding the amount paid for 1937-38. 


Bills properly certified by the Postmaster should be forwarded to the Director of Postal 
Services. 


The following is a form of bill: 


ROSHI@PiCena th sone ces) set a neue ee as ee 


office by 


Post Office address. 
I hereby certify that this ®{ll is correct for the amount stated therein: 


Postmaster. 


Foreign Mails 


Correspondence for Canada, the U. S. A. erd American counfries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch. 
same day, on Thursday, the 26th May. Delivery should be effected in Montreal and New York 
on or about Monday, the 30th May. Correspondence for Great Britain and Transatlantic countries 
will be held back for despatch by the S.S. “NOVA SCOTIA” due to sail from St. John’s on the 27th 
May and arrive at Liverpool on the 2nd June, but any letters endorsed “Via New York’ will be 
forwarded for connexion by the S.S. “NORMANDIE” due to sail from New York on the Ist June 
and arrive at Southampton on the 6th June. 

Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sun- 
day, the 29th May. Delivery should be effected in Montreal and New York (Central Districts) on 
or about the following Wednesday. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion by the S.S. “DUCHESS OF YORK” due to sail from Mont- 
real on the 3rd June and arrive in England on the 11th June, but any letters endorsed “Via New 
York’? will be forwarded for connexion by the &.S. “EUROPA” due to sail from New York on 
the 4th June and arrive at Southampton on the 10th June. 

Correspondence for Great Britain, Canada, ihe U.S. A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Tuesday, the 3lst May. D:livery should be effected in Montreal and New 
York on or about the following Saturday. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion by the S.£. “DUCHESS OF YORK” but any letters 
endorsed “Via New York” will be forwarded for connexion by fast steamer, the particulars of 
which have not yet been advised. 


TELEGRAPHS 


Errors, Delays and Failures 


For the month of April there were 17 err \rs and 8 failures. Two of the errors were made 
in figures. The responsibility for one failure cannot be placed. 


ty) 
+ 


LAA HLS y 


26th May, 1938 q 323 


ERRORS 
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FAILURE OF SERVICE 
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FINES 
Fines of 50 cents each were imposed on the following officers for failures of 
service and figure errors: 


Mr. G. Ralph, Deer Lake. Mr. G. Thomas, Campbellton. 
Mr. G. Hobbs, Whitbourne. Miss M. Hynes, St. Brendan’s. 
Miss D. Hoddinott, Englee Mr. R. J. Fox, Campbellton. 

Mr. D. King, Port Union. Miss E. Grandy, Wesleyville. 


A fine of one dollar was imposed on Mr. G. White, St. John’s, for the failure 
of twc telegrams. 


The Post Office Circular, on pages 35 and 278, gives regulations for guarding against errors 
in figures and failures of telegrams. Had these rcgulations been observed the deplorable number 
of faults listedabove could not have occurred. 


It is apparent that there is a laxity in the handling of telegrams on the part of some 
operators which, unless remedied, cannot fail to bring the service into disrepute with the general 
public. In the interest of the Service it will be necessary to take special measures against thcse 
operators who are grossly careless in the performance of their duties to the prejudice of the safe 
and expeditious treatment of the public’s telegraph traffic. 


Priority Service 


The rendering of “Ordinary” for “Priority” in the transmission of telegrams is a serious 
matter and constitutes a failure of service. As from the Ist June it will come under this category, 
and the usual fine will be imposed. 


The rendering of “Ordinary” for “Priority” and vice-versa leads to unnecessary service 
messages in the adjustment of daily check reports. 


Correction in List of Countries to Which Uniform Empire Rate Applies 


Delete Transjordania from the list given on page 303 of the Post Office Circular of the 
countries to which the new Empire rate applies and add WILLIS ISLAND. 


The full rate for Transjordania is 44 cents per word and the code rate 27 cents per word. 
The full rate for Willis Island is 30 cents per word and the code rate 20 cents per word. 
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mittances received during the past week: 
Sal 


26th May, [Jao 
Cables to Amoy, China 


This Department has been advised through the Commercial Cable Company that messages 
for Amoy, China, can only be accepted subject to sender’s risk and indefinite delay. 


Extension Fire Patrol Telephone Line 


Permission was granted Mr. L. C. Cooper, Secretary of the Fire Patrol, Grand Falls, to affix 
a telephone line to the spare pin on this Department’s line system between Bishop’s Falls an 


Seven Miles East, also from Terra Nova to Seven Miles East on a bracket placed under the lower 
cross arm. 


Traffic 


The total number of paid telegrams for April was 44,070, of which 1,069 were sent by the 
Priority Service. The total for April 1937 was 32,709. It should be noted, however, that 7,17¢ 
Easter Greetings telegrams are included in the fic ures of traffic for April 1938. The number of 
Easter Greetings telegrams last year was included in the March figures of traffic. 


The number of Service Messages for Apri) was 4,879, as compared with 5,164 for April 
1937. 


The number of D.H. Messages for April was 1,349 as compared with 1,132 for April 1937. 
Renewed attention is called to the necessity for using the service message and D.H. message system 
only in cases of emergency. 


The Public Message service consisted of 9,447 words, which is the eouivalent of 6,300 
telegrams at the St. John’s Head Office. 


ACCOUNTING 


Remittance of Cash 


The following errors were made by the Staff at the undermentioned offices in the re- 


1. Remittance forms not showing to what account cash was due to be credited 
Bonavista, Grand Bruit, Kelligrews. Little Bay, N.D.B., Morrisville, 
New Chelsea. 


2. Using one remittance form fer morc than one remittance 
Manuels, Point May, Renews. Winterton. 


3. Remittance received with no remittance form 
Bell Island Mines, Corner Brook, Harcourt, North Bay LaPoile, Plate Cove, 
St. Jones Within. 


4. Cash remitted in “Accountant” envelopes 
North Bay LaPoile, St. Jones Within. 


The Postmasters of the above offices should read and carry out the instructions given on 
pages 88, 128 and 187 of the Post Office Circular. 
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POST OFFICE fel CIRCULAR. 
ci ; 


THURSDAY, 2nd JUNE, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


OBITUARY 


The Department regrets to announce the death of Mrs. E. M. Grubb, Postmistress at Hope- 


dale, Labrador, at Hopedale on the 28th February, 1938. Mrs. Grubb entered the service on the 
IGE dolby, UCB. 


Sentenced for Attempt to Obtain Money By Forged Telegram 


On the 14th April Edward Power, native of Branch, entered the Clarenville Post Office and 
sent a telegram to Mr. Fred Brown of Brownsdale T.B., signing the name of Miss Belle Brown 
The telegram asked the addressee to forward by telegraph money order the sum of $55. Power 
represented that ‘he was acting for Miss Brown because she was ill. The addressee had reason to 
suspect the genuineness of the telegram and subsequent enquiry showed that it had not been seni 
with Miss Brown’s knowledge or consent. The Postmistress correctly informed Power that even 
if a telegraph money order were sent, the money could not be paid to him without the production 
of satisfactory written proof that Miss Brown desired him to act as her representative and receive 
the money on her behalf. 

Power was arrested and prosecuted at St. John’s on the 14th May and sentenced to two 
years imprisonment with hard labour. His Lordship the Chief Justice intimated that the offence 
was aggravated by the fact that the accused had only been out of prison a short time having served 
sentence for a similar offence. ' 

All officials should be on their guard against the possibility of attempted fraud in connexion 
with the money order or telegraph money order services. If any official should have reason to 
suspect that a fraud is being attempted he should communicate by telegraph immediately with 
the Chief Accountant, General Post Office, St. John’s. 
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RESIGNATIONS 


St. John’s Telegraph Delivery Mr. Thomas McCarthy, Messenger, effective 14th June, 1938. 

Botwood Mr. Bert Wells, Messenger, effective 31st May, 1938. Applica- 
tions close 14th June, 1938. Salary $120. per annum. 
Advertised locally. 


. 
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APPOINTMENT 


. 


/ dillerade sis wees dete sete sees sess sues sess see Mrs. Alma Sansome to_be Postmistress and Telephone Attendant 
as from Ist June, 1938. 


TRANSFERS 


Owing to the death of the late Mr. W. J. Thistle, Mail Clerk on the SS. “CARIBOU” the 

following changes in the T. P. O. have been made:— ee 

Mr. H. Cutler’ Mail Clerk on the S.S. “GLENCOE” to be Mail Clerk on the SS. 
“CARIBOU.” 

Mr. A. LeDrew, Mail Clerk on the S.S. “HOME” to be Mail Clerk on the SS. 
“GLENCOE.” 
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2nd June, 1938 


Mr, W. Hart, Mail Clerk on the C. B. Railway to be Mail Clerk on the &.S. “HOME.” 


__The duties of Mail Clerk on the C. B. Railway will be performed by Mr, Giles Smith for 
the time being. ; 


MAILS 


Advice of Reception Cards 


The procedure to be followed when the sender enquires about a register or an insured 
parce] after the date of posting is given on page 224 of the Post Office Circular, 9th December, 
1937. 

Despite these definite instructions the Director of Posts has recently received several en- 
quiries regarding registered letters and insured parcels without the Advice of Reception Card or 
memorandum form with the necessary stamp of 5 cents affixed as the fee for the enquiry. 

In future such enquiries will be returned to the Postmaster unless he complies with the re- 
gulations governing the matter. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, wil 
be accepted at the General Post Office, St. Jotn’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 2nd June. Delivery should be effected in Montrcal and 
New York on or about Monday the 6th June. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion by the S.S. “EMPRESS OF BRITAIN” due to 
sail-from Quebec on the 11th June and arrive at Southampton on the 16th June, but any letters 
endorsed “Via New York” will be forwarded for connexion by the S.S. “QUEEN MARY” due ts 
sail from New York on the 8th June and arrive at Southampton on the 13th June. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sun- 
day, the 5th June. Delivery should be effected in Montreal and New York (Central Districts) on 
or about the following Wednesday. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion by the £&.S. “EMPRESS OF BRITAIN” but any letters en- 
dorsed “Via New York” will be forwarded for connexion by the S.S. ‘NORMANDIE” due to saiJ 
from New York on the 15th June and arrive at Southampton on the 20th June. 


Correspondence for Great Britain, Canada. the U. &. A. and foreign countries generally, wil] 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Tuesday, the 7th June. Delivery should be effected in Montreal and New 
York on or about the following Saturday. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion by the S.S. “EMPRESS OF BRITAIN” but any leiters 
endorsed “Via New York” will be forwarded for connexion by the S.S. “NORMANDIE.” 


‘ TELEGRAPHS 


Coastal Schooners Should Register Their Arrival at the Telegraph Office, 
General Post Office, St. John’s 


Owing to the difficulty and Ioss of time experienced in locating Outport vessels visiting St. 
John’s all Postmasters are instructed to post the following Notice in a comspicuous place for the 
information and guidance of ships’ Captains. 


Notice 


“Captains of vessels coasting between Coastal Ports and St. John’s are requested fo re- 
gister their names, their ships’ names and where their ships are berthed, with the Delivery Section 
of the Telegraph Department at the General Post Office as soon as convenient after arriving in the 
port of St. John’s. Changes of berths or wharves should also be reported.” 


' 
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It is expected that if this practice were put into effect the heavy delay in locating ships, 
which sometimes necessitates searching the whole water front, will be avoided and the loss of time 
in the delivery of messages be lessened. 


Collection of Radio Licence Fees for 1938 


As stated on page 156 of the Post Office Circular licences for private radio receiving sets 
are valid for the calendar year ended the 3lst December whereas formerly they expired at the 
end of the fiscal year on the 30th June. 


All licences issued previous to the 31st December 1937, therefore, expired on that date except 
in a few cases where licences for 1938 were obtained in advance and are so stated cn the licence. 


Postmasters at Money Order offices should send out cards (Form No. 1253) to all persons 
operating receiving sets in the districts served by their offices and if a licence is not obtained w-thin 
cne week a final notice (Form No. 1254) should be sent. A note of the date on which cards and fina] 
netices are delivered should be kept in all cases and if a licence is not obtained within fifteen days 
from the date on which the final notice is delivered a telegram should be sent to the Secretary 
asking fer authority to take legal action against persons operating receiving sets without a licence. 


Full instructions covering the procedure to be followed in connexion with receiving licences 
were sent last year together with a supply of cards, final notices and blank licence forms and 
Postmasters should read these instructions carefully and act accordingly. 


The date of expiry of licences issued during 1938 should be shewn on the Licence Form as 
the 31st December 1938. 


A supply of the new type of Final Notice Form (No. 1254) is being printed and will be 
forwarded to all offices when available but in case these do not arrive in time Postmasters may 
use stocks of the Final Notice Forms already on hand. 


ACCOUNTING 


Remittance of Cash 


The following errors were made by the Staff at the undermentioned offices in the remittan- 
ces received during the past week:— 


/ 1. Remittance Forms not showing to what account cash was due to be credited 


/ WCap& Charles (Lab.), Catalina, English Hr. West, Georgetown, Gander Bay, 
Indian Bay, New Chelsea, Parsons Pond, Pool’s Cove, Port Hope Simpson, Shoal 
Cove West, Trinity. 


\ 


\ 2. Using one Remittance Form for more than one remittance 


\ Battle Harbour, Lally Cove, Old Shop. 
3. Remittance received with no Remittance Form 
Canada Hr., Cape Freels, Cape LaHune, Cartwright, Heatherton, Hebron (Lab.). 
Port Saunders, Red Bay, St. Barbe, St. Mary’s River, Stephenville. 


iy 4. Cash remitted in “Accountant” envelopes 
Red Bay, St. Barbe. 
5. Remittance Form addressed to “Accountant” instead of being enclosed with cash to 
Cashier 
Grole, Bellburns. 
6. Accounts in Cashiers Envelope 
Bell Island Mines, Henley Harbour St. Mary’s River. 
. 7%. Stamp Remittance shown on Remittance Form as Telegraph 
— Placentia. 


The Postmasters of the above offices shculd read and carry out the instructions given on 
pages 88, 128 and 187 of the Post Office Circular. 


328 9nd June, 1938 
Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for making four or 
more errors in the Money Order Service during the mcnth of March 1938: 


Office No. of Errors No. of Orders issued and paid during March 
IBAGBEr. Saget wets. 4 Uefa 
Bell Island Mines ... .... .... 9 1191 
IB GEWOOU © Oy ee 5 454 
BBP US hic ces eae ae aes 4 ; 159 
Buchanst 9-8). Fe, 4 1382 
Gooseberry Cover..2 ja 4 49 
VINTON i ee 4 52 
NORA Nae 4 177 
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NUmMpeROMmOnGers) issWedaduninemManch 5.8 9, 9) se ee 201929 
Number Of Orders) pardeduning, Marchi, 5.5 ney ee ee 8,550 

PING Ullmer rec ee re eee nme een acon GU ane WONG as 29,479 
otalgnumbeciomerrors ay Sees es es es a orl 
Pereentage’ of errors)... — Ses eee 78 


i.e. Nearly 8 errors per every “1000. Orie nace? eal pen 


‘Lotal numbers. of figtGe gennOrspin «eee ee ee. 161 
Percentage of figure) errors.) 54 
i.e. Approximately 5% figure errors per every , 1000 poder fered one paid. 


Acceptance of Cheques By Postmasters 
Certain Postmasters are not complying strictly with the instructions given on pages 160 
and 268 of the Post Office Circular with regard to the Acceptance of Cheques by Postmasters and 


the proper form of endorsement of cheques. They are asked to read carefully the instructicns 
given and carry them out for the future. 


Stolen United States Postal Money Order Forms 


The following U. S. A. Money Order Forms have been reported stolen:— 


ChasexAlae ee... ee ee eee oe Nos: 23604 to 23800 inclusive 
Chicago, Ill. (Sta. 317). ee eee) eee eee ee (NOS, 64179 tO 64200) Inclusive 
nln Athcs ee 2 eee we 2 NOs. coso27ton6400umclusive 
Frenchtown, Mont. . ee ee er ees INOS 2 OO0N Onze 000 anelusivie 
Los Angeles, Calif. (Sta. 5) see oe ee ae eee. INOSU MOOS oNtOMOOUOR TI CLUSIVe 
rerdt To Oe ee ee ce. ig ctgeses gg NOS.97137 40.57 200Knclusive 
HES Vettiteagrrnep@ INT Ose onic wg in - SNOS Hu OO tome 2000 3inclusive 


vale eet Cogn Ge ee re ne reese, ei oes wens... NOS: 26009) to,26/46 inclusive 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on Page 31 of the Post Office Circular of the 7th 
January, 1937, and Page 58 of the Circular of the 11th February, 1937. 
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Pages 329-332 


f POST OFFICE 


THURSDAY, 9th JUNE, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


RESIGNATION 
vi 


Musgravetown ... .... ............ .... ....Miss Doris Saint, effective 30th June, 1938. 


VACANCY 


Musgravetown ... .... ............ .... ... Postmaster and Operator. Salary $360. per annum except that 
should a female who is a resident of Musgravetown be 
appointed the salary will be $300. per annum. Applications 
should be addressed to the Secretary, Department of Posts 
and Telegraphs and should reach ‘him not later than 21st 
June, 1938. Applicants will please state name in full, date 
of birth, educational qualifications, departmental experi- 
ence, whether married or single and the names of two 
people to whom application may be made with reference 
to character. The successful applicant will be required to 
furnish a certificate of medica] fitness. 


APPOINTMENT 


Sig AMOUNEIAS n6 cou caoo boro as6o bose ooE0 Goce Mr. W. E. Woolgar to be Postmaster and Wireless Operator for 
the Summer season. 


Newfoundland Division of the Jnstitute for the Blind 


The above named charitable organisation is making a special appeal for subscriptions in aid 
of its new building campaign fund and has issued a special poster appealing ito the public. 


The Institute has been given authority to forward one of these posters to each postmaster 
whose office is in a public building and is not part of the Postmaster’s residence. These posters 
which are 22 inches long by 14 inches wide should be exhibited in the public portion of each 
office which receives one, provided this can be done without inconvenience and that there is room 
= for it. The period of exhibition of the poster shculd be one month from the date of receipt. After 
that it should be taken down and destroyed. 


Verification of Dates of Birth 


: Instructions have been issued by the Department of Finance to the effect that the date of 
= birth of every Civil Servant is to be verified as soon as possible. It is in the interests of all con- 


= cerned, particularly in connexion with applicatians for superannuation allowance, etc., that this 
= verification should be made. 


, 


All officers of the Department should, therefore, forward their birth certificates to the Staff 
Clerk, General Post Office, St. John’s, as soon as possible. These certificates will be returned as 
soon as they have been checked with Headquarter records. Officers who have not got their birth 
certificates should endeavour to obtain them but if for any reason they are unable to do so they 
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should make every effort to obtain a baptismal certificate and, if that too for any reason is impos- 
sible, they should furnish a swom declaration of which the following is a specimen form:— 


ere RN AG Se ace has ee Off: oe ee ee ee sO solemnly, 
(full name) : (place) 
take oath and say that to the best of my knowledge and belief I was born at _ 


NE (year) 
YI}: SNVOGTMBECLOTCHTICLE teres ee ee ee eee ea seein ann 


{ 
THiS: Mie Re ee eB ayiiotn eis 2. es et Signature 


! 
i 
BAT. Signature of J. P. or Magistrate 


Bal essa AD Gta Fricke 


If a J. P. or Magistrate is not available the declaration should be made before a Clergyman 
and the words “take oath and say’’ and “Sworn” should be replaced by “State and “Declared” 
respectively. 


abs hee. Bland 


In the case of officers born before 1891 it is usually impossible ito obtain a verification from 
4 ani the Registrar and in such cases, if a baptismal certificate cannot be obtained, the officer concerned 
i should make a sworn declaration in the form indicated above. 
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MAILS 


Parcel Bills for Despatches from St. John’s G. P. O. 


It is the practice at present to forward C. O. D. Cards (Part B) and the lists for Duty and 
Insured parcels from the Parcel Office, St. John’s, to the Outport Offices separately by letter post 
from the parcels to which they refer. 


As from the Ist July next these documents will be forwarded with the parcels and a 
Local Parcel Bill (New Form 1314) will be introduced to which the C. O. D. Cards (Part B) and 
the Lists of Duty and Insured Parcels will be attached, enclosed in an envelope and forwarded in 
the bag with the relative parcels. 


The Local Parcel] Bill which is coloured gieen will show the number of Duty, C. O. D. and 
Insured parcels respectively included in the despatch and it will be the duty of the receiving 
officer to check the number of ithese parcels with the figures shown on the Parcel Bill and the other 
documents and forward a report immediately by telegraph to the Head Postmaster of St. Jchn’s 
if there is any difference between the number cr particulars of parcels advised and those actually 
received. Parcels from abroad to be delivered free of duty will be included in the number of 
duty parcels on the Parcel Bill. 


All officers should take particular care in the receipt of parce] mails from the Parcel Office, 
St- John’s, and should remember that their first responsibility after making sure that they have 
received the correct number of bags advised on the way bill, will be to search for the envelope 
containing the local parcel bill and other documents and check the parcels actually received with 
those advised. 


Foreign Mails 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 pm.) for des- 
patch, same day, on Thursday, the 9th June. Delivery should be effected in Montreal and New 
York on or about Monday, the 13th June. Correspondence for Great Britain and Transatlantic 
countries will be held back for despatch by the S.S. “NEWFOUNDLAND” due to sail from St. 
John’s on the 14th June and arrive at Liverpool on the 20th June, but any letters endorsed “Via 
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New York” will be forwarded for connexion by the S.S.‘ ‘NORMANDIE” due to sail from New 
York on the 15th June and arrive at Southamptcn on the 20th June. 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. Jchn’s, up to 8.30 a.m. for despatch, same day, on Sunday, the 
12th June. Delivery should be effected in Montreal and New York (Central Districts) on or about 
the following Wednesday. Correspondence for Great Britain and Transatlantic countries will be 
held back for despatch by the &.S. “NEWFOUNDLAND” but any letters endorsed “Via New York” 
will be forwarded for connexion by the S.S. “EURCPA” due to sail from New York on the 21st 
June and arrive at Southampton on the 27th June. 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Tuesday, the 14th June. Delivery should be effected in Montreal and New 
York on or about the following Saturday. Correspondence for Great Britain and Transatlantic 
countries will be forwarded by the S.S. “NEWFOUNDLAND” but any letters endorsed “Via New 
York” will be forwarded for connexion by the S.S. “EUROPA.” 


TELEGRAPHS 
Labrador Offices Opened 


Fishing Ships Harbour Wireless Station was opened for the Summer service on the 3rd 


June. 


Hawkes Harbour Wireless Station was opened on the 4th June. 


The Staff should note that the rate for telegrams addressed to Labrador Wireless Offices is 
55c. for the first ten text words and 4c. for each additional word. 


/ ACCOUNTING 


Offices Issuing Mutilated Money Orders 


The following is a list of offices at which the officials are responsible for issuing mutilated 
Money Orders during the month of May 1938:— 


Harbour Breton North Harbour 
Lawn Placentia 
Norris Point Woods Island 


The Postmasters of the above offices are warned against this irregularity and instructed 
to read the regulations laid down on page 175 of the Post Office Circular. 


Remittances of Cash 


The following errors were made by the Staff at the undermentioned offices in the remittan- 
ces received during the past week: 


Remittance forms not showing to wtat acccunt cash was to be credited 
Boyds Cove British Harbour 
Brighton Georgetown 


Brigus Lethbridge 


Using one remittance form for more tkan one remittance 
Clattice Donovans 
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Issue of Money Orders—Care Necessary 


Money Orders must be issued carefully and neatly. If an error is made when issuing a 
Money Order that Money Order must be cancelled (Marked “Spoiled”) and a new one issucd. 
Spoiled Money Orders must be sent to the Accountant attached to the Issue Sheet. 


The Receipt portion of a Money Order must always be given to the Remitter. This applies 


: to Money Orders sent by Telegraph or issued in respect of a C. O. D. parcel as well as to ordinary 
! Money Crders. 


Money Orders which are to be sent by Telegraph must be made out before the Telegram of 
Advice is prepared. Money Orders issued in respect of a C. O. D. parcel must be made out im- 
mediately upon delivery of the parcel. 


Postmasters are reminded that a mistake made in issuing a Money Order may lead to 
serious consequences for them. They must, therefore never allcw themselves to be rushed in the 
transaction of Money Order Business. Money Crders should, at all times, be issued as quickly as 
possible but never hurriedly or carelessly. Every item must be written on Stub, Money Order, 
| Coupon-Advice and Receipt and checked carefully before the order is passed to the Remitter. 


The Money Order Issue Sheet should be kept at the counter and the necessary particulars 
j : should be entered thereon as soon as each Money Order is issued. Postmasters should not rely 
upon the particulars on the Stub for entering on the Issue Sheet. 


Alterations or Erasures in Money Orders Presented for Payment 


When a Money Order is presented for payment the Postmaster must examine it carefully. 


If there are any alterations, erasures or difference between words and figures payment must be 
i refused. 


Two D. H. tA&egrams must be sent one to the Chief Accountant, reporting the irregularity 
and asking the correct amount of the Money Ord2r according to the Issue Sheet and one to the 
3 Postmaster at the Issuing Office asking the amount of the Mcney Order according to his records. 
Cn receipt of a reply from the Chief Accountant the Money Order may be paid at the figure quoted 
by him. The Postmaster should write across the face of the order “Paid at $————_ as per attached 
Telegram” amd pin to the Money Order a copy of the Chief Accountant’s telegram. When the 
reply is received from the Postmaster at the Issuing Office it must be compared with the figure 
quoted by the Chief Acccuntant. Any difference must be reported at once to the Chief Accountant. 


; Postmasters are reminded that they may be held responsible for any loss incurred by the 
| Department through the payment of a Money Order on which any erasure, alteration or difference 
appears. \ 


Pcstmasters should keep at the counter the Money Order Paid Sheets. As soon as a Money 
; Order has been paid the particulars should be en‘ered on the Paid Sheet. 
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POST OFFICE aSmat CIRCULAR. 


THURSDAY, 16th JUNE, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


TRANSFER 


z a Sake Bayi vd cay Miles serneriy Postmaster and Operator at St 


Brendan’s, to be Postmaster and Operator as from lst June, 
1938. 


RESIGNATIONS 


..Mr. Bram G. Keeping, Postmaster_and Telephone Attendant, 
effective 30th June, 1938. Vacancy not advertised. 


..Miss Janie Budden, Postmistress_ and Telephone Attendant, 
effective 31st July, 1938. Salary $120. per annum. Applica- 
tions close 19th July, 1938. Advertised locally. 


STORES 
Stores Receipt Cards, Form 1300 


The instructions ‘which were given.on page 321 of the Post Office Circular directed Post- 
masters to return receipt cards promptly to the Stores Section. A number of officials have since 
requested a supply of these cards and it would appear that there is a misunderstanding in con- 
nexion with this matter, Stores receipt cards are not to be carried in stock at offices. The pro- 
cedure is as follows:—When the Stores Secticn supplies articles such as scales, stoves, clocks, 
etc., a card is filled out and mailed to the Postrraster. This card serves the double purpose of a 
notice to the Postmaster that the gocds mentioiied on it have been shipped, and after being signed 
and returned to the Stcres Section it constitute, a receipt for the Stores. When such a card is 
received the gocds should be checked against it and if in order the card should be signed and 
returned immediately. There are still quite a number of cards outstanding and Postmasters are 
requested to return same by first mail. 


Return of Surplus Apparatus 


Officials are again reminded of the urgent necessity of returning to the Stores Section all 
instruments on hand not in use, such as telegrarh, wireless and telephone apparatus. Particular 
attention is drawn to the fact that disused telephones are not being promptly returned. As the 
Department is urgently in need of instruments Postmasters are requested to see that all such 
material is immediately sent to the Stores Secticn properly packed, with the name of the shipping 
office marked on the outside. Telephones should always be sent by freight not by express. In- 
structicns to return such material do not apply to spare wireless receivers or transmitters on 
hand which have been duly authorised by the Chief Inspector of Wireless Services. 


MAILS 
Parcels Containing Liquids and Powders Improperly Packed 


Parcels containing Liquids and Powders are being accepted at certain offices with the 
contents not packed sufficiently secure to withstand the ordinary risks of transit. Two cases have 
occurred recently of parcels containing liquids being damaged and the contents spilled causing 
considerable damage to other mail matter. 

The instructions with regard to the packing of parcels containing liquids, fruit, fish, meat, 
eggs, butte, cream and greasy and strong smelling articles were given on pages 145 and 146 of the 
Post Office Circular. Parcels containing powders and all pulverised dry substances should be 
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packed with the same degree of care and precaution as is necessary for liquids. 
Postmasters should acquaint the public with the proper methods of packing parcels so as to 
guard against possible damage to the mails, and they should not accept parcels which are not 


packed in accordance with the instructions given and which are liable to be broken in transit and 
cause damage to other mail matter. 


Sealing Mail Bags 


Some of the offices and the T. P. O., which use lead seals for sealing mail bags, do not 
always take care to see that the seal is pressed fir mly. 


It has been noted in several instances that the seal can be withdrawn and replaced without 
difficulty. 


The string should be securely tied and the seal firmly pressed so that it cannot be with- 
drawn from the string. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, will 
be accepted at the General Post Office St. John's, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 16th June. Delivery should be effected in Montreal and 
New York on or about Mcmnday, the 20th June. Correspondence for Great Britain and Transat- 
lantic countries will be forwarded for connexion by the S.S. “EMPRESS OF BRITAIN” due to sail 
from Quebec on the 25th June and arrive at Sovthampton on the 30th June, but any letters en- 
dorsed “Via New York’ will be forwarded for connexion by the S.S, “QUEEN MARY” due to 
sail from New York on the 22nd June and arrive at Southampton on the 27th June. 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s up to 8.30 a.m. for despatch, same day, on Sun- 
day, the 19th June. Delivery should be effected in Montreal and New York (Central Districts) on 
or about the following Wednesflay. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion by the S&S. “EMPRESS OF BRITAIN” but any letters en- 
dorsed “Via New York” will be forwarded for cannexion by the S.S. “GEORGIC” due to sail from 
New York on the 25th June and arrive at Southampton on the 3rd July. 

Correspondence for Great Britain, Canada, the U. &. A. and foreign countries generally, wili 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Tuesday, the 21st June. Delivery should be effected in Montreal and New 
York on or about the following Saturday. Coriespondence for Great Britain and Transatlantic 
countries will be forwarded for connexion by the S.S. “EMPRES©& OF BRITAIN” but any letters 
endorsed “Via New York’’ will be forwarded for ccmnexion by the S.S. “GEORGIC.” 


TELEGRAPHS 


Errors, Delays and Failures 


For the month of May there were 15 errors 2 delays and 5 failures. 
Errors: 
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Failures 
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“St. John’s Delivery, eae cee coce acer core, ereeeero ame 
The second item on the list of failures took place on the Teleprinter between the Anglo 
Office and the General Post Office through the operator at the latter office failing to make the 
necessary record on the number sheet. 
Fines 
Fines of 50c. each were imposed cn the following officers for failure of service 
and figure errors:— 
Mr. G. Hobbs, Whitbourne; Miss M. Squires, St. Kyran’s; Mrs. Martin Shea, Bar 
Haven. 
A fine of $1.50 was imposed on Mr. G. R. Rabbitts for the failure of three telegrams. 
The following errors indicate carelessness and inefficiency on the part of one of the 
operators concerned:— 
The office of destination “‘Montreal’’ rendered “Boston,” and the routing indicatsr 
dropped in a telegram between Grand Bank and Placentia. 
The destination “Corner Brook” rendered “St. John’s” between Lewisporte and 
Campbellton. 
“St. Anthony” rendered “St. John’s” between Bay Roberts and St. John’s. 
A Priority telegram rendered “ordinary” between Howley and St. John’s. 
A telegram for ‘Bell Isle’’ wrongly routed to Bell Island, C.B., despite the fact that 
“Bell Isle’ was shown 'on the copy at all stages of transmission. 
Operators are reminded that after lst June rendering the prefix “Priority,” as “Ordinary”’ is 


a fineable offence. 


‘ Labrador Summer Stations Opened 


The Summer stations at Domino and Flat Islands were opened for service on the 8th June. 
The station at Grady was opened for service on the 9th June. 


Traffic 


The total number of paid telegrams for May was 49,340 of which 1,893 were sent by the 
Priority Service. The total for May 1937 was 45,876. 

The number of service messages for May was 6,179 as compared with 6,397 for May, 1937. 

The number of D.H. messages for May was 1,575 as compared with 1,426 for May 1937. 
Renewed attention is called to the necessity for using the service message and D.H. message 


system only in cases of emergency. 
The Public Message service consisted of 10,045 words, which is the equivalent of 6,700 


telegrams at the St. John’s Head Office. 


= St. Julien’s Seasonal Office 


The Seasonal Wireless Station at_St. Julien’s was opened on the 13th June. The call sign is 
Sel” 


Daily Bait Reports by Telegraph 


Commencing Monday, the 13th June, bait reports, on behalf of the Department of Natural 
Resources, will be sent by telegraph each morning except Sundays from the following offices:— 


Bonavista Flat Islands, P.B. 
Burgeo Holyrood 

Burin Joe Batts Arm 
Cape Broyle Port-aux-Basques 
Carbonear Rencontre West 
Dildo St. Mary’s 
Englee Twillingate 
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This report, which should give the condition of the bait supply, should be wired as early as 
possible each morning and not later than 10.30 a.m. in order to be included in the Daily Broad- 
east at 11 o’clock. 


The report should be addressed to ‘Bait, St. John’s” and checked “Collect” at the special 
rate of 15c. for ten words and Ic. for each additional word. A sample message would read as 
follows:— 


“No. 4) Burin 5: Collect. Bait) St) Johnis’? 
“Squid struck in to-day,” or “Squid plentiful,’’ or “Squid scarce.’ 
The message should be made as short as possible in order to keep the text within ten words. 


If there is no bait a service message should be sent to St. John’s stating “No bait report to- 
day” 


On receipt of these messages, the originals of which will be delivered to the Department of 
Natural Resources, a summary will be compiled in the St. John’s Telegraph Office for Broadcast 
over the telegraph system and thrcugh the Radio Broadcasting Stations. This service will continue 
daily until further notice. 


ACCOUNTING 


Remittances of Cash 


The following errors were made by the Staff at the undermentioned offices in the remittan- 
ces received during the past week:— 


eee (ale forms not showing to wkat account cash was to be credited 


if ay GueNords BB: Petty Harbour 
/ Highlands Twillingate 
Morrisville Embree 
St. Vincent’s : Millertown 
\\ Chance Cove St. Bride’s 
‘ Long Harbour Woodfords 
Using one remittance form for more than one remittance : 
Terrenceville Upper Island Cove 
Remittances received with no remittar ce forms 
\ Aquaforte New Chelsea 
Little Bay East Grole 
St. Mary’s River \ Raleigh 
Chance Cove 
Cash remitted in “Accountant” envel< pes 
Battle Harbour Port aux Choix 
\ Lance au Loup Cape LaHune 
N Cape Charles St. Julien’s 


The Postmasters of the above named offices should read and carry out the instructions given 
on pages 88, 128 and 187 of the Post Office Circular. 
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THURSDAY, 23rd JUNE, 1938 


Issued by Secretary to the Department of Posts amd Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


St. Brendan’s Miss Marie Hynes to be Postmistress and Wireless Operator as 
from Ist June, 1938. 


Botwood Mr. Roy Butt to be Messenger as from Ist July, 1938. 


MAILS 


Direct Transatlantic Steamer Schedule 


The following is the schedule of the Furness Withy Steamers between Liverpool and St. 
John’s for the period ended the 23rd September next: 


Steamer Liverpool to St. John’s St. John’s to Liverpool 
Nova Scotia 10th June st July 
Newfoundland 28th June 18th July 
Nova Scotia 14th July 2nd August 
Newfoundland 29th July 19th August 
Nova Scotia 16th August 6th September 
Newfoundland Ist September 23rd September 


Postmasters should take the necessary steps to keep the public informed of the latest date 
and time of posting at their offices for connexion with direct despatches from St. John’s by the 
above mentioned steamers. 


Courier Contracts 


Contracts for courier services from the 1st July 1938 to the 30th June, 1939, have been 
forwarded to al] Contractors. 


Postmasters should advise all couriers that their contracts must be properly signed and re- 
turned to the Director of Postal Services by the lst July . 


Bills for courier services will not be paid unless the properly signed contract has been re- 
ceived by the Director of Postal Services. 


Foreign Mails 


Correspondence for Canada, the U. S. A. and American countries generally will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Thursday, the 23rd June. Delivery should be effected in Montreal and New York on 
or about Monday, the 27th June. Correspondence for Great Britain and Transatlantic countries 
will be held back for despatch by the S.S. “NOVA SCOTIA” due to sail from St. John’s on the 
1st July and arrive at Liverpool on the 7th July, but any letters endorsed ‘Via New York” will 
be forwarded for connexion by the S.S. “NORMANDIE” due to sail from New York on the 29th 
June and arrive at Southampton on the 4th July. 
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Correspondence for Canada, the U. S. A. and American countries generally, will be 
accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sun- 
day the 26th June. Delivery should be effected in Montreal and New York (Central Districts) cn 
or about the following Wednesday. Correspondence for Great Britain and Transatlantic coun- 
tries will be held back for despatch by the S.S.“NOVA SCOTIA” but any letters endorsed “Via 
New York will be forwarded for connexion by the S.S. “COLUMBUS? due to sail from New 
York on the 30th June and arrive at Plymouth on the 7th July. 


Correspondence for Canada, the U.S.A. and American countries generally, will ke accepted at 
the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch same 
day, on Tuesday, the 28th June. Delivery shculd be effected in Montreal and New York on or about 
the following Saturday. Correspondence for Great Britain and Transatlantic countries will be 
: held back for despatch by the &.S. “NOVA SCCTIA” but any letters endorsed “Via New York”’ will 
} be forwarded for connexion by the S.S. “BREMEN” due to sail from New York on the 3rd July 
: and arrive at Southampton on the 8th July. 


Care in Assorting 


| A number of cases of misassorting have come under notice recently, particularly in con- 
nexion with parcels, and it is evident that the necessary degree of care in assorting work is not 
always being given. 


A considerable amount of inconvenience is caused to the public by the misassorting of par- 
hy cels and other articles of mail. In many cases the mail connexions are such that the error can 
ia only be rectified after many days of delay. Secretary’s Circulars No. 90 of the 15th July, 1936, and 

t No. 94° of the 17th September, 1936, instructed Postmasters that they were to make a report in 
i iis all cases of misassorting but in view of the fact that reports of this nature are very rarely re- 
Z ceived from offices there is reason to believe that these instructions are often disregarded. Post- 
masters should read again the instructions contained in these Circulars and carry them out for the 
future. 


ia 

iB Besides reporting cases of misassorting, Pcstmasters are expected to forward to the correct 
ig office of delivery without delay any letters, parce] or cther article of mail misassorted to their of- 
d fices. Any officer failing to do this and wrongly keeping such parcel or letter at his office will 
: render himself liable to serious disciplinary acticn. 


{i It is hoped that every member of the Stafiwill take note of these instructions in order to 
avoid cases of misassorting which reflect adversely upon the efficiency of the Department. 


| 
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i The humidity forecast, which is being issued this year from the Meteorological Service at 
Botwood instead of from Toronto as formerly, commenced on Saturday, the 18th June. 


i It will be sent to all offices from St. John’s at 4.30 p.m. and special copies delivered to the 
i following:— 
} : The Department of Natural Resources (Forestry Division). 


i The Fire Patrol, Whitbourne. 


The Secretary, Fire Patrol, Grand Falls. 


The Woods Department, I. P. & P. Co., Corner Brook. 
The Broadcasting Stations. 
The Daily Papers, St. John’s. 


Aull Postmasters and Telephone Attendants should note that copies must be exhibited in a 
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_ New Telephone Office—Tickle Cove, B.B. 


A public Telephone Office was opened at Tickle Cove Bonavista Bay, on the 16th June, 
1938. Telegrams should be routed “Via King’s Cove.” 


Cable Rates to Austria 


Effective the Ist July, 1938, all rates to Austria will be the same as those at present in effect 
to Germany, namely:— 


Full Rate, (ORD) Ath): eee ene Reaper seco) 25c. per word. 

Code (CDE) 2348). 425 i Levesies ° 

Deferred: (2G) ¢.22k. = 1214c. per word 

Night Letter (NLT) $2.09 for 25 words or less 
8 1/3 cents for each additional] word. 


The necessary amendments should be made cn page 36 of the Telegraph Tariff Book. 


Radio Receiving Licence Fees 


The attention of Postmasters is again drawn to pages 156 and 327 of the Post Office Circular 
in order that as little delay as possible may result in the notification of expiry of licences and the 
necessity foy renewal. 


Postmasters are also requested to mail particulars of corrections in the list of owners of 
rezeiving sets in their localities supplied by them last year in order that the records at their offices 
and at Headquarters may be kept in agreement. 


A list of persons to whem dealers at St. John’s sold sets since July 1937 is being mailed to all 
Money Order offices shortly. This should be of some assistance in the correction of office lists 
amd the collection of licences. 


Licences now being issued should be dated to expire on the 3lst December 1938. 


: ACCOUNTING 


Discount to be Charged on Cheques, etc. 


Postmasters at Outport offices when accepting cheques from the public should bear in mind 
the following instructions:— 


(1) All cheques drawn in favour of the Government are to be accepted at par, that is 
withcut any deduction being made from the face value of the cheque. 


(2) Government cheques drawn in favour of individuals should also be accepted at par. 


(3) Cheques drawn in favour of individuals on branches of Banks in the Outports are 
subject to a discount of one tenth of 1% (minimum discount 10 cents, maximum 
$1.00). Only if the cheque is in excess of $100. will the discount be in excess of 10 
cents, i.e., for all cheques of $100. or less the discount will be 10 cents. 


(4) Cheques drawn in favour of individuals on Headquarters Banks in St. John’s should 
be accepted at par if the Postmacter is due to remit them direct to the Cashier, 
General Post Office, St. John’s, or the Bank of Montreal, St. John’s. If the cheque 
is due to be sent to the Bank of Montreal in Corner Brook or Grand Falls the same 
rate of discount should be chargea by the Postmaster as in (3) above. 


(5) Cheques drawn on Banks in Canada in favor of Newfoundland Government Depart- 
ments are subject to a discount of one-eighth of 1%. The minimum discount is) 15 
cents and in addition the person from whom it is received must pay 3 cents for a 
postage stamp which should be affixed to the back of the cheque. If the cheque is 
for $100. or more a 5 cent postage stamp must be used. The 15 cents discount applies 
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Wy (6) Cheques drawn on Banks in Canada in favour of individuals or firms are subject to 
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to cheques up to $120. in value. For cheques in excess of that value it is necessary 
to calculate the discount. 


a-discount of 15 cents if the cheque is for $25. or under and 25 cents if it is for 
more than $25. A postage stamp of 3 or 5 cents should be affixed to the back of the 


‘ (7) Cheques drawn on Banks in the United States of America or any other country 


cheque under the same condition as indicated above. 


should not be accepted without the prior authority of the Chief Accountant. 
Money Orders and Postal Notes 


(8) Canadian Express Money’ Orders issued by the Canadian National Railways should 
be accepted at par but a 3 cents oz 5 cents stamp is to be affixed on the back of the 
orders under the conditions indicated above. Canadian Express Money Orders must 
not be claimed as paid Money Crders but remitted to the Bank as cash. 


(9) Canadian Bank Money Orders should be accepted under the same conditions as 
apply to Canadian cheques. A 3 cents or 5 cents stamp must be affixed. 


(10) Canadian Postal Money Orders ard Canadian Postal Notes should be accepted at 
oa par. No postage stamp is required to be affixed. 


(11) American Postal Money Orders should be accepted at par. No postage stamp is re- 
; quired to be affixed. 


(12) American Express Money Orders and American Bank Money Orders should be 
charged a discount of 15 cents if the order is for $25. or less and 25 cents if the 
order is in excess of $25. A 3 cents or 5 cents postage stamp should be affixed to the 
back of the order. 


General 


TRS 


(13) If the person tendering a cheque on which discount is to be charged prefers to pay 
the amount of thediscount in cash the full value of ‘the cheque should be allowed 
and should be claimed on the remittance form to the Bank together with cash to 
cover the amount of the discount paid. The amount of the discount should be 
ignored in the report to Head Office. 
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(14) If the person tendering a cheque on which discount is due to be charged desires 
the amount of the discount to be deducted from the face value of the cheque the 
net amount only of the cheque, after deducting the discount, should be allowed and 
this net amount claimed on the remittance form to the Bank, and also shown in the 
report to Head Office. 


Ree aig blo Fab. Hine 
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(15) Postmasters failing to carry out these instructions will be charged any shortage 
% due in respect of discount or postage stamps. If a Postmaster is in doubt on any 
point he should seek instructions from the Chief Accountant. 


is (16) The above instructions do not conflict with the instructions given on page 160 of the 
fr Post Office Circular of the 19th August, 1937, in which the Department disclaims all 
i responsbility for cheques not properly certified before presentation. 
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Pages 341-344 


POST OFHGCE 
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THURSDAY, 30th JUNE, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


Mrs. Wilfred Collins to be Postmistress and Telephone Attend- 
ant as from Ist July, 1938. 


Mrs. J. J. Travers to ibe Postmistress and Telephone Attendant 
as from Ist July, 1938. 


A Ce ee eee eg co Mr. Charles Hancock to be Messenger at St. Anthony as from 
Ist July, 1938. This post is seasonal and will cease 31st 
December, 1938. 


. TRANSFERS 
vA ft 

MUuUSgravietOWmMn es ee ee Mr. R. Noble, Postmaster at Summerville, to be Postmaster and 

Operator as from 1st July, 1938. Pending a new appoint- 

ment at Summerville the duties of Postmaster will be per- 

formed by Mrs. R. Noble. 


RESIGNATION 


ly es 

ik ctaces Baste 8 eee es Miss Nellie Murphy, Postmistress, as from 31st July, 1938. 
Salary $36. per arinum. Applications close 19th July, 1928. 
Advertised locally. 


VACANCY 


Summerville. 6, a4 ey adie Postmaster and Telephone Attendant. Salary $120. per annum. 

Applications close 19th July, 1938. Applicants must be 

= prepared to provide suitable accommodation free of cost to 
: f- the Department. Advertised locally. 


OPENING OF NEW OFFICE 


7, Brewlevas buldbrule)r eee A Post Office will be opened at Brewley on the 1st July 1938. 
This will be a postal telephone non-money order office. 
Telegraph business will be handled by telephone to Tack’s 
Beach, which will also be the nearest office for Money 
Order and C.O.D. parcel business. 


Post Office Prosecutions 
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= Joseph Hewitt, former Posimaster of Joe Batt’s Arm, charged before Magistrate Abbott at 
; Fogo on the 23rd June with embezzlement of Post Office funds pleaded guilty and wes con- 
victed and sentenced to serve nine months in H. M. Penitentiary. 
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Mrs. R. Moore, former Postmistress of Three Arms, charged before Magistrate Russell at 
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Three Arms on the 24th June with violation of a post letter pleaded guilty and was convicted and 
sentenced to a fine of twenty dollars or one months imprisonment. 

Mrs. Lucy Hodder, former Postmistress .of Leading Tickles, charged before Magistrate Rus- 
sell at Leading Tickles on the 25th June with embezzlement of Post Cffice funds, pleaded guilty 
and was convicted and sentenced to serve three months in H. M. Penitentiary. 


Verification of Dates of Birth 


With reference to the notice appearing on page 329 of the Post Office Circular of the 9th 
June, 1938, Outport Officials, especially married female officials, should send an accompanying 
note when forwarding birth certificates. This note should be very brief but should show the 
name of the official and the office where emplcyed. 


Pension Cheques Undeliverable in Settlement of Address 


The envelopes containing pension cheques issued by the Department of Finance are marked 
with a special instruction to the Postmaster at the office of delivery, as tollows:— 


“Special to Postmaster. If party decezsed or moved to new address return this letter to 
the Department of Finance immediately.” 


t is essential that Postmasters should carry out this instruction without fail in every case 
in which the addressee of such a letter is either decd or is not at the time living in the settlement. 
The Department of Finance relies upor the co-operation of Postmasters in this respect in order 
to ensure first of all that a pension cheque made out to a deceased pensioner is promptly returned 
and secondly that any change in the address of the pensioner is promptly notified to the De- 
partment. If the pensioner is deceased, therefore, the Postmaster should ercss out the name end 
address on the envelope and write on it ‘Deceased. Return to Department of Finance, St. John’s.” 
If the pensioner has moved to another address outside the settlement of delivery the Postmaster 
should cross out the address and write on the envelope ‘Left the settlement.” He should also add 
the new address of the pensioner, if he knows it and should enclose the envelope in a fresh en- 
velope addressed to the Department of Finance, St. John’s. 

Postmasters should note that the latter instruction differs frem the normal rules relating to 
re-directed correspondence. Instead of forwarding the envelope to the pensioner at his new 
address he should return it in a fresh envelope to the Department of Finance. 


STORES 


Despite the repeated instructions which have been given to the Staff in connexion with 
the ordering of forms, etc., and the management of official stores, cases frequently arise where 
Outport Officials do not act upon the instructions given. The particular points to which renewed 
attention seems necessary are as follows:— 


Money Order Books. When ordering Money Order books the last number on hand 
must always be quoted. The order should be addressed to the Controller of Stores. 
(Page 320 Post Office Circular). 


Requisitions for Stores. Many irregularities are noted in the Store Requisition Forms 
received at the Stores Section. Postmasters. should ensure that the name of the 
office, the date of the requisition and the signature of the official in cherge of the 
office, are always shewn on the Store Requisition Form. A number of requisitions 
are on file in the Stores Section and cannot be attended to because of the failure 
of the Postmasters concerned to fill in the name of the office. (Pages 38 and 47 
Post Office Circular). 

Quoting Form Numbers. It is essentia] that the special number which is given to al: 
official forms should be quoted on the Store Requisition Form and that the num- 
ber of forms required should be stated (Pages 38, 103 and 232 Post Office Circular) 


Surplus Apparatus. There has been little response to the repeated instructions given 
in the Circular directing the attention of the Staff to return to the Stores all 
apparatus, which is either surplus in requirements or which for any reason is not 
in use. It is imperative that all telephones, wireless instruments, etc., which are 
not in use should be promptly returned to the Stores Section. (Pages 103, 301 ang 
333 Post Office Circular). 
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Wireless Tubes. Old or defective wireless tubes should be returned to the Stores 
Section and not discarded. The Cepartment’s tube testing service has proved that 
frequently tubes have been replaced with new tubes when there has been no real 
necessity for renewal. It is necessary, therefore, in the interest of economy, that 
no tubes should be discarded by Outport Officials on the assumption that they are 
unfit for further service (Page 205 Post Office Circular). 


The Inspectors of the Department will give special attention to these matters in connexion 
with their visits of inspection and any official who is found to be deliberately disregarding in- 
structions given will be liable to disciplinary action. 


MAILS 


Foreign Mails 


Correspondence for Canada, the U.S.A. ard American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Thursday, the 30th June. Delivery should be effected in Montreal and New York on 
or about Monday, the 4th July. Correspondence for Great Britain and Transatlantic countries will 
be held back for despatch by the &.S. “NOVA SCOTIA” due to sail from St. John’s on the Ist 
July and arrive at Liverpool on the 7th July, but ény letters endorsed “Via New York’ will be 
forwarded for connexion by the S.S. “BREMEN” due to sail from New York on the 3rd July and 
arrive at Southampton on the 8th July. 


Correspondence for Great Britain, Canadc, {he U.S. A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sun- 
day, the 3rd July. Delivery should be effected in Montreal and New York (Central Districts) on 
or about the following Wednesday. Correspondence for Great Britain and Transatlantic countries 
will be forwarded for connexion by the S.S. “EMPRESS OF BRITAIN” due to sail from Quebec 
on the 9th July and arrive at SoutFrampton on the 14th July, but any letters endorsed “Via New 
York” will be forwarded for connexion by the S.S. “ILE DE FRANCE” due to sail from New 
York cn the 7th July and arrive at Plymouth on the 13th July. 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Tuesday, the 5th July. Delivery should be effected in Montreal and New 
York cn or about the following Saturday. Correspondence for Great Britain and Transatlantic 
ecuntries will be forwarded for connexion by the &.S. “EMPRESS OF BRITAIN”, but any letters 
endorsed “Via New York’’.will be forwarded to New York for connexion by fast steamer, the 
particulars of which have not yet been advised. 


TELEGRAPHS 


Dogfish Reports 


An agreement has recently been concluded between the Government and the Nova Scotia 
Sea Products Co., Ltd., for the payment to the Company of a Government bounty for all dogfish 
which the Company purchase from fishermen from Cape Ray to Cape Race. 

Mr. J. R. Dixon of Fortune is the Agent of the Company and he will receive a daily report 


by telegraph from the local agents at the dogfish ccllecting depcts which have been set up at the 
following places:— 


Placentia Epworth 

St. Mary’s Lawn 

Argentia Lamaline 
Harbour Buffett Harbour Breton 
Oderin Hermitage 
Burin 


Authcrity has been given for these daily reports to be accepted at a special rate of 15 cents 
for ten text words plus one cent for each additional word. The reports should be addressed tec 
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“Dogfish Fortune,’’ and should be checked “collect.’”” The service commenced on the 27th June. 
The Postal Telegraph official at Fortune should deliver these reports to the office of Mr. J. R. 
Dixon without charge and should send to the Chief Acccuntant, General Post Office, St. John’s, at 
the end of each month, a bill against the Newfoundland Fisheries Board for the value of the 
months traffic on this account. The collecting of these charges will be arranged at Head- 
quarters. 


It should be noted by the offices at the places mentioned in the list above and the office at 
Fortune that the special] reduced rate applies to one report each day addressed to Fortune and 
that any additional messages must be charged at the usual telegraph rates. Any messages which 
originate at Fortune in connexion with dogfish business must also be charged at the usual tele- 


graph rates. a 


Radio Licences 


The final notice form No. 1254 in connexion with radio licences has been revised and sup- 
plies of this form will be sent to all offices as early as possible. 


ACCOUNTING 
Stolen United States Postal Money Order Forms 


The following U. S. A. Money Order Forms have been reported stolen: 


Teony NENG 86 et See eee eh er  .. Nos....,1384. to. ...1400 inclusive 
Brooklyaeysrationi Gene 8 Nos) 172448 ta17 2600) inclusive 
iauneldalewrak se e/a ae ee Nos: (6027/6) to; 60400 inclusive 


N 
The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on Page 31 of the Post Office Circular of the 7th 
January, 1937, and Page 58 of the Circular of the 11th February, 1937. 


Radio Licence Forms 


The new books of Radio Licence Forms, now in stock, contain 25 licences instead of 50 
licences as formerly. Postmasters, when ordering new supplies of these forms, must give the num- 
ber of forms required. 


Postmasters should note that in remitting on Radio Licence ‘Account the number of radio 
licences issued covered by the remittance must be shown on the general remittance form. The 
duplicates of the licences issued must be forwarded attached to the general report. 
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THURSDAY, 7th JULY, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


Newfoundland Airport Mr. Geo. M. Camp to be seascnal Assistant as from the 1 July, 
1938. This post will cease on the 31 December, 1938. 
Vee. Melbourne 


(a 
Miss Rowena Goodwin to be Postmistress and Telephone At- 
tendant as from the 24 June, 1938. 


TRANSFER 


// Newfoundland PND ORG een cn Mr. E. J. Milley, Postmaster of Western Bay, to_be Postmaster 
and Cperatur as from the 1 July, 1938. 


Prohibited Publications 


The Magazine entitled “TRUE CONFESSIONS” should be added to the list of prohibited 
publications given on page 82 of the Post Office Circular of the 8th April, 1937. 


The Newfoundland Assorting Office at North Sydney and the St. John’s General Post Office 
should be careful to exclude any of these publications from circulating in the mails and should for- 
ward any copies which may come under their notice to the Director of Postal Services unde 
special cover. Any copies which may be received by Newfoundland Offices direct from abroz:1 
either from foreign offices of exchange or in mail; made up in the office of the publishers should be 
deelt with similarly. 
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STATISTICS 


Many Postmasters are not giving to the work of Statistics the attention which is neces- 
sary. Detailed instructions regarding statistical work are contained in the Post Office Circulars, 
pages 66, 67, 77, 78, 190 and 273, but some Postmasters evidently compile their statistics without 
reference to these instructions. For instance: 


(1) In the “Total” column of Form 1213 should be entered the edded totals of each 
class of correspondence, e.g., in the case of local letters the total number posted, 
passing through and delivered should be entered on the appropriate line in the 
“Total” column. The letters delivered are those delivered in Post Office Boxes and 
by Letter Carriers as well as by the General Delivery. There are Postmasters who 
return their statistical reports with the “Total” column blank and others with the 
“Total” column containing the tctal of the delivered items only. 


The Foreign Parcels delivered to be entered on Form 1213 are those which ara 

admitted duty free. Dutiable small packets, dutiable parcels and dutiable in- 

sured parcels delivered are to be entered on form 1212 in the space provided for 

Duty Parcels Delivered. Frequently Postmasters return form 1213 incorrectly filled 

in with the total both of the foreign non-dutiable parcels and the foreign dutiable 
parcels. 


There are also cases where statistical reports are returned lacking a considerable 
amount of necessary information. This applies particularly to Form 1213 on which 
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the columns relating to the number of items delivered are often left entirciy 
blank. Postmasters who make their statisticel returns reporting that during the 


period of a month not one item of mail was delivered are obviously not carrying 
out their duties properly. 


(4) Form 1214 should always show the amount of the Gross Receipts frcm Telegraphs. 


All Postmasters who in the past have neglected to give the necessary attention to the im- 
portant question of Statistics should read the instructions carefully and use their best endeavour to 
hold themselves free from Headquarters criticism in the future. 


MAILS 


Foreign Mails 


Correspondence for Great Britain, Canada, the U. S. A. and Foreign couritries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 7th July. Lelivery should be effected in Montreal and New 
York on or about Monday, the 11th July. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion by the S.S. “DUCHESS OF BEDFCRD” due to sai) from 
Montreal on the 15th July and arrive in England cn the 22nd July, but any letters endorsed ‘Via 
New York” will be forwarded for connexion by the S.S. “NORMANDIE” due to sail from New York 
on the 13th July, and arrive at Southampton on the 18th July. 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday, 
the 10th July. Delivery should be effected in Montreal and New York (Central Districts) on or 
abcut Wednesday, the 13th July. Correspondence for Great Britain and Transatlantic countries will 
be forwarded for connexion by the S.S. “DUCHES=: OF BEDFORD,” but any letters endorsed “Via 
New York” will be forwarded for connexion by the S.S. “QUEEN MARY” due to sail from New 
York on the 20th July, and arrive at Southampton on the 25th July. 


Correspondence for Canada, the U. S. A. and American countries generally will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Tuesday, the 12th July. Delivery should be effected in Montreal and New York on 
or about the following Saturday. Correspondence fon Great Britain and Transatlantic countries 
will be held back for despatch by the S.S. “NEWFOUNDLAND” due to sail from St. John’s on 
the 18th July, and arrive at Liverpool on the 24th July, but any letters endorsed “Via New 
York” will be forwarded for connexion by the £.S. “QUEEN MARY.” 


TELEGRAPHS 


Labrador Summer Stations Opened 


The seasonal station at Smokey, Labrador, was opened for service on the 20th June. 


Quirpon 


The office at Quirpon was converted from Telephone to Wireless Telegraph status on the 
lst July for the period of the fishing season and will be reconverted to Telephone status probably 
at the end of November next. 

The call sign will be “QN” St. Anthony will serve as Repeating Office. 


RADIO RECEIVING LICENCES 


Reminder Cards and Final Notices 


Detailed instructions were sent to all Money Order Offices last year concerning the pro- 
cedure to be carried out in connection with the sending of reminder cards (Form No. 1253) and 
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final notices (Form No. 1254) to persons opera:ing radio receiving sets without having obtainc4 
a licence. 


Ary Postmaster who is not in possession of these instructicns should notify the Chief In- 
spector of Wireless and Telephone Services im mediately so that duplicate instructions may be 
mailed. 


Radic Receiving Licence Fees 


Radio receiving licences should be issued to any person on request. The fact that the per- 
son is nct a resident of the district served by the office does not justify a Postmaster in refusing 
to issue < licence, but in such case the issuing Pcstmaster should immediately notify the office 
where the licence should ordinarily have be2n obtained, by telegraph, that a licence has been 
issued, giving the name and address of the purchaser. The Pcstmaster at the office receiving 
such telegraphed advice should note jhe fact taat a licence has been obtained on the office list of 
persons operating radio sets. 


Fayment of Court Charges When Summons Has Been Issued 


Some Magistrates insist cn the person summoned paying the Court charges in additicn to 
the licence fee in cases where a summons has bcen issued and Postmasters should ascertain from 
the Magistrate whether any such charges must be collected before issuing a licence to a person 
whcse name has been given to the Magistrate fo1 legal action. Whenever such charges are collect- 
ed by Postmasters at the time of issuing Licences they should be hamded over to the Magistrat» 
and a receipt obtained. This receipt should be kept on file by the Postmaster. 


ACCOUNTING 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for making four or 
more errors in the Money Crder Service durinz the month of April, 1938: 


Office No. of Errors No. of Orders Issued and Faid During April 
Bay cArgent.: (8. 3c4 4 72 
Bell island Mines 37 9 1,143 
Gambo #80) ae: 7 \ 194 
Cooseberny, Coven 4 45 
Maurenceton 4 2) es 5 51 
Bewisponte. eee 5 223 
Mitte Paradise. 5 4 62 
Dt JOM Paste. pees 4 966 
42 2,756 
Number of (Orders issueddurinsg Ayer oe 20,737 
Number of Orders paidduring: April 9 9) 6 8,671 
Total ee ee ee ee ee 29,408 
Total number ofverrors:.. 2000 8 Be 234 
Percentage, of errors)... (88339 31 ee ee ee 7S 
i.e. nearly 8 errors per every 1,0(0 orders issued and paid. 
Total number of figure errors ... .... .. wodh: duuolcctee Se See geeosine tee toReal cu RC OIA FEL EES 139 
Percentage of figure errors... .... eee 47 


i.e. nearly 5 errors per every 1,0(0 orders issued and paid. 
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Official Telegraph Messages from Accounts Branch 


Certain Postmasters do not treat with the necessary degree of urgency official telegrams 
of enquiry sent to them by the various sections of the Accounts Branch, and the work of that 
Branch is being delayed in consequence. 


All Postmasters should note that they mtst give immediate attention to all official tele- 
grams sent to them by the Accounts Branch asking for information about telegraph cash, Money 
Orders, duty parcels and any other item of bus ness. The smooth working of the service depends 
in a large degree upon Postmasters giving the necessary degree of co-operation in answering 
these enquiries and any Postmaster who fails in this respect will find himself liable to disciplin- 
ary action. 


Recording of Foreign Paid Money Orders on “Paid” Sheet 


It has been noted that some Postmasters, when listing foreign orders on the “Paid” shect, 
neglect to enter the full particulars of the issuing offices. 


For example: 


Money Order No. 774940 Boston, Cambridge A Branch Mass., would be listed irregular- 
ly as Boston, Mass., and as there are approximately 500 or more stations listed unde) 
Boston, Mass., it is almost impossible to trace a Money Order from the records given, 
as any of these offices could be using the same serial number. 


Care should be taken therefore to record on the ‘Paid’ sheet the full particulars of thc 
office of issue exactly as it is shown on the Morey Order. 
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CIRCULAR. 


THURSDAY, 14th, JULY, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 
WestembBay 00 ee cea Mr. George Milley to_be Postmaster and Operator as from Ist, 
July, 1938. 


Newfoundland Airport—Change of Location of Office 


em enarere 


On the Ist July, 1938, t Offi ork was_transferr from the Railway Station 
to <n annexe attached to the General Office Building of the Newfoundland Airport. 


The office will handle all types of Postal Money Order C.O.D. parce] and Telegraph 


business. The call letters for Telegraph purposes are AP ithe office working direct witha 
St) John’s: 


Newfoundland Airport should be added to the list of Money Order Offices given on 
pages 55 and 56 of the Post Office Circular. 


M.V. “Winifred Lee”—Government Aid Vessel For Labrador Fishery 


The M.V. “Winifred Lee” is due to proceed to Northern Labrador leaving St. John’s 


Mail arrangements—During the period of its operations the M.V. “Winifred Lee” wil] con- 
nect with each trip of the S.S. “Kyle” at Hopedale. Mail matter for schooners operatinz 
along the Labrador coast will be delivered by the M.V. “Winifred Lee” in the course of its 
patrol. The patrol vessel will also pick up any mail posted by the crews of schooners and 
transfer it to the S.S. “Kyle”. The normal inland rates will apply and only ordinary and reg- 


istered correspondence and ordinary parcels will be handled. There will be no Money Order, 
C.O.D. or Insured Parcel services. 


Telegraph Arrangements—The M.V. “Winifred Lee” is equipped with wireless and the 
Lzbrador rate of 55 cents for ten text words ard 4 cents for cach additional text word will apply 
to local traffic forwarded to the patrol vessel for delivery to schooners and to any traffic sent 


from schooners for delivery in Newfoundland. This rate will also of course apply to traffic 
addressed to or sent by the crew of the patrol vessel. 


MAILS 


Registered Correspondence—Introduction of Gummed Labels Showing 
rar Office Name and Registered Number ~~~ 


The present system of marking correspondence to show that it is registered is to write the 
registered number on tthe front of the cover and this in conjunction with the date stamp, if it 
is clear, serves to identify the register at all stages of its treatment. 


In order to make it easier to identify the name of the office of posting and the registered 
number special gummed labels one and five eighths inches long and half an inch wide have been 
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printed shewing the name of the office of posting, the serial number of the registered article 
d th ten ake. one fol i i i 
an e letter e following is a specimen of these labels. 03 loo pegs 373 (2s4 735) 
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These labels have been printed 1 for those offices at which as many as 500 registered items 


are posted in a year. “On this basis, they will be. “supplied to the offices included in the lst 
below: 


Badger, Corner Brook, LaScie, 

Battle Harbour, Labrador, Curling, Lewisporte, 

Bzy Roberts, Deer Lake, Little Bay Islands, 
Bell Island Mines, Fogo, Millertown, 
Belleoram, Gambo, Port au Port, 
Bishop’s Falls, Gaultois, Rencontre West, 
Bonavista, Glovertown, St. Anthony, 
Bonne Bay, Grand Bank, St. John’s East, 
Botwood, Grand Fells, G.P:O: St. John’s, 
Buchans, Grand Falls Station, Sandy Point, 
Burin North, . Greenspond, &pringdale, 
Carbonear, \ Harbour Breton, Stephenville Crossing, 
Change Islamds, Harbour Grace, Trinity, 

Channel, Hermitage, Twillingate 
Clarenville, Jeffrey’s, Victoria Cove, 
Conche, King’s Cove, Whitbourne. 


The controller of Stores will arrange for < supply of these labels sufficient to last for 
three months to be sent to each of these offices. Fresh supplies as they become necessary should 
be requisiticned from the Stores Section on the regular Stores Requisition Form (No. 1269) and 
should be described as “Registration Labels, Gummed” on the form. 

ett hee jo preg 39 (p.s56) 
Instructions For Use 


(1) The serial numbers of the Registration Labels supplied at each office will be from No. 
1 onwards and immediately a Postmaster receives a supply of the labels he should bring them 
into use and revert to the serial order commencing with No. 1 for all registered correspondence 
posted at his office. If this is likely to cause complications at any office because the Post- 
master has only recently reverted to the new series commencing with No. 1 he should write 
to the Director of Posts explaining the circumstances and wait for instructions before bring- 
ing the registration labels into use. 


(2) Whenever a letter is handed in at an office to be registered, a registration label shculd 
be torn off the sheet in its proper order and affixed to the upper left-hand corner of the ad- 
dress side of the letter. With the official registered envelopes recently introduced the label 
shculd be stuck in the oblong space provided in the upper left-hand corner. Care should be 
taken to see that the labels are torn off the sheet in their proper numerical sequence and that 
they are not damaged in the prccess. These labels should be used for all classes of corres- 
pendence which may be registered (letters, postcards, printed papers, etc.) 


(3) The serial number shown on the registration label should be used in all the records 
dealing with the register to which it is affixed in the same way as the number which is at pre- 
sent written on the register by the officer accepting it is now used. The number shown on 
the label should therefore be entered on the rcceipt given to the sender, in the Register Re- 
cord Book with the other necessary particulars and on the Letter Bill. 


(4) Registration Labels are printed in sheets of 100 with five columns each containing 
twenty labels. In tearing them off the sheet an officer should commence at the left hend top 
corner _and tear downwards column by column. 


July 14th, 1938 Jol 


Foreig'n Mails 


Correspondence for Canada, the U.S.A. and American Countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Thursday the 14th July. Delivery should be effected in Montreal and New York 

on or about Monday, the 18th July. Correspondence for Great Britain and Transatlantic 
| ecuntries will be held back for despatch by &.S.“NEWFCUNDLAND”, due to sail from St. Jchn’s 
on the 18th July and arrive at Liverpool on the 24th July, but any letters endorsed “Via New 
York” will be forwarded for connexion by the S.S. “QUEEN MARY” due to sail from New 
York on the 20th July and arrive at SOuthamrten cn the 25th July. 


Correspendence for Canada, the U.S.A. and American countries generally, will be accepted 

at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday, the 17th 

July. Delivery should be effected in Montreal and New York (Central Districts) on or about 

| Wednesday, the 20th July. Correspondence for Great Britain and Transatlantic countries will be 

held back for despatch by the S.S. “NEWFOUNDLAND”, but any letters endorsed “Via New 

Ycrk” will be forwarded for connexion by the S.S. “AMERICAN MERCHANT” due to sail 
from New Yerk on the 22nd July and arrive a‘ Plymouth on the 3lst July. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally will 
be accepted at the General Post Office, St. Jchn’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) 
for despatch, same day, on Tuesday the 19th July. Delivery should be effected in Montreal 
and New York on or about the following Saturday. Correspendence for Great Britain and Trans- 
atlantic countries will be forwarded for ccnnexion by the S.S. “MONTCLARE,” due to sail from 
Montreal on the 23rd July and arrive at Southampton on the 3ist July, but any letters endorsed 
“Via New York” will be forwarded for connexion by the SS. “EUROPA” due to sail from New 
York on the 26th July end arrive at Southampton on the lst August. 


TELEGRAPHS 


Interception of Telegrams 


A telegram may, on proper authority, be intercepted while in transit over the Depart- 


ment of Posts and Telegraphs system snd a copy delivered at an intermediate point between 
the place of origin and the office of destinaticn. 


The charge for this service will be a flat rate equal to the local charge on a ten word 


message between the point of interception and destination or the office of origin and the point 
cf interception as the case may be. 1 


It should be understood that “proper authority’ is intended to mean the authority of the 
sender cr the addressee. 


Confirmatory Copies of Telegram Sent Over Abnormal Route Should 
Be Sent in Skeleton Form 


When the Railway lines or telephone circuits are availed of to forward telegrams durin 
a temporary congestion or interruption of the Postal Telegraph circuits or after hours, 4 con- 
firmatory copy should be sent in skeleton form when the normal route has been restored or 


reopened for business. The confirmation should bear a notation thus: 


“Memo abstract Copy of No July 2nd 
(signed by the office of origin)” 


sent via Railway 2.30 p.m. 


The text should not be sent on the confirmatory ccpy unless the office of destination or 
tke transfer office requests it. 
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ACCOUNTING 


Office Issuing Mutilated Money Orders 


The following is a list of cffices at which the officials are responsible for issuing muti- 
lated Money Orders during the mcnth of Junc1938 
te 


Argentia, Port Saunders 
Belleoram Renews 
Bloomfield Roberts Arm 
British Harbour Searston 
Chance Cove East St. Jones Within 
Harbour Breton Trinity 

Lushs Bight Wesleyville 


Pilleys Island : ; 


Stolen United States Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported as stolen:— 
Chicacoga(StationmloGy” We Nos. 140675 to 140800 inclusive 
Clevelanda(station! Gl) Ohio eee eee ee Nosy 141284510) 1461400 inclusive 
Stq Many of the: Woods: Inds. O29.) 2 eu Nos. 29276 to 29400 inclusive 
mepuire, Gkilay ge. | Panes ee Pee eee de eee gNos 18565 to 20000 inclusive 
NMGCOMAS AWW ee Nos: siio2 to 190000 inclusive 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January 1937 and page 58 of the Circular of the 11th February 1937. 
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CIRCULAR. 


Pages 353-356 


POST OFFICE 


THURSDAY, 21st. JULY, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


OBITUARY 


The Department regrets to announce the dcath cn the 13th. July, 1938, of Mrs. Boyd King, 
Postmistress at St. Jones Within. Mrs. King entered the service of this Department in December 
1914. 


PROMOTION 


Mr. William Walters, Letter Carrier, in the St. John’s, G.P.O., 
to be Assorting Clerk as from lst. July, 1938. 


Stvohnniss GaPiOe a ieee 


APPOINTMENTS 


Starohnes: (GaP Os oe 
GES aio) a oss (CRIS 1(O Pee ee 


Mr. G. Perchard to be Letter Carrier as from Ist. July, 1938. 


Mr. F. Evans to be Letter Carrier as from lst. July, 1938. 
St. John’s Telegraph Delivery ...... Mr. S. Angel to be Telegraph Messenger as from Ist. July, 1938. 


St. John’s Telegraph Delivery......... Mr. D. Pike to be Telegraph Messenger as from Ist. July, 1938. 


RETIREMENT 


Corner Brooke. ee Mr. E. W. Parsons, Messenger, ceased to be employed as from 
29th. June, 1938. Vacancy not advertised. 


RESIGNATION 


Curling 2 ee A eae Mr. R. J. Barry, Messenger, effective 31st. July, 1938. Appli- 
cations close 28th. July, 1938. Advertised locally. 


VACANCY 
sT. (BO) TTA (See ro ge 357) 
ee BS et ee ernie S Postmaster and Telephone Attendant. Salary $60.00 per an- 


num. Appointee to provide suitable accommodation 
Applications close 16th August, 1938. Advertised locally. 


British Public Schools Exploring Society 


The annual expedition of British Public School boys organized by the Public Schools 
Exploring Society is operating this year between the 6th. August and the 4th. September at a 
case camp about five miles West of Adies Pond and ten miles South of Silver Mountain. 


The expedition is equipped with a W/T set and will work on call signs GBXY and G8XZ 
in the amateur frequency bands of 20, 40 and80 metres. 
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Pension Cheques Issued by Department of Public Health and Welfare 


Instructions were given on page 342 of the Post Office Circular with reference to the proper 
treatment of pension cheques issued by the Department of Finance which were undeliverable 
in the settlement of address owing to the death or remeval of the pensioner or other caus2 
Pestmasters should note that similar treatment should be given to undeliverable Old Age Pen- 
sion Cheques except that these should be returned to the Devartment of Public Health and 

Welfare. 


Envelopes containing cheques issued by thc Department of Finance are franked in the 


lower left-hand corner “W.M.M. S. of F.” 


Envelopes containing cheques issued by the Department of Public Health and Welfare are 
franked in the lower left-hand corner “H.M.M. Secty. P. H. & W.” 


It sheculd be noted that any letter posted by any Government Department and bearing a 
special instruction for return in case of non-delivery in the settlement of address should be 
dealt with in accordance with the special instruction. 


MAILS 


“All-Up” Scheme for Empire Air Mail Services 


Information was given on page 262 of the Post Office Circular of the 10th. February, 1926 
with reference to the British Empire Countries for which first class mail (letters, postcards 
and letter packets prepaid at the letter rate of postage) posted in Newfoundland would, o): 
arrival in England be forwarded to destination by Imperial Air Mail Services without the need 
fer air surcharge or distinguishing mark or label to indicate that the correspondence in ques- 
tion was intended to be forwarded by air. 


The Empire “All-up’’ scheme will be’ extended to Australia and New Zealand by the flight 
from Southampton on the 28th. July and the full list of countries to which the “All-Up” 
scheme will apply will then be as folows— 


Anglo-Egyptian Sudan, 

Kenya (Colony and Protectorate), 

Uganda Protectorate. 

Tanganyika Territory, 

Mauritius, 

Nyasaland Protectorate, ~ 

Northern Rhodesia, 

Scuthern Rhodesia, 

Union of South Africa, 

South West Africa 

Basutolend, 

Bechuanaland Protectorate, 

£swaziland, 

Zanzibar Protectorate, 

Egypt, 

Aden, 

Palestine and Transjordan, 

India (including British Indian Post Offices 
on the Persian Gulf, in French India, 
and in Tibet, but excluding Portuguese 
India). 

Ceylon, 

‘Seychelles 

Burma, 


Malaya, 

Federated Malay States (Negri Sembilan, 
Pahang, Perak, Selanger) 

Unfederated Malay States (Johore, Kedah, 
Kelantan, Perlis, Trenganu, Brunei) 

Straits Settlements, 

North Borneo, 

Sarawak, 

Commonwealth cf Australia and overseas 
and mandated territories:— 

Papua, 

Norfolk Island, 

The mandated territories of Ncw Guinca 
and Nauru. 

Fiji, 

New Zealand and its dependencies and the 
mandated territory of Western Samoa. 

Territories under the jurisdiction of the 
High Commissicner for Western Pacific: 

British Solomon Islands Protector- 
ate. 

Gilbert and Ellice Islands Colony, 
New Hebrides, 
Tonga. 


All first class mail addressed to the above-named countries should, from the date of issue 
of this Circular, be made up ‘by the St. John’s General Post Office and the main Line T.P.O.. 
going West in a special bundle labelled “London F. S. Correspondence for Empire all-up ser- 
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vices” which should be included in the bag fo: England. Specially printed labels are obtain- 
able from the Stores Section. Any member of the public desiring to send a letter by air mail 
to any of the above mentioned countries should be infcrmed that it will after reaching England 
go by air as the normal means of transport without the need for any additional fee. 


The above named countries are served by the England-Africa and England-India~Malaya- 
Australia Imperial Air Services. Correspondence addressed to other countries served by these Air 
Services, if intended for cnward transmission by air <fter reaching England, must be prepaid in 
addition to the ordianry postage at the special air surcharge rates which for information are given 
below:— 


Letters per 


% ounce, Postcards 
Country cents. cents. 
SY Ta ee RE Sel, ee erm ers 6 4 
Iman) (except Nort) ai eee oe 6 4 
10 (0 Fase segs tec ee eet pg SECS PROS Criss 6 2 
Balnreimice a es ss ae ee 12 6 
STN et ee mene a 22 10 
Dutch Mast Indies ae sc ee 2S} 12 
Hong-Kong F228 sh gee ee 12 6 
INTAGAO ee ee ee a ee he 24 2 
Ching: 365 ye ee ee 36 2 
Belgian (Congo 0 ee 16 8 
iEesriuguese, ba Airicag te ee 20 10 
JETEVeHOUADIERTS Whig ANOOWGR oo base cece Geos Gees egoe cece 16 ‘ 8 
Madagascan .( te oe 48 18 
HrenchebauatonialoAtnicaes: ses uae 12 6 
Nigeria Bau Cee eter ae a en 12 6 
Gold: Coast: Colonyes 2) a 12 6 


It is probable tnat first class mail for Hong Kong will, in due course, be included in th- 
“All-Up”’ Scheme. 


Tae special air mail rates for air correspondence addressed to countries served by the 
United States Foreign Air Mail Services are given on pages 226 of the Post Office Circular of 
the 9th. December, 1937. 


The cir mail rates given on pages 74, 75 and 76 cf tne Circular of the 25th March should be 
regarded as cancelled. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and Foreign countries generally, wil! 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) 
for despatch, same day, on Thursday, the 2lst July. Delivery should be effected in Montreal 
and New York on or about Monday the 25th. July. Ccrrespondence for Great Britain and 
Transatlantic countries will be forwarded for connexion with the S.S. ‘“ATHENTA.,’ due to sail 
from Montreal on the 25th. July and arrive in England on the 30th July, but any letters 
endcrsed ‘Via New York” will be forwarded for connexion by the &. S. “EUROPA”, due tc 
sail from New York on the 27th. July and arrive at Southampton on the Ist. August. 


Correspondence for Great Britain, Canada, the U. S. A. and Foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m., for despatch, same day, on Sun- 
day, the 24th July. Delivery shculd be effected in Montreal and New York (Central Districts) on 
or about Wednesday, the 27th July. Correspondence for Great Britain and Transatlantic countries 
will be forwarded for connexion with the S.&. “EMPRESS OF BRITAIN”, due to sail from 
Quebec on the 30th July and arrive at Southampton on the 3rd August, but any letters endorsed 
“Via New York” will be forwarded for connexion with the S.©. “ILE DE FRANCE” due to sail 
from New York on the 28th July and arrive at Plymouth on the 3rd August. 


ni 
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Ccrrespondence for Great Britain, Canada, the U.S.A. and Foreign countries generally, will 
be accepted at the General Post Office, St. Jchn’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) 
for despatch, same day, on Tuesday, the 26th July. Delivery shculd be effected in Montreal and 
New York on or about the following Saturday. Ccrrespendence fcr Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.©. “EMPRESS OF BRITAIN”, but 
any letters endorsed “Via New York” will be forwarded for connexion with fast steamer, the 
particulars of which have not yet been advised. 


TELEGRAPHS 


Errors, Delays and Failures 


For the month of June there were 22 Errors, 2 Delays and 3 Failures. The officials involved 
were as follows: 


ERRORS 
Between Topsail and St. Jotin’s pee ee ee ee ee 
- Siu Olinvspardetarbour, Grace 9... ee ee 
e Sta Johns ance Cam poelltonprme apace fe ee i ed i 
a wie Georges and, Deer Take, 4 ce.) ee ck ee a Co ee me f 
e Campbellton andySty JOhniowee eee Be ed 
- Campbelltonmantelileves islam ee ee ee 
be Bcnnewhayana: Port SalndGrspa 22 suet a ee 3 
sf Riacentiaszand St Johnisy fe et ee A nee = 
s Sprinsdalesand: Campbelitoniews =. 295 a ee ee ee ! 
f SignaleAull TanduSi Johnisty .e Cte Cee ee ee 2 i 
rf Mihitbournesandis Winterton 4. op. Pee ee a ee ee 
eS Baine Harboursand sPlacentias 2s) ee ee Be ee on. 1 
ee Hainmisland and@hopsails) 3.2.0 Oe Se ee, eee ee a J 
6 Cape RacewandySteyohin’s'« ae Sermk ei smte dice Catal ee 
DELAYS 
Between Sicnal Hill anduSts JOnmismee etka ce Hehe Blt i eee ee iY 
a Placentia and sBuritte. Siento a ie Se a Ce Ge 
FAILURES 
Bemveen: Comer Brook, andastJobnis. @(Prionity)i. <2.) ... 2. 2 = 6 YY 
(by relief Operator) 
At SES els Tarte ss Saree ee ene cre i I es ae a 
JAE NOW STORED OVS sig Sask, a Re ea ee ee as a ee 
Fines of 50 cents each were imposed on the following officers for failures of service and 


figure errors: 
Relief Operator Miss E. Byrne, Baine Harbour. 
Mr. M. Carroll, Placentia. 
Mr. M. Smith and J. H. Tarrant, Bell Island. | 
Mr. G. Hobbs, Whitbourne. 


Traffic 


The total number of paid telegrams for June was 44,574, of which 2,418 were sent by the 
Pricrity Service. The total for June, 1937, was 46,166. 


The number of service messages for June was 6,471 as compared with 7,476 for June 1937. 


The number of D.H. messages for June was 1,321 as compared with 1,900 for June 1937. 
Renewed attention is called to the necessity for using the service message and D.H. message 
system only in cases of emergency. 


The Public Message Service consisted of 11,665 words, which is the equivalent of 7,780 
telegrams at the St. John’s Head Office. 
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POST OFRICE 


THURSDAY, 28th JULY, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENT 


Gene WRIIS ccossccecconcosoceecooncosspaaaNoSsoSIecNOS Mr. Ephraim Whalen to be Postmaster and Telephone Attendant 
as from the Ist August, 1938. 


APPOINTMENTS 


4 
PRGIECW USES iiss Svcs ee erase es rates Miss Kathleen Mahoney to be Postmistress and Telephone 
Attendant as from lst August. 


RESIGNATIONS 


% Baie Werte) ole cnee ae can aceon Miss Marie Batstone, effective 31st July, 1938. Vacancy not 
advertised. 


CORRECTION 


2 


The vacancy advertised on page 353 of the Post Office Circular of 21st July for Boyds Cove 
should read St. Jones Within. There is no vacancy at Boyds Cove. 


Salary Cheques 


Several requests have been received recently from Outport officials proceeding on leave 
asking that their salary cheque be sent to them before the date on which it is due. The Depart- 
ment of Finance has issued instructions that no advance of salary can be made. Such requests 
received in future will be ignored and if continucd the cost of any telegrams sent on this account 
by the D.H. Service will be charged against the cffice concerned. 


1 
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Interior Repairs to Offices 


a Postmasters should note that when an office is in a room in or attached to the officials re- 
sidence the Department does not make interior or exterior repairs or pay for renovations. 

In public or rented offices where interior repairs were made during the years 1936-37 or 
1937-38 further interior repairs will not be made during the year 1938-39, save in exceptional 
circumstances and provided a special recommendation is made by one of the Department’s 
Inspectors. 


Courier Bills 


4 Some Postmasters are still forwarding courier bills on scraps of paper. 
Any Postmaster who has not the regular form of bill for courier service should make 
application to the Stores Section for a supply. 


28th July, 1938 


Courier Contracts 


Several couriers have not yet returned their contracts properly signed for the year Ist July 
1938, to 30th June, 1939. 


Postmasters whose offices are the starting points for couriers should enquire from the 
couriers if their contracts have been properly signed and returned, and if not advise them to have 
it done at once. Courier bills will not be paid until the contracts are received by the Director of 
Posts. 


MAILS 


Foreign Mails 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Thursday, the 28th July. Delivery should be effected in Montreal and New York 
on or about Monday, the Ist August. Correspondence for Great Britain and Transatlantic countries 
will be held back for despatch by the S.&: ‘““NOVA SCOTIA” due to sail from St. John’s on the 2nd 
August and arrive at Liverpool on the 8th August, but any letters endorsed “Via New York” will 
be forwarded for connexicn by the S.2. “NORMANDIE” due to sail from New York on the 3rd 
August and arrive af Scuthampton on the 8th August. 


Correspondence for Canada, the U. S. A. and American countries generally will be accept- 
cd at the General Post Cffice, St. John’s, up ‘o 8 30 a.m. for despatch, same day, on Sunday, the 31st 
July. Delivery should be effected in Montreal ard New York (Central Districts) on or about Wed- 
nesday, the 3rd August. Correspondence for Great Britain and Transatlantic countries will be held 

ack for despatch by the S.S. ‘NOVA SCOTIA,” but any letters endorsed “Via New York” will be 
forwarded for connexion by the S.&. “BREMEN,” due to sail from New York on the 6th August and 
arrive at Southampton on the Ilth August. 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, 
will be accepted at the General Pest Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) 
for despatch, same day, on Tuesday, the 2nd August. Delivery should be effected in Montreal and 
New York on or about the following Saturday. Correspsndence for Great Britain and Transat- 
lantic countries will be forwarded by the S.S. “NOVA SCOTIA” but any letters endorsed ‘Via 
New York” will be forwarded for possible connexion by the S.S. “BREMEN,” and failing that by 
fast steamer the particulars of which have not yet been advised. om 


Used Lead Seals 


Used lead seals are valuable’scrap and must not be thrown away or otherwise disposed of 
lccally. 


All offices which receive mail bags sealed with lead seals from other offices should be 
careful to preserve all seals and to forward them at the end of each quarter to the Controller of 
Stores. Waste string should be cut from the seals befcre they are returned. 


The General Post Office, St. John’s, and the Newfoundland Assorting Office at North 
Sydney, which receive mails from offices of exchange in other countries, should be careful to act 
upon these instructions and should forward consignments of scrap lead seals to the Stores Section 
at the end of each month. 


Mail Transfer Receipts 


On the arrival and despatch of mails, receipts, for the number of bags received or despatch- 
ed, must be given to and obtained from the Courier or, in the case of mails delivered by members 
of a ships crew, the senior seaman of the group bringing the mail. Forms, ‘‘Postmaster’s Mail 
Transfer Receipt’ and ‘Couriers Mail Transfer Receipt,” are supplied to every Post Office. When. 
existing stocks are nearly exhausted a fresh supply must be ordered from the Controller of Stores, 
General Post Office, St. John’s. 


shipambrtttancdbee carl ew, 


98th July, 1938 


The “Postmaster’s Mail Transfer Receipt” should be made out in duplicate; the original is to 
be given to the Courier and the copy kept on file by the Postmaster. The “Couriers Mail Transfer 
Receipt” must also be made out in duplicate, in this case the Postmaster must keep the original 
signed by the Courier and give the copy to the Courier. 


In cases where the Courier, steamer or train arrive during the night when the official is not 
at the cffice a “Couriers Mail Transfer Receipt’? must be left in the mail box or lobby with the 
outgoing mail. This receipt must be signed by the Courier if it is in order and left for the Post- 
master. The Courier must also leave in the box a “Couriers Mail Transfer Receipt’ for the Post- 
master’s signature. This receipt should be given the Courier on the arrival of the next mail. 


The Postmaster must give a receipt for every mail received and obtain one for every mail 
despatched. Any failure or refusal on the part of a Courier or Steamer’s crew to give receipts 
must be reported to the Director of Postal Services. 


These instructicns should be brought to the attention of all Couriers. 


TELEGRAPHS 


Telegraph Form Symbols to Be Sent in Advance of Message 


Postmasters and Telegraphists are reminded that each class of traffic must be copied on its 
proper form. In order to ensure that this is done without wastage of stationery and time, care 


must be taken by the sending operators to signal the correct symbo] for the class of telegram 
abcut to be transmitted. These symbols are:— 


SGA ee a ee re Tom Citys 

Oly Mi ee es ee ee Oller anstens 
MOWVCee et Ce oe en Omlsernvice: 
ETN ey te ge for Priority. 


NLT Service to Bulgaria 


Effective immediately NLT service will be avilable to Bulgaria. The NLT rate is $2.75 for 
a minimum of 25 words and 11 cents for each additicnal word. 


Postmasters should make the necessary addition cn page 36 of the Tariff Bock. 


Opening of Seasonal Office at Whites Road, St. George’s 


A seasonal Postal Telegraph Office was opened in the Railway Station at Whites Road, St. 
Gecrge’s, on July 22nd, for the period of the harvesting and shipping season. 


The call sign is ‘““W”. 


Notice of Non-delivery and Expressage of Telegrams 


In the absence of a notice from the office of destinstion to the contrary it is taken for grant- 
ed that a telegram has been correctly transmitted and duly delivered. 


When a telegram cannot be delivered by the usual messenger service or where it is ad- 
dressed to & point without telegraph communication, the terminal telegraph office should send a 
notice to the office of origin stating that it is undelivered and adding such information as would 
enable the sender to decide if he will have it delivered by special messenger. 


A non-delivery 
notice should be in the following form:— 


By Serene hs ak ae yours (date) John Smith, Cabot Cove, undelivered party lives five 
miles from office. Expressage one dollar otherwise go by mail Saturday. 
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(Expressage is the telegraph term used for special delivery). 
If the telegram is to be sent out by special delivery the originating office replies as follows: 
“Ours Smith, Cabot Cove, express immediately credit you $1.00.” 


On receipt of this order the delivery office will despatch it promptly by messenger, pay 
him from the office cash and take credit for the amount in the office checks for that date. 


Radio Receiving Licences 


The attention of all Postmasters is again called to pages 83, 96, 99 and 111 of Post Office 
Circulars in order that complete lists of persons operating radio receiving sets may be available 
both at Post Offices and at Headquarters at all times. 


With reference to the date of expiry shown on page 96 of the Circular as June 30th of each 
year Postmasters should note that in accordance with the Public Notice published on page 156 this 
date has been changed to December 31st of each year. 


, 


Many Postmasters are also enquiring concerning the action they should take where it is 
claimed that sets are not operating owing to their being defective. This is fully dealt with on page 
111 of the Circular and Postmasters should refer to this instruction where necessary. 


Complaints of interference with reception should be reported to the Chief Inspector of 
Wireless and Telephcne Services immediately as directed on page 83 of the Circular. 
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POST OFFICE fai CIRCULAR. 


THURSDAY, 4th AUGUST, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


OBITUARY 


The Denartment regrets to announce the death on 25th July of Mrs. John McDonald, Post- 
mistress at St. Theresas Mrs. McDonald entered the service 1st September, 1935. 


APPOINTMENT 


Curling Mr. C. M. Knight to be Messenger as from Ist August, 1938. 
St. Mary’s River, Labrador Dr. Helen Hosmer to be honorary Postmistress as from lst 
August, 1938. 


RESIGNATION 


St. Mary’s River, Labrador Dr. C. Denley Clark, honorary Postmaster, as from 3lst July, 
1938. 


RETIREMENT 


North Sydney, Assorting Office .. Mr. A. W. Shano, Officer-in-charge to retire 31st August, 1938, 
on reaching the age limit for Civil Servants. Mr. Shano 
entered the service in December, 1893. as a Letter Carrier 
in St. John’s. He was promoted to Mail Clerk, and in 1906 
was transferred to the Assorting Office at North Sydney 
where he has been Officer-in-charge ever since. 


VACANCIES 


Messenger. Salary $120.00 per annum. Applications close 30th 
August. Advertised locally. 

Applications addressed to the Secretary, Department Posts and 
Telegraphs, will be accepted up to 23rd August, 1938, for 
the position of Officer-in-charge of the North Sydney 
Assorting Office, at a salary of $1400.00 per annum, duties 
to commence lst September, 1938. 

Applicants should state their names in full, date of birth, 
educational qualifications, Departmental experience, 
whether married or single and the names of two people to 
whom application may be made if considered necessary 
with reference to character. 

The successful applicant will be required to produce proof 
of age and a certificate of medical fitness. He must also be 
prepared to take up residence in North Sydney, N.S. 


Bills for Relief and Board 


Postmasters when certifying bills for relief, board or travelling should give the exact dates 
of the period during which the expenditure was incurred. 
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MAILS 
Parcel Bills 


Postmasters should note that the Green Local Parcel Post Bills (Form No. 1314) included 
in parcel despatches from the St. John’s Parcel Post Section are to be retained and kept an file 
at the receiving Office and not returned to St. John’s. 


Suspected Irregular Use of Franked Official Envelopes for 
Private Purposes 


There is reason to suspect that franked official envelopes which are issued in blank (that 
is, with no address) by Government Headquarter Departments in St. John’s to persons in the 
Cutports are not always used by those persons for the purposes for which they are supplied. 
There is evidence that they are sometimes used irregularly for sending private letters and certain 
Postmasters are doubtful as to the action they should take in any cases which may come under 
their notice. For the time being the following procedure should be applied:— 


Neither the office of posting, nor the office of delivery, nor any distribution office 
through which such items may pass, should surcharge them. The office of posting 
should advise the Director of Posts of the following particulars:—(a) date of posting; 
(b) name and designation of sender; (c) name and address of addressee; (d) particulars 
of any frank stamped on the envelope and especially the name or initials of the De- 
partment from which the envelope was issued. 

The office of delivery should send the following information to the Director of 
Pests (a) date of posting; (b) office of posting; (c) name and address of addressee, end 
wnether or not he or she holds any Government position; (d) franking Department. 


Postmasters will require to exercise considerable discretion in this matter as it is understood 
to be the practice for certain Departments to issue franked envelopes in blank to field workers who 
use them for the purpose of communicating with private persons in their areas on the official busi- 
ness of their Departments. Only in cases where it seems reasonably certain that an official en- 
velope is being used for the purpose of sending a private communication should a report be made. 


Foreign Mails 


Correspondence for Great Britain, Canade, the U. S. A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 4th August. Delivery should be effected in Montreal and 
New York on or about the 8th August. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion by the S.S. “DUCHESS OF BEDFORD”, due to sail 
from Montreal on the 10th August and arrive in England on the 17th Auugst, but any letters en- 
dorsed “Via New York” will be forwarded for connexion by the &.S. “QUEEN MARY” due to 
sail from New York on the 10th August and arrive at Southampton on the 15th August. 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, 
will be accepted at the General Post Office, St. John’s, up to 8.30 a.m., for despatch, same day, 
on Sunday, the 7th August. Delivery should be effected in Montreal and New York (Central 
Districts) on or about Wednesday, the 10th August. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion by the S.S. “EMPRESS OF BRITAIN” due to 
sail from Quebec on the 13th August and arrive at Liverpool on the 18th August, but any letters 
endorsed “Via New York” will be forwarded for connexion by the S.S. “EUROPA,” due to sail 
from New York on the 12th August and arrive at Southampton on the 18th August. 


(Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, 
will be accepted at the General Post Office, St. John,s, up to 3.30 p.m. (late fee letters 4.15 p.m.) 
for despatch, same day, on Tuesday, the 9th August. Delivery should be effected in Montreal and 
New York on or about the following Saturday. Correspondence for Great Britain and Transat- 
lantic countries will be forwarded for connexion by the S.S. “EMPRESS OF BRITAIN,” but any 
letters endorsed “Via New York” will be forwarded for connexion by the S.S. “NORMANDIE” 
due to sail from New York on the 17th August and arrive at Southampton on the 22nd August. 


TELEGRAPHS 
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Registration of Arrival of Coastal Schooners 


It does not appear that a great deal of publicity was given at many cffices to the notice 
which appeared on page 326 of the Post Office Circular and in order to bring this matter more 
preminently to the attention of the members of the public concerned, printed notices in the fol- 
lowing form are being prepared and will be sent to all offices in coastal settlements. The notice 
should immediately on arrival be exhibited in a prominent position in the Public Office. 


“Captains of local coasting and fishing schooners and other vessels are asked to be 
good enough to register their arrivel at St. John‘s at the General Post Cffice without 
delay. 


“The names of the captain and the vessel should be given and particulars as to 
where the vessel will be berthed. If the vessel:changes her berth while in port, par- 
ticulars of the change should also be given to the Post Office. The probable period of 
stay in the port of St. John’s should also be notified. 


“The practice of similarly registering their arrival should be adopted by captains 
at any port of call where the Department maintains an office for the acceptance and 


delivery of telegrams. 


“In this way the Department hopes to keep in touch with local shipping and 
eliminate the delay in locating schooners for the purpose of delivering telegrams. 


“Captains and schooner owners are requested, in their own interests, to give the 
Department their fullest co-operation in this matter.” 


Radio Receiving Licences 
Carbon copies of Radio Licences are being received from certain Postmasters, on which the 
names and addresses are not clearly shown. due to the use of poor carbon paper. 


It is essential that the duplicate copy of Radio Licences should be as clear 4 copy as the 
original. 


Instructions issued in Post Office Circular on page 115, paragraph (1) of 3rd June, 1937, 
must be carried out in each individual case. 


Amateur Radio Licences 


The attention of Postmasters is again directed to instructions issued in Post Office Circular, 
page 238, dated 30th December, 1937, with reference to Amateur Radio Licences. 


Under no circumstances must Postmasters issue a Radio Receiving Licence to a person 
applying for an Amateur Licence. 


There have been several cases during the past year where Postmasters have neglected to 
carry out these instructions with the result that considerable and unnecessary inconvenience has 
been caused to the purchaser in having to return the licences for cancellation. 
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ACCOUNTING 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for making 
four or more errors in the Money Order Service during the month of May, 1938: 


fachindttiincevioaanilighillisiie ss ‘i = een |g oe wy OA Kip RAO 


Office No. of Errors No. of Orders Issued and Faid During May 
Bellitsland Mines) es bles 
476 

93 
120 
40 
80 
28 
90 
67 
46 


@atalinag.: 43 823 ees eee 
Holyrood. AERA Ryo eee 
bittletBay, eo ee. ee 

Morrisville: isk ea, et oe ee oe 
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Reberts;) Armia hes pre ee 
Victoria: Villages. (8. ae 
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{ Total Number of errors: cece eee een ae tng eae cree ee 
a Percentagevof Brrorsa." 2 a ee ee eee 86 


i.e. nearly 9 errors in every 1,000 Orders Issued and Paid. 


: ! Total Number of: Figure: Errors)... 2 a ee ee 131 
4 | Percentage of Pigure Errors i ee ee a ee ee 46 


EF i.e. nearly 5 errors in every 1,000 Orders Issued and Paid. 
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POST OFFICE fei CIRCULAR. 


THURSDAY, 11th AUGUST, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENT 


Corner Brook Mr. Csborne Hugh March to be Messenger as from 1st August, 
1938. 


RESIGNATIONS 


Miss Dulcie Shaw, Postmistress and Telephone Attendant, effect- 
ive 3lst August, 1938. Salary $108.00 per annum. Applica- 
tions close 23rd August, 1938. Advertised locally. 


a 

Mrs. Ethena G. Brown, Postmistress and Telephone Attendant, 
effective 3lst August, 1938. Salary $120.00 per annum. 
Applications close 23rd August, 1938. Advertised locally. 


PROHIBITED PUBLICATIONS 


The Magazines entitled “PERSONAL ROMANCES” and “BROADWAY BREVITIES” should 
be added to the list of prohibited publications given on page 82 of the Post Office Circular of the 
8th April, 1937. 

The Newfoundland Assorting Office at North Sydney and the St. John’s General Post Office 
should be careful to exclude any of these publications from circulating in the mails and should 
ferward any copies which may come under their notice to the Director of Postal Services under 
special cover. Any copies which may be received by Newfoundland Offices direct from abroad 
either from foreign offices of exchange or in méils made up in the offices of the publishers 


should be dealt with similarly. 
MAILS 


Compulsory Registration 


The transmission through the post of money in the form of coin or notes is prohibited 
unless the letter in which the money is contained is registered. 


Any unregistered letter which contains coin or notes, such being evident from its external 
appearance or feel, (without the necessity of tampering or opening, which is forbidden) must be 
registered by the Post Office official noticing it, and in all subsequent stages of its treatment up 
to the time of its delivery to the addressee it must be dealt wtih as a registered item. It must be 
surcharged with the amount of the registration unless it bears postage stamps sufficient to cover 
wholly or in part the amount of this fee. The surcharge or deficiency must be collected from the 


addressee on delivery. 

Any unregistered letter which bears the word “Registered” or similar word or words to 
indicate that the sender desires it to be registered should ‘be registered by the Post Office official 
noticing it and similarly dealt with as regards surcharge as indicated in the previous paragraph 
This applies, of course, also to the official registered envelopes recently introduced. If, through 
inadvertence or ignorance of the sender, one of these envelopes is posted ordinarily instead of 
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being given to a Post Office official for registration and receipt, it should be compulsorily re- 
gistered immediately. 


Wrong Delivery of Mail 


It sometimes happens that a letter or other item of mail is, through inadvertence, delivered 
to a person other than the correct addressee or h's Agent by a Letter Carrier or through the 
General Delivery or « Post Office Box. If the item is handed back at once unopened no harm is 
done but if the receiver opens it before handing it back the Postmaster or cther delivering officer 
is in a position of some difficulty in explaining the circumstances when he comes to deliver the 
item to the correct addressee. 


In such cases it is always best to explain the circumstances fully to the addressee and to 
offer an apology. He is entitled to such an explanaticn and any attempt on the part of the deliver- 
ing officer to evade the issue or tell anything lessthan the full truth will only serve to create sus- 
picion in the mind of the addressee. 


The delivering officer should ask the person who wrongly cpened the item to endorse the 
back of the envelope in some such terms as ‘Delivered to me by mistake and opened inadvertently” 
or “Delivered to me by mistake, not for me”; and sign his name. If the person concerned refuses 
to do this the delivering officer should endorse the back of the “envelope ‘““Delviered by mistake 
to Mr. _. .. ... , opened by him and handed back,” and add his own name. The delivering 
officer should take a note of the circumstances for future reference if necessary. Any aporeciabie 
delay between the time delivery is made to the wrong person and the time it is handed back 
should also be noted. If it seems advisable that Headauarters should be informed a report should 
be made to the Director of Postal Services. 


A letter, etc., which has been wrongly delivered and opened should be resealed as nectly as 
possible before delivery to the correct addressee. 


Foreign Mails 


Correspendence for Canada, the U. S. A. and American countries generaliy, will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) fer despatch, 
came day, on Thursday, the llth August. Delivery snculd be effected in Montreal and New York 
on or about the 15th August. Correspondence for Great Britain and Transatlantic countries will 
be forwarded for connexion by the S.S. “MONTROSE”, due to sail from Montreal on the 16th 
August and arrive in England on the 23rd August, but eny letters endorsed “Via New York” will 
be forwarded for connexion by the S.S. “NORMANDIE”, due to sail from New York on the 17th 
August and arrive at Southampton on the 22ndAugust. 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Cffice, St. John’s, up to 8.30 6.m. for despatch, same day, on Sunday, the 
14th August. Delivery should be effected in Montreal and New York (Central Districts) on or 
about Wednesday, the 17th August. Correspondence for Great Britain and Transatlantic countries 
will be held back for despatch by the S.S. “NEWFOUNDLAND”, due to sail frcm St. John’s on the 
19th August and arrive at Liverpool on the 25th August, but any letters endorsed “Via New York” 
will be forwarded for connexion by the S.S. “ILE DE FRANCE”, due to sail from New York on the 
20th August and arrive at Plymouth on the 26th August. 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Tuesday, the 16th August. Delivery should be effected in Montreal and New York 
on or about the following Saturday. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded by the S.S. “NEWFOUNDLAND”, but any letters endorsed “Via New York” 
will be forwarded for connexion by the S.S. “ILE DE FRANCE.” 
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Priority Service—Special Pink Forms 


Special pink forms are provided for priority telegrams in order that the fact that this 


class of traffic must be expedited at every stage of its transmission may be clearly impressed upon 
the minds of the telegraph staff. 


These special forms must always be used for priority telegrams in order to guard against 
failure of the priority service and if the sender et the office of acceptance uses an ordinary form 


the accepting officer must attach it to a priority form before it is placed on the circuit for trans- 
mission. ‘ 


Counting Words in Telegrams 


It is observed by the Inspectors that certain offices, particularly telephone offices, are not 
careful to count the number of words in telegrams sent and received and write the number on 
the form. 


It is most important that this should be done for all telegraph traffic whether dealt with 
over landline, wireless or telephone circuits otherwise the staff concerned cannot be sure that no 
words have been dropped from or added to the telegram. 


Radio Receiving Sets on Fishing and Coastal Vessels 


Under the provisions of the Radiotelegraph Act of 1930 all receiving sets must be licensed. 
Receiving sets on fishing and coastal vessels are not exempt and the same procedure should be 
followed for the coliection of the licence fees for these sets as applies in the case of other sets. 


Radio Licences—Co-operation of Police and Ranger Forces 


Arrangements have been made for the Po ice and Ranger Forces to assist Postmasters in 
cavrying cut the Radiotelegraph Act of 1930 on the lines indicated on page 115 cf the Pest Office 
Circular of the 3rd June, 1937. 


ACCOUNTING 


Meney Orders Issued cn United States 


Applicaticns by the public for the issue of Money Orders on the United States in excess of 
$200. from any cne person or firm in any one day should be referred by telegraph to the Chief 
Accountant, G. P. O., St. John’s, for instructions before being complied with. 


Stolen United States Postal Money Order Forms 


The following U. S. A. Money Order Forms have been reported stolen: 


Weared ers Aue tee Se One: NUR ee Nos. 34335 to 34400 inclusive 
PutricmmeGaet: 2. ee ee kee Af | Nose | 684 to) 6200 mmelusiye 
GrusoseNeG: ee re ea es 2 Noss Wi09l to lv200anelusive 
Golden Pond Keyes = |: ee | Nos 50520 to 50600 inclusive 
Detroit, Ecoise Branch, Mich .. ee Nos 2b 70a tome coOninelusie 
OwiasCOUINNE ws 2. INOS. 34578 to 34598 inclusive 
TEGO MUE,, WE iy sas cae Agee Se ee ee re Nos. 10075 to 10200 inclusive 


The above Orders if presented at a Newfcundland Office must not be paid. Postmasters 
shculd follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1937, and page 58 of the Circular of the llth February, 1937. 


11th August, 1938 ¥ 


Account Books 


The Inspectors have observed that the staff at certain offices are not keeping the Account 
fi Books of the office written up-to-date, neatly and accurately in accordance with instructions. 


Detailed instructions are to be found in the Accounting Circulars and from time to time in 
i i the Post Office Circular and Postmasters are advised to consult these instructions periodically 
; | when making entries in their books. 


2! | iH Any Postmaster who fails to carry out these instructions is unfitted to be in charge of an 
#e. i office and renders himself liable to severe disciplinary action. 
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THURSDAY, 18th AUGUST, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 
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MAILS 


Direct Transatlantic Steamer Schedule 


The following is the schedule of the Furness Withy Steamers between Liverpool and St. 
John’s for the period ended the 27th December: 


Steamer Liverpool to St. John’s St. John’s to Liverpool 
NOVA SCCTIA 16th August 6th September 
NEWFOUNDLAND Ist September 23rd September 
NOVA SCOTIA 20th September 11th October 
NEWFOUNDLAND 6th October 28th October 
NOVA SCCTIA 25th October 15th November 
NEWFOUNDLAND 10th November 2nd December 
NOVA SCCTIA 6th December 27th December 


Postmesters should take the necessary steDs to keep the public informed of the latest date 
and time of posting at their offices for connexion with direct despatches from St. John’s by the 
above mentioned steamers. 


Date-Stamping Missent Letters 


Any office which receives a misassorted letter or-other item of mail should date-stamp it 
clearly on the reverse side before sending it on to the proper office of delivery. In this way the 
reason fcr any delay in delivery to the addressee is apparent should there be any subsequent en- 
quiry with regard to the letter. 


The Staff should be careful to follow the instructions laid down on page 238 of the Post 
Office Circular with regard to the reporting of misassorted correspondence. 


Foreign Mails 


Correspondence for Canada, the U. S. A. snd American countries generally will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Thursday, the 18th August. Delivery should be effected in Montreal and New York 
on or about the 22nd August. Correspondence for Great Britain and Transatlantic countries will be 
held back for despatch by the S.S. “NEWFOUNDLAND” due to sail from 'St. John’s on the 19th 
August and arrive at Liverpool on the 25th August, but any letters endorsed ‘“Via New York” will 
be forwarded for connexion by the S.S. “QUEEN MARY” due to sail from New York on the 
24th August and arrive at Southampton on the 29th August. 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sun- 
day, the 2ist August. Delivery should be effected in Montreal and New York (Central Districts) 
on or about Wednesday, the 24th August. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion by the S.S. “EMPRESS OF BRITAIN” due to sail from 
Quebec on the 27th August and arrive at Southampton on the 1st September, but any letters 
endorsed “Via New York” will be forwarded for connexion by the S.S. “AMERICAN FARMER” 
due to sail from New York on the 26th August and arrive at Plymouth on the 4th September. 
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Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Tuesday, the 23rd August. Delivery should be effected in Montreal and 
New York on or about the following Saturday. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion by the S.S, “EMPRESS OF BRITAIN” but any 
letters endorsed “Via New York” will be forwarded for connexion by the S.S. “EUROPA” dua 
to sail from New York on the 30th August and arrive at Southampton on the 5th September. 


TELEGRAPHS 


Errors, Delays and Failures 


For the month of July there were 14 Errors. (two of which were on the telephcne circuits), 
3 Failures and 1 “Pink’’ rendered ordinary, there'»y losing its right of priority. 
The offices involved were as follows:— 


ERRORS 
Between, St. John’s and’ Placentia 3.020) a eee 1 
ee Broad Covevand western Bay. 2 1 (Telephcne} 
Burin and Placentia woke Ub gh a eee eet 
ee Corner Brook and St. John’s © ......... ee ee 
& Signal Eall’and St. Johns). 5... 2. eee ee 1 
a St. John’s and Whitbourne DL eee 1 
cs Port Saunders’ and Brig Bay: 0 2 2 ee 
Trinity and Topsail .. .. 1 
ee Gaultois and Placentia 1 
fe Deer Lake and St. John’s a 
° St Jonhnis| (2honogram Room) ee ee i 
Between Topsail and: St. Johnisi) <2 
FAILURES 
At St. SOR Se ae ae ei ate ee 
he St. Anthony. 3 oe: 2a] 


Between Gambo and St. John's 405-5. cyte ee ee ee 1 (Priority) 


(Relief Operator at Gambo) 


A fine of 50 cents was imposed on the Postmaster at St. Anthony for the failure of service 


at that office. Individual responsibility for the failure of the two messages at St. John’s could 
not be placed. : 


On Page 335 of the Post Office Circular the attention of the Staff was directed to the com- 


mon error of mutilating the office of destination thereby misdirecting the telegram and resulting 
in heavy delay. 


In July there were five errors of this kind, as follows:— 
“Harbour Buffett” rendered “Harbour Breton’ between St. John’s and Placentia. 


“Bonne Bay” rendered ‘‘Brownsdale via Hant’s Harbour” between Broad Cove and 
Western Bay. 


“Hopedale” rendered “Hope Simpson’ between St. John’s and Whitbourne. 


“Trinity East” rendered “Trinity” between Topsail and St. John’s, and “Belleoram” 
rendered “Lawn” in the Phonogram Room at St. Johns. 


Errors of this nature are inexcusable and the officers responsible are expected in the in- 
terests of service efficiency to take more care in their work. 
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Traffic 


la The total number of paid telegrams for July was 45,078, of which 2,075 were sent by the 
Priority Service. The total for July 1937 was 47,597. 


The number of service messages for July was 6,819 as compared with 7,306 for July 1937. 


The number of D.H. messages for July was 1,694 as compared with 1,872 for July 1937. 
Renewed attention is called to the necessity for using the service message and D.H. message 
system only in case of emergency. 7 


The Public Message Service consisted of 13,649 words, which is the equivalent of 9,010 
telegrams at the St. John’s Head Office. 


Radio Receiving Licences 


Postmasters at Money Order Offices are required to keep a list of persons operating radio 
receiving sets in the places served by their offices, including areas served by non-money order 
offices, and to keep Headquarters advised of any additions or changes in such lists from time to 
time. Reminder cards should be sent to all perscns possessing radio receiving sets but who have 
not obtained licences, without delay. It would appear that some offices are not sending out these 
cards and final notices as quickly as they should and you are reminded that failure to do this may 
result in disciplinary action against the official concerned. 


ACCOUNTING 


Remittances to be Made Up By Postmasters Personally 
Cases have come to light of Postmasters d<legating to the Assistant the work of making up 
c{ficial remittances for Heaa Office or the Bank. 


This is strictly forbidden. The Postmaster is personally responsible for the office funds and 
under no circumstances should he allow anyone but himself to make up an official remittance. 
This also applies to the opening of remittances of cash and stamps received from Head Office. 
This is the personal responsibiltiy of the officer-in-charge and should not be delegated to anyone 


else. 


Post Office Boxes 


In order that the Accounts Branch may have up-to-date information of the Post Office 
Boxes in use at all offices, the Postmasters at those offices where Boxes are installed should, as 
soon as possible after receipt of this Circular, furnish a return giving the following particulars:— 


(1) Name of Office. 
(2) Number of Boxes installed. 
(3) Number of Boxes rented— 
(a) Small. 
(b) Medium. 
(c) Large. 
(4) Names of persons or firms renting boxes. 


(5) Whether all rentals have been raid up to date? If not particulars of any rentals 
in arrears. 


These instructions do not apply to the St. John’s General Post Office, East and West End 
Branch Offices. 


. 
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Money Order Sterling Rate of Exchange 


As from the 18th August, 1938, the sterling rate of exchange for money orders drawn upon 
Great Britsin and foreign countries, other than Canada and the U.S.A., will be reduced to $4.95 
for issuing and $4.90 for paying. The following conversion tables should be used as from that 
date:— 


Table Bo03 0 eee For Issuins 
Table Fi... .... 2.2.04... cee cog oe OG aya 


Special care must be taken to use the proper table 


The Staff should also note that the conversicn Table “E” is to be used for paying British 
Postal Orders at their offices; i.e., the paying rate to be $4.90 to the £1. These notes are payable 
at any Money Order Office. British Postal Notes are issued only at the St. John’s General Post 
Office, East End Branch Office and West End Branch Office, and these three offices are given 
special instructions with regard to their issue. 


Telephone Rentals 


Postmasters who collect Telephone rentals are reminded that a list covering such rentals is 
to be submitted with the General Accounts Report and not Telegraph Account Report. 


Refund Notices Not Properly Completed 


Duty cash refund notices are frequently returned to Postmasters by reason of the fact tha‘ 
they are not properly signed and/or completed. These notices must bear the name of the payee, 


the signature of a witness to the payee’s signature, also the office date stamp showing when th> 
notice was brought to account. 
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POST OFFICE 


THURSDAY, 25th AUGUST, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


St. Jones Within Miss Doris King to be Postmistress and Telephone Attendant és 
from Ist August, 1938. 


Sitwleresarsiniisns. bewellen. ole Miss Kathleen King to be Postmistress and Telephone Attendant 
as from lst September, 1938. 


Roddickton Miss M. Brown to be Postmistress and Operator as from the 20th 
August, 1938. 


New Office Roddickton, Canada Bay 


A new Postal Telegraph office was opened at Roddickton, Canada Bzy, on the 20th August. 
It will handle all classes of postal, telegraph and money order business, including C.O.D. parcels. 
The office will work by wireless to Englee; the call letters are AX. 


Roddickton should be added to the list of Telegraph offices on page 275 and to the list of 
Money Order offices on page 56 of the Post Office Circular. 


Seasonal Office—Quirpon 


A seasonal wireless station was opened at Quirpon on the Ist July, 1938, for the period of 
the fishing and shipping season. The call letters are @N and the station works to St. Anthony. 


Quirpon should be added as a seasonal office to the list of Telegraph Offices given on page 
271 of the Post Office Circular. 


Leave 


In order to reduce the number of messages regarding officials proceeding on leave the in- 
structions on page 157 of the Post Office Circular are cancelled and the following instructions 
issued in their place. Instead of Postmasters sending one telegram to the Staff Clerk and the Chiet 
Accountant, and the person who is about to relieve him doing likewise, making four telegrams in 
all, it will only be necessary in future for two telegrams to be sent, each of which will be signed 
by the Postmaster and the Relieving official. These telegrams will be in the following form:— 


(1) To the Staff Clerk: 
Office passed over to-day by and taken 


over by 


(2) To the Chief Accountant: 


(outgoing official) 


(incoming official) 


4. 25th August, 1938 
The same procedure must, of course, be followed whenever a Postmaster returns to duty 
and takes over the office from the relieving official. 


The telegrams should be exactly in the form indicated above. The amounts of cash and 
stock passed over should not be notified to the Staff Clerk. 


In no case should an official absent himself frem duty without first notifying the Staff Clerk 
and cbtaining permission. 


MAILS 


Registered Envelopes 


As was indicated on page 349 of the Post Office Circular, gummed labels showing the of- 
fice name and the registered number ‘have been intrcduced at the larger offices for use in con- 
nexion with registered correspondence. It is the intention to extend the use of these labels 
eventually to all offices but until such time as this is possible those offices at which the labels 
have not yet been supplied should, whenever one of the Post Office registered envelopes recently 
introduced is handed in for registration, write the name of their office, as well as the registra- 
tion number, in the oblong space at the top left hand corner of the envelope. 


This will serve to identify more clearly the office at which the register was posted. At the 
present time it is necessary to depend upon the date-stamp which is not always clear. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 25th August. Delivery should be effected in Montreal and 
New York on or about the 29th August. Correspondence for Great Britaim and Transatlantic 
countries will be forwarded for connexion by the S.S. “EMPRESS CF AUSTRALIA” due to saiJ 
from Quebec on the 3rd September and arrive at Southampton on the 10th September, bux any 
letters endorsed ‘““Via New York” will be forwarded for connexion by the S'S. “NORMANDIE” due 
to sail from New York on the 31st August and arrive at Scuthampten on the &th September. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sun- 
day, the 28th August. Delivery should be effected in Montreal and New York (Central Districts) 
on or sbout Wednesday, the 3lst August. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion by the $.S. “EMPRESS OF AUSTRALIA”, but any 
letters endorsed “Via New York” will be forwarded for connexion by fast steamer, the particulars 
of which have not yet been advised. 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Tuesday, the 30th August. Delivery should be effected in Montreal and New York 
on or about the following Saturday. Correspondence for Great Britain and Transatlantic countries 
will be held back for despatch by the $.S. “NOVA SCOTIA” due to sail from St. John’s on the 
6th _September and arrive at Liverpool on the 12th September, but any letters endorsed “Via New 
York” will be forwarded for connexion by fast steamer, the particulars of which have not yet 
been advised. 


ACCOUNTING 


Spoiled Money Orders 


Repeated instructions have been given regarding spoiled Money Orders, but despite this 
many Postmasters neglect to carry out these instructions particularly as regards the necessity for 
attaching the spoiled orders to the issue sheet. These instructions are again detailed for the benefit 
of those Postmasters who have so far neglected to carry them out: 


nd 


rk 
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(1) Spoiled Money Orders must be definitely cancelled by having the word “Spoiled” 
written across the face. 


(2) The number must be shown on the issue sheet in its proper sequence followed by 
the notation “Spoiled.” 


(3) The order must then be attached to the sheet cn which the entry appears. 


Where many officers go wrong at present is that they send in the spoiled orders separately 
to Headquarters or fail to send them in at all. Postmasters should understand that all Money 
Crders must be accounted for and those Postmasters, who in the past have failed to carry out 
these instructions, are directed to give the matter their particular attention for the future. 


C, 0. D. Money Orders 


The aitenticn of Postmasters is again directed to the instructions regarding Money Orders 
issued to cover amounts due on C.O.D. parcels. (See Paragraph 53, page 15, of Instructions to 
Pcstmasters in charge of Money Order Offices). 


These orders are being sent repeatedly by some Postmasters to the Accounts Office, St. 
John’s, instead of to the payees, thereby causing ccnsiderable delay in payment. Money Crders 
fer C.O.D. parcels, if sent to Headquarters, are liable to be confused with Telegraphed Money 
Orders and the mistake is not usually discovered until some days delay has elapsed. 


The Postmasters concerned are instructed to see that Money Orders issued for C.O.D. 
parcels are sent to the payees in future. 


Radio Licences—Refunds 


It sometimes happens through inadvertence that a member of the public purchases two 
radio receiving licences for one yearly period and it is necessary for the Department to refund 
the licence fee paid in excess. Several such cases have occurred recently on account of the 
alteration of the date of termination of the licence period from the 30th June to the 31st December. 


Hitherto the refund has been made by the cffice issuing the licence but Postmasters are 
hereby notified that they must not make any further refunds on Radio Licence Account. If a 
demand for a refund is made on a Postmaster by any member of the public. the Postmaster must 
nctify the Chief Accountant by wire immediatcly, giving full particulars of the licences in ques- 
tion. Under no circumstances should a Postmaster mzke a refund. In future all refunds on Radia 
Licence Account will be made by Headquarters. 


Registered Envelopes 


The attention of Postmasters is drawn to the necessity of correctly filling in Stamp Re- 
quisition Form 1043 when ordering Registered Envelopes. Failure to specify Registered En- 
velope requirements in a proper manner is liable to result in serious delay in filling orders. 


Two Stamp Requisitions have been received at Headquarters without the name of the of- 
fice or the signature of the Postmaster. It was possible, after enquiry, to trace where the re- 
quisitions came from and they were accordingly attended to but both Postmasters were guilty of 
considerable carelessness and inattention in the performance of their duties. 


Errors in Accounting 


Contrary to repeated instructions Postmasters at the following offices continue to make 
the undermentioned errors:— 


(1) Not attaching lists of Telephone subscribers as directed (Form 1016, Item 8) 


gp Arnold’s Cove Cartyville 
Curling Gambo 
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/ (2) Not dating duty refunds (Form 1067) 
New Harbour St. Lawrence. 
(3) Net signing term reports 
Jackson's Cove 
(4) Not entering name of office cn term repcrits (Form 1016) 


Jersey Harbour Bay Bulls 
Lush’s Bight 


(5) Not entering details cf balances at foot of Form 1016 and rot detailiny at space 
“H” on back cf form 


Millertown Junction 


These errors are brought to the notice of the Postmasters concerned for future guidance. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S. A. is $4.95 to the £1. 


The exchange rate for paying is $4.90 to the £1. 


Table Wad ey wk 6 | Oe es ere TOT, SST. 
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Stolen United States Postal Money Order Forms 


The following U. S. A. Money Order forms have been reported stolen:— 


Glen. Wilton, Vai 26 bree ee ee See ee eee NOS i200 sto OU OnINelusive 
SaintyJoe-Arki: 2326 sack oe ee ee eNOS! Sols COLa OOO mn Chasive 
Southside;..Wi: Vials.) oR ee 8 ee ee. NOs! 2060) to, 26000 inalusive 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January, 1937, and page 58 of the Circular of the 11th February, 1937. 
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POST OFFICE S87 CIRCULAR. 


THURSDAY, 1st SEPTEMBER, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


RESIGNATION 


Bell Island Mines ‘Mr. J. S. Rowsell, Assistant, effective 20th August, 1938. 


VACANCIES 


Bell Island Mines Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to 27th September for 
the position of Assistant at Bell Island Mines. Salary $648. 
per annum. Wireless qualifications are essential. 


Rencontre East Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to 27th September for 
the position of Postmaster and Operator at Rencontre East. 
Salary $360. per annum, unless the successful candidate is 
a female and a native of the settlement in which case the 
salary will be $300. per annum. Wireless qualifications are 
essential. 


Candidates desiring to offer themselves for the above vacancies must forward their applica- 
tions through their immediate superior officers. Candidates must state their names in full, their 
date cf birth, educational qualifications, departmental experience, whether married or single and 
the names of two persons outside of the service to whorn application may be made with reference 
to chsracter. The successful candidates will be required to furnish a certificate of medical fitness. 


Postmasters should copy the above notice of vacancies neatly in ink, if a typewriter is not 
available, and exhibit them in a prominent position on the public side of their offices. 


PROMOTIONS 


North Sydney Assorting Office ....Mr. Gaudin DuTot, second Clerk, to be Officer-in-charge as 
from lst September, 1938. 


MAILS 


Book, Etc., Postage 


The postage on printed books, pamphlets, phctogrephs, catalogues, circulars and advertising 
matter is one cent for each two ounces for delivery in Newfoundland or abroad. 


The postage on newpapers when posted by individuals is one cent for each four ounces. 


The limit of weight is five pounds, local and foreign, except in the case of a single printed 
volume when the limit is six and a half pounds. 


Packages of printed matter in excess of these weights are subject to parcel post rates. 


All packages of books and papers must be made up in such a way as to permit of their being 


easily examined. The enclosure of a letter or personal communication renders the package liable to 
the letter rate of postage, 
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Blank books, blank paper, note paper or envelopes, with or wjthout 4 printed address, and 


any kind of stationery, are subject to parcel post rates, unless the sender elects to enclose them in 
sealed envelopes in which case the letter rate of postage applies. 


Bills, statements, invoices, receipts, etc., if posted fcr inland delivery, are subject to the letter 
rate of postage even though they may be enclosed in open envelopes. If posted for delivery abroad 
they are subject to the commercial rate-of postage, which is 5 cents for ten ounces and one cent for 
each two ounces or fraction thereof in excess of ten ounces. Instructions with regard to the Com- 
mercial Paper Rate, with particulars of the class of ccrrespondence which is acceptable at this rate, 
were given on pages 177 and 178 of the Post Office Circular. 


Blue Marking for Registered Correspondence 


Na 


The Staff will have observed that the special registered envelopes, which were put on 
sale at all offices last February, are marked with blue lines running horizontally and vertically 


across the middle of the envelope both on the frent and on the back. These blue lines serve to 
identify these envelopes immediately as registered correspcndence from amongst ordinary cor- 
respondence. 


It has been decided to introduce the system of marking registered letters which are en- 
closed in envelopes other than those sold by the Department especially for the purpose, and in 
future, therefore, any letter which is handed in_for registration, if a special registered envelepe is 
not used, should be marked. back and front with blue crayon in the following manner: 


ae 


The Stores Section will supply each office with a blue crayon for this purpose. 


Irregular Retention of Undeliverable Registered Correspcndence 


The rules as regards the treatment of undeliverable ccrrespondence, whether ordinary or 
registered, were laid down for the guidance of the Staff on page 30 of the Post Office Circular. 


~An Inspector of the Department, on a visit to an office recently, found on hand a register- 
ed letter which had been lying at the office since February, 1936. The Postmistress concerned 
had obviously omitted to carry out the instructions laid down. 


The matter is brought to the attention of the Staff who are advised to read these instruc- 
tions and to verify that no correspondence is being irregularly detained at their office. 
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Rubber Pads for Date Stamping 


The quality of much of the date stamping at Outport offices is poor. Examination of the 
correspondence received at St. John’s shows that in the case of a large percentage cf the corres- 
pondence the date-stamp is indistinct, neither the name of the office of posting nor the date 


showing up clearly. This situation is to be deplored as it is essential from the point of, view of 
the department and the addressee that these particulars should be shown distinctly on every letter. 
It is acknowledged, however, that the blame does not always rest with the Outport Staff in 


view of the fact that in most cases they have nothing better to use 4s a cushion for the steel date- 
stamps than a pad of old newspapers, cloth or other material. te 


In order to improve matters, therefore, it has been decided to supply all offices with a rub- 
ber pad especially for the purposes of date-stamping. At the largest offices these peds will be 
15” square; at the medium sized offices, 15’ x 7%” and at the smaller offices 74%” x 74%”. The 
Stores Secticn will make the necessary issue in the near future. 


The supply of these rubber pads should enable the Staff to effect a great improvement in 
the quality of date-stamping and it is hoped that all concerned will give special attention to the 
matter. 


Foreign Mails 


Correspondence for Canada, the U, S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. Jchn’s, up to 3.30 p.m. (late fee letters 4.15 p.m) for despatch, 
same day, on Thursday, the Ist September. Delivery should be effected in Montreal and New 
York on or about the 5th September. Correspondence for Great Britain and Transatlantic coun- 
tries will be held back for despatch by the S.S. “NOVA SCOTIA” due to sail from St. John’s on 
the 6th September and arrive at Liverpool on th2 12th September, but any letters endorsed “Via 
New York’ will be fcrwarded for connexion by the S.S. “QUEEN MARY” due to sail from New 
Ycrk on the 7th September and arrive at Southampton on the 12th September. 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the Generel Post Office, St, John’s, up to 8.30 am., for despatch, same day, on Sunday, the 
4th September. Delivery should be effected in Montreal and New York (Central Districts) on or 
about Wednesday, the 7th September. Correspondence for Great Britain and Transétlantic coun- 
tries will be fcrwarded by the S.S. ‘NOVA SCOTIA” but any letters endorsed “Via New York” 
will be forwarded for connexion by the S.S. “BREMEN”’ due to sail from New York on the 9th 
September and arrive at Southampton on the 15th September. 


Correspcndence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Tuesday, the 6th September. Lelivery should be effected in Montreal] and 
New York on or about the following Scturday. Correspondence for Great Britain and Transatlantic 
countries will be forwarded by the S.S. “NOVA SCOTIA” but any letters endorsed “Via New 
York” will be forwarded for connexion by the £.S ‘““NORMANDIE” due to sail from New York 
on the 14th September and arrive zt Southampton on the 19th September. 


TELEGRAPHS 


Definition of Press-Press Queries 


The question as to which class of traffic is entitled to press rates is answered by the 
“Bureau cf Tariffs, Rates and Contracts” of the Postal Telegraph Company in the following 
notice recently issued: 


“Press rates were not established for individuals but rather for messages paid for 
by newspapers and press associations (and more recently messages paid for by radio 
broadcasting stations, news reels and picture news concerns) covering news to be dis- 
seminated to the general public. Naturally this applies to queries as well as other press 
messages. 


La Spe 


aes a 


aoa 


AOSRAGE NEED BH rae mNS 


Pa asta 


380 1st September, 1938 


“Queries sent collect to newspapers by authorised correspondents and paid for 
by such newspapers are entitled to press rates. However, if queries are sent to news- 
papers by authorised correspondents, and the newspapers refuse to pay for the queries, 
then by definiticn such queries are not press messages and «re, therefore, subject to 
the regular commercial rates; the very refusal of the newspaper to pay for these queries 
negates the sender’s status as an authorised correspondent. 


“Consequently refused queries are to be charged at commercial rates.” 
It has been decided that this ruling shall be taken as applying to Newfcundland . 


ACCOUNTING 


Payment of Postal Orders 
As many enquiries have been received frcm Postmasters regarding the payment of British 
Postal Orders and Cenadian Postal Notes, the following information should be noted:— 


British Postal Grders and Canadian Pcstal Notes may be cashed at any Money 
Order Office. Canadian Postal Notes should be cashed at their face value and British 
Postal Orders at the same rates as apply to the payment of Money Orders issued in 
Great Britain on Newfoundland. 


These Orders and Notes must show the impression of the date-stamp of the issuing 
office and the initials of the issuing Postmaster, but they need not otherwise be filled in. 


If the remitter after purchasing same has taken the precaution to fill in the 
payee’s name, the order or note can be cashed only by the person whose name is 
shown otherwise the order may be paid to the person presenting same without question, 


In all cases the orders must be endorsed by the person receiving payment. 


The paying officer is responsible for making sure of the identity of the payee 
before making payment. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, 
except Canada and the U. S. A., is $4.95 to the £1. 


The exchange rate for paying is $4.90, to the £1. 
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Errors. in Remittances 


The following errors were made by the Staff at the underimentioned offices in remittances 
during period lst August to 22nd August: 


7 


( Using cne remittance form for more than one remittance— 


\ 
/ 
Aguathuna Musgravetwon 


\ Bonavista | Point Leamington 
Ne Corner Brook 


Port Saunders Winterton 


Remittances received with no Remittance Forms— 


Pilley’s Island (2) 
New Melbourne 


Hillgrade 


Number of Radio Licences not Shown cn Remittance Form— 


Full instructions with reference to Cash Remittances have been given on Pages 88, 128 
and 187 of the Post Office Circular and Postmasters should refer to these instructions hes 
preparing remittances for Head Office. 
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CIRCULAR. 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


a $ APPOINTMENTS 
: North Sydney Assorting Office ...Mr. Harry Lee to be Temporary Assorting Clerk as from the 
3 lst September, 1938. 
= ge li 
a; RESIGNATIONS f 
= | 
gE 13 
é Toren BE TOOK oie i ccceass it saecas ee Mr. Gecrge Layden, Messenger, effective 31st August, 1938. | 


Absence From Duty Without Authority 


It has been brought to notice that Postmasters at certain offices have been in the habit of 
leaving their offices in charge of another person without receiving authority from Head Office. 


of an official passing over the work of his office to any person, without first receiving the author- 
ity of the Secretary, will be regarded as a serious offence. The salary cheque of the official con- 
cerned will be withheld until the matter has been investigated and the report for the term of 
absence has been verified at Head Office. 
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Blue Crayons and Rubber Pads 


Reference was made in the Circular date the lst September to Blue Crayons for registers 
and rubber pads for date stamping. Both these items are on order but there will be some little 
delay before they will be available for distributicn to offices. Immediately they are received they 
will be mailed to all offices. In the meantime officials should refrain from requisitioning on 
Stores for these two items. 


aie Seca Mt a 


Locks and Keys 
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There are a number of standard locks in use by the Department. When requisitioning a | 
lock the Postmaster should state the kind required and say for what purpose it is to be used. 


Postmasters are warned that this is strictly forbidden and any case which comes under notice if 


Knob Locks Cee hee i 
Knob locks gre common brown or white handled locks for use on-errtsrte doors. fF 
14 
Rim Locks i 
Rim locks, seven inch, are heavy iron locks with brass knobs for use on outside i 
doors. | 
Yale Locks i 
The only kind of Yale Lock supplied to Outport Offices is known as the Yale 
nightlatch. 


G.P.O. Padlocks 
i G.P.O. Padlocks are for use on Railway Mail-boxes, Couriers and Steamer Mail- 
4 boxes, and Street Pillar Boxes. This lock should not be used on office doors, 
excepting in cases where a number of Couriers or Mail officials ordinarily must i 
have access. 
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Common Padlocks 
Common Padlocks should be used on outhouses, such as coal houses, etc., or other 
places where it is not customary to store mail or valuables. 


Post Office Box Keys 
Post Office Box Keys are replaced at a cost of fifty cents each, which must be paid 
by the renter of the box. When requisitioning keys it is essential that the lock 
and any key or keys which fit it should accompany the requisition. Post Office Box 
Keys cannot be supplied from the number stamped on the key. 


Safes 


It sometimes happens that a Postmaster experiences difficulty in opening his office safe and 
the following advice is given to help in such cases, as it is always a matter of inconvenience and ex- 
pense when a safe has to be returned to Headquarters. 


Combination safes are usually lubricated with graphite. It should be borne in mind that 
the use of oil on the combination will eventually result in clogging the mechanism, after which 
difficulty is likely to be experienced in opening the safe. Never tamper with, or oil the combina- 
tion, although other moving parts may be lubricated with ordinary oil. If the dial does not re- 
volve easily, it is possible that the dial, or the rim surrounding it has received a knock. To re- 
medy this turn the dial slowly and observe where it is binding. By placing a number of layers of 
cloth over the spot, and giving same a sharp tap with a piece of wood held endwise, it will likely 
remove the dent and permit the dial to work freely. 


When operating the combination, always turn dial slowly, and never with a jerk. 


If safe does not open leave the dial set at the proper position, place a thick block of wocd 
above the lock and give it a number of sharp blows with a hammer. If the safe still remains lock- 
ed repeat this below the lock, and at all four corners of the door. As the cam or dog-bolt which 
operates the lock works by gravity it is essential that the safe be perfectly level on the floor. A 
small wire nail, flattened out and driven in the bottom seam under the door, will tend to lift door 
and bolts, thus helping to release the door. 


If the trouble cannot ibe remedied at the office it may be necessary to send the safe in to 
Headquarters but before doing so the Postmaster should communicate with the Stores Section cnd 
ask for instructions. 


MAIL 


Care Necessary at Mail Distribution Offices 


Postmasters whose offices serve as distribution points for other offices should make quite 
certain that all mail for onward transmission has been assorted and included in the proper bags 
before the Mail Courier is permitted to start on his journey. Failure to {ake sufficient Care in this 
matter is liable to lead to considerable inconvenience particularly where mail is delayed and can- 
not ‘be forwarded until the next trip some days later. 


A case occurred recently where the Postmaster at a distribution Office failed to open 2 
bundle of registered letters ‘before sending the Courier on his journey, with the result that a stamp 
remittance which was urgently needed at an office did not reach its destination in proper coursé. 


This error on the part of the Postmaster concerned caused considerable inconvenience at 
the office at which the Stamps were due to be received besides resulting in a number of telegrams 
being exchanged between Headquarters and the two Post Offices involved. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Gffice, St. John’s, up to 3.30 p.m. (late fee letters 4,15. p.m.) for 
despatch, same day, on Thursday, the 8th September. Delivery should be effected in Montreal and 
New York on or about the 12th September. Correspondence for Great Britain and Transatlantic 
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ccuntries will be forwarded for connexion by the S.S. “DUCHESS OF YORK” due to sail from 
Montreal on the 16th September and arrive in England on the 23rd September, but any letters en- 
dcrsed “Via New York” will be forwarded for connexion by the SS. “NORMANDIE” due to sail 
from New York on the 14th September and arrive at Southampton on the 19th September. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on 
Sunday, the 11th September. Delivery should be effected in Montreal and New York (Central 
Districts) on or about Wednesday, the 14th September. Correspondence for Great Britain and 
Transatlantic countries will be forwarded for ccnnexion by the S.S. “DUCHESS OF YORK,” 
but any letters endorsed ‘Via New York” will be forwarded for connexion by the S.S. “EUROPA” 


due to sail from New York on the 17th September and arrive at Southampton on the 22nd 
September. 


Correspendence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be cccepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Tuesday, the 13th September. Delivery should be effected in Montreal and 
New York on or about the following Saturday. Ccrrespondence for Great Britain end Trans- 
atlantic countries will be forwarded for connexion by the S.S. “EMPRESS OF AUSTRALIA” due 
to sail from Quebec on the 17th September and arrive at Southampton on the 24th September. 
but any letters endorsed “Via New York” will be forwarded for connexion by the S.S. “EUROPA” 
cr failing this by the S.S. “QUEEN MARY” due to sail from New York on the 21st September and 
arrive at Southampton en the 26th September. 


ACCOUNTING 


Private Telephone Rentals 


Pestmasters are reminded that a list of Telephone Rentals unpaid at 31st August, should be 
ferwarded to Chief Accountant by first mail after the above date. 


In cases where part payment of Telephone Rentéls is tendered, the subscriber should be 
informed that the amount will be credited at the rate of $1.00 per month, and the telephone service 
may be discontinued as soon as this amcunt is exhausted, or renewed at the rate cf $1.00 per month 
to the 30th June, 1939. For example: A payment of $5.00 will cover service up to 30th November, 
1938, a further amount of $7.00 must be paid if the service is required to the 30th June, 1939. 


Postmasters who have already accepted part payments of Telephone Rentals from sub- 
seribers in their locality, should inform the subscribers of this new arrangement. 


A period of ten days should be allcwed frcm the date of the first notification, before inform- 
ing Head Office of non-payment. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order Service during the month of June, 1938: 


Office No. of Errers No. of Orders Issued and Paid During June 
Bell Island Mines... .... 11 1022 
Gapenlbabiinet ce 25572: 4 30 
Tdewisporteyes. i... 2s 6 22 
Teittle: Bay |... 33se <4: 4 85 
WUD RON ne ees Gi eacar mee 5 74 
\ 30 1442 
Motalenumbernor Orders isslied during) JUNE = 22. 2... se. pee eae 19900 
Motlnumbern orm Orders paideduning JUmel =. 2. 2 eo es es co. 8582 
TRC Creag eee Re a Ie es oe eat ce ue uc eas! LOE 
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Total number: of Errors! 32 Cg ee ee at) oO Tero, |” ee 
Percentage of Errors)... SD seen -78 
i.e. nearly 8 errors for eer 1000 iecdee ues Bel Pea 
Totalsnumber of figure’ errors! 2 2.ee Tee ee ee TEI 8k woe toaee 111 
Percentage of figure errors ... .... .... ey ees 39 
* i.e. approximately 4 errors for: ¢ every - 1000 ‘Order ue a pee 


This record indicates a considerable improvement in Money Order work over previous 
months particularly in the number of figure errors. 


It is hoped that the Staff will use their best endeavours to maintain this improvement. 


Money Order Sterling Rate of Exchange 
The exchange rate of Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A. is $4.95 to the £1. 
The exchange rate for paying is $4.90 to the £1. 


Tables 25 6, SO Ie SE ee eee cee ne ee epee one OOK SS UIRER Ss 
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Stolen United States Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen: 
Telluride Colo: oe ee ee SEA ae Sie Pea Nos. 330530 to 330600 inclusive 


The above Orders if presented at a Newfoundland Office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1937, and page 58 of the Circular of the 11th February, 1937. 


Stolen Canadian Postal Notes 


The following Postal Notes are reported stolen from the Canadian Post Office of Moorepark, 
Manitoba: 


X 2-296784 - 85 S18-267721 - 25 
D 8-083511 - 15 a hans - 90 
G 4-211745 F 7-114830 

J 6-345830 I 7-470191 - 95 
M20-024496 -500 K30-258408 - 15 
S17-700624 - 25 P13-245984 - 35 
A 6-148973 - 75 C 8-048432 - 35 
E15-169706 - 10 F 7-i87816 - 20 
G 4-267826 - 30 H 6-146506 - 10 
J 6-370456 - 60 L11-142316 -320 
N 7-646941 - 45 R 8-943478 - 80 


The above Postal Notes, if presented at a Newfoundland Office, must not be paid. Post- 


masters should follow the instructions given on page 183 of the Post Office Circular of the 30th 
September, 1937. 
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POST OFFICE 


THURSDAY, 15th SEPTEMBER, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


OBITUARY 


Ate epartment regrets to announce the death on the 7th Setember, 1938, of Mrs. Lillien 
Alcock, Acting Postmistress, Leading Tickles West. 


APPOINTMENTS 


PRICIER ene ce re Miss Maud Rowsell to be Messenger as from 1st September. 
7 1938. ; 
ye . . . 
"4 AVEIRO Ce eee ne Me lene eee jek occa Sc Miss Daisy lsfone to be Postmistress and Telephone Attendant 
as from lst September, 1938. 
MGOULIRAWICE coco ccc eee Ue S84e, ese Mrs. Taylor Parscns to be Postmistress and Telephone Attendant 


as from Ist September, 1938. 


RESIGNATION 


acai PAR aged oth Ao, ic ROTATE Mrs. Alberta Pennell, Postmistress and Operator, effective 30th 
September, 1938. 


VACANCY 


Applications addressed to the Secretary, Deparment of Posts 

and Telegraphs, will be received up to the 27th September, 
= 1938, for the position of Postmaster and Operator at Car- 
| manville. Salary $420. per annum. Wireless qualifications 
are essential. 


ee Canmanvillemeee® eck... 


Candidates desiring to offer themselves for the above vacancy must forward their applica- 
tions through their immediate superior officers. Candidates must state their names in full, their 
date of birth, educational qualifications, departmental experience, whether married or single and 
the nemes of two persons outside the service to whom application may be made with reference 
to character. The successful candidate will be required to furnish a certifcate of medical fit- 


: ness, 

= & Postmasters should copy the above notice neatly in ink, if a typewriter is not available, 

3 % and exhibit it in a prominent position on the public side of their office. 

£E Post Office Prosecutions 

3 . Stephen Smith, former Postmaster of Hodge’s Cove, charged before Magistrate J. B. Wor- 

: nell at Clarenville with embezzlement of Post Office funds, was convicted and sentenced to serve 
re one month in His Majesty’s Penitentiary. 


Bills 


Postmasters should make sure, when forwarding bills to the Department for payment, 
that the address of the person to whom payment is to ‘be made, is clearly shewn. Order numbers 
and dates between which expenditure was incurred should also be shewn. This will avoid undue 
3 delay in settlement of account. It would be advisable also for Postmasters to forward bills in 
duplicate; both original and duplicate being certified by the Postmaster concerned. 


15th September, 1938 


STORES 


Conrection 


On Page 381 of the Post Office Circular of the 8th September, under the heading “Knob 
Locks” it was stated that knob locks were for use on “outside” doors. This should read “inside” 
doors. 


MAILS 


Rates of Postage on Inland and Foreign Parcels 


Local Parcel Rates 

Ounce to 4 Ounces 

Ounces not exceeding 

Ounces not exceeding 

Pound not exceeding Pounds .. 

Pounds not exceeding Pounds .. 

Pounds not exceeding Pounds .. 

Pounds not exceeding Pounas .. 

Pounds not exceeding Pounds ... 

Pounds not exceeding Pounds .. 

Pounds not exceeding Pounds .. 

Over Pounds not exceeding Pounds .. 

Over Pounds not exceeding Pounds .. 

Over 10 Pounds not exceeding Pounds .. 

Over 11 Pounds not exceeding Pounds .. 

Over 12 Pounds not exceeding Pounds .. 

Over 13 Pounds not exceeding Pounds ... 

Cver 14 Pounds not exceeding Pounds me 
Limited weight for MauimnGhene. Parcels 45) “Sans 


Over 
Over 
Over 
Over 
Over 
Over 
Over 
Over 
Over 


oOomMmAnnAWNHH OHH 


Rates to United States, Canada and G'reat Britain 
To United States and Canada ... .... 14c. per pound or fraction thereof 
Limit of weight to United States 15lbs. To Canada 20 Ibs. 


To Great Britain, for 3 Pounds or fraction thereof .. ... 
on ce < from 3 Pounds, up to and including 
oe from 7 Pounds up to and including 
a from 11 Pounds up to and including 

Limit of weight to Great Britain 22 Pounds. 


Small Packets 


For Small Packet service see pages 26 and 27 of the Post Office Circular of the 31st Decem- 
ber 1936. 


T. P,O. Mail Clerks 


Clerks when making up double-faced packages of letters to be placed in letter boxes should 
be careful to see that letters addressed to other parties sre not included in such packages. Recent- 
ly a double-faced package was found to contain ten letters addressed to other people. 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, same 
day, on Thursday, the 15th September. Delivery should be effected in Montreal and New York on 
or about the 19th September. Correspondence for Great Britain and Transatlantic countries will 
be held back for despatch by the S.S. “NEWFOUNDLAND” due to sail from St. John’s on the 23rd 
September and arrive at Liverpool on or ebout the 29th September, but any letters endorsed “Via 


1 
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New York” will be forwarded for despatch by the S.S. “QUEEN MARY” due to sail from New 
York on the 21st September and arrive at Southampton on the 26th September. 

Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday, the 18th 
September. Delivery should be effected in Montreal and New York (Central Districts) on or 
about Wednesday, the 21st Septer;ber. Correspondence for Great Britain and Transatlantic coun- 
tries will be held back for despatch by the S.S. “NEWFOUNDLAND,” but any such correspond- 
ence endorsed “Via New York” will be forwarded for connexion by the S.S. “ILE DE FRANCE” 
due to sail from New York on the 22nd September. 

* Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 4} 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, | 
same day, on Tuesday, the 20th September. Delivery should be effected in Montreal and New York 
on or about the following Saturday. Correspondence for Great Britain and Transatlantic countries | 
will be held back for despatch by the S.S. “NEWFCUNDLAND” but any letters endorsed “Via | 
New Ycrk"’ will be forwarded to New York for connexion by fast steamer, the particulars of 
which have not yet been advised. 


TELEGRAPHS 


Meteorological Stations Operating in Newfoundland 


There are eight Primary Meteorological Stations, ten Secondary Stations and thirteen 
Auxilicry Stations in Newfoundland and Labrador, located as follows:— 


Frimary Stations 


ni a ———— 


CARTWRIGHT W. Moore Marconi Operator 
FOGO J. Bannister PAVE | 
ST. GEORGE’S Miss M. Hall 121, (©), AACE 
MILLERTOWN BE Ge keats Pe Vis 
GRAND BANK J. Penwell P. M. | 
BOTWCOD Oxi: Meteo. Office 
CAPE RACE P. Bishop Lighthouse Keeper 
Sie JOHNS Memorial U. College 

Seccndary Stations ‘ : 
GLENWOOD Mrs. F. Wall Meteo. Observer. ; 
CHANNEL MOE, do Ga WAY 12), WL 
NFLD. AIRPCRT H. Lacey Meteo. Observer. 
HOWLEY C. C. Loughlin Meteo. Observer. 
DEER LAKE E. Hinton Bowater’s Nfld. P.&P. Mills 
CORNER BROOK W. Giles Bowater’s Nfld. P.&P. Mills f 
GRAND FALES H. Newhook A.N.D. Co. 
BURGEO Tees Bentield P. M. 
COLINET Mrs. H. Davis 12, WHE 
POINT RICHE J. Breton Lighthouse Keeper 

Auxiliary Stations | 
CAPE PINE G. Hewitt Lighthouse Keeper 
FOINT LA HAYE J. Breen Lighthouse Keeper | 
CAPE ST. FRANCIS C. Grouchy Lighthouse Keeper 
HOLYROOD T. Woodford Railway Agent 
HCPEHALL HEAD 
NEW HARBOUR j E. George Lighthouse Keeper 
BACCALIEU F. Ryan Lighthouse Keeper 
GULL, I) CAPE 

Si: JOHN N. Walshman Lighthouse Keeper 

LONG POINT, TWGTE. J. Roberts Lighthouse Keeper 
CAPE SPEAR J. Cantwell Lighthcuse Keeper L 
LAMALINE E. McCarthy Lighthouse Keeper } 
ST. JACQUES J. Penney Lighthouse Keeper H 
FRANCOIS B. Durnford Lighthouse Keeper 
ODERIN Miss E. Flynn Pe Me 
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Primary Stations take three observations daily which are telegraphed to Botwood fr meee: whem 
the weather forecast is issued at 10 a.m. and 3 p.m. each day. Copies of these F 
readings are also telegraphed to the Canadian Meteorological Headquarters at ~ 
Toronto. 


Secondary Stations take three readings daily of the temperature rainfall and weather, and ren- 
der a written report at the end of each month. 


Auxiliary Stations have no instruments but take eye readings only. 


Errors, Delays and Failures 


In August there were 13 errors, 2 failures and 1 failure of Priority. The offices involved 


were:— 
ERRORS 
Between Corner Brook and St. John’s . ee od taeda... he, a 1 
ut Channel and Deer Lake (Relief Operator at Deer Lake) so 
os Grand Bank and Placentia) °°. 20.00. <2 ee wees Bees 1 
= Placentiavand St. JOnnS...0. 508 oe cco eee wadbPRes. cose Reco 1 
Me Bell. dsland: and Topsatle 2 ee beso ted anis 2S rn 1 
sf Aquaforte and Renews! (Telephone). 2% .... .... .... -.. cs ---- =) “eee 1 
° Wesleyville and ‘Topsalls:. .... (2.005 (25.35 2 ee 
rs Harbour Buffett.and Placentia ot. 2.5 .2905.7.... 0.0.2 oe 
. Whitbourne and.St:; John’s ).2: ..2 tee 2S Sees... e. Se 
At St..dohn’s (Wrong Delivery) = .... . 267% 22...) 22 ..) rn 1 
f& Clarenville (Telephone error) ... .... NET i a. a. i 
S Deer ake... eo ek i OL 
FAILURES 
At Nipper’s)’ Harbour: 3.00.02 OP ee re 1 
Between Corner Brook and St. John's (Priority rendered Ordinary) .. . 
a Port Saunders and Bonne Bay (Relief Operator at Port Saunders) .... 1 


There were two fines imposed for failure of service: 
Mr. J. Roberts, Nipper’s Harbour, for mislaying a telegram; and Miss May Kennedy 
(relief operator) Bonne Bay, for failing to detect discrepancy in the numbers from 
Port Saunders. 


Service Messages and D.H. Telegrams 


Renewed attention is called to the notice appearing on page 147 under the above heading. 
in which it is stated that D.H. telegrams sent to the Staff Clerk and others on postal business | 
must not be treated as service messages. In future all service messages received at Head Office will 
be referred to the Director of Telegraphs who will take what action he sees fit as to charging such 
messages up to the sender. 


ACCOUNTING 
Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A. is $4.95 to the £1. 


The exchange rate for paying is $4.90 to the £1. 
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POST OFFICE fel? CIRCULAR. 


THURSDAY, 22nd SEPTEMBER, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


© 


OBITUARY 


The Department regrets to announce the death of Mr. Frederick House, Postmaster of Twil- 
lingate, on the 16th September, 1938. Mr. House entered the service of the Department on the Ist 
April, 1922, as Postmaster at Twillingate. 


Degen ag pn reset nature mn 


"RETIREMENTS 


x: aed 


© Sender Bay Mr. P. W. Farrell, Postmaster and Operator, to retire cn 31st 
October, 1938, on medical grounds. 


RESIGNATIONS 
Y 31 ele Lpoqe 405) 
RC ISHISTATIOS ec esc cctensesees Mr. E. Snow, Postmaster and Operator, effective 30+h-Nevember, 
1938. 


VACANCIES 


Gander Bay Applicaticns addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 11th October, 
1938, for the position of Postmaster and Operator at Gander 
Bey. Salary $420. per annum. Wireless qualifications are 
essential. 


Groais Islands Applicaticns addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 11th October. 
1938, for the position of Postmaster and Operator at Groais 
Islands. Salary $420. per annum. Wireless qualificctions 
are essential. 


Candidates desiring to offer themselves for the above vacancies must forward their applica- 
tions through their immediate superior officers. Candidates must state their names in full, their 
date of birth, educational qualifications, departmental experience, whether married or single and 
the names of two persons outside the service to whcm application may be made with reference to 
character. The successful candidate will be required to furnish a certificate of medical fitness. 


Postmasters should copy the above notices neatly in ink, if a typewriter is not available, 
and exhibit them in a prominent position on the public side of their office. 


MAILS 


Tenders for Courier Services 


Notices inviting tenders for courier services from 1st December, 1938, to 30th April, 1939, 


have been mailed to all offices affected. 
These notices should be exhibited on the public side of the offices receiving them until 
the closing date for tenders when they should be removed and returned to the Director of Postal 


Services. 


res) ¥ 
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Aisi 


Several tender forms are enclosed with each Notice. Any person who desires to tender for 


i the service must use one of these forms. 
i The Postmaster should advise any person applying for a fcrm of tender that it is not neces- 
i, sary to fill in the rate per round trip or per month until after the form has been signed by the two 
wit |; securities and the Postmaster. 
Hit 
PNG 


Any unused forms should be returned with the Notice inviting tenders for the services. 


Return of Mail Matter to Sender 


Any item of mail once posted ceases to be the prcperty of the sender and becomes the pro- 


owe ase 


i 
perty of the person to whom it is addressed or the legal representative of such person. 
7 
i; ; Any request by the sender for the return of an item of mail matter which has been posted 
1 a should be declined and no further action taken. 
THER be : ; 
i | H If, however, the sender produces the written or telegraphic authority of the addressee to 
AP it return such mail métter the authority should be carefully filed and the particulars submitted by 
bite } the quickest means to the Secretary for his decision. ‘ 
pat hd 
: if : if Any breach of these regulations will have serious consequences for the member of the staf? 
; tf ecncerne-d. 
" ii C. O. D. and Insurance Rates on Local and Foreign Parceis 
ata | 
Sit ie Cash cn Delivery Parcels Value Upwards to $50. 
4 ; Hor collection of (changes mot exceedinicy oi y ge tee eee 
oe For collection over, $9. not-exceeding: SlO wegen fe ee Ge 
4! © G  6$10) notvexceeding S200" eee eee oe 
¥ ; S “ Se $20- notvexceeding $30) os See se ones 
t i e SopeooU. MOL exceeding G40 0 eyes il. ee eee, ee OC 
‘ it “ “ #7 °$40. not exceeding $50 8 ee 
t ao ‘ 
H if it All C.C.D. Parcels must be insured and can cnly be forwarded to Money Order Offices from 
1 k iF! Money Order Offices. For list of Money Order Cffices see Pages 55 and 56 of the Post Office 
y li ibs Circular of the 18th February, 1937. C.O.D. Parcels must not be accepted for despatch abrcad. 
a | eas 
fe ‘ne Local Insurance Parcel Rates 
fit yi Fornamountssup tovS5:00) ee ee ee 5c. 
He i is Homamaunts | Overs) .o,00motrexceechinn a) ill Os Ogee ee see ee ere 
Bt it 4 ac cf m  Sl0:00 motiexceeding S20:C0) er oi ee ee ince 
e re i Ss se < $20.00 not exceeding $30.00 .... __ ee ee ee Oye. 
pula i]: z S 2930-00 not exceeding $4000 soe) ). A ee 25c. 
i iF a * $40.00 notiexceeding So00: oe. ee a 
| Te Limit of Insurance within Newfoundland $50.00. 
ate ]j 3 
ban ih Insurance Rates to Great Britain, Canada and United States 
4H EE Cznada and United States and Great Britain 
ae i ANseGHOUMES (Yo) (We) SNOT) 5 se gee ee a reseaeetn cat) cu AM SA Gees eee te eee eee TC 
i : Hy Amountsover, 91 0:00) not <exceedings:$i20\00) 9) an ee ee eae 95 GY 
it pi): ° 7920-00emotvexceeding |S) 30/00) 8 =. nu ee 2 3c DUCE 
if a4 %> -$30:00; not exceedingh$i4000 $6 ow. oe eee oe 25c: 
Bh H se “$40.00 not exceeding $5006, .  ..spe es Sa, 30c. 
Limit of Insurance to Canada and United States $50.00. 
Insurance Rates to Great Britain (continued) 
Amounts; Over ($5000) mot exceeding g G0l0 0) eee ee ag LS. 
“ $60.00" not exceeding, $) 7000)3 2) 258) St ee) a ee 40c. 
ne ""$70-00' notvexceeding $8000 res rn 2 45c. 
is > $80.00 not’ exceeding $) 9000) oe ee O0CE 
- ©. + $90.00; not. exceeding: $1000: #24 a Geis @ Se DDG! 
Limit of Insurance to Great Britain $100.00. 
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x | Parcel Bills 


= Renewed attention is drawn to the notice on page 362 of the Post Office Circular of the 4th 
(o August, 1938, under the above heading, in which it is stated that the Green Local Parcel Post Bills, 
form number 1314, included in parcel despatches from the St, John’s Parcel Post Section are to be 
retained and kept on file at the Receiving Office, and nct returned to St. John’s. The attention of 
Postmasters is drawn to the fact that on several occasions these Parcel Bills have been discovered 
in mail bags returned from Outport Gffices as empty bags. Postmasters must take care that they 
search the bags diligently for these Parcel Bills and if they cannot find one in the bag the matter 
should be reported by telegraph to the Head Postmaster immediately. 


Foreign Mails 


| 
Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
} ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
, same day, on Thursday, 22nd September. Delivery should be effected in Montreal and New York 
cn or about the 26th September. Correspondence for Great Britain and Transatlantic countries 


will be held back for despatch by the S.S. “NEWFOUNDLAND” due to sail from St. Jchn’s on the 
23rd September, and arrive at Liverpool on the 29th September, but any letters endorsed “Via 
New York” will be forwarded for connexion by the SiS. BREMEN” due to sail from New York 
on the 27th September and arrive at Southampten on the:3rd October. 


Correspondence for Canada, the U.S.A., Great Britain and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sun- 
day, 25th September. Delivery should be effected in Montreal and New York (Central Districts) on 
cr about Wcdnesday, the 28th September. Correszcndence for Great Britain and Transatlantic 
countries will be forwarded for connexion by the £.S. “Duchess of Bedford’? due to sail from 
Montreal on the 30th September and arrive at Liverpool on the 8th Octcber, but any letters en- 
dorsed “Via New York” will be forwarded for connexicn by the S.S. “‘“NORMANDIE” due to sail 
from New Yerk cn the 28th September and arrive ct Southampton on the 3rd October and failing 
this by connexion with fast steamer, the particulars of which have not yet been advised. 


Correspondence for Canada, the U.S.A., Great Britain and foreign countries generally, will 
be accepted for despatch «ct the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 
4.15 p.m.) for despatch, same day, on Tuesday, 27th September. Delivery shou!d be effected in 
Mecentreal and New Yerk on or about the following Saturday. Correspondence for Great Britain and 
Trensatlantic countries will be forwarded for ccnnexicn with the S.S. “MONTROSE” due to sail 
from Montreal en the lst October, but any letters endorsed ‘‘Via New York’ will be forwarded for 
connexion by fast steamer, the particulars of which have not yet been advised. 


TELEGRAPHS 


Individual Telegram Receipt Forms 


New individual message delivery receipt, Form 1322, have been issued to all Telegraph Of- 
fices cutside of St. John’s to replace the multiple receipt forms now in use. 

The new receipts have a gummed back and must be attached to the office copy of the 
apprcpriate telegram for easy reference. 

Any office having large stocks of the multiple receipt forms on hand should return them 
to the Pcstal Stores. 


Receipts for Telegrams Delivered 


A receipt must be obtained for every telegram delivered. Should an office inadvertently run 
shert of regular receipt forms, they should be made by the operator on a piece of paper of 
appropriate size. 

Receipts must show full details, namely:— 

(a) Time the telegram was sent out for delivery. 
(b) Time it was delivered. 
(c) Time the messenger or official returned, as well as:— 
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[al Signature of the person to whom delivery was made. 
{b] Signature of the messenger or official who made delivery. 


In offices where Assistants or Messengers are emplcyed, it is the duty of the official in charge 
to scrutinise each receipt immediately on return of the Assistant or Messenger. 


When an opportunity occurs to send for delivery a telegram addressed to a pcint outside the 
free limit a receipt form should accompany it marked: “Please sign receipt form and return to this 
office by first chance or by mail.” The name of the person by whom the telegram is taken for de- 
livery and the time it is sent out must be noted on the office ccpy of the telegram and this must be 
kept out until return of receipt by the addressee or his agent. A further request for confirmation 
of delivery must be made if the receipt is not received within a reasonable time. 


Attention is drawn to Secretary’s Circular No. 54, 11th July, 1935, dealing with the delivery 
of telegrams mailed to post offices having no telegraph or telephone connexion. 


Changes in the Telephone System in the St. Fintans-Robinsons Areas 


Cwing to a demand from the Agricultural Sccieties in the farming areas around St. Fintans 
and Robinsons, for direct telephone connexion between the different farming communities, some 
changes have been made designed to meet their wishes:— 


Cartyville and Robinsons are now connected with St. Fintans, which will be the 
checking office for these two stations. 


Heatherton is connected with Robinsons Station as formerly and traffic for the former 
office will circulate through the Station Office. 


Attention is called to the need of distinguishing between Robinsons Station and Robinsons, 
as the latter is a Telephone Office, working into St. Fintans, while Robinsons Station is a Tele- 
graph office and repeats for Heatherton by telephone. Persons filing telegrams for either o* 


these stations should be asked to state if Robinsons Station or Robinsons proper is meant to 
avcid confusing the two cffices. 


- Telephone Switches Controlling Private Lines Should Be Kept Open 


Complaints have been received that the officials at many offices, where switches and bell 
boxes have been installed for the control of spurs to which private telephones are connected, fail 
to open the switch when private subscribers are not using the line, thus enabling these people to 
hear rings on the public line and listen in on telegraph business should they be inclined to do so. 
This is very serious and reacts greatly against the privacy of the service. Officials in charge of con- 
trolling offices are instructed to see that private subscribers’ switches are left open in future except 
during meal hours, Sundays, holidays, and after the closing time at night. 


Should the official be called upon to leave his office during office hours the switch should 
not be closed and the private subscribers must await his return in such cases. 


ACCOUNTING 
Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, excep? 
Canada and the U.S.A. is $4.95 to the £1. 
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The exchange rate for paying is $4.90 to the £1. 
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POST OFFICE 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


RENE GE Heese eiaek. Beaks embed | A Nearest, | Mr. Geo. Lawrence tu be Messenger as from Ist 


Corner Brook 


September, 1938. 
7 weading TCRICSHWICStg ee se ee uw Mr. Garland Noseworthy to be Postmaster and 


Telephone Attendant as from 17th September, 
1938. 


RESIGNATIONS 
StaulohinissaGus Ovens. baie te Re ie ele oe Mr. Hubert Molloy, Assorting Clerk, effective 
30th September, 1933. 
Pare Ba yin: co St iene catenin ater e spore t Mrs. Wilfred Collins, Postmistress and _ Tele- 


phone Attendant, effective 15th October, 1938. 
Not advertised. 


MAILS 
Tenders for Courier Services 


Notices inviting tenders for courier services from lst January, 1939, to 30th April, 1939, have 
been mailed to all offices affected. 

These notices should be exhibited on the public side of the offices receiving them until 
the closing date for tenders when they should be removed and returned to the Director of 
Postal Services. 

Several tender forms are enclosed with each Notice. Any person who desires to tender 
for the service must use one of these forms. 

The Postmaster should advise any person applying for a form of tender that it is not nec- 
essary to fill in the rate rer round trip or per month until after the forra has been signed by 
the two securities and the Postmaster. 

Any unused forms should be returned with the Notice inviting tenders for the services. 


Compulsory Registration for Business Reply Envelopes Containing Coin 


On page 365 of the Pest Office Circular of the llth August, 1938, instructions are given for 
the treatment of unregistered letters containing coin or notes. Such letters are to be registered 
compulsorily and the registration fee collected from the addressee. 

These instructiosxis apply also to the Business Reply Service. 

Any Postmaster who is tendered over the counter a Business Reply envelope, containing 
coin, for forwarding should inform the sender that it must be registered and collect the regis- 
tration fee from him. If he refuses to pay the registration fee the letter should not be ac- 
cepted. 

If a Business Reply Envelope containing coin is found in the drop box it should be com- 
pulsorily registered _and_a notation “Found in drop box. Compulsdrily registered,” made on 


the envelope. 


Notice to-General Public 


The attention vi the General Public is drawn to the fact tha‘ any ordinary or Business 
Reply envelope, containing coin or notes, must be registered and the registration fee paid by 
the sender. 

Postmasters should copy the above notice in ink, if a typewriter is not available, and 
exhibit it in a promiment place on the public side of their office. : 
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29th September, 1938 


-_Postage Rates 


Letters and Cards Within Newloon@ang: 
For Town Delivery:— 
Letters 2c. per ounce. 
Post Cards lc. each. 
For Delivery Within Newfoundland:— 
Letters 4c. tor first ounce, 2c. each additional ee or fracticn thereof. 
Post Cards 2c. each. ji 
Christmas Cards in unsealed envelopes for delivery in Neyfoundland or abroad, Ic. 
per two ounces or fraction. thereof. 
‘Letters and Post. Cards Outs: ‘de Newfoundland: 
To U.S.A., Canada, and British Empire, including Egypt and india, letters 5c. first ounce 
and 3c. each additional ounce or fraction thereof. 
Post Cards 3c. ecch. ; 
For all other countries, letters 7c. first ounce, 4c. each additional ounce or fraction 
thereof. Post Cards 3c. 
Registration fee within Newfoundland 5c., to British Empire and foreign countries, 10c. 
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Envelopes Containing Parcel Bills 


The Green Parcel Post Bills (Form No. 1314) included in Parcel despatches from St. 
John’s are enclosed ir unsezled envelopes which can be used again. These envelopes, therefore, 
should not be destroyed but should be kept clean and retained by the office of destination 
until the end of each month at which time all such envelopes shoud be returned to the Head 
Postmaster, St. Johr’s, marked “Returned Parcei Bill Envelopes.” 


——>. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, 
will be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 
p.m.) for despatch, s»me day, on Thursday the 29th September. Deiivery should be effected 
in Montreal and New York on or about Monday the 3rd October. Correspondence for Great 
Britain and Transatiantic countries will be forwarded for connexiou by the S.S. “EMPRESS 
OF BRITAIN,” due to sai] from Quebec on the 8th October and arrive at Southampton on the 
13th October, but eny letters endorsed ‘Via New York” will be forwarded for connexion by 
the S.S. “EUROPA” due to sail from New York on the 5th October and arrive et Southampton 
on the 10th October. 

Correspondence fr Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 8.30 a.m. for despatch. same day, on Sunday the 
2nd October. Deliveiy should be effected in Montreal and New York (Central Districts) on 
or about Wednesday the 5th October. Correspondence for Great Britain and Transatlantic 
countries will be held bac‘: for despatch by the S.S. “NOVA SCOTI”’ due to sail from St. 
John’s on the 11th -tober and arrive at Liverpool on the 17th October. but any letters en- 
dorsed “Via New York” wil! be forwarded for connexion by the SS “QUEEN MARY” due to 
sail from New York on the 6th October and arrive at Southampion on the 11th October. 


Correspondence icr Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for de- 
spatch, same way, on Tuesday the 4th October. Delivery should be effected in Montreal and 
New York on or about the following Saturday. Correspondence for Great Britain and Trans- 
atlantic countries wiil be held back for despatch by the S.S. “NOVA SCOTIA” but: any letters 
endorsed “Via New Ycerk”’ will be forwarded Zor connexion by fast steamer, the particulars of 
which have not yet been advised. 


TELEGRAPHS 
Destruction of Old Telegrams 


Attention was exiled to the regulations, requiring the destruction of telegrams which are ~ 
over two years old n«t being observed, on page 171 of the Post Office Circular dated 9th Sep- 
tember, 1937. That this orcer has not been carried out was brougri to light by the demolish- 
ing of a shed at the back sf a Post Office Building, where it was found a cuantity of old records 
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and telegrams had been stored; some of which dated back to 1925. Tiese were scattered around 
by the workmen. 


The Staff should note that all telegrams, services and Dead Head messages, delivery re- 
ceipts etc., which nave served their purpose, must be destroyed by being burned once a 


month. The back files for two years must, however, be kept on han in case it is required to 
refer to them. 


No office should, therefore, have on hand any telegrams etc., dating beyond the 3lst Aug- 
ust, 1936. At the end of this month the old telegrams etc., for September 1936 should be burned 


and so on for each month, always keeping on hand the files for two complete years immedi- 
ately previous. : 


Any telegrams etc., stored in out buildings or back rooms must be taken out and destroy-— 
ed. 


If any Postmaster taking over an office finds any large quantity of old files on hand beyond 
the retaining period, he should report the matter to Head Office ind ask for instructions. 


Entry of Unauthorised Persons Into Department of Posts 
and Telegraphs Offices 


As it has come to the notice of the Depart ment that the rule governing the entry of un- 
authorised persons tu Telegraph Offices is not strictly observed, your attention is directed to 
the order issued under Secretary’s Circular No. 1, on the 14th December, 1934. 


“The entry of persons, other than Officers of the Department duly authorised, or bearing 
authority in writing =rom the Secretary of the Posts and Telegraph Department, into all Tele- 
graph Offices or Travelling Post Offices, and in Post Offices other than on the public side, is 
strictly prohibited. 


“Any official of the Department, who allows an unauthorised person to contravene this 
order, will render himself liable to dismissal.” 


ACCOUNTING 


Delay in Forwarding Accounts 


The attention of Postmasters is again called to the necessity of forwarding accounts to 
Head Office promptly, These accounts must be forwarded, if possible, by next mail following 
the closing date of account. This may not be possible with the larger offices but there is no 
excuse whatever for accounts to be delayed for three weeks to a moth as has been the practice 
with some small offices, thereby delaying the work of finalizing accounts at Head Office. 


Any Postmaster showing undue delay in forwarding the accounts for his office shows 
slackness in the pe:formance of his duty and renders himself liable to disciplinary action. 


Errors in Accounts 


Contrary to repeated instructions Postmasters at the following offices continue to make 
the undermentioned errors:— 


1. Not entering Duty Bill numbers on Reports at space “A” as directed at item (4) form 1016. 


Badger. 
2. Not attaching Duty Refunds to Reports as directed at Item (29) Form 1016. 
Bell Island Mines (Actg. P.M.) Glovertown 
Bonne Bay S St. Jacques 
Carmanville Twillingute (Actg. P.M.) 
Channel 


3. Neither witnessing nor dating Duty Refunds Form (1007). 
Bonavista Corner Brook (Actg. P.M.) 
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4. Not dating Duty Refunds (Form 1007) 
Badger’s Quay. 


5. Not witnessing Pnty Refunds (Form 1007) 
Nipper’s Harbour. 


.6 Not entering name of office on Reports (Form 1016) 


Grates Cove LaScie 
Greenspond (Actg. P.M.) Newman’s Cove 
Howley St. Jones Within. 


7. Not signing Repurts (Form 1016) 
Belleoram Trout River. 


8. Not dating Reports (Form (1016) 


Greenspond (Actg. P.M.) Wong eine ae 
9. Not attaching lists of Telephone Subscribers fo Reports as directed at Item (8) Form 1016. 
Arnold’s Cove Station Monroe 
Bonavista St. Andvew’s. 
Codroy 


10. Neither entering name of Office nor Signing Stamp Requisition (Form 1043). 
Manuels. 


11. Forwarding Reports Written in coloured ink Contrary to Instructions Page 125 Post 
Office Circular, 
Lower Island Cove. 


12. Forwarding Reports on pages of account Book, thus matilating Office Records. 
Miller’s Passage. 
These errors are brought to the notice of the Postmasters comcerned for their future 
guidance. 


Money Order Sterling Rate of Exchange 


As from Ist Oct»ber, 1938, the sterling rate of exchange for money orders drawn upon 
Great Britain and foreign countries, other than Canada and the US.A., will be reduced ta 
$4.90 for issuing and $4.85 for paying. The foliowing conversion tables should be used as 
from that date:— 


Tablet. 2 0 eee ee eee See ae For Issuing. 
Table tCal3 Bae ees Mee SY eee scceg Sereeese eee CU ees ee nee ie For Paying. 
Special care must be taken to use the proper table. 
The Staff should also note that the conversion table “C” is to be used for paying British 
Postal Orders at their office; that is, the paying rate to be $4.85 to the £1. These notes are 
payable at any Money Order Office. British Postal Notes are issued only at the St. John’s 


General Post Office, East End Branch Office and West End Branch Office, and these three 
offices are given special instructions with regard to their issue. 


Stolen United States and Canadian Postal Money Order Forms 


The following U. S. A. Money Order Forms have been reported stolen:— 
Kona, iy 2 ake Sc oe aie eee cece 27589-29000 inc. 
Chicago’ Sta. 18S. Wil.) a ee 145171-145600 ” 
Holyoke Stat SwiViass. 035) Sc ae ee 225958-225999 7” 
Reeds ion 223 Sere) crosciaa) cadpod) eaten cosa “Goaecd 57061- 57200 ” 
Postoak, “Mo. 2.0.5.0...) a a pe <i aaa 10528- 19600 ” 


The following Canadiar. Postal Money Order Forms have been reported stolen:— 
Robson,*B.C.) 0 ee oe OR eee 1605-33800 inc. 

The above Orders, if presented at a Newfoundland Office, must not be paid. Postmasters 

should follow the instructicns given on page 31 of the Post Office Circular, 7th January, 1937 

and page 58 of the Post Otfice Circular of the 11th February, 1937. ; F 
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POST OFFICE | 


THURSDAY, 6th OCTOBER, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENT 


agian 8 Mr. Howard Oldford to be Postmaster and Telephone Attendant 
as from lst October, 1938. 


PROMOTIONS 


SlJonnss GuPOk «ac auk nike: Mr. A. Chafe, Letter Carrier in the St. John’s G. P. O., to be 
Assorting Clerkyin the St. John’s G. BP: ©. as from Ist 
October, 1938. 


TRANSFER 


J iiseasnage Mr. R. Noble, Postmaster and Operator at Musgravetown, to be 


Postmaster and Operator at Lethbridge, as from 1st October, 
1938. 


RESIGNATION 


ee. Point South Miss Leah Snow, Postmistress and Telephone Attendant, effect- 
ive 30th September, 1938. Not advertised. 


VACANCY 


Argentia 
and Telegraphs, for the position of Postmaster and Operator 
at Argentia, at a salary of $420. per annum, will be received 
up to the 25th October, 1938. 


Candidates desiring to offer themselves for the above vacancy must forward their applica- 
ulons through their immediate superior officers. Candidates must state their names in full, their 
date of birth, educational qualifications, departmental experience, whether married or single and 
the names of two persons outside the service to whom application may be made with reference 
to character. The successful candidate will be required to furnish a certificate of medical fitness. 


Postmasters should copy the above notice neatly in ink, if a typewriter is not available, and 
exhibit it in a prominent position on the public side of their office. 


CHANGES IN OFFICE STATUS 


vie Lethbridge Effective the 1st October, 1938, the Post Office work at Leth- 
bridge was removed from the Railway Agent and _a Post 
Office opened in charge of Mr. R. Noble. It will handle all 
classes of postal, telegraph and money order business, in- 
cluding C.O.D. parcels. 
The office will work by land line to Clarenville. The call 
letters are BX. 
The indication “Railway” shewn after Lethbridge on page 
260 of the Post Office Circular should be removed and the 
call sign corrected. 
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Musgravetown As from the Ist October, 1938, the office at M avetown has 
been reduced from telegraph to telephone’status. All postal 
and money order facilities will remain. Telegraph traffic in 
future will circulate by telephone via Lethbridge. 
Musgravetown should be removed from the list of telegraph 
offices on page 260 of the Post Office Circular. 


Cox’s Cove As from the 29th September, 1938, the wireless telegraph office 
at Cox’s Cove has been reduced to telephone status. All 
postal, and money order facilities will remain. Telegraph 
traffic in future will circulate by telephone via Curling. 
Cox’s Cove should be removed from the list of telegraph 
offices on page 252 of the Post Office Circular. 


Correspondence from Outport: Offices 


Many Postmasters are in the habit of forwarding correspondence, remittances and re- 
quisitions, etc., to. Head Office, with the name of the office and/or the signature of the official 
omitted. These omissions result in unnecessary work at Head Office tracing the origin of these 
“ommunications. In all cases both the office name and the signature of the official must be given. 


This is particularly necessary in the case of requisitions, where delay in tracing the office 
may result in supplies missing the mail and the office being short until the next mail. 


Statistics 


Postmasters are reminded that the semi-annual statistics will be taken during the month 
of November, commencing on ist November and ending on the 30th November. Post Office Cir- 
cular dated 7th July, 1938, Page 348, refers to the different Post Office Circulars containing statis- 
tical instructions, and to these instructions the attention of Postmasters is directed to ensure the 
proper filling in of the statistical forms. These forms have been mailed to all offices. 


Entry of Unauthorised Persons into Department of 
Postal and Telegraph Offices 
In connexion with the Notice appearing on page 395 of the Post Office Circular of the 29th 


September, Postmasters are reminded that officials of other Government Departments are not to be 
permitted to enter the private section of the Post Office. 


Credit Facilities for Postal and Telegraph Business 


The attention of the Staff is again drawn to the rules in connexion with the extension of 
credit facilities to members of the public. They are:— 


1. Telegraph Business. 


Except in cases where authority has been given from Headquarters, Postmasters 
who allow credit facilities for telegraph business do so on their own responsibility. 
This means that if the person or firm to whom credit has been allowed fails to pay the 
Postmaster will himself have to make good the amount to the Department (Page 160 
of the Post Office Circular, of the 19th August, 1937). 


2. Postal, Money Order and Miscellaneous Business— 


In no circumstances may credit facilities be allowed for Postage Stamps, Money 
Orders, Duty Parcels, Radio Licences, etc. Not only is it contrary to the Department’s 
rules for an official to issue a money order for which he has not been paid, it is also 
an offence punishable by imprisonment under the Postal and Telegraph Acts. 


Daylight Savings Time Ends 


FS ¥ 


6th October, 1938 - 399 
: “You: will please post the following notice conspicuously. -By order of the Depart- 
ment of Home Affairs the attention of the public is drawn to the fact that the operation 
of the Daylight Saving Act, 1935, will terminate Sunday, October 2nd, at Midnight.” 


MAILS 


Foreign Mails 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Thursday, the 6th October. Delivery should be effected in Montreal and New York 
on or about Monday, the 10th October. Correspondence for Great Britain and Transatlantic coun- 
tries will be held back for despatch by the S.S. “NOVA SCOTIA” due to sail from St. John’s on 
the 11th October, and arrive at Liverpool on the 17th October, but any letters endorsed “Via New 
York” will be forwarded for connexion by the S.S. “NORMANDIE” due to sail from New York on 
the 12th October, and arrive at Southampton on the 17th October. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday, the 9th 
October. Delivery should be effected in Montreal and New York (Central Districts) on or about 
Wednesday, the 12th October. Correspondence for Great Britain and Transatlantic countries will 
be held back for despatch by the S.S. “NOVA SCOTIA.” 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Tuesday, the llth October. Delivery should be effected in Montreal and 
New York on or about the following Saturday. Correspondence for Great Britain and Transat- 
lantic countries will be forwarded by the S.S. “NOVA SCOTIA.” 


TELEGRAPHS 
Fire Hazard Forecast 


The Daily Fire Hazard Forecast will be discontinued for this Season as from the 22nd 
October, 1938. 


Traffic 


The total number of paid Telegrams for August was 46,206, of which 2,634 were sent by the 
Priority Service. The total for August 1937 was 48,633. 


The number of service messages for August was 7,391, as compared with 7,795 for August 
1937. 


The number of D.H. Messages for August was 2,078, as compared with 1,733 for August 
1937. Renewed attention is called to the necessity for using the service message and D.H. message 
system only in cases of emergency. 


The Public message service consisted of 12,597 words, which is the equivalent of 8,440 
telegrams at the St. John’s Head Office. 


Storage Batteries and Delco Chargers 


The attention of all offices at which storage and Delco chargers have been installed is 
again directed to pages 207 and 208 of the Post Office Circular of the 11th November, 1937. The 
instructions should be read again and care should be taken to see that batteries are only filled with 
water immediately before charging and that batteries are kept charged during frosty weather by 
giving them a short charge before the staff leaves the office on cold nights, Saturday nights or the 
eve of whole holidays. Officers should be sure that oil in the base of the engine is changed as 
set forth in the instruction book and that the engine is never started without first making sure 
that the base is full of oil. 
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Legal Action Against Unlicensed Operators of Receiving Sets 


Postmasters at Money Order Offices are reminded that they must read carefully the instruc- 
tions issued from Headquarters concerning the taking of legal action against persons operating 
Radio Sets without the necessary licence to do so. Prompt notification must be made to Head- 
quarters of the expiry of the final notice in order to avoid delay in proceedings: 


This instruction was issued on page 111 of the Post Office Circular of the 27th May 1937. It 
appears that in some cases Postmasters are not sending out final notices at the expiration of the 
time limit given on the card and are not advising Headquarters of the expiration of the fina) 
notices. Any proven case of this nature against a Postmaster will result in disciplinary action 
being taken. 


ACCOUNTING 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order Service during the month of July, 1938: 


No. of Errors No. of Orders Issued and Paid During July 

Bonavista ee 4 241 
i : 

/ Burlington oe 5 96 
\ Comer Brookn 7 4 1289 
\ Cow pHead es ee 4 42 
Grand Hallsie es 4 1313 
Marcountiestee) A488 ee 4 23 
IkewiSponte sss 4 198 
a little Bay Be 4 108 
\ INGVEMCO WANE se ee 4 55 
JELOFEe ENOL TEXOVS ER 45 oos5 soce Goce iG, 167 
Seal Cove, AweBs 33s 4 31 
Wictonia(Carbs)e4 5 59 
53 3622 

Total number Of Orders ASS CMa ney UT yg eee re eee 18,562 

otal number of Orders paiGudurine uly, ceo eee ee cee eee re ee Gin 

Total oo eS RE Ee la eee ee ee eae 

Total numberof Errors *:..: G8 Se BS ene eee eee teen 239 

PercentagesofBrrors ... 3). Gee. 4 Pe ee ee ee ee 87 
i.e. nearly 9 Errors for every 1,000 Orders issued and paid. 

(otal number of igure sErrors= 2.66} ae See ee er eee nee 146 

Percentage of Figure Errors ... .... ... pot, See Oo 


i.e. approximately 5 errors for every 1,000 orders issued and sah 
Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, ex- 
cept Canada and the U.S.A., is $4.90 to the £1. The exchange rate for paying is $4.85 to the £1. 
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POST OFFICE 


THURSDAY, 13th OCTOBER, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


MAILS 
Enquiries Regarding Lost Mail Matter 


It has been brought to the notice of Head Office that some Postmasters make enquiries 
direct to foreign Postal Administrations and to offices within Newfoundland regarding the receipt 
and delivery of registered and insured mail. This is irregular; all enquiries must be made through 
the Director of Posts, St. John’s. Attention is called to the Post Office Circular of the 9th Decem- 
ber, 1937, ‘““Advice of Reception Service,” pages 223, 224 and 225, especially that section dealing 
with enquiries about registered or insured mail after the date of posting. 


Mutilated Stamps (4/5&<TS) 


It has come to the notice of the Department that occasionally two cent and four cent stamps 
have been cut in halves and each half used as a one cent and a two cent stamp respectively. 


While this has not been done for the purpose of evading the payment of the full rate of 
postage yet it is irregular. 


A stamp cut is a mutilated stamp and cannot be accepted in payment of postage unless 
both parts are on the same cover. 


It has also been noted that in many cases stamps on mail have been overlapped. This is 
also irregular. When stamps are overlapped it is impossible to tell if the under one has been pre- 
viously used. 
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Postmasters should courteously point out any cases coming to their notice to the senders 
and advise them that mail cannot be accepted with stamps affixed in that manner. 
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Postage Stamps Not to be Affixed by Postmasters 


Ts, 


It is the practice in some offices for Postmasters to accept money from the public for un- 
stamped letters and then affix the stamp. This practice is irregular and must_be discontinued. 
The public must be handed the stamps against the money presented and must themselves affix the 
stamps to their letters. 


Mail Bags 


As the Christmas season is approaching and mails will be heavier than at normal times, it 
is necessary that all offices return promptly to the General Post Office, St. John’s, all empty mail 


bags. 


Used Lead Seals 


With reference to the instruction on page 358 of the Post Office Circular of the 28th July, 
1938, under the above heading, Postmasters are reminded that these seals are not to be returned 
with each mail but are to be kept and forwarded to the Controller of Stores at the end of each 


quarter. _ 
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Christmas Parcel Mails for Abroad (Via Great Britain) 


Parcels for the countries indicated below and intended for delivery by Christmas, must be 
posted in time for despatch from St. John’s to England by direct boat as follows:— 


SAILING DATE COUNTRY 
PApHal (OYE WOLSTEIO —--cocdnacsonooesrcneecnocerseochSoS: Australia, Burma, Dutch East Indies, Gold Coast Colony, Iran, 
Iraq, Kenya and Uganda, New Zealand, Nigeria, Straits 
Settlements, Tanganyika, Zanzibar. 


15 thesNOvVember ee eres Aden, Ceylon, Cyprus, Egypt, India, Palestine, Sierra Leone, 
South Africa, Rhodesia Northern and Southern (mark via 
Capetown), Sudan, Syria. 


QnaeDWecembeGes ees Great Britain and European countries, Gibraltar, Malta, Morocco 
(British Agencies). 


Parcels posted in the Outports for the above destinations should arrive in St. John’s at least 
one day before the date of sailing of the direct steamer. 


The latest dates for posting parcels for Canada, the U.S.A. and other American countries will 
be advised in due course. 


Postmasters should ‘copy the above notice neatly in ink, if a typewriter is not available, and 
exhibit it in a prominent place on the public side of the office. 


Foreign Mails 
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Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 13th October. Delivery should be effected in Montreal and 
New York on or about Monday, the 17th October. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion by the S.S. “EMPRESS OF BRITAIN” due to 
sail from Quebec on the 22nd October and arrive at Southampton on the 27th October, but any let- 
ters endorsed ‘Via New York” will be forwarded for connexion by the S.S. “QUEEN MARY” due 
to sail from New York on the 19th October and arrive at Southampton on the 24th October. 
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Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday. 
the 16th October. Delivery should be effected in Montreal and New York (Centra! Districts) on or 
about Wednesday, the 19th October. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion by the S.S. “EMPRESS OF BRITAIN,” but any letters en- 
dorsed “Via New York” will be forwarded for connexion by the S.S. “EUROPA” due to sail from 
New York on the 2lst October and arrive at Southampton on the 26th October. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Tuesday, the 18th October. Delivery should be effected in Montreal and 
New York on or about the following Saturday. Correspondence for Great Britain and Transatlan- 
tic countries will be forwarded for connexion by the S.S. “EMPRESS OF BRITAIN” but any let- 


ters endorsed “Via New York’’ will be forwarded for connexion by fast steamer, the particulars 
of which have not yet been advisea. 


TELEGRAPHS 


Personal Delivery Telegrams 


Commencing Monday, the 10th October, a Personal Delivery Service will be put into effect 
at all Telegraph Offices of this Department. ae 


Regulations governing this Service, (which is referred to as an “M.P.” Service), in other 


Telegraph Companies, are given below, and will be applicable throughout this Department’s 
Telegraph System: 
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Acceptance 


“If a sender wishes delivery to be effected to the addressee in person, he must write 
before the address of the message the paid service indication, “MAINS PROPRES” or . 
MP (meaning PERSONAL DELIVERY). The indication “MAINS PROPRES” or “MP” 
will be counted and charged for as one word and will be checked as one extra. 


Delivery 


“The office of destination will write the instruction “MAINS PROPRES” or “PER- 
SONAL DELIVERY” on the envelope or cover enclosing such message and give the 
necessary instructions to the messenger delivering same. 


Notice of Non-Delivery 


“In the event that delivery of a message cannot be effected because of an incor- 
rect or incomplete address, or for any other reason, or if personal delivery cannot be 
effected in the case of a message bearing the instruction “MAINS PROPRES” or, 
“PERSONAL DELIVERY”, a notice of non-delivery is to be sent to the office of origin 
stating the reason for the failure to deliver. 


“M.P.”’ Messages Should Not Be Displayed | , 


“Messages with the indication ‘MAINS PROPRES’ or ‘MP’ or messages with doubt- ; | 

ful addresses or with unregistered code addresses should not be displayed to any but i 

the true addressee; therefore delivery of such messages will be effected only with the fal 

greatest caution.” Be 

In local telegram the prefix ‘Personal Delivery” should be written out and confirmed by 
signalling “M.P.” at the finish of the telegram. The confirmatory “M.P.” to be written or typed 
on the lower left hand corner of the message. j 
The above regulations should be carefully noted and no mistake made in delivering the 1 
message to the addressee in person. } 
Where there is difficulty in locating the addressee of an ““M.P.”’ message enauiries should be | 

made cautiously and discreetly. ioe 
i 

| 


It must not be delivered by telephone, by post or by private wire. 


Notice of non-delivery must be sent promotly to the office of origin. stating the reason for aii 
failure to deliver. 


Routing Indicator 


Serious aitention is again called to the importance of transmitting the routing indicator on 
telegrams for points outside of Newfoundland. 


The Department has had frequent complaints that telegrams have been wrongly routed, and 
investigation shows that it is due to the routing indicator being dropped in transmission. The 
sender’s wishes should be carried out; and to prevent a repetition of this error sending operators 
are directed to confirm the routing indicator at the end of the message and the receiving operator 
is to write or type the confirmation on the lower left hand corner of the telegram. 


Cable Rates to Ecuador 


Effective the 10th October the ordinary rate, Newfoundland to Ecuador, South America, will 
be increased by 10 cents per word. Other classes of service will be proportionately increased based 
on the new ordinary rate. 


The new rates wiil be:— 


Full Dfd. CDE NE.T: 
66c. 3318, 40c. $3.50 for 25 words or less and 22 cents for each 
additional word. 


Postmasters should make the necessary correction on Page 46 of the Tariff Directory. 
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ACCOUNTING 
Carbon Copy of Telegraphed Orders Not Accepted 


Contrary to instructions many Postmasters are still forwarding carbon copies of paid tele- 
graphed money orders with their accounts instead of the original or top copy. Further, the en- 
dorsement is often made with pencil instead of ink. 


Postmasters should note that only the original copy of a message will be accepted and this 
must be endorsed in ink by the payee. 


If payment is made to another party acting as an agent for the payee, the agent must sign 


‘the payee’s name per his or her own name, and must be identified by the Postmaster before pay- 


ment is made. 


If this procedure is not followed the message will be returned for proper endorsement, and 
if persisted in, the offending official will be subject to a fine. 


Postage Stamps Attached to Postal Notes 


As some confusion appears to exist with regard to stamps attached to Canadian and British 


| Postal Notes, Postmasters at Money Order Offices are reminded of the following: — 


Postal Note Stamps attached to Canadian Postal Notes are payble up to nine cents 
in value. 


Postage stamps attached to these notes are not payable. 
The value of British Postal Notes is increased by affixing postage stamps to them. 
The value of these stamps should not be greater than 5d. or equivalent. 


Careful attention to these instructions should reduce the number of errors caused through 
this misunderstanding. 


Remittance of Cheques to Cashier or Bank 


Postmasters, when remitting cheques to Cashier or Bank, should see that their office stamp 
is plainly shown on the back of the cheque. 


Money Order Sterling Rate of Exchange 


The exchange rate for money orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A., is $4.90 to the £1. The exchange rate for paying is $4.85 to the £1. 
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POST OFFICE 


THURSDAY, 20th OCTOBER, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


OBITUARY 


the The Department regrets to announce the death of Miss Frances Bemister, Postmistress of 
New Perlican, on the 12th October, 1938. Miss Bemister entered the service 1st July, 1906. 


APPOINTMENTS 


Summerville Miss Muriel Fry to be Postmistress and Telephone Attendant as 
from 5th October, 1938. 


Rencontre East Miss L. E. Pelley to be Postmistress and Operator as from 13th 
October, 1938. 


+ Hare Bay Miss Nanetta Winsor to be Postmistress and Telephone Attend- 
ant as from 16th October, 1938. 


TRANSFERS 


V Carmanville Miss Anna McGrath, Postmistress and Telephone Attendant at 
Tilting, to be Postmistress and Operator at Cangas as 


a from 6th October, 1938. 
Gander Bay Mr. Basil Collier, Postmaster and Operator at FortungAfarbour, 
to be Postmaster and Operator at Gander Bay as from lst 
November, 1938. 
. Geo. Bishop, Postmaster and Operator at Cook’s”Harbour, 
to be Postmaster and Operator at a Islands as from 
[4- a ap 421 | ) q% _tst November, 1938. 


RESIGNATIONS 


of tc® Islands The resignation of Mr. E’Snow, Postmaster and Operator, is to 
be effective \3lst“October, 1938; not 30th November as 
advertised or-fage 389 of the Post Office Circular. 


Miss D. Hoddinott, Postmistress and Operator, effective 30th 
November, 1938. 


St dohnis: (GaP Oper eee Miss Mary Harrington, Shorthand-Typist, etrective 31st October, 
1938. 


VACANCY 


Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 15th November, 
1938, for the position of Postmaster and Operator at Englee. 
Salary $498. per annum. Wireless qualifications are essen- 
tial. Candidates desiring to offer themselves for the above 
vacancy must forward their -applications through their 
immediate superior officers. Candidates must state their 
names in full, date of birth, educational qualifications, 
departmental experience, whether married or single, and 
the names of two persons outside the service to. whom 
application may be made with reference to character. The 
successful candidate will be required to furnish a certificate 
of medical fitness. 
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Postmasters should copy the above notice neatly in ink, if a typewriter is not available, 
and exhibit it in a prominent position on the public side of their office. 


Birth | Certificates 


Several requests have been received for the return of birth certificates forwarded in reply 
to the request on page 329 of the Post Office Circular of the 9th June, 1938. 


These certificates will be returned as soon as the records have been checked against them. 


STORES 
Blue Crayons and Rubber Pads 


Notice was given on pages 378 and 379 of the Circular dated the Ist September, 1938, that 
blue crayons for marking registered correspondence and rubber pads for use with steel P. O. 


stamps, would be supplied. These items have now been mailed to all Post Offices, Railway Mail 
Clerks and Steamer Mail Officers. Any office not having received same after a reasonable period 
should inform the Controller of Stores. 


It will be noted that rubber pads have one side of soft spongy rubber. This soft side should 
be placed downward on the table. 


MAILS 
C.0O.D. Parcels 


Several instances have come to notice of C.O.D. Parcels being despatched to non-Money 
Order Offices. This practice must cease. Any C.O.D. parcel tendered for mailing and directed to 
a non-Money Order Office must be refused and the remitter advised of the nearest Money Order 
Office. 


If notwithstanding these instructions a C.O.D. parcel is received at a non-Money Order 
Office it should be redirected to the nearest Money Order Office. The matter should be reported 
to the Director of Posts immediately. The name of the office which accepted the parcel should 
be furnished. 


C.O.D. parcels, which are on hand for more than seven days, provided the addressees have 
been notified and have not asked for an extension of time, should be returned next mail to the of- 
fice of mailing. 


An extension of time may be granted for three days only, making ten in all. 


If an extension for more than three days is requested an application, stating the reasons 
for such extension, must be made to the Director of Posts for permission to grant the same. 


: There may be cases, however, where the addressee is away from home and it is impossible 
to notify him within seven days. In such cases the Postmaster should use his discretion as to 
whether he should return the parcel without giving the addressee an opportunity to take delivery. 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Thursday, the 20th October. Delivery should be effected in Montreal and New York 
on or about Monday, the 24th October. Correspondence for Great Britain and Transatlantic 
countries will be held back for despatch by the S.S. “NEWFOUNDLAND” due to sail from St. 
John’s on the 28th October and arrive in Liverpool on the 3rd November, but any letters endorsed 
“Via New York” will be forwarded for connexion by the S.S. “AQUITANIA” due to sail from 
New York on the 26th October and arrive at Southampton on the 1st November. 
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Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, samé day, on Sunday, the 23rd 
October. Delivery should be effected in Montreal and New York (Central Districts) on or about 
Wednesday, the 26th October. Correspondence for Great Britain and Transatlantic countries will 
be held back for despatch by the S.S. “NEWFOUNDLAND”, but any letters endorsed “Via New 


York” will be forwarded for connexion by the S.S. “ILE DE FRANCE” due to sail from New 
York on the 28th October and arrive at Plymouth on the 3rd November. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Tuesday, the 25th October. Delivery should be effected in Montreal and New York 
on or about Saturday, the 29th October. Correspondence for Great Britain and Transatlantic 
countries will be held back for despatch by the S.S. “NEWFOUNDLAND” but any letters endor- 
sed “Via New York” will be forwarded for connexion by the S.S. “BREMEN” due to sail from New 
York on the 30th October and arrive at Southampton on the 4th November. 


TELEGRAPHS 
Cable Rates to Ecuador 


On page 403 of the Post Office Circular of the 13th October the N.L.T. rate to Ecuador was 
given as “$3.50 for 25 words or less and 22 cents for each additional word.” This should have 
read: “$5.50 for 25 words or less and 22 cents for each additional word.” 


Postmasters should make the correction in their Circulars and Tariff Books. 


Traffic 


The total number of paid telegrams for September was 43,241 of which 2,075 were sent by 
the Priority Service. The total for September 1£37 was 46,363. 


The number of Service Messages for September was 6,817 as compared with 7,234 for 
September 1937. 


The number of D.H. messages for September was 1,578 as compared with 2,054 for Septem- 
ber 1937. Renewed attention is called to the necessity for using the service message and D.H. 
message system only in cases of emergency. 


The Public Message Service consisted of 12,146 words, which is the equivalent of 8,100 


telegrams at the St. John’s Head Office. 


ACCOUNTING 


Postmasters Using Wrong Conversion Rates 


Despite repeated instructions in the Post Office Circular Postmasters at the following of- 
fices continue to use the wrong conversion table when issuing money orders on Great Britain: 


Bay L’Argent Heart’s Content 
Bay Roberts : Hillgrade 
Botwood - Marystown 
Gaultois Nipper’s Harbour 
Grand Bank J 


As the exchange rates are unsettled the Post Office conversion rates are liable to change 
at any time. Postmasters are, therefore, warned to pay particular attention to the rates pub- 
lished in the weekly Circular, as they will be held responsible for any losses incurred through 
their negligence. 

The paying rate for British Money Orders is shown in dollars on the corresponding advice 
and must be paid at this rate regardless of the : ate of payment. 


British Postal Notes, however, are not advised and are paid at the current rate in use on 
date of payment. 
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The correct conversion. tables to be used will be found at the end of each weekly circuia~ 


notified to all Money Order Offices by telegraph. 


Duty Refunds 


All Postmasters are again reminded that they should deal with Duty Refunds (Form 1007) 
and Reduction Notes (Form 1027) as promptly as possible after receipt of the notice. 


Monthly Reporxts 


All Non-Money Order Offices are requested to forward their monthly reports, Form 1029, 
by first mail following the end of each month. 


The following offices have failed to forward their monthly report:— 


Summerside, B.O.I. Western Arm, W.B. 
Tompkins West Bay Centre 


Those reports must be forwarded to Headqi arters immediately. 


Errors in Accounting 


Postmasters at the undermentioned offices continue to make the following errors:— 


i 1. Not dating Duty Refunds (Form 1097) 


Nippers Harbour Petites 
Norris Arm 


2. Not attaching Duty Refunds (Form 1007) te Reports as directed in Item 29A, 
Form 1016 


Carbonear Petites 
Norris Arm 


3. Not entering Duty Bill numbers on Buty Remittance, Form 1045 
Coachman’s Cove Cottrell’s Cove 


4. Not entering name of office on Gc neral Report Form 1016 


Hermitage North Harbour, P.B. 
Hickman’s Harbour St. Fintan’s - 
Horwood St. Jones Within 


New Perlican 


5. Not signing Report Form 1016 in the case of Money Order Offices, and Form 1029 
in the case of Non-Money Order O fices 


Cape Freels Ireland’s Eye 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries except 
Canada and the U.S.A. is $4.90 to the £1. 


The exchange rate for paying is $4.85 to the £1. 
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POST OFFICE FSB CIRCULAR. 


THURSDAY, 27th OCTOBER, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


Sentence for Forged Telegram 


Austin Ceaser, Burin, a person not in the employ of the Post Office, was before the 
Magistrate at Corner Brook on the 15th October charged with using the telegraphs to defraud and 


forgery in case of a telegraphed money order. He pleaded guilty on both charges and was sen- 
tenced to four months imprisonment. 


MAILS 
Christmas Mails for Abroad 


Latest posting dates at the St. John’s General Post Office for delivery on or before Satur- 
day, the 24th December, 1938: 


1. UNITED STATES. 
(a) CENTRAL AND WESTERN STATES. 


PARCELS, 10 a.m. Friday, 25th November. 
LETTERS, CARDS AND PRINTED PAPERS, 9 p.m. Saturday, 
10th December. 


(b) EASTERN STATES. 


PARCELS, 10 a.m. Thursday, 8th December. 
LETTERS, CARDS AND PRINTED PAPERS, Noon Tuesday, 


13th December. 
2. CANADA. 
(a) WESTERN PROVINCES. 


PARCELS, 10 a.m. Thursday, 8th December. 
LETTERS, CARDS AND PRINTED PAPERS, 9 a.m. Saturday, 


10th December. 
(b) OTHER PROVINCES. 


PARCELS, 11 a.m. Thursday, 8th December. : 
LETTERS, CARDS AND PRINTED PAPERS, Noon Tuesday, 


13th December. 
3. SOUTH AMERICAN COUNTRIES. 


CORRESPONDENCE AND PARCELS, 11 a.m. Saturday, 
19th November. 


In the event of serious interference with train and steamer services as a result of un- 
favourable weather conditions, mail posted “in time” on the basis of the above schedule may not 
actually be delivered until after the 25th December. Z 


A notice respecting dates for “in time” delivery in Newfoundland will be published later. 
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Postmasters should note that mail for points listed above should be in St. John’s on or be- 
fore the dates named, and the latest posting dates should be exhibited on the public side of their 
offices. : 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, same 
day, on Thursday, the 27th October. Delivery should be effected in Montreal and New York on 
or about Monday, the 31st October. Correspondence for Great Britain and Transatlantic countries 
will be held back for despatch by the S.S. “NEWFOUNDLAND” due to sail from St. John’s on the 
28th October and arrive in Liverpool on the 3rd November. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday. 
the 30th October. Delivery should be effected in Montreal and New York (Central Districts) on 
or about Wednesday, the 2nd November. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion by the S.S. “EMPRESS OF BRITAIN” due to sail from 
Quebec on the 5th November and due to arrive at Southampton on the 10th November, but any 
letters endorsed “Via New York” will be forwarded for connexion by tne S.S. “QUEEN MARY” 


due to sail from New York on the 4th November and due to arrive at Southampton on the 9th 
November. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (jate fee letters 4.15 p.m.) for 
despatch, same day, on Tuesday, the lst November. Delivery should be effected in Montreal and 
New York on or about Saturday, the 5th November. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion by the S.S. “EMPRESS OF BRITAIN”, but any 


letters endorsed “Via New York” will be forwarded tor connexion by fast steamer, the particulars 
of which have not yet been advised. 


Return of Advice of Reception Cards 


The Department calls the attention of all Postmasters to the “Advice of Reception Service 
for registered correspondence and Insured Parcels” as found on pages 223 and 224 of the Post 


Office Circular of the 9th December 1937, with special reference to paragraph 4, page 224— 
Offices of Reception. 


Twelve cases have been referred to the. Head Postmaster, St. John’s, where the Advice of © 


Reception Card has been forwarded with registered articles and it has not been returned to the 
sender. 


The Head Postmaster has written the offices in default regarding these omissions. 


In future disciplinary action will be taken against offices that neglect to return these 
“Advice of Reception” cards in accordance with instructions given in the Post Office Circular. 


C.0.D. Parcels—Treatment of Part “D’ of C.O.D. Card 


In spite of the fact that notices have appeared in the Post Office Circular from time to time 


certain Postmasters continue to forward part “D” of the C.O.D. Card to the sender instead of re- 


turning it direct to the office of mailing. Instructions for the handling of C.O.D. parcels have 
been given very fully on pages 16, 64, 66, 91, 97, 154 and 315 of the Post Office Circular. Post- 
masters should read these instructions carefully and see that they are adhered to. 


Insufficient and Improper Address 


Several cases have come to notice recently of letters being accepted for despatch on which 
the address is shewn in verse form or in pictures. Such letters, if noticed by the Postmasters, 
should be refused and returned to the sender for better address. If such letters should happen to 
be placed in the drop box and the sender is unknown to the Postmaster, they should be forwarded 
immediately to the Dead Letter Office for disposal. 


22h Oc ei 411 
Requisitions for Saleable Forms 


Postmasters will please take notice that requisitions for saleable forms, telegraph books and 
registered envelopes, should be made separately from requisitions for stamps. 


STORES" 


Rubber Pads 


It has been brought to the attention of the Department that in a few instances Postmasters 
Have used the rubber pads recently supplied as inking pads. These pads are not to be used for that 
purpose. They are intended for use as a surface on which to place mail for the purpose of date 


stamping. 


The ordinary cloth pad should continue to be used for inking the date stamp. 


TELEGRAPHS 


Daily Bait Reports by Telegraph 


Referring to the Daily Bait Report Notic2 on page 335 of the Post Office Circular of the 
l6th June, Postmasters should note that the Daily Bait Report was discontinued as from Thursday, 
the 20th October. 


Errors, Delays and Failures 


In September there were 26 errors and 6 failures. The offices involved were:— 
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i TL WAROOII® 2 -an ccs cose ove soc S805 Oa cca Tomo cen cco coc cons ome coe occa coco I 
ee eran Ta CUB ea rE ee cS 
FAILURES 
PAG Stephenwwalllen@rOSSi gees ee ee ce I 
me TV GSUEIAADUIE ss oles Goto cn Gabe Gere cues oes Seem SHEE cons oxee cane coon coco axe Gam aces axxo 
A Tear TT ee Bie ects eeee nese tote Guemetdew cso 
a BotwoodlGReliet ©peravow) ee ere ee eee 
- « _ Campbellton (Not placed ) ... .... ...- se. eee. cee eee tee ste te tee tee tee tee It 
es Carbonear (Non-Delivery service by Relief Operator) ........... 2 
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Fines were imposed on the following for errors in figures:— 
Mr. S. Dicks, Belleoram; Mr. J. Williams, Placentia; Mrs. J. C. Vey, Channel; 
Mr. G. C. Ralph, Deer Lake; and for failure of service on Miss Ada Pieroway, 
Stephenville Crossing; Miss Elizabeth Grandy, Wesleyville; Miss G. M. Edwards, 
Lawn; Mr. W. Frost (Relief, Botwood) Hillview; Mr. N. Alcock, (Relief Car- 
bonear) Harbour Grace. 


ACCOUNTING 


Stolen United States and Canadian Postal Money Order Forms’ - 


The following U. S. A. Money Order Forms have been reported stolen:— 


= aE Chicago, Sta. 86°Tll.... ..0c.0L0 40.2) 2 ee ii 
SBME Livingston, Te... i.e dct ee eae ro 
Be git, Shellman, Gai 00 0 cl i. 


% AW Jeati, NOV... secs lac es Ce Se a 


i Pegram,) Idahoxé era he 2. ee ee i, Se 

i ; Galveston, Indiana (2) ck 7.0 ee ee i ane os 

= t Westphalia, Kansecis. 0) (Ge ee ae ee 99153- 99200“ 

ae: : } Castle: Shannon Pa®.. 3h. ees Pee ce ee oe ee SO S= 52 00M a 

3 | Mount Braddock, Pa. ... 2:0. gs i, Bee ee 

ee i South, Enola, Pa....isai..ccaggth Salle gee OO Sees, 2) ee 

i il Archie, Mo. oo; es... scr es Set hee een ees eee eee ts 89977- 90000 £ 

a a | Newfoundland, NJ. ce. -nue coee cece sec eect sec ce 

> Bellbrook, Ohio... ee eT 

: ff The following Canadian Postal Money Order Forms have been reported stolen:— 
a ai Bolton; ‘Ontser Pies SOE eee ee 1169552 200mmclismee 
: i The above Orders, if presented at a Newfoundland Office, must not be paid. Postmasters 
4 ui : should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
3 a ite 1937, and on page 58 of the Post Office Circular of the 11th February, 1938. 
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Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries except 
Canada and the U.S.A. is $4.90 to the £1. 
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The exchange rate for paying is $4.85 to the £1. 
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POST OFFICE 


THURSDAY, 3rd NOVEMBER, 1938 


Issued by Secretary to the Department of Posts ai.d Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


Sta vonnis GP Ons ee ee. Mr. W. Stone to be Letter Carrier in the St. John’s General Post 
Office as from the 1st October, 1938. 


PROMOTION 
tj Johns Gi PO) 2. ae eee Mr. A. Chafe, Letter Carrier in the St. John’s G. P. O. to be 


Assorting Clerk in the St. John’s G. P. O. as from the Ist 
October, 1938. 


TRANSFER 


we 
Bell Island Mines . Denis eth Hatin and Operator at Argentia, to be 


Assistant at Bell Island Mines Office as from the 26th 
October, 1938. 


RESIGNATION 


St. Jones’ Within Miss Doris King, Postmistress and Telephone Attendant. 
effective 30th November, 1938. Salary $72. per annum. 
Applications close 22nd November, 1938. Advertised 
locally. 


Instructions Appearing in the Post Office Circular 


Certain Postmasters continue to make errors in their work against which they have been 
warned in the Post Office Circular. From this it appears that the proper attention is not being 
paid to the instructions in the Circular. The Post Office Circular is issued weekly as a means of 
bringing to the attention of all Outport Postmasters certain errors in their work which they 
should avoid. If the Circular is not read weekly Postmasters will continue to m&ke these errors 
and the value of the Circular is thereby lost. Immediately on receipt of the Circular each Post- 
master should read it through carefully and then pass it to each of his Assistants in turn (where 
there is more than one official). Any point in doubt should be taken up by letter with Head Office. 


MAILS 
Registration of Government Correspondence 


Postmasters are reminded that when Government correspondence, other than that from the 
Department of Posts and Telegraphs, is tendered for registration the registration fee must be paid. 
In the case of letters for local delivery the letters may be franked by the Secretary of the Depart- 
ment concerned for postage and a 5c. stamp affixed for registration. 


In the case of letters for foreign delivery a postage stamp must be affixed for postage and 


a_10c. fee paid in stamps for registration. 
Postmasters are again reminded that letters containing currency or valuable Berens 


must be registered by the sender. 


SL ee 


414 — ae .- 3rd November, 1938 
Reports on Christmas Mails 


Postmasters will please answer the following questions and send their replies to the 
Director of Postal Services by mail after the Christmas pressure period is over. For the purpose 
of the report the Christmas pressure period will be considered to extend from the 15th December 
1938 to the 6th January 1939 inclusive. These reports should be as brief as possible. There is no 
need to copy out the questions. The numbers of the questions should be written down and 
answers given opposite. 


(1) Was there any delay in either the receipt of the inward or despatch of outward 
mails; if so what was the cause? 


(2) Were mails received in good condition; if not, was the damage serious and what 
was the cause of such damage? 


SOREL. scoccandeatinenaaacansiaditenesliabeiied 


(3) Was there any misassorted mail received at your office; if so, what quantity was 
received and what offices were at fault? 


(4) How many bags of mail were (a) received inward and (b) despached outward dur- 
ing the pressure period? Give separate figures for letter and parcel mails where 
necessary. 


(5) Did you have a sufficient supply of stamps on hand to meet the increased demand 
during the pressure period? 


(6) Are there any points with reference to the Christmas mail service which you wouid 
like to bring to notice, with a view to effecting an improvement in the service next 
year? 


Redirection of Duty Parcels 


Attention is again drawn to the instructions on page 158 of the Post Office Circular of the 
19th August, 1937, regarding the redirection of duty parcels. It appears that some offices are still in 
the nabit of redirecting such parcels to other offices without first obtaining the autnority of the 
Head Postmaster, St. John’s. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 pim:): for 
despatch, same day, on Thursday, the 3rd November. Delivery should be effected in Montreal and 
New York on or about Monday, the 7th November. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion by the S.S. “DUCHESS OF YORK” due to sail 
from Quebec on the 11th November and arrive at Liverpool on the 19th November, but any letters 
endorsed “Via New York” will be forwarded for connexion by the S.S. “NORMANDIE” due to 
sail from New York on the 12th November and arrive at Southampton on the 17th November. 
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Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on 
Sunday, the 6th November. Delivery should be effected in Montreal and New York (Central 
Districts) on or about Wednesday, the 9th November. Correspondence for Great Britain and 
Transatlantic countries will be forwarded for connexion by the SS. -DUCHESS OF YORK 
but any letters endorsed via ‘New York” will be forwarded for connexion by the SS. 
“NORMANDIE.” 


Correspondence for Canada, the U.S.A. and American countries generally will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 P.m.) for despatch 
same day, on Tuesday, the 8th November. Delivery should be effected in Montreal and New 
York on or about Saturday, the 12th November. Correspondence for Great Britain and Trans- 
atlantic countries will be held back for despatch by the S.S. “NOVA SCOTIA” due to sail from 
St. John’s on the 15th November and arrive at Liverpool on the 21st November, but any letters 
endorsed ‘‘Via New York” will be forwarded for connexion by fast steamer, the particulars of 
which have not yet been advised. : 
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TELEGRAPHS. 
Radiotelegraph (Amendment) Act 


- Be it enacted by the Governor, by and with the advice of the Commission of Governments as 
ollows:— 


1. Section 3 of the Radiotelegraph ~~ 1930, is hereby repealed and the following sub- 
stituted therefor: 


3. (1) No rferson shall establish any radiotelegraph station or instal, work or use 
any apparatus for transmitting or receiving radio-telegraphic or radio- 
telephonic signals in any place in Newfoundland or on board any ship register- 
ed or owned in Newfoundland except under and in accordance with a licence 
granted by the Commissioner for Finance. 

(2) Where any unlicensed station or apparatus is found it shall be presumed 
prima facie to have been established, installed, worked and used by the 
occupier of the building or owner of the ship or vessel in which it is found: 
Provided that such presumption may be rebutted by evidence. 

(3) If any radiotransmitting or receiving apparatus be found in any building, 
place, ship or vessel, the fitness of such apparatus for working and use shall 
prima facie be presumed: Provided that such presumption may be rebutted 
by evidence. 

(4) The occupier of the premises or the owner of a ship or vessel in which any 
radiotransmitting or receiving apparatus is found shall, unless the apparatus 
be shown to be unusable, produce a licence granted in accordance with sub- 
section (1) hereof, at any time on the demand of any properly authorised 
officer of the Department of Posts and Telegraphs, or any Constable or 
Ranger; and in default of such production the apparatus shall be presumed 
prima facie to be unlicensed: Provided that such presumption may be rebut- 
ted by evidence. 

2. The Commissioner may issue to any blind person a free licence to instal, use and work 
radiotelephonic receiving apparatus, anything in the Act or regulations hereunder to the contrary 
notwithstanding. 

3. This Act shall be read with the Radiotelegraph Act, 1930, as amended by the Act 22 
Gecrge V, Chapter 24, and the said Acts and this Act may be cited together as the Radiotelegraph 

- Acts 1930-1938. 


ACCOUNTING 
Requisitions for Stamps and Remittances of Cash 


Several instances have been noted recently of Postmasters forwarding requisitions for 
stamps and remittances of cash to the Stores Department. 

Postmasters should note that stamp requisitions and remittances of cash must be forwarded 
to the Accountant, G.P.O. only. 


Post Office Boxes 


Several offices have failed to forward a report of Post Office Boxes which was requested 
on page 371 of the Post Office Circular of the 18th August, 1938. These reports are necessary in 
order that the Head Office records may be comp!eted in regard to Post Office Boxes at all offices. 
Postmasiters will please see that the instructions given are carried out as quickly as possible. 


Duty Refunds 


The following procedure is to be followed in making application for duty refunds:— 
1. The addressee will apply to the local Postmaster. 
2. The Postmaster will attach to the application a slip giving bill number, seuS of des- 
patch from St. John’s and amount of duty charged. 
3. The Postmaster will forward the application together with the particulars to the 
Customs Department, G.P.O., St. John’s. 
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4. The parcel, if it is to be returned, is to be sent by the Postmaster to the Head Post- 
master, St. John’s. 


Applications addressed to the Headquarters of this Department, either by Postmasters or 
individuals, will be disregarded. Applications sent by the addressee otherwise than through the 
Postmaster will be disregarded. Applications not accompanied by full particulars as above will be 


disregarded. 


Postmasters will please copy the above Notice neatly in ink, if a typewriter is not available, 
and exhibit it on the public side of their offices. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order Service during the month of August, 1938: 


No. of Errors No. of Orders Issued and Paid During August 


Apuathitimal aoe oa) cone tf 114 
Argential ce: ies: 5 138 
Bell tslandeWViinesie..) -.-- 6 892 
BonaviStay sees 4 235 
Buchanst <i) 2 et Woes 5 1290 
@hancetG@ove |. .= 4 32 
Corner Brook: =]... 4 1187 
Gambo.. 2)2..0 29. oe. 4 157 
Glovertowmnl 2) oe. 6 107 
Thewasporte 2.44749 |... 2: 4 207 
WMillertowm 6) 4 206 
NormmisivArm 3) ae Sees 4 110 
Roberts sArmy 9... 65 4 49 

61 4734 


Total number of Orders Issued during August .. .... .... -... -.. +. ee 2 e630 
Total number of Orders Paid during August © .... -.. -... -.-. 2.-. -. --- --- - 8,404 


Total number,of Errors 0. 2g. a 

Percentage Of -Srrorsi.: ccs giclee eee aes eee 89 
i.e. nearly 9 Errors for every 1,000 Orders issued and paid. 

Total number of figure Eimrors) = 02. 2e ee 152 


Percentage of figure Errors 4 0 2 ee 08 
i.e. nearly 6 Errors for every 1,000 Orders issued and paid. 


Money Order Sterling Rate of Exchange 


As from the lst November, 1938, the sterling rate of exchange on Money Orders drawn 
upon Great Britain and foreign countries, other than Canada and the U.S.A., will be reduced to 
$4.87 for issuing and $4.80 for paying. The following conversion tables should be used as from 
that date:— 


Table. Di... 2 Soo a ee eee ee fOr ISSUE 
oe. Se fOr paying: 


The Staff should also note that the conversion table ‘““B” is to be used for paying British 
Postal Orders at their offices, i.e. the paying rate to be $4.80 to the £1. These notes are payable 
at any money order office. British Postal Notes are issued only at the St. John’s General Post 
Office, East End Branch Office and West End Branch Office, and these offices are given special 
instructions with regard to their issue. 
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POST OFFICE 


THURSDAY, 10th NOVEMBER, 1938 


Issued by Secretary to the Department of Posts ai.d Telegraphs, St. John’s, Newfoundland 


APPOINTMENT 


Quirpon Miss Louise Roberts to be Postmistress and Telephone Attend- 
ant as from the lst November, 1938. 


TRANSFER 


X Angentia Mr. R. L. Phippard, Messenger Assistant at Placentia, to be 
Postmaster _at Argentia as from the 1st November, 1938. 


VACANCY 


Placentia ...... Cre cay sane aes -Messenger Assistant. Salary $180. per annum. Applications 
close the 15th November, 1938. Advertised locally. 


Changes in Office Status 


Quirpon The seasonal Wireless Office at Quirpon closed for the season on 
the lst November, 1938. Traffic in future for Quirpon will 


circulate by telephone via Griquet. 

Millertown Junction The Post Office at Millertown Junction has been removed from 
the Railway Agent and was installed in the residence of 
Mrs. A. J. Kirby, new Postmistress, on the 28th October, 
1928. Traffic will circulate by telephone via Badger. 


Closing Labrador Wireless Seasonal Offices 


The following seasonal Wireless Offices closed for the season on the dates shewn:— 
Offices at Smokey and Grady, Labrador . .... .... .... .... ... .. dlst October 1938 

Vv Office at Flat Islands, Labrador ... .... 1... 1... 0. ce. ee te ee ee Ist November 1938 
Oiicem ats Dominow labrador ee ond November lose 
Offices ab laws) canhbourm mabnaG One e ee un) November 1938 


MAILS 
Cessation of Summer and Commencement of Winter Courier Services 


Postmasters at the offices affected should note the cessation of Summer courier service and 
commencement of Winter services as indicated below:— 


ROUTE 1 


Summer Service to Cease 
(a) Holyrood to Colinet; (b) Salmonier to St. Mary’s 
The last trip over both routes will be made on Tuesday, the 29th November. 
Winter Service to Commence 
(a) Holyrood to Salmonier; (b) Salmonier to St. Mary’s; (c) Salmonier to Colinet 
The first trip will be made on Friday, the 2nd December, and every Tuesday 
and Friday thereafter until further notice. 


ROUTE 2 


Summer Service to Cease 
(a) Heart’s Content to Whitbourne 
The last trip will be made on Wednesday, the 30th November. 


\ 
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\ (b) Heart’s Content to Carbonear; (c) Heart’s Content to Brownsdale 
The last trip will be made on Monday, the 28th November. 
| Winter Service to Commence 
(a) Whitbourne to Green’s Harbour; (b) Heart’s Content to Green’s Harbour 


The first trip will be made on Friday, the 2nd December, and every Weanes- 
day and Friday thereafter until further notice. 
(c) Heart’s Content to Carbonear 
The first trip will be made on Thursday, the Ist December and every Monday 
and Thursday thereafter until further notice. 
(d) Heart’s Content to Brownsdale 
The first trip will be made on Friday, the 2nd December, and every Tuesday 
and Friday thereafter until further notice. 
ROUTE 3 
Summer Service to Cease 
(a) Carbonear to Grate’s Cove 
The last trip will be made on Thursday, the Ist December. 
Winter Service to Commence : 
(a) Carbonear to Ochre Pit Cove; (b) Old Perlican to Ochre Pit Cove; (c) Grate’s 
Cove to Old Perlican. ‘ 
The first trip will be made on Monday the 5th December, and every Monday 
and Thursday thereafter until further notice. 
ROUTE 4 
Summer Service to Cease 
(a) Whitbourne to Bellevue 
The last trip will be made cn Wednesday, the 30th November. 
Winter Service to Commence 
(a) Norman’s Cove to Railway; (b) Bellevue to Railway 
The first trip will be made on Friday, the 2nd December, and every Friday 
thereafter until further notice. 
ROUTE 5 
Summer Service to Cease 
(a) Clarenville to Hickman’s Harbour 
The last trip will be made on Wednesday, the 30th November. 
(b) Milton to Thoroughfare; (c)Thoroughfare to Deer Harbour 
The last trip will be made on Thursday, the Ist December. 
Winter Service to Commence 
(a) Clarenville to Britannia; (b) Britannia to Deer Harbour 
The first trip will be made on Monday, the 5th December, and every Monday 
thereafter until further notice. 
(c) Milton to Burgoynes Cove 
The first trip will be made on Thursday, the 8th December, and every Thurs- 
day thereafter until further notice. 
Effective from Sunday, the 4th December, all mail for Britannia, Thorougn- 
fare and Deer Harbour will be despatched via Clarenville and not via Milton. 


ROUTE 6 
Summer Service to Cease 
(a) Keels to Port Rexton 
The last trip will be made as advised. 
Winter Service to Commence 
(a) King’s Cove to Plate Cove; (b) Keels to King’s Cove 
\ The first trip will be made as advised. 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch 
same day, on Thursday, the 10th November. Delivery should be effected in Montreal and New 
York on or about Monday, the 14th November. Correspondence for Great Britain and Transat- 
lantic countries will be held back for despatch by the S.S. “NOVA SCOTIA” due to sail from St 
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John’s on the 15th November and arrive at Liverpool on the 21st November, but any letters en- 
dorsed “Via New York” will be forwarded for connexion with the S.S. “BREMEN” due to sail 
2 from New York on the 16th November and arrive at Southampton on the 22nd November. 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday, the 
13th November. Delivery should be effected in Montreal and New York (Central Districts) on or 
about Wednesday, the 16th November. Correspondence for Great Britain and Transatlantic coun- 
tries will be held back for despatch by the S.S. “NOVA SCOTIA” but any letters endorsed “Via 
New York” will be forwarded for connexion with the S.S. “QUEEN MARY” due to sail from New 
York on the 18th November and arrive at Southampton on the 23rd November. 

Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. Johns, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, same 
day, on Tuesday, the 15th November. Delivery should be effected in Montreal and New York on 
or about Saturday, the 19th November. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded by the S.S. “NOVA SCOTIA” but any letters endorsed “Via New York” 


will be forwarded for connexion by fast steamer, the particulars of which have not yet been 
advised. 


TELEGRAPHS_. 
Travellers Collect Cards 


Attention is drawn to the Notice to all Offices of the 9th May, 1934, reading as follows:— 

“Travellers collect cards, authorising the acceptance of collect telegrams at any 

Postal Telegraph Office, may be obtained from the Chief Accountant, Department of 
Posts and Telegraphs, by firms having deposit accounts.” 


Traffic 


The total number of paid telegrams for October was 41,645, of which 1,692 were sent by the 
Priority Service. The total for Cctober 1937 was 42,099. 

The number of Service Messages for OctoDer was 6,505, as compared with 7.579 for October, 
1937. 

The number of D.H. messages for October was 1,595, as compared with 2,035 for October, 
1937. Renewed attention is called to the necessity for using the service message and D.H. message 
system cnly in cases cf emergency. 

The Public Message Service consisted of 11,882 words, which is the equivalent of 7,920 
telegrams at the St. John’s Head Office. 


Errors, Delays and Failures 


In October there were 19 errors, 2 delays and 6 failures 


ERRORS 

Bemwcen Bonavista and Port Union (Telephone) ... .... 2... .2. 2: cee see tee ts te ee ee 1 
TSYMECIGIAL Baal BlsjoseN  es 6 ce Seco oes ce ee eee co cS ce OO 5 

2: Niamuelsand Topsalle,. e955. eet. cece core cocci ecnal nace eeeentener escritocac ener ener cree i 

ee Bortune and Grand Bamkos 0. sce. eet GE eee eee ca wan) nese) een oo it 

Grand Bank? and Placemtia poe eer aah nee reece aoe noone core Z 

S Campbellton (Relief Operator) AnNGguSt John Settee See. ge 1 

s HelyroedeandiSt John’s) <2 6-e2 2 tee tie ye 1 

y Pilley’s Island and Cahoon. 2 ae: Be is UE. ee one aces 1 


= Engieeand Campbellton: =. Se6007--- .... Pie cP Panel eoneiiene oe ee eas | 
At Grand Bank . ene ns 
ia Bay Bulls (Relief ay ie amet SERS EES Ta 
fy St. John’s (West End Post Office) .. Pe BE nee as Oe 
oe Deer lakes 8a ae Pe ee ae ee ee 


DELAYS 
At Willertows Jumetion (allway)... se. << case ern een, wees cee ome woe se" i 
e Princeton (Railway) ... ...- “ses. ea gous Ode aca REED ee Dud «ce DEE ecole a 1 
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FAILURES : : 

At Grarrnish io occ Focen ec ec Sees moos foram ccemaeata ag 
se Port Saunders 22. °.5.56/25095 a ee oe iigecs. 1co~- cinasl teehg generar 
e St. John’s (2 of which! not placed!) yg ee cee cscs eens come con coe 
G3 Wesleyville 0.5 Sis ES, BS aegis Fete Sepa etic es cifon “3° oT 
£ Anderson’s Cove i. ..40 ee a eta ae =e 
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Fines were imposed on the following for errors in figures:— 
Mr. J. Penwell, Grand Bank; Mr. C. B. D. Knight, Placentia; Mr. G. Bragg, Deer Lake. 


And for failures of service on: 
Mr. W. Marsh, Garnish; Mr. A. J. Currie, Port Saunders; Mrs. A. Spracklin, St 
John’s; Mr. S. J. Ivany, St. John’s; Miss Elizabeth Grandy, Wesleyville; Mrs. E. 
Osbourne, Anderson’s Cove. 


ACCOUNTING 


Errors in Accounting 


The following errors continue in Postmasters Reports:— 


1. Not attaching Duty Refunds (Form 1007) to Reports 
Port Union. : 

\ 2. Not attaching names of Telephone Subscribers to Reports (Form 1016) 
| North Harbour, P.B. 
| 3. Not signing Reports, (Form 1016) 

Popul ont. 
4. Not entering Duty Bill numbers on back of Report (Form 1016) 

Chance Cove. 


\ 5. Not charging Duty Bills received and not crediting (Form 1016) wtih Duty parcels transferred 
‘ to other offices 
| \ Coomb’s Cove. 
6. Not entering Duty Bill numbers on back of Remittances (Form 1045) 


Lourdes. 
Not sending in monthly Reports (Form 1020) 
St. Barbe, West Bay Centre. 
Not entering name of office on Reports (Form) 1016 
Dunville; North Harbour, P.B.;St. John’s, West. 
9. Not making out Remittance Forms in ink as specified (Forms 1045, 1046) 
Burin North; Ramea. 


SI 
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Corrections 


In the notice regarding requisitions for stamps and remittances of cash, it should be noted 
that the stamp requisitions must be forwarded to the Accountant, General Post Office, and remit- 


tance of cash must be forwarded to the Cashier, General Post Office, not to the Accountant as 
stated. 


Duty Refunds 


Under the above heading, on page 415 of the Post Office Circular of the 3rd November, 
1938, Section 3, instructions are given that the Postmaster will forward the application (for duty 
refunds) together with the particulars to the Customs Department, General Post Office, St. John’s. 
This should read to the Head Postmaster, General Post Office, St. John’s. 


These instructions do not conflict in any way with the instructions issued on page 158 of 
the Post Office Circular of the 19th August, 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate for money orders drawn upon Great Britain and other countries except 
Canada and the U.S.A. is $4.87 to the £1. 
The exchange rate for paying is $4.80 to the £1. 
Table Doe co :. gh ey ee ee a 
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POST OFFICE 


THURSDAY, 17th NOVEMBER, 1938 


Issued by Secretary to the Department of Posts ai.d Telegraphs, St. John’s, Newfoundland 


TRANSFERS 


ae USIaROS ee Mr. Geo. Bishop, Postmaster and Operator at Cook’s Harbour, 
to_be Postmaster and Overator at Groais Islands as from 
9th November, 1938. 


)/fortune PARDO (eee eee Miss Giadys M. Edwards, Postmistress and Operator at Cape 
LaHitfe,’ to be Postmistress and Operator at Fortune Her- 


bour,.as from 10th November, i938. 


APPOINTMENT 


Vn PIATDOUES Se ee Miss Mabel Genge to be Postmistress and Operator as from 7ta 
November, 1938. 


RESIGNATION 


| (ea Ee ene ee AO eae eee ent Soe ee Miss Edna M. Batten, Postmistress and Telephone Attendant, 
effective 15th December, 1938. Salary $156. per annuin. 


Applications close 1st December, 1938. Advertised locally. 


RETIREMENTS 


_ Mr. Onslow Brown, Clerk, North Sydney Assorting Office, to 
retire on medical grounds on the 30th November, 1938. 

yo Hastport on... sceeseeceseeteeceseeeseecsneeneee Mr. Lewis Squire, Postmaster and Telephone Attendant, to 

retire the 31st December, 1938. Salary $186. per annum. 

Applications close 20th December, 1938. Advertised locally. 

Mr. J. R. Tibbo, Postmaster and Operator, to retire on medical] 


Y North Sydney Assorting Office 


oi AGVETENZ IS EVA CONES peor neces eccnccssseoNsECOICC 
grounds on the 30th November, 1938. 
VACANCY 
TSRSENG IS ETH SLOWER 50 neconpocsseonosnseoccHen- Applications addressed to the Secretary, Department of Posts 
: and Telegraphs, will be received up to the 29th November 


1938, for the position of Postmaster and Operator at Jersey 
Harbour. Salary $360. per annum, unless the successful 
applicant is a female living in the settlement, in which case 
the salary will be $300. per annum. Wireless qualifications 
are essential. Candidates desiring to offer themselves for 


of medical fitness. 


the above vacancy must forward their applications througa 
; BES their immediate superior officers. Candidates must state 
i ae - their names in full, date of birth, educational qualifications, 
departmental experience, whether married or single, and 
1 eS. : the names of two persons outside the service to whom 
: application may be made with reference to character. The 

successful candidate will be required to furnish a certificate 


17th November 1938 
MAILS 


Return of Empty Mail Bags 


There is reason to believe that Postmasters in the Outports are not carrying out the instruc- 
tions which have appeared from time to time in the Post Office Circular regarding the return of 
empty mail bags to the General Post Office, St. John’s, but are retaining at their office more than 
sufficient for their needs. : ; 

In view of the approach of Christmas and an anticipated increase in the mails at Heai 


Office, it is particularly important that Postmasters return all surplus bags immediately. Any 
proven case of neglect in this regard will render the official liable to disciplinary punishment. 


fi 


A t 
ini 
ee 


Christmas Mails for Newfoundland Except St. John’s 


The latest times of posting in St. John’s of mails addressed to various parts of Newfound- 
land in time for delivery by Christmas are as foilows:— 


(a) FOR PLACES ON THE MAIN LINE RAILWAY INCLUDING 
BONAVISTA BRANCH 
Noon Tuesday, 20th December. 


(b) FOR PLACES ON THE AVALON PENINSULA 
9 p.m. Monday, 19th December, except Bell Island, which will be noon 
Thursday, 22nd December. 


(c) FOR PLACES ON THE STRAITS OF BELLE ISLE ROUTE 
By the first trip of the SS. NORTHERN RANGER after the 1st December, 
closing date to be advertised. 


RINE Py ea cbee be Het re? 


(a) FOR PLACES ON THE S. W. COAST VIA S.S. GLENCOE 2 
Noon Thursday, 8th December. -¥ 


(e) FOR PLACES IN PLACENTIA EAY VIA S.S. HOME 4 
9 p.m. Saturday, 10th December. 


sphha ge 
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(f) FOR PLACES IN N. D. BAY NORTH AND SOUTH VIA S.S. CLYDE 3 
Noon Tuesday, 13th December. ss 


(g).FOR PLACES ON THE FOGO SERVICE VIA S.S. SAGONA 3 = 
10 a.m. Saturday, the 10th 1)2cember. 


The above particulars refer to mail matter of all kinds (Letters, Cards, Printed Papers and SS 
Parcels). : 


In the event of serious interference with train and steamer services as a result of unfavour- 
able weather conditions, mail posted “‘in time” on the basis of the above schedule may not actually 
be delivered until after the 25th December. 


_ A Notice respecting Posting dates for delivery in St. John’s will be published later. 


ArH Tec sioab tnd 


Foreign Mails 


a 3 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, wiil 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 17th November. Delivery should be effected in Montreal 
and New York on or about Monday, the 21st November. Correspondence for Great Britain and 
Transatlantic countries will be forwarded for connexion with the S.S. “DUCHESS OF RICH- 
MOND” due to sail from Montreal on the 24th November and arrive at Southampton on the 1st 
December, but any letters endorsed ‘‘Via New York’’ will be forwarded for connexion with the 
S.S. “NORMANDIE” due to sail from New York on the 26th November and arrive at Southampton 
on the 1st December. : 
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Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, wiil 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on 
Sunday, the 20th November. Delivery should be effected in Montreal and New York (Central 
Districts) on or about Wednesday, the 23rd November. Correspondence for Great Britain and 
Transatlantic countries will be forwarded for connexion with the S.S. “DUCHESS OF RICH- 


MOND” but any letters endorsed “Via New York” will be forwarded for connexion with the S.3. 
“NORMANDIE.” 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted at 
the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, same 
day, on Tuesday, the 22nd November. Delivery should be effected in Montreal and New York on 
or about Saturday, the 26th November. Correspondence for Great Britain and Transatlantic 
countries will be held back for despatch by the S.S. “NEWFOUNDLAND” due to sail from St. 
John’s on the 2nd December and arrive at Liverpool on the 8th December, but any letters endorsed 


“Via New York” will be forwarded for connexion with fast steamer, the particulars of which have 
not yet been advised. 


TELEGRAPHS 
Reduced Rates “Via Imperial Cables’ 


The following rates from Newfoundland via “Imperial Cables’ came into effect the 1st 
November, 1938:— 


Full. Cde. Dfd. ING: ol. 
25 words or less. Each additional word 
anit ee aC} 44c. 36c. $6.00 24c. 
Makatea .... 76c. 46c. 38c. 6.34 Pas} 1/33 
Mangareva .. 7éc. 46c. 38c. 6.34 Magy W733 
Marquesas .. 76c. 46c. 38c. 6.34 ms 1/3} 
Raiatear ge 6e! 46c. 38c. 6.34 2) el/3 


Deferred and N.L.T. now admitted to Cook Islands via “Imperial.” 


ACCOUNTING 


Requisitions for Stamps and Remittances of Cash 


Notices on pages 415 and 420 of the Post Office Circular regarding requisitions for stamps 
and remittances of cash, are cancelicd and the following substituted: 


All requisitions for stamps and remittances of cash must be forwarded to the Cashier, 
General Post Office, St. Johns. ‘ 


Remittance of Cheques to Cashier or Bank 


Postmasters who accept cheques in payment for money orders, stamps, etc., do so at their 
own risk if the cheque has not been certified by the Bank, on which :t is drawn. A notice to this 
effect was published on page 160 of the Post Office Circular of the 19th August, 1937. 


When, however, cheques are accepted by the Postmaster and forwarded as part of his 
remittance to the Cashier, G.P.O. St. John’s, or to the Bank, if the remittance must be made to 
the Bank, he should take great care to see that ne stamps the office name on the back of the 
cheque clearly with his office stamp. 


This precaution is necessary to ensure the crediting of the cheque to the proper office. It 
also saves time at Head Office and the Bank wno have to write on the back of the cheque the 
office from which it came. 


An instruction to this effect, which applies to Government, as well as private cheques, was 
issued on page 404 of the Post Office Circular vf the 13th October, 1938. 


migra. Fane atb a tensreatty canner fe moat on at i nt ee . — — 
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Stolen Canadian Postal Money Order Forms 


Winnipeg. Postal’ Station “D2? Miamitojay, 9) eee ee eee eee NOS: 5683-5800 inclusive 


Stolen United States Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen:— 


Sennethuney ic ee ee SA ee eee NOS 33379 to 33400 inclusive 
Orkney Springs, “Vase. 60 ee ee NOS uO LO 17200 inclusive 
Banning’ Gar 4 ee ee eee INOS age Lot) LO 27400 inclusive 
Centéreach: NV eer ee ee a eee Nose cils0orto 22000 inclusive 

ea .. and Nos. 23001 to 23200 inclusiv2 
Batontown N20 0 2 ee ee ee eNOS 114643 to 114800 inclusive 


The above Orders, if presented at a Newfoundland Office, must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1937, and page 58 of the Circular of the 11th February, 1937. 


Stolen Canadian Postal Notes 


The following Postal Notes are reported stolen from the Canadian Post Office of Woodside. 
Manitoba:— 


X 2-308091- 20 C 8-017252- 55 G 4-300246- 50 
N 7-625948- 50 A 6-130508- 10 D 8-050161- 65 
I 7-439742- 45. P13-328380- A 6-294596- 600 
E15-254416- 20 L11-154803- 05 R 9-015297- 300 
B10-274456- 60 F 7-154231- 35 M20-096976- 80 


S18-331786- 90 


The above Postal Notes, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 193 of the Post Office Circular of the 30ta 
September, 1937. 


Stolen United States Postal Money Order Forms Recovered 


The following U.S.A. Money Order Forms reported stolen, have now been recovered:— 
ShellmonjiGaes 3 ae ee a ee ae eee INOSH225098-—225600 Inclusige 
Archie) Mose ee Seo es pee eee ones RA eo see Nos. 72201- 72600 inclusive 


Stolen Canadian Postal Money Order Forms Recovered 


The following Canadian Postal Money Crder Forms reported stolen have now been re- 
covered :— 


Bolton, sOnte ese ae eee oe ee ce INOSt 1 OO =2200 an elusine 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A., is $4.87 to the £1. 


The exchange rate for paying is $4.80 to the £1. 
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POST OFFICE 
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THURSDAY, 24th NOVEMBER, 1938 


Issued by Secretary to the Department of Posts ai.d Telegraphs, St. John’s, Newfoundland 


MAILS 


Winter Courier Services 


From the ist January, 1939, to 30th April, 1939,and if necessary to 15th May 1939 
The following Winter Courier Services wi!l be in operation for the period named above:— 
(1) BONNE BAY TO ENGLEE SECTION. 
(2) HAMPDEN TO ENGLEE SECTION. 


he distribution offices, together with a list of offices for which these distribution offices 
ve as a distribution point, are given below for these two main services:— 


(1) BONNE BAY. Birchy Head, Trout River, Chimney Cove, Noddy 
Point, Curzon Village, Shoal Brook, Birchy Head, 
Silverton, Glenburn, Woody Point. 

Stanleyville. 

Rocky Harbour, Sally’s Cove, Cow Head, Gad’s 
Harbour, Neddy Harbour, Lobster Cove, Green 


Point, Baker’s Brook, St. Paul’s, Broom Cove. 


LOMOND. 


NORRIS’ POINT. 


PARSONS’ POND. 
BELLBURNS. 


PORT AUX-CHOIX. 


BRIG BAY. 


FLOWER’S COVE. 


LOCK’S COVE. 
Papers, Parcels and Letters 
ST. ANTHONY 


ST. ANTHONY MISSION. 
CONCHE. 
Parcels, Papers and Letters. 


VIA McGREGOR 
HAMPDEN. 


ENGLEE. 


Daniels Harbour, Portland Creek. 

Port Saunders, River of Ponds, Spirity Cove, King’s 
Cove, Kepple Island. 

New Ferrole, Gargamelle, Barr’d Harbour, St. John’s 
Bay, Doctor’s Brook, Shoal Cove West, Reefs Har- 
bour, Bartlett’s Harbour, Castor River, St. John’s 
Island, Point Riche. 

Current Island, St. Barbe, Old Ferrole, Bird Cove, 
Darby’s Tickle, Plum Point, Blue Cove, Chau!ker’s 
Cove, Pond Cove. Pidgeon Cove, Forristers Point, 
Jenivieve, Black Duck Cove. 

Anchor Point, Gengeville, Shoal Cove, Bear Cove. 
Salvage Cove, Green Island Brook, Mistaken Cove, 
Eddies Cove, Big Brook, Green Island Cove, Boat 
Harbour, Nameless Cove, Cook’s Harbour, Cape 
Norman. 


Ireland Bight, St. Juliens, Fishot, N. W. Point. 

St. Anthony Bight, St. Carole, Great Braha, Little 
Braha, St. Lunaire, (Griquet, Raleigh, Cape Cnion, 
Ship Cove, Ha.Ha.) Quirpon, Cape Bauld, Goose 
Cove, Noddy Cove, Lance au Medee, Noddy Bay. 


Croc, Grouse, Pillars Bight, Groais Island, Englee, 
Canada Bay, Canada Harbour, Grandois. 


Canada Harbour and- Canada Bay (letters only), 
Brown’s Cove, Sop’s Arm, Sop’s Island, Jackson’s 
Arm, Coney Arm, Cat Arm, Great and Little Har- 
bour Deep, Duggans Cove, Williamsport, Whooping 
Harbour . (All classes of mail). 

Conche and Groais Island (Letters only). 
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Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.20 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Thursday, the 24th November. Delivery should be effected in Montreal and New 
York on or about Monday, the 28th November. Correspondence for Great Britain and Trans- 
atlantic countries will be held baek for despatch by the S.S. “NEWFOUNDLAND” due to sail 
from St. John’s on the 2nd December and arriv2 at Liverpool on the 8th December, but any 
letters endorsed “Via New York” will be forwarded for connexion with the S.S. ‘QUEEN MARY” 
due to sail from New York on the 2nd December and arrive at Southampton on the 7th December. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday, the 27th 
November. Delivery should be effected in Montreal and New York (Central Districts) on or 
about Wednesday, the 30th November. Correspondence for Great Britain and Transatlantic 
countries will be held back for despatch by the S.S. “‘NEWFOUNLDLAND” but any letters en- 
dorsed “Via New York” will be forwarded for connexion with the S.S. “QUEEN MARY.” 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, same 
day, on Tuesday, the 29th November. Delivery should be effected in Montreal and New York on 
or about Saturday, the 3rd December. Correspondence for Great Britain and Transatlantic coun- 
tries will be held back for despatch by the S.S. “NEWFOUNDLAND”, but any letters endorsed 
“Via New York’ will be forwarded for connexion by fast steamer, the particulars of which have 
not yet been advised. 


TELEGRAPHS 


Christmas and New Year Greeting Service 


The Christmas and New Year Greeting Service will be put into operation again this year 
under the rules and regulations set down in the Post Office Circular of the 2nd December, 19_7.- 


There have been some changes in the fixed text messages and the number to choose from 
is nineteen this year as compared with seventeen last year. 


It has come to the notice of the Department that at some offices last year only fixed text 
messages were delivered on the decorative form. It should be noted that ALL Greeting messages, 
whether of fixed text or sender’s own composition, must be delivered on the special Greeting 
forms enclosed in the Greeting Envelope. 


’ 


Acceptance 


Christmas and New Year Greeting Telegrams of fixed text will be accepted at all Postal 
Telegraph and Telephone Offices throughout Newfoundland at special rates as from 9 a.m. 14th 
December, to 6 p.m., 6th January inclusive, for ail parts of Newfoundland, Battle Harbour, 
Cartwright and Hopedale, Laorador, Great Britain, Canada, United States and Europe. 


Messages of fixed text will not be accepted for Newfoundland points on 24th December, 
except those HANDED IN ON REPLY BLANKS or are genuine replies. This is absolutely essen- 
tial in order to avoid last minute filing and to prevent heavy congestion of circuits on this date. 


< The nineteen prepared messages shewn below are available to all the countries mentioned 
above:— 

A Merry Christmas and a Happy New Year. 

Very Merry Christmas to you. Same old wish, always new. 

Best wishes for a Merry Christmas and a Happy New Year. 

Love and best wishes for Christmas and the New Year. 

Love and best wishes for Christmas and the New Year to all at home. 

Love and best wishes for Christmas and the New Year from all at home. 

A very Merry Christmas and Hapsy New Year to you and yours. 

We all join in sending love and Season’s Greetings. 


SIAM P we 
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9. May health and happiness be yours at Christmas and throughout the New Year. 


10. I wish I might be with you to wish you in person a Merry Christmas and a Happy 
New Year. 


11. Love and best wishes for a Happy New Year. 

12. Many thanks for your good wishes, reciprocate heartily. 

13. Best wishes for a happy and successful New Year. 

14. Wishing you all good cheer and a Happy New Year. 

15. Your good wishes are heartily reciprocated. May the New Year bring you all 
prosperity. 

16. To our friends overseas we send best wishes for a Merry Christmas and a Happy 
and successful New Year. 

17. At this festive season we would express appreciation of the cordial relations be- 
tween us and extend to you our test wishes for the New Year. 

18. We are thinking with pleasure of our mutual relations during the year which has 
passed and beg to extend to you our best wishes for the New Year. 

19. Thanking you for agreeable business relations during the year which has passed, 
we beg to extend to you our best wishes for the New Year. 


The signature is limited to three words. 


Telegrams with fixed text should carry the indicator GTG, followed by the number o1 the 
message selected in place of the check. 


The date and time of acceptance should be noted on the office copy at the filing office, but 
should not be transmitted on messages destined to Newfoundland points. 


Fixed text messages for Labrador and other external points will shew the date for check- 
ing purposes, but not the filing time. 


In addition to English, other languages are authorised for use in such messages. Where it 
is requesied that a message be delivered in some language other than English the sender’s choice 
of language will be shewn before the number of the message selected thus “French 4” or 
melitaliann Gee 


Messages for Great Britain and Ireland must carry full mailing addresses. Such messages 
will be mailed from the nearest cable office. 


Greeting messages of sender’s own composition will be accepted at full rate for points in 
Newfoundland and Labrador and will be deliver2d on the decorative form. 


Messages of sender’s own composition will be accepted at all Postal offices for points in 
Great Britain, the United States and practically all parts of the World at the special rates snewn 
elsewhere. The indicator XLT will appear as the first word in the address and will be counted 
and charged for accordingly. 


Transmission 


Greeting Messages will be subject to no artificial delay and should be sent in order of 
acceptance as far as possible. 


While every effort will be made to expedite this class of message so that delivery will be 
made on or before the appropriate holiday, full paid traffic and commercial messages serving 
business interests must not be subordinated to it. 


The filing time and date shewn on the office copy at the point of origin will not be trans- 
mitted on Newroundland messages, but the date will be transmitted on messages for Labrador and 
piaces outside Newfoundland for checking purposes. 


Delivery 


Special forms and envelopes will be mailed to all Post Offices, Telegraph and Telephone 
Offices throughout Newfoundland which must be used in the delivery of greeting messages. 

It is the Department’s aim as far as possible to deliver every greeting message on a special 
greetings form. If any office uses up its supply of forms it must use ordinary telegraph forms. 


BM 
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Messages should be typed at offices where {here are typewriters. Where typewriters are not 
available the message should be written in ink in plain, neat handwriting. Messages must not be 
delivered written in pencil. 


Miscellaneous 


For checking purposes messages of fixed text handed in on any date up to and including 
31st December will be treated as if filed on 31st December. Those filed between Ist January to 6th 
January inclusive will be checked as if filed on the latter date. 


To provide for the anticipated increase of traffic more forms have been mailed to the differ- 
ent offices than was used last year, but if any office runs out of forms those left over from last year 
should be used. 


Posters advertising the greeting service will be mailed to all offices. Larger offices will 
receive extra copies to be distributed to the Hospitals, Hotels and business places. 


Christmas and New Year Rates. 


Fixed Text Messages 


Between! all points) im Newfoundland) 2s coer oe eee eee ee cena ee 15 cents 
To Battle Harbour, Cartwright and Hopedale (Labrador) ... .... .... .... .... 30 a 
To) all) pointsmn the Wnited staves. ee Se OE Ga A i SISter 
To Ontario and points East of Ontario (Ganado CA) pa ee pet: fom 65 - 
To Manitoba and points West of Manitoba (Canada) ... .... .... 0... 2... .. 80m: 
To Great Britain, Ireland, France and other European countries. .... .... ...$1.10 “ 


Messages of Sender’s Own Composition 


Messages of sender’s own composition to Great Britain, Ireland and all parts of the British 
Empire except Canada, ten word minimum, in which the indicator XLT address and signature is 
counted, 80 cents and 7 cents for each additional word. 


To practically all countries in Europe, Asia, Africa, etc., at one third the respective full rate 
at a ten word minimum, including the indicator, address and signature. 


NOTE: For such messages of more than ten words the cost will be computed by multiplying 
the number of words by the full (ordinary) rate and dividing the result by three. If 
fractions of 1/3 or 2/3 result they should be rounded up to the next whole cent. 


To all points in the United States fifteen word minimum, 80 cents and 4 cents for each 
additional word. The indicator, address and signature are not counted. 


The ten cent Government tax is included in the rates quoted above to external points. 


ACCOUNTING 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A., is $4.87 to the £1. 


The exchange rate for paying is $4.80 to the £1. 
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THURSDAY, ist DECEMBER, 1938 


Issued by Secretary to the Department of Posts at.d Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


MUWANTITN ALC) eee cere et roo ce ete Miss May House to be Assistant as from 1st November, 1938. 


Si Jones Withingen Mrs. W. Robbins_to be Postmistress and Telephone Attendant 
as from 1st December, 1938. 


SX INOEEISHIROIM Ge es cece ek: ee ccc esis bes Miss Maude ennedeto be Postmistress and Operator as from 
lst December, 1938. 


Mr. Patrick McGrath to be Postmaster and Telephone Attendant 
as from 24th November, 1938. 


Mr. Clement O’Keefe to be Messenger: Assistant as from lst 
December, 1938. 


PROMOTIONS 


es wallilinry pie CO sete. c set ne csceeee deren ceses cers Miss Amelia Anstey, Assistant, to be Postmistress, as from lst 
November, 1938. ih 


/ Bonne TEES. oscosaenaspnisceqcandosossosodoncoseucRes Mrs. Ruby Roberts, Assistant, to be Postmistress_ and Operator 
as from lst December, 1938. 


TRANSFERS 


Mr. W. E: Noseworthy, Postmaster Harbour Deep, to be Post- 
master and Operator at Englee, as from lst December 1938. 
i GS 


yf JOT VEDIC oon tn soe cooaseocaazuecos Saco aeano scope 28 


Miss May Kennedy, Postmistress and Operator Norris’ Soint, 
to be Assistant ay eenne Bay as from lst December, 1938. | 


Of VEY IEE REL aco soresocanaascrasemnsoceTROoSoCRNGCeeS 


RETIREMENT 


Mr. Selby Pike, Postmaster and Operator, ceased to be employed 
as from 17th July, 1938. 


Ae TEES? cconconesannosocacccoBccOSeCoNGCOONCEO! 


CHANGE OF NAME 


WINDSOR ..............ccescseesesceersseseeeseenees By Act of the Commission of Government (No. 48 of 1938) the 
settlement heretofore known as GRAND FALLS STATION 


has been incorporated as a town and renamed WINDSOR. 


- Postmasters should make the necessary changes in the list of 
Money Order Offices, page 56 of the Post Office Circular 
of the 18th February, 1937, and in the list of Telegraph 
Offices, page 255 of the Post Office Circular of the 27th 


January 1938. 


Ist December, 1938 


Nor teat goat ‘ 


Winter Courier Services — 


7 


From the Ist January 1939 to 30th April 1939, and if necessary to 15th May, 1939. 
The following Winter.Courier Services will be in operation for the period named above:— 


(1) BADGER TO SEAL COVE SECTION. 
(2) BISHOP’S FALLS-BOTWOOD SECTION. 
(3) NORRIS’ ARM. SECTION. 
(4) EXPLOITS SECTION. 

The distribution offices, together with a list of offices:and settlements for which these dis- 
tribution offices serve as a distribution and circulating point, are given below for these four main 
sections:— 


Aesth pattie Abr 


(1) BADGER FORWARD. Sunday Cove Island, Port Anson, Wellman’s Cove, 
Miles Cove, Roberts Arm. 


SPRINGDALE. Boot Harbour, Mansfield Cove, Woodford’s Arm, 
Halls Bay, Paddicks Bight. 


PILLEY’S ISLAND. Badger, Bay, .iriton, Brighton (Dark fiche). 
Beaumont North, (Ward’s. Harbour) Beaumont 
(Cutwell), Heads Harbour, Lush’s Bight, Cards 
Harbour, Long Island, Great Triton, St. Augustine. 


LITTLE BAY ISLANDS Little Ward’s Harbour, St. Pairick’s, Wild Bight, 


Three Arms, Silverton, Silverdale, Southern Arm, 
Nickey Noses Cove, Langdon’s Cove. 


LITTLE BAY. Brookside, Woodford’s Cove, S. W. Arm, Mansfield i 
Point. a 

o 

KING’S POINT. Rattling Brook, Jackson’s Cove, Harry’s Harbor, = 


BURLINGTON. Middle Arm, N..W. Arm, Baie Verte, Coachman’s 
Cove, Fleur de Lye. 


NIPPER’S HARBOUR Eastern Stocking Cove, Rouge’s Harbour, Pacquet, 
Woodstock, Ming’s Bight, Handy Harbour, Isadian 
Burying Place. 


TILT COVE. Snook’s Harbour, Round Harbour, N.B. Bay; Shve 
we : Cove, Shoe Cove Bight, Gull Island, Caplin Cove. 


“LASCIE. Brent's. Cove, Harbour Round or Round Cove, Horse 
Island. 


4. Re APT Ae fj ae a die Heeb i a ieee et Soy 


SEAL COVE. Westport, Western Arm, Wild Cove, Western Cove, 
Bear. Cove, Hauling Point, Purbeck Cove, Plumbly 
Cove, Big’Cove, Grandy Island. 


(2) BISHOP’S FALLS. Bishop’s Falis Station, Rattling Brook. 
ee BOTWOOD. Philip’s Head, Point of Bay, Charles Brook, Northern 
ry Arm, Cottrells Cove, New Bay, Indian Point, Peters 
Arm. 


POINT LEAMINGTON. Leading Tickles East and West, Thimble Tickles, 
Osmonton, Winter House Cove, S. W. and N. W. 


Arm, Paradise, Lock’s Harbour, Glover Harbour, 
Gulls Island. 


FORTUNE HARBOUR. Fleurys Bight, Waldron’s Cove, Webber’s Cove. 


(3) NORRIS’ ARM. Laurenceton, Burnt Arm. 


‘ (4) EXPLOITS. Swan Harbour, Samson’s Island, Black Island, Kiers 
Cove. 
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Final Sailings of Coastal Steamers 


Below are given the final sailings of Coastal Steamers for season, subject to ice conditions: 


GREEN BANG. 1) CLYDE will make last trip for season leaving Lewisporie Friday, 
Be ; 23rd December. 


NOTRE DAME BAY... .“CLYDE” will leave Lewisporte Wednesday, 28th December, making 
regular ports, and will leave last, port of call for St. John’s direct. 


ST. JOHN’S- “NORTHERN RANGER” will leave St. John’s on last trip for season 
HUMBERMOUTH .. .. .on Thursday, 15th December, and, if ice conditions permit, will return 
from Humbermouth northward to St. John’s. 


BOGOR 6 ee | SAG ONAY willl leave St. johns) ont last trip for season on Thursday, 
29th December. 


Foreign Mails 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
Same day, on Thursday, the lst December. Delivery should be effected in Montreal and New 
York on or about Monday, the 5th December. Correspondence for Great Britain and Transatlantic 
countries will be held back for despatch by the S$.S. “NEWFOUNDLAND” due to sail from St. 
John’s on the 2nd December and arrive at Liverpool on the 8th December, but any letters en- 
dorsed “Via New York” will be forwarded for connexion by the S.S. “HAMBURG” due to sail 
from New York on the 6th December and arrive at Southampton on the 14th December. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m., for despatch, same day, on 
Sunday, the 4th December. Delivery should be effected in Montreal and New York (Central 
Districts) on or about Wednesday, the 7th December. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion by tne S.S. “DUCHESS OF YORK” due to 
sail from Halifax on the 10th December and arrive at Greenock on the 16th December, but any 
letters endorsed “Via New York” will be forwarded for connexion by the S.S. “NORMANDIE” 
due to sail from New York on the 10th December and arrive at Southampton on the 15th December. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, wil] 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Tuesday, the 6th December. Delivery should be effected in Montreal and 
New York on or about Saturday, the 10th December. Correscondence for Great Britain and Trans- 
atlantic countries will be forwarded for despatch by the S.S. “DUCHESS OF YORK”’ but any 
letters endorsed “Via New York’”’ will be forwarded for connexion by the S.S. “BREMEN” due to 
sali from New York on the 13th December and arrive at Southampton on the 19th December. 


Attention is drawn to the fact that the sailing of the S.S. “NEWFOUNDLAND” scheduled 
for the 2nd December, will be the last despatch of parcel mail to Great Britain in time for de- 
livery before Christmas. 


TELEGRAPHS 


Errors, Failures and Delays 


The fines advertised in the Post Office Circular of the 10th November as being imposed on 
Mrs. A. J. Spracklin and Mr. S. J. Ivany of St. John’s for failure of service have been cancelled. 


Labrador Wireless Station Closed 


The seasonal Wireless Station at Fishing Ship’s Harbour, Labrador, closed on the 5th 
November, 1238. 
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432 1st December, 1938 
ACCOUNTING 


Re-introduction of Money Order Facilities 


Money Order and C.O.D. facilities will be reintroduced in the Post Office at Leading 
Tickles West on the Ist of December, 1938. 


Commission on Money Orders Drawn on U.S. A. 


As from the Ist December, 1938, the scale of commission on Money Orders drawn for 
payment at offices in the United States of America will be as follows:— 


Amount of Order 


Any amount up to’ $5100) 29 ee eer een cen) arent ened earn o sconces 10 cents 
$5.0) (t0,$% WOOO 8 ry cic Ree epee ee cee te eee oe nee 2 Ag ede coe 20 cents 
1O.018t0: 20.0065... eee pec ee a Cents 
90-04.t0, 30.00. kc ac ssp ep eee eu, Cents 
B30:014t0 40:00)... ves cent oe etd cee <p weeeere ereeyieeeger 65 cents 
40.01 toes y50:00 eee, ce ee ee a ee U CeNts 
50:Olsto ..60.00)..5. 00 ee ee eo Celts 
60.01;to’ = 70.00... a ee ee ee le O Cents 
70.01ctO:. «80.00>...:5:.5 2. cys eRe ee ee ey eee Leon Cents 
SOOO GIOO!O0 . i ee ee ee cee eee 1.50 cents 


Postmasters should be careful to-apply the new rates of commission on the date mentioned. 
Notification has already been sent to all offices by telegraph. 


With the introduction of this new scale of commission the restriction upon the amount of 
orders issued for payment in the United States, as laid down on page 367 of the Post Office 
Circular, will be abolished. 


Special Requisitions for Postage Stamps 


In view of the increase of posting which will take place during the Christmas season Post- 
masters should examine their existing stocks of stamps in order to ensure that sufficient stamps 
will be on hand to supply the demands of the public during this period. 


A special requisition for increased supplies required should be forwarded to Headquarters 
marked “Christmas Supply.’’ The increase in stamp credit will be allowed up to, and including, 
the 15th January 1939. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U. S. A. is $4.87 to the £1. 


The exchange rate for paying is $4.80 to the £1. 
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POST OFFICE fe@tEil CIRCULAR. 


THURSDAY, 8th DECEMBER, 1938 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


MAILS 


Winter Courier Services 
From the Ist. JANUARY, 1939 to 30th. APRIL, 1939, and if Necessary to 15th. MAY 1939. 


The following Winter Courier Services will be in operation for the period named above:— 


LEWISPORTE, NOTRE DAME BAY SOUTH AND FOGO DISTRICT. 
The distribution offices, together with a list of offices and settlements for which these 
distribution offices serve as a distribution and circulating point, are given below:— 


Mewispontemhatwaye) 2 | sharmerseArm. Beaver Cove, Horwood, Carter’s 
Cove, Summerford, Boyd’s Cove, Port Albert, 
Salt Pans, (Friday’s Bay), Comfort Cove, Beav- 
erton, Victoria Cove, Newstead, Strongs Island. 


lewisporte.. 2 ee Browns, Atm, Hmbree) (Salt, Pond),, Stanhope 
(Scissors Cove), Little Burnt Bay. 


Birchy Bay. 
Canipbellton 4.) se ee 22... Michaels; Harbour: 


Exploits Swan Harbour, Samson’s Island, Black Island, Kiers 
Cove. 


Moreton’s Harbour Western Head, Tizzard’s Harbour, Cottles Island. 
Trump Island, Whales Gulch, Bridgeport. 


vlna tee ee ee eee ee en CLlem ranbOur sectincells) siarboune smoot Cove: 
Black Duck Brook, Kettle Cove, Manuels Cove. 
Gillards Cove, Bluff Hd. Cove, Ragged Point, 
Robins Cove, Harts Cove, Jenkins Cove, Sandy 
Cove, Back Harbour, Gilesport (Durrells Arm). 


flerring Neck Pike’s Arm, Cobb’s Arm, Green Cove, Two Good 
Arm, Salt Harbour, Marritts Harbour, Lukes 
Arm, Indian Cove. 


Change Island, Seldom Come By Indian Islands, Stag Harbour, Perry’s Island, Cann 
Island. 


OP Oe ge eee island) Marbour seal Cove) Back Cove) Sargeants 
Cove, Eastern Tickle, Lions Den, Tilting, Shoal 
Bay. 


Joe Batt’s Arm Barr’d Island. 


Gander Bay Main Point, Man Point, Fredericton, Clarke’s Har- 
bour, Wing Point. 


Carmanvlle= i se te. os  ... Noggin Cove, ladle’ Cove, Apsey Cove, Alder ame 
bour, Rocky Harbour. 


NMussraveehHanboure.  .. ..  B .. Penguin Island, Peckfords Island, Wadham Islan, 
Doting Cove, Ragged Harbour. 
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434 | Sth December, 1935 
: Winter: Courier Services 


Immediately after the Coastal Steamers have finished their 1938 schedule the Winter 
Courier Services will commence. 


The Postmaster at each starting point will be notified of the name and route of each 
contractor. ~ 


Mails will be despatched from St. John’s on Railway connecting points on Mondays ex- 
cept in the case of Laurenceton, which will be despatched to Norris’ Arm on Thursdays. 


All offices will be notified by the Public Telegraph Despatch when the first mail for any 
route will leave St. John’s. They should then advise the couriers and have them make arrange- 
ments to commence the Winter services. An outward mail must be taken by the first trip of 
the courier unless there has been a despatch by steamer on or about the same date. 


Cwing to the unreliability of weather and travelling conditions it is not possible to set 
any definite schedule for the Winter Courier Services. Couriers must, however, make pDcoper 
connexions at Railway points and also, in the case of cennecting courier services, with each 
other. Whenever a courier takes an inward mail to an office he must take an outward mali 
on his return journey and if necessary must wait at his connecting point to receive the out- 
ward mail from the connecting courier. The distribution points for the Winter of 1939 will be 
the same as those for 1938. 


When one courier is due to start from a distribution point immediately after the arrival 
of another courier, mails for onward conveyanceto other offices must be assorted and despatched 
before those for distribution in the settlement. Postmasters at these connecting distribution 
points must not allow any representations from the public in their own settlements to inter- 
fere with the proper carrying out of this instruction. 


It is the duty of each Postmaster to see that the courier has provided proper and suf- 
ficient coverings for the protection of the mail against damage by water and weather condi- 


tions. Ii the courier has not made this provision the Director of Postal Services should be 
notified. 


Couriers should be advised that their contracts must be signed and the signature wit- 
nessed and returned to the Director of Postal Services by the first mail after their receipt. 

All bills for courier services must be certified by the Postmaster and forwarded to the 
Director of Postal Services at the end of each month. If Postmasters have not the proper courier 


bills on hand they should apply to the Stores Department, General Post Office, St. John’s 
for them. 


Not more than a dozen courier bills are required each year by any Postmaster, unless 


there is more than one courier operating from his office, in which case he may require a dozen 
bills for each courier. 


Mail must be clearly date-stamoed 


Postmasters must be careful to see that all mail despatched from their office bear a 
clear impression of the office date-stamp. It is necessary, therefore, that at all times, and dur- 
ing the period of Christmas pressure particularly, their date-stamps, should be kept properly 
cleaned and stamping pads well inked sq that a clear impression of their date-stamp will 
appear upon each item of mail posted. Postmasters wiil find that it will assist them in obtaining 


clear impressions if they use, in the manner directed, the rubber stamping pads which were 
recently sent to all offices. 
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Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries geneczally, 
will be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) 
for despatch, same day, on Thursday the 8th. December. Delivery should be effected in Mon- 
treal and New York on or about Monday the 12th. December. Correspondence for Great Brit 
ain and Transatlantic countries will be forwarded for connexion with the S. S. “DUCHESS OF 
RICHMOND” due to sail from Halifax on the 14th December and arrive at Southampton on 
21st. December, but any letters endorsed via “New York” will be forwarded for connexion 


by the S.S. “BREMEN” due to sail from ‘‘New York’ on the 14th December and arrive at South- 
ampton on the 19th December. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch same day, on Sun- 
day the llth. December. Delivery should be e: fected in Montreal and New York (Central Dis- 
tricts) on or about Wednesday the 14th. Decemter. Correspondence for Great Britain and 
Transatlantic countries will be forwarded for connexion with the S. S. “DUCHESS OF RICH-- 
MOND”, but any letters endorsed “Via New York” will be forwarded for connexion witn the 
S.S. “QUEEN MARY” due to sail from New York on the 16th December and arrive at South- 
ampton on the 21st. December. 


Correspondence for Great Britain, Canada,the U.S.A. and foreign countries generally, wiil 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) 
for despatch, same day, on Tuesday the 13th.December. Delivery should be effected in Mon- 
treal and New York on or about Saturday the 17th. December. Correspondence for Great Bri- 
tain and Transatlantic countries will be forwarded for connexion with the S. S. “ASCANIA” 
due to sail from Halifax on the 18th. December and arrive at Plymouth on the 25th. December. 
but any letters endorsed ‘‘Via New York” will be forwarded for connexion with the S.S. “PRE- 
SIDENT HARDING” due to sail from New York on the 21st December and arrive at South- 
ampton on the 29th December. 


ACCOUNTING 
Duty Refunds 


Postmasters should note that the instruction on the Duty Cash Refund Notice (Form No. 
1007), reading “Take his receipt on that copy in the space provided, and send it to the Cashier 
at Head Office with your next remittance” is now cancelled. Duty cash refund notices paid, 
must in future be forwarded attached to Form No. 1016 as directed on that form. 


Endorsement by mark not witnessed 


Paid Money Orders are being received with accounts from various Post Offices on which 
his or her 
the endorsement made by mark x has not been witnessed. 
mark 


Endorsements by mark must in all cases be witnessed by another person other than the 
one who has written the endorsement. This means therefore that there must be two witnesses 
to the mark of the payee. 


Issue Sheet not correctly written up 
Considerable trouble is caused by Postmasters who, when entering amounts in their 
Money Order issue sheets, neglect to extend the amount to the proper distribution column. 


Money Orders issued on Canada and the U.S.A. are often entered under Newfoundland, 
necessitating a correction of the entry and totalof each column by the Accounts Office. 


The distribution columns are placed on issue and paid sheets for accounting purposes, 
and great care should be taken to see that the Money Orders are properly distributed. 
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Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order Service during the month of September, 1938. 


No. of Orders Issued and 


No. or Errors Paid During September 

Bloomfields. 22. ge): Rene ee ie 5 ae 
Botwoodenc. eer See a ees 8 455 
Buchans, 2 07) 27 a ee ee Xu 1288 
Chance (Coven S301) ae ae 4 31 
Gamboa 6 ae ee eee 4 157 
Grand halls oo ee ee i ec ene 5 1247 
VAL COUEG oe ie acces bsee he eee on ee epee 4 23 
We WASDOREG 6.) ae cone ae 5 246 
Newfoundlands Aurpormte a ee ae 4 408 
INIDPEIS HArDOUY oy) hcg os, sae eae eee 4 95 
Pincharc’s(slanGi se 5 10 
Ste Brendans))) 25 eee Lisecueuaees 4 64 
Mictoriays. 005425 ec i) Oe ag eae 5 57 
64 4103 

Total number of Orders issued during September....... .... .... ... 18,310 
Dotalinumber of @rders Paid dining September... 3 =o 7,934 


Oba Se: oie AC Wee RNS OR ee rr tenes ec ee ee ee Uae 


Total number of errors: 0 ee ee ol 


Percentage of Brrorsts ee (See g  e 91 

i.e. approximately 9 errors for every 1000 orders issued and paid. 
Total number, of figure errors... 4 ee ee 154 
Percentage of figure errors. 22).. 02 a AA ee 59 


i.e. approximately 6 errors for every 1000orders issued and paid. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries. ex- 
cept Canada and the U.S.A. is $4.87 to the £1. 


The exchange rate for paying is $4.80 to the £1. 
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POST OFFICE 


CIRCULAR. 


THURSDAY, 15th DECEMBER, 1938 


Issued by Secretary to the Department of Posts ai:d Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


y ELATDOUTID CED cc cee eee Mr. E. Norman, to_be Postmaster_and Operator as from 19th 
November, 1938. 
F VY Cape IGEN S ADD oC ey Oe ee ae ee Mr. A. Williams to be Postmaster and Operator as from 18th 
November, -1938. 
Richards#eharboume 66 se ee Mrs. Minnie Simms to be Postmistress as from lst January, 
1939. 


RETIREMENTS 


SteJonnys Gree. Ore te ee Mr. D. J. Galway, Grade III Clerk, Parcel Post Depot, to retire 
3lst December, 1938, having reached the age limit. Mr. 
Galway entered the service in May 1923. 


| Aboshthrough WE aie eu Mr. Thomas Fudge, Postmaster and Operator, to retire 31st 
December, 1938, on medical grounds. Mr. Fudge entered 


the service in December, 1928. 


RESIGNATIONS 


Orme DBTOOK fe er eer Mr. O. H. March, Messenger, effective 8th December, 1938. 
Salary $180. per annum. Applications close 27th December, 
1938. Advertised locally. 


VACANCIES 


Wad Pushthrnougn se ie... Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 17th January, 
1939, for the position of Postmaster and Operator at Push- 
through. Salary $360. per annum, unless the successful 
applicant is a female living in the settlement, in which case 
the salary will be $300. per annum. Wireless qualifications 
are essential. Candidates desiring to offer themselves for 
the above vacancy must forward their applications through 
their immediate superior officers. Candidates must state 
their names in full, date of birth, educational qualifications, 
departmental experience, whether married or single, and 
the names of two persons outside the service to whom 
application may be made with reference to character. The 
successful candidate will be required to furnish a certificate 


of medical fitness. 


eat NEW OFFICE OPENED 


Richabas Hanboury........beeete es A Post Office will be opened at Richards Harbour on the 1st 


January, 1939. The office will handle all classes of Postal 
business except Money Order and C.O.D. business. The 
nearest Money Order Office will be Rencontre West. 


Metis. Ab 


15th December, 1938 


Payment of Salary and ‘Pension, Cheques 


Salary and Pension cheques for December will be issued on Friday, the 16th December, 
1938. 


Meteorological Stations 


As from 30th November, 1938, the Meteorological Station at Botwood has been transferred 
to the Newfoundland Airport. 


‘MAILS 


Winter Courier Services 
FROM THE Ist JANUARY 1939, to 30ih APRIL 1939, AND IF NECESSARY TO 15th MAY i939 
The following Winter Courier Services will be in operation for the period named above:-- 
(1) BONAVISTA BAY NORTH VIA GAMBO TO LUMSDEN. 


(2) BONAVISTA CENTRE VIA ALEXANDER BAY STATION TO 
GOOSEBERRY ISLAND. 


The distribution offices, together with a list ot offices and s2ttlements for which these dis- 
tribution offices serve as a distribution and circulating point, are given below:— 


(1) GAMBO-MIDDLE BROOK. . Dark Cove. 
HARE BAY,.....)..2224,5 <<. oe Wellington: 


TRINITY, B.B. 
WAREHAM 2 2) 3 Se Aum Indian Baye 


FAIR ISLANDS... .. .... .. ... Deer Island, Braggs Island, Green Island, Sidney 
Cove, Silver Hare Island, Burnt Islands, Silver 
Fox Island, Wings Island. 


SAFE HARBOOR....... .. .. .Northwest Arm, Newport, Shamblers Cove, Port 
Nelson (Loo Cove). 


BADGERS QUAY... .. .. .. .. .. Valleyfield, South West Island, Tinkers Island, Pools 
Island, Gross Cove. 


WESLEYVILLE... .. .. .. .. . Pound Cove, Templeman, Brookfield. 


NEWLOWN = ==)... ~Pinchards Island. Cape Islands) Cape cove (Cape 
Freels), Cabot Island, Northern Cove. 


GREENSPOND....... .. .. .. ..Puffin Island, Newells Cove, Ship Island, Wings 
Island. 


LUMSDEN......................Lumsden North and South, Deadman Bay and 
Northern Cove, Cat Harbour. 


GLOVERTOWN ....... .. .. .. . Angle Brook, Saunders Cove, Rosedale. 
TRAYVTOWN.. =] 2.3.5. = Culls harbour, 


EASTPORT... .... .. .. .. .. .. .. ..St. Chad’s, Burnside (Squid Tickle), Hollett’s Cove, 
Salvage Bay, Sandy Cove, Happy Adventure. 


SALVAGE. ...... .. ............Little Denier, Bishop’s Harbour, Sailors Island, 
Bloomclose. 


FLAT ISLAND.. .. .. .. .. .. .. .Cowards Island, North Island. 
ST. BRENDANS........ .. .. .. .Shalloway Cove, Gooseberry Island. 
PORT BLANDFORD... .. .. .Bunyans Cove, Charlottetown. 


ee 
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Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and Foreign countries generally, 
will be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) 
for despatch, same day, on Thursday, the 15th December. Delivery should be effected in Montreal 
and New York on or about Monday, the 19th December. Correspondence for Great Britain and 
Transatlantic countries will be forwarded for connexion with the S.S. “ASCANIA” due to sail 
from Halifax on the 18th December and-arrive at Plymouth on the 25th December, but any let- 
ters endorsed “Via New York” will be forwarded for connexion with the S.S. “HANSA” due to 
sall from New York on the 21st December and arrive at Southampton on the 29th December. 


The connexion by the S.S. “ASCANIA” can only be possible if the S.S. “CARIBOU,” due 
to arrive at North Sydney on Saturday morning, the 17th December, makes connexion with the 
Halifax train that morning. If this connexion is not possible Transatlantic mails will connect with 


the S.S. “MONTROSE” due to sail from Halifax on the 24th December and arrive at Greenock 
on the 3lst December. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on 
Sunday, the 18th December. Delivery should be effected in Montreal and New York (Central 
Districts) on or about Wednesday, the 21st December. Correspondence for Great Britain and 
‘Transatlantic countries will be forwarded for connexion with the S.S. “MONTROSE” due to sail 
from Halifax on the 24th:December and arrive at Greenock on the 3lst December, but any ietters 
endorsed “Via New York” will be forwarded for connexion by the S.S. “NORMANDIE” due to 
sail from New York on the 26th December and arrive at Southampton on the 31st December. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 9.m.) for despatch. 
same day, on Tuesday, the 20th December. Delivery should be effected in Montreal and New York 
on or about Saturday, the 24th December. Correspondence for Great Britain and Transatlantic 
countries will be held back for despatch by tne S.S. “NOVA SCOTIA” due to sail from St. John’s 
on the 27th December and arrive at Liverpool on the 2nd January, 1939, but any letters endorsed 
“Via New York” will be forwarded for connexion by the S.S. “NORMANDIE.” 


TELEGRAPHS 


Greeting Messages Filed After 31st December Should 
Show the Filing Date 


Under the heading “Miscellaneous”, Page 428 of the Post Office Circular, 24th November, 
the second sentence in the first paragraph snould be corrected to read:— 
“Those filed between lst January to 6th January inclusive should show the filing date, 
but will be accounted for as if received on the 6th January.” 
This is necessary to prevent delayed undated greeting messages filed in December, and in 
transit after closing hour on the 3lst December, from being mixed with those filed between January 
lst and 6th and thereby causing confusion in the checking offices. 


Cable Notices 


The following notices have been received from the Commercial Cable Company:— 
“Effective immediately Berne advises coije is now admitted to and from Czechoslovakia.” 
“We are now advised that restrictions on code addressses to Hankow no longer apply.” 


Changes in Cable Rates 
Effective 15th December, 1938: 


ORD. 1G. CDE. 
BBERNANIDO:. bP ©... 2... 85C. 43c. Bile. 
SPANISH (GUINBAYs: 2.9%. =. 85c: 43c. Hilo. 
Effective lst January, 1939: 
ORD. Le. CDE. 
JEXO) VAIN) a OE ee A PAU 1322¢. -téc. NLT Admitted. 
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ACCOUNTING 


Bills for Payment 


The attention of all Postmasters is drawn to the following instructions on page 197 ot the 
Post Office Circular:— 


“All bills for supplies purchased or labour employed in connexion with the work 
of any Postal Telegraph Office must be certified by the Postmaster before being for- 
warded to Head Office and the expenditure order number must be stated thereon. If 
tne authority has been sent by telegraph, or in writing, it must be attached to the bill.” 


See also page 240 with reference to Bills against the Department. 


Stolen United States Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen:— 


JenNerS) Pasty hos, eee en, ee es Nos. 110037 to 110048 inclusive 
ne ener ae er ce Nos. 112401 to 112600 inclusive 
EUR es en eee Nos. 113801 to 114000 inclusive 


Holcombe a Wis: +... 8 i ee ee ee ee NOS. L001 Go Lo, LOcOO Inclusine 
Geng Rav.e rms Ne (Coe eee NOs 0URLO 15600 inclusive 
Oak Grove, Oreg.. fo ee ee ee ReNOSH 50830 to S000 imclusige 
Carver” Oreg (oo i. ee ee ae ey INOS 4038 ator 224400) inclusive 


The above Orders, if presented at a Newf .undland Office, must not be paid. Postmasters 
should follow the instructions given on Page 31 of the Post Office Circular of the 7th January 
1937, and page 58 of the Post Office Circular of the ilth February 1937. 


Money Order Sterling Rate of Exchange 
The exchange rate for Money Orders drawn upon Great Britain and cther countries, except 
Canada and the U.S.A. is $4.87 to the £1. 
The exchange rate for paying is $4.8) to the £1. 


Table, Dye... bs a .gh i Spey pee Oe eee eee eee Non Issuing: 
Table TB oa sre ycesercssiet S28) ae A Se ee, ee ee ee On baying: 


Pages 441-444 . 
POST OFFICE. 


THURSDAY, 22nd soe 1938 © 


Issued by Secretary to the Department of Posts aid Telegraphs, St. John’s; Newfoundland 


nf 


OBITUARY 


The Department regrets to announce the death:at North Sydney on the 13th December, 1938, | 


of Mr. Onslow Brown, Clerk in the North Sydney Assorting Office. 


Mr. Brown was 56 years of age and entered the service in 1910 as Mail Clerk on the T.P.O. 


and was transferred to the North Sydney aAssorting Office in June 1926. He was.retired on 
grounds of ill-health 30th November, 1938. ‘ 

The Department also regrets to annource the death at Jersey Harbour on the 13th December, 
1938 of Mr. Jas. R. Tibbo, Postmaster and Operator, Jersey Harbour. 

Mr. Tibbo was 33 years of age and entered the service in 1932 as Postmaster at Jersey Far- 
bour. He was retired on grounds of ill-health 30th November, 1938. 


APPOINTMENTS : 
2 ean RUPE AC SIS Ae Miss Olive’Seaward to be Postmistress and Telephone Attendant 
as from Ist January, 1939. es. 
o soe TS ACESPANGIM So) 5c ons suceos ost 8c se- svete Miss Stella E. Brett to be Postmistress and Telephone Attendant 
as from 23rd LUNE 1938. 

ead (CON Cau 155) DEV een rene Miss Mildred Butt to be Postmistress and Telephone Attendant 
as from 6th:August, 1938. : 

i ) sa COVE te He FE es Oe, Mrs. Harvey Peddle to be Postmistress and Telephone Attendant 


as from 12th.August, 1938. 


\ 


\ Y Elliott’s CONGR seo te ee: ee Mrs. Louisa Smith to-be Postmistress and Telephont Attencant 
o as from Ist September, 1938. 


RETIREMENTS 


The following officials ceased to be emloyed as from the dates shewn:— 
“Mr. J. Hewitt, Joe Batts Arm, as from 21st May, 1938. 
Miss A. M. Reid, Elliott’s Cove, as from 18th August, 1938. 


ml WMr. S. Smith, Hodges Cove, as from 11th August, 1938. 
i Mr. E. LeGrow, Broad Cove, B.D.V. as from 5th August, 1938. 


Return of Disused Equipment to the Stores 
Renewed attention is drawn to pages 103, 301, 333 and 342 instructing Outport Officials to 


return promptly to the Stores Department all surplus equipment or equipment not in use. This 
applies particularly to Telephones, Telegraph instruments and Wireless equipment. 


a. - MAILS 
= - Mail Transfer Receipts 


With the commencement of the Winter courier services the attention of-all Postmasters is 
again drawn to the instructions appearing on Page 358 of the Post Office Circular of the 28th July, 


\ 
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1938. It is essential that on the arrival and despatch of mails receipts for the number of bags re- 
ceived or despatched must be given to, and obtained from, the courier. Before the receipt is given 
the bags must be examined to make sure that they are in good condition, that is, that they do not 
appear to have been tampered with in any way.. 


“Postmasters Mail Transfer Receipt” (Form 1225) and “Couriers Mail Transfer Receipt” 
(Form 1224) are supplied to every Post Office. Postmasters must see to it that an adequate sup- 
ply of these forms is always on hand. When cxisting stocks are nearly exhausted a fresh suoply 
must be obtained from the Controller of Stores. 


_ The attention of all mail couriers and ships crews must be drawn to the above instructions, 
and to those appearing on Page 358 of the Post Office Circular. 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Thursday, the 22nd December. Delivery should be effected in Montreal and New 
York on or about Monday, the 26th December. Corresportdence for Great Britain and Transatlan- 
tic countries will be held back for despatch by the S.S. “NOVA SCOTIA” due fo sail from St. 
John’s on the 27th December and arrive at Liverpool on the 2nd January, 1939, but any letters 
endorsed ‘Via New York” will be forwarded for connexion with the S.S. “DEUTSCHLAND” due 
to sail from New York on the 28th December and arrive at Southampton on the 5th January. 


Correspondence for Canada, the U. S. A. and American countries generally, will be accept- 
ed at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday, the 
25th December. Delivery should be effected in Montreal and New York (Central Districts) on or 
about Wednesday, the 28th December. Correspondence for Great Britain and Transatlantic coun- 
tries will be held back for despatch by the S.S. “NOVA SCOTIA”, but any letters endorsed “Via 
New York” will be forwarded for connexion with the 'S.S. “AMERICAN BANKER” due to sail 
from New York on the 30th December and arrive at Plymouth on the 8th January. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, same 
day, on Tuesday, the 27th December. Delivery should be effected in Montreal and New York on or 
about Saturday, the 3lst December. Corresvondence for Great Britain and Transatlantic countries 
will be held back for despatch by the S.S. ‘NOVA SCOTIA,” but any letters endorsed “Via New 


York” will be forwarded for connexion by fast stzamez, the particulars of which have not yet been 
advised. 


Direct Transatlantic Steamer Schedule 


Steamer Port Depart 1939 Arrive 1939 
NEWFOUNDLAND... .. .. ..Liverpool oth Jamualryat. A. pees eee 
StcJohnis: (ict) 86 Sy o08 See eee llth January 
St. John’s [4theranwaryes.) oe So ee 
Boston OE ORs 19th January 
Boston Zisty Janvatye ee oe es 
St JonmiSi. 2 Se ee ee 26th January 
St. John’s QUIN ATLA TRY es hese 
iVeCrEpOOL gy Papi ee rele 2nd February 
NOVAUSCOMU 3 2) eleivenpool 24th January ee ee 
St. John’s Re ee ere ra 30th January 
St. John’s ; ist Bebriany esc eek 
Boston 3) es i eee 6th February 
Boston Stn Mebruiasy ee) oo esl ee ae 
St.John’Ss 0 eee eee 13th February 
St. John’s Mth HED RU ATi issu, soy ee 
TeIVeEDOOL aah) iy Wee ee nee ee 20th February 


29nd Deeember, 1938 ° $43 


Steamer ; ; Port ey Depart 1939 ~ -Arrive 1939 
NEWFOUNDLAND ... .. .. ..Liverpool 9th February : eee 
St. John’s Se ane eis 15th February 
St. John’s 18th February Be eee 
Boston capa tee ie eS 23rd February 
Boston PARA Ves 3 HE) oy (UE Ten ante eS Ta ee eat 
Sty VOWS ume ee Ce le 2nd March 
St. John’s 3rd March A eS eee te 
Eiverpooles): uur Se eee 9th March 


Postmasters should take the necessary steps to keep the public informed of the latest dates 
and time of posting at their offices for connexion with direct despatches from St. John’s by the 
above mentioned steamers. Letter mails should not, however, be sent by main line offices to St. 
John’s for despatch to Boston. Such mails should be sent to the Main Line T.P.O. going West. 


Change in Main Line Train Sthedule 


The three express trains per week will continue until 3lst December, 1938. 

Effective from Monday, 2nd January, 1939, express trains will leave St. John’s 5 p.re. on 
Mondays and Fridays. 

There will be no express train from St. John’s on Sunday, lst January, 1939. 

Any change in the Branch Line Schedule will be*notified at a later date. 


TELEGRAPHS 


Introduction of Telegraph Facilities 


As from the 16th December, 1938, telegraph facilities have been extended to Ochre Pit ( ove. 
Telegraph traffic will be handled by tele none via Western Bay. 


Storage Batteries and Delco Chargers 


The attention of all offices, at which storage batteries and Delco chargers have been in- 
stalted, is again directed to pages 207 and 208 of the Post Office Circular of the 11th November, 
1937. The instructions should be read again and care should be taken to see that batteries are only 
filled with water immediately before charging and that batteries are kept charged during fiosty 
weather by giving them a short charge befoie the staff leaves the office on cold nights, Saturday 
nights or the eve of whole holidays. Officers should be sure that the oil in the base of the engine 
is changed as set forth in the instruction book and that the engine is never started without first 
making sure that the base is full of oil. 


ACCOUNTING 


Errors in Remittances 


The following errors were made by the Staff at the undermentioned Offices in remittances 
received 9th December: 


1. Using one remittance Form for more than one Remittance 


Musgravetown. 
2. Remittances received with no Remittance form 
Lush’s Bight Indian Islands. 
3. Remittance Form not showing to what account each remittance was to be credited 
Harbour Breton Stephenville 
Lewisporte Sunnyside 
Morrisville Eastport 


Full instructions with reference to Cash Remittances have been given on pages 88, 128 and 
187 of the Post Office Circular and Postmasters should refer to these instructions when preparing 
remittances for Head Office. 


@ Nh mere: 


« f 
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Errors in Commission on Money Orders Drawn on U.S. A. 


The number of errors made by Postmasters in general in calculating the commission on 
Money Orders drawn on U.S.A. under the revised rates published in the Post Office Circular of 
the lst December 1938 and telegraphed prior to that date, show that the Postmasters are not pay- 
ing attention to the instructions given and are not checking their work before sending accounts 
to Head Office. 


In many cases it is noticed that the commission on each order on U.S.A. is calculated at 
the old rate and while an occasional error is perhaps inevitable owing to the unfamiliarity of the 
new rates, a series of errors on Money Orders issued over a period of eight days is inexcusable and 
points to gross carelessness on the part of the issuing Postmaster. 


Postmasters are, therefore, reminded thate*they are held responsible for any losses resulting 
from wrong calculations. 


Money Order Sterling Rate of Exchange 
The exchange rate for Money Orders drawn upon Great Britain and cther countries, except 
Canada and the U.S.A. is $4.87 to the £1. 
The exchange rate for paying is $4.8) to the £1. 
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POST OFFICE 


THURSDAY, 29th DECEMBER, 1938 


Issued by Secretary to the Department of Posts au:d Telegraphs, St. John’s, Newfoundland 


Greetings 


I should like to take this opportunity to send Greetings of the Season to 


the officials of all ranks in the Department and to wish them a Happy and 


Prosperous New Year. 


Sos Harbour 


Sentence for Embezzlement of Post Office Funds 


G. D. FRAZER, 
Secretary. 


APPOINTMENT 


Mr. Norman Boyce to be Postmaster and Operator as from Ist 
December, 1938. 


Miss Una Patey, former Postmistress at Quirpon, was charged at Quirpon 9th December 
before Magistrate Quinton with embezzlement of Post Office funds. She pleaded guilty and was 
fined the amount of the shortage and sentence suspended. 


Date Stamps 


Postmasters are reminded that the year type ‘‘39” should appear in the date stamps of their 


offices as from the Ist January. 


MAILS 


Courier Services 


In order to correspond with the change in the train schedules the following changes will 
take place in the following courier schedules:— 
1. WHITBOURNE.TO HEART’S CONTENT 


Effective from Tuesday, 3rd January 1939, the couriers will leave Whitbourne and 
Heart’s Content each Tuesday and Friday morning, and exchange mails at Green’s Har- 
bour. On Fridays the return trip to Whitbourne should be made in sufficient time to 


connect with the Express due there at 7.30 p.m. on that day. 


Postmasters at offices between Blaketown and Heart’s Content (both inclusive) 
should note that outward mail may be despatched via Heart’s Content and Whitbourne. 


There is a courier service from Heart’s Content to Carbonear each Monday and 


Thursday. 
Foreign and local mails for North and West despatched by this route will connect 
with the Express leaving St. John’s at 5 p.m. each Monday and Thursday. 


Mail for St. John’s will arrive 10 p.m. on the same days. 


—- 
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2. CARBONEAR TO OLD PERLICAN 


Effective from Wednesday, 4th January, the couriers will leave Carbonear and Old 
Periican on Wednesdays and Saturdays and exchange mails at Ochre Pit Cove. 


The couriers from Grates Cove to Old Perlican and Bay be Verde to Old Pet.can 
should connect on Wednesday and Saturday evenings provided the courier to Ochre P-t 
Cove returns in sufficient time and weather conditions permit. If not, the connexiors 
should be made Thursday and Monday mornings. Offices on the route from Carbeonear 
to Old Perlican should report to each other the time of arrival and departure or the 
couriers. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, 
will be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 29th December. Delivery should be effected in Montreal 
and New York on or about Monday, the 2nd January. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.S. “DUCHESS OF YORK” due to 
sail from Halifax on the 7th January and arrive at Greenock on the 14th January, but any letters 
endorsed ‘‘Via New York” will be forwarded for connexion with the S.S. “EUROPA” due to sail 
from New York on the 4th January and arrive at Southampton on the 9th January. 


Correspondence for Great Britain, Canada, the U. S. A. and foreign countries generally, 
will be accepted at the General Post Office, St. John’s. un to 3.30 p.m. (late fee letters 4.15 
p.m.) for despatch, same day, on Monday, the 2nd January. Delivery should be effected in Mont- 
real and New York on or about the following Friday. Correspondence for Great Britain and 
Transatlantic countries will be forwarded for connexion with the S.S. “DUCHESS OF YORK," but 
any letters endorsed “Via New York” will be forwarded for connexion by fast steamer, the par- 
ticulars of which have not yet been advised. 


With the commencement of the Winter schedule for the main line railway service. despatch- 
es of foreign mails will be made twice a week by irain leaving at 5 p.m. on Mondays and Thurs- 
days. There will be no Cross Country Express leaving St. John’s on Sunday the Ist January, or on 
following Sundays until the re-establishment of the Summer schedule. 


TELEGRAPHS 
Traffic 


The total number of paid telegrams tor November was 38,145, of which 2,020 were sent by 
the Priority Service. The total for November 1237 was 41,956. 


The number of Service Messages for November was 5,350, as compared with 6.28" for 
November 1937. 


The number of D.H. messages for November was 1.470 as compared with 1,464 for Novem- 
ber 1937. Renewed aitention is called to the necessity for using the service message and D.H. mies-~ 
sage system only in cases of emergency. 


The Public Message Service consisted of 10,445 words, which is the equivalent of 6,960 tele- 
grams at the St. John’s Head Office. 


Errors, Delays and Failures 


During the month of November there were 7 errors, no delays and no failures. 
ERRORS 


At Wesleyvillee’. 2763) 2uivase Sean 61 
HE Bell island) ee  ) @elephone) 
by BAG BOT yi ce gk is ee ace de ea) 
o Milltown 0... 2. oe vee ve vs ss + 1 (Error in re-copying the message) 
ty netsh) Harbour West. a) eee it 
Between Carmanville and Campbellton ... .... .... 1 (Relief Operator) 


Bellevue and Whitbourne ... .... .... .... 1 (Telephone) 


29th December, 1938 ; 47 


This record is a very good one and it is gratifying to record that there were no cases of 


messages being lost. It is hoped that the staff will do their best to maintain this high standard of 
service for the future. 


ACCOUNTING 


Commission on Money Orders Drawn on U.S.A. . 


In order that the new rates of commission on money orders drawn for payment in the 
U.S. A., which were introduced on the lst December, shall be kept prominently before th= at- 
tention of the staff the new rates will be published in the Circular at the end of each month. 


Amount ef Order 


AMY, AMOUNt Up tO! $500) 2 ie eee 8) 0) cents 

SSeOeO LOme OL Oe ee ee ea i ee ee 20 
OOO ec O CONS yee gee i ee eb 
ZOLOL tO! ASOT Oe re tee eee) PN tel ery tee 50 
SOOM OM SOTO ORs rere ee a ee ee ee ea te BD oe 
= OCOMEtO SOLO OR le Se Oe a ee 80) e 
ORO COp eG ORC 0) ee se a ee ee eee a ee 05 
GOMOT tO HOLO0L eee eee EA ae ee eee S110 
OFONECO SOOO ere CR ee Aen ene Me ese lee 125) cw 
SOLOM tO, LOOK ee ee ne Oe eee er oes 1250 ss 


Postmasters should be careful to apply the above rates of commission when preparing 
money orders for payment in the U. S. A., and th2y are reminded that they are liable for any loss 
to the revenue which may arise through their, failure to carry out their instructions. 


Expenditure 
z Bills forwarded to Head Office for payment are not being certified as instructed in the Post 
Office Circular of the 15th December, page 440. 


Before payment is made all bills must be properly certified. 


Remittances of Cash 


Despite repeated instruction a number of Postmasters are still forwarding remittance forms 
without cash. 


The usual reply to the telegram of enquiry, which is sent from Headquarters when i re- 
mittance form is received without the necessary cash, is that the Postmaster has forgotten to en- 
close it. This situation is far from satisfactory and serious notice will be taken in future of any 
Postmaster who is responsible for this irregularity. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order Service during the month of October 1938: 


Diao 5 oe o 


NARS 


LAQe On; ' 99th December, 1938 


. = No. of Errors No. of Orders Issued and Paid During October 
Bonne Bay. Seeee 


Total number of Orders Paid during October... ... -.. 2. 10 es ne €,521 


Total number ‘of PMrrors’.. 6750. 2 ee ee ee ee ee 237 
Percentage of Krrors:.: 00. ee ee ee .79 


Be sib yh 


me, 


i.e. nearly 8 errors for every 1,000 Orders Issued and Paid. 


Totalinumberofebigure Prrors a9 eu 6 ae 139 
Percentage of Higure Errors: geek te geo ee A6 


le. approximately 414 Ecrors for every 1,000 Orders Issued and Paid. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A. is $4.87 to the £1. 


The exchange rate for paying is $4.80 to the £1. 
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